Type: [X] Informational Memorandum (IM)
[ ] Program Instruction (P1)

ce?mw%"o [ ] Policy Guide (PG)
P Issuance Date: 06/10/13 | Obsolete Date: 8/27/13
| §'C Response Due: 6/30/2013
- Log No.: 13-079
Michigan Department of | Contact: Jennifer Baumann; BaumannJ@michigan.gov
Human Services Originating Office: Health, Education, and Youth Unit
Subject/Title: Daniel Memorial Independent Living Conference - Guidelines for
CSA Requests and Participation
Distribution: [X] DHS Child Welfare Staff [ ]BcAL
. . Private Agency Child Welfare Staff CWTI
Children’s Services % CSA Centfal O:‘Ifice Managers/Staff E SACWIS
Administration X] Native American Tribes
Communication [_] Data Management

|X| DHS County Directors
[ ] Adult Services Staff

[ ] other:

Issuance

The 26™ Annual Daniel Memorial National Independent Living Conference will be held in Orlando, FL, from
August 27, 2013 — August 30, 2013. This conference will include workshops geared toward both youth in and
transitioning to independent living as well as adult professionals who work with youth in independent living
situations. The purpose of this communication is to outline the expectations for requests to attend and
participate in this upcoming conference.

Chaperone Requirements

There must be at least one adult chaperone (but no more than three youth) attending the conference. For YIT-
eligible youth, the cost of a chaperone’s travel can be covered by the local office YIT or MYOI-YIT (for YIT-
eligible MYOI participants) budget. It is expected that counties will collaborate to maximize the number of
youth each adult will be supervising. The adult chaperone registration fee cannot be paid for using YIT or
MYOI-YIT funds. However, the Daniel Memorial Conference is offering one adult chaperone registration free
for every two paid youth registrations. Therefore, indicate SO next to the applicable adult chaperone
registration fee on the form.

Out of State Travel — Employees

For employees requesting to travel out of state with youth as chaperones:

e All employees must complete a DHS-1563, Out of State Travel Exception Request. DHS-1563 requires
the signature of the preparer, their supervisor, and the Local Office Director.

e A completed DHS-1563 for each adult chaperone, signed by both the preparer and the Local Office
Director, must be RECEIVED by Jennifer Baumann, HEYU, NO LATER THAN 6/30/2013. Due to the
anticipated amount of requests, HEYU will secure the necessary Central Office authorizations for all
counties collectively.

Out of State Travel — Youth

For youth attending the conference, the following established guidelines must be followed:



Any youth under the age of 18 must have the approval of their parent/guardian.

For Temporary Court Wards, out of state travel must be approved by their legal parent/guardian, or by
the Court.

For State Wards, approval may be given by assigned Foster Care Worker or Supervisor.

For Permanent Court Wards, approval may be given by the Court.

Payment

Local offices may choose to utilize their YIT or MYOI-YIT funds for payment of travel and conference expenses
for any YIT-eligible youth and their adult chaperones. YIT and MYOI-YIT funds cannot be used to pay for other
incidentals or other non-YIT eligible expenses.

Airfare — Contact Conlin Travel for best rate coach seats. Checked bag fees cannot be reimbursed. If
there is a fee to check a bag, only carry-on luggage will be permitted. If the youth/chaperone choose to
check luggage, this must be an out-of-pocket expense.

Meals and Ground Transportation — For meals and transportation not provided by the conference, one
chaperone from all counties attending may submit a request for a Travel Advance utilizing the DHS-
774-TA. A Travel Advance can be submitted only when estimated costs will be over $250 and will be
issued for 80% of the requested funds. Reimbursement requests, accompanied by all receipts, must be
submitted immediately upon completion of travel. Any expenses not accompanied by a receipt cannot
be reimbursed. Please consult the hotel regarding ground transportation to and from the airport.
Registration and Hotel — All requests for YIT funds for conference registration and hotel
accommodations must be submitted for all county participants, both youth and adults, on ONE DHS-
1582. Each county planning to attend the conference MUST submit a completed DHS-1582, with all
accompanying documentation, to Jennifer Baumann, HEYU. DHS-1582 and accompanying
documentation must be RECEIVED by Jennifer Baumann, NO LATER THAN 6/30/13.

Required Documentation for YIT Requests

All payments utilizing YIT or MYOI-YIT funds must be documented in EACH youth’s case file and must include
the following documents:

Copy of DHS-1582 which includes expenses for each youth

DHS-4713 for each youth signed by both the Foster Care Worker and Supervisor

DHS-722-0/C verifying each youth’s eligibility for YIT-covered expenses

DHS-720 if applicable

Documentation must be included in each youth’s CANS regarding YIT payments. This documentation

must include how attending the conference assisted the youth in developing skills necessary for self-

sufficiency. This documentation must also include how the participation of the adult chaperone, or

dedicated adult, assisted the youth in developing skills necessary for self-sufficiency. Please refer to the

following specific purposes of YIT funding when determining whether YIT funds would be appropriate

for payment for adult or youth participation:
(1) to identify children who are likely to remain in foster care until 18 years of age and to help
these children make the transition to self-sufficiency by providing services such as assistance in
obtaining a high school diploma, career exploration, vocational training, job placement and
retention, training in daily living skills, training in budgeting and financial management skills,
substance abuse prevention, and preventive health activities (including smoking avoidance,
nutrition education, and pregnancy prevention);



(2) to help children who are likely to remain in foster care until 18 years of age receive the
education, training, and services necessary to obtain employment;
(3) to help children who are likely to remain in foster care until 18 years of age prepare for and
enter postsecondary training and education institutions;
(4) to provide personal and emotional support to children aging out of foster care, through
mentors and the promotion of interactions with dedicated adults;
(5) to provide financial, housing, counseling, employment, education, and other appropriate
support and services to former foster care recipients between 18 and 21 years of age to
complement their own efforts to achieve self-sufficiency and to assure that program
participants recognize and accept their personal responsibility for preparing for and then
making the transition from adolescence to adulthood;
(6) to make available vouchers for education and training, including postsecondary training and
education, to youths who have aged out of foster care; and
(7) to provide the services referred to in this subsection to children who, after attaining 16
years of age, have left foster care for kinship guardianship or adoption.
Please note that receipts related to the conference are required to be kept and maintained in each youth’s
file.

Information regarding the Daniel Memorial National Independent Living Conference, including conference
fees and hotel accommodations, can be found at: http://www.danielkids.org/page.aspx?pid=430

For Out of State Travel Exception Requests (DHS-1563) and Payment Vouchers (DHS-1582) to be considered
for the purposes of the 2013 Daniel Memorial Independent Living Conference, each county is responsible to
submit all completed documentation to: Jennifer Baumann, HEYU, 235 S. Grand Ave, Ste. 514, Lansing, Ml
48933. Requests must be received NO LATER THAN June 30, 2013. Any requests received after 6/30/13 will
not be considered. Please forward any questions regarding documentation or eligibility to Jennifer Baumann
at baumannj@michigan.gov or Jessica Kincaid at kincaidj@michigan.gov.




