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Effective immediately, all internal and external requests for closed adoption records must be submitted to the Adoption
Program Office at the following address:

Department of Human Services
Adoption Program Office
Closed Adoption Records

PO Box 340037

Lansing, M| 48909

Or to Connie Stevens at StevensC2@michigan.gov

Document Control will continue to process closed adoption records for retention.

Adoption Agencies should continue to forward closed adoption records of DHS supervised children to the local DHS
office one year following finalization of the adoption in accordance with ADM 1030.

Local DHS offices must combine the adoption record with the foster care record. The combined record must be kept at
the local DHS office in a locked file and shall not be open to inspection or copy, except as stated in ADM 1030. Local DHS
offices may resume submitting closed adoption records to Document Control beginning January 1, 2014.



