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DHS local offices, in collaboration with their local PAFC partners, are required to submit an annual plan
describing their efforts to recruit and retain quality foster parents based on the needs of children in out-of-
home care. A statewide Foster/Adoptive Parent Database has been developed and can now be accessed
through the JJOLT system to assist all DHS offices and PAFC partners in tracking prospective foster and
adoptive parent inquiries throughout the foster home certification process to licensure and closure.

The Foster/Adoptive Parent Database will assist agencies to track follow-up efforts with all foster/adoptive
and relative referrals for licensure. It tracks all stages of the foster home certification process including inquiry,
orientation, submission of the foster home application, PRIDE training, and home visits. The database will
track annual and renewal certifications of existing foster homes in addition to foster home closure reasons.
The Foster/Adoptive Parent Database will also assist to provide necessary data in the areas of retention,
recruitment, and foster/adoptive parent training efforts.

This system was developed to equip all child placing agencies with the same tools for tracking foster/adoptive
parent inquiries and to help agencies with their retention and recruitment efforts. The database will also be
used to gauge the dropout rate within the foster home certification process. To ensure the database provides
accurate statewide data, it is mandatory that all DHS agencies and PAFC partners utilize the new database.

Foster/Adoptive Data Base Rollout:

By June 11, 2012, all agencies will have access to the Foster/Adoptive Parent Database. This database was
created through JJOLT, and will be accessible to all licensing staff from public and private agencies. Contracted
staff will also have access.

By June 15, 2012 directors will need to ensure all workers have a user ID and password to sign-on to JIOLT. If
workers do not have a user ID and password or can sign onto JJOLT but do not have access to the
Foster/Adoptive Parent Database, the workers will need to contact the JJOLT help desk. Directors need to
ensure all workers and first and second line supervisors, have contacted the JJOLT help desk to verify
personnel information is accurate. Users will need to ensure that their email address is accurate in JJOLT.
Supervisors will need to ensure that their email is accurate and that the staff they supervise are listed
correctly. This is done by contacting the JJOLT help desk. The JJOLT help desk can be contacted at (517) 335-
3537 from 7:00am-5:30pm EST, Monday through Friday.



By June 15, 2012, Directors will need to ensure that all workers utilizing the Foster/Adoptive Parent Database
have been provided a copy of the Foster/Adoptive Parent Database User Guide. Directors will also need to
ensure that all staff requiring further training on how to use this database have signed up for training.

To assist directors in meeting these deadlines, a spreadsheet has been created and attached. Please complete
the attached spreadsheet and email it to Nicole Leitch at leitchn@michigan.gov by June 15, 2012.

By July 2, 2012, all agencies must start using the Foster/Adoptive Parent Database. All existing foster parent
information needs to be added to the database by September 1, 2012. As existing foster homes close, workers
must input the existing foster parents’ information and closure reason for tracking purposes.

Training:

June 20, 2012: 9 AM to 12 PM in the Dempsy Room, Grand Tower, Lansing.

June 22, 2012: 9 AM to 12 PM in the Conference Room 1A, Grand Tower, Lansing.
June 22, 2012: 1 PM to 4 PM in the Conference Room 1A, Grand Tower, Lansing.
June 25, 2012: 1 PM to 4 PM in the Conference Room 1A, Grand Tower, Lansing.
June 25, 2012: 9 AM to 12 PM in the Conference Room 1A, Grand Tower, Lansing.
June 28, 2012: 9 AM to 12 PM in the Dempsy Room, Grand Tower, Lansing.

Please RSVP to Nicole Leitch at leitchn@michigan.gov by June 15, 2012. A webinar will be available by June
15, 2012. Participants choosing to attend the webinar will receive a webinar site 2 days prior to the webinar.

Feedback/Follow-up:

Staff will be provided with an opportunity to offer feedback on the database. Conference calls have been
scheduled for:

August 15, 2012 from 9:30 AM to 11:30 AM.

September 12, 2012 from 9 AM to 11 AM.

October 10, 2012 from 9 AM to 11 AM.

To participate in the phone conference, call 877-873-8018. The access code is 3545840.
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Request User ID and Password
Workers request a user 1D and password by contacting the JJOLT help desk at (517) 335-
3537.

Getting Started:

Sign into JJOLT at https:/jjolt.famcare.net.

After signing into JJOLT, you click onto FAMCARE. Scroll the mouse down to
Foster/Adoptive Parent Database and click on it. If you are entering a foster/adoptive
parent inquiry or an existing foster parent, click on Foster/Adoptive Parent Information.
If you are entering a foster/adoptive parent orientation, PRIDE training, other types of
foster/adoptive parent trainings, retention activities, or recruitment activities, click on
Foster/Adoptive Parent Retention, Recruitment, and Training.

Help with this pad

JOLT Admin DHS

Menu for Leitch J., Nicole

Committing County

Leqgal Status

if necessary

Quick Client Acc

nt Incident Report Form

ptive Data Base 3 nt Information

etention, Recruitment, and Training

Birthday: | l. must b

Age (+or-2.5Years) |
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Foster/Adoptive Parent Retention, Recruitment, and Training

The purpose of this database section is to track an agency’s orientations, PRIDE
trainings, other trainings offered to foster/adoptive parents, recruitment activities, and
retention activities.

After selecting Foster/Adoptive Parent Retention, Recruitment, and Training from the
FAMCARE menu, select your agency in the Initial Agency Name. Once you have
selected your agency name, you may begin adding your agency’s orientations, trainings,
retention activities, and recruitment activities.

Help with this page

Foster/Adoptiv

earch Criteria

etention, Recruitment, and Training

Initial Agency Name: | (F'Ieage gelect}

Faster Parent Orient=th

a-h Refresh’ﬁ'ﬂ

. Orientation e
Action Other Agencies # Attendees Comments

Date

Pride Training

EE' Refreshd}ﬂ

Action Session Date Session Comments

Creating an Orientation

To add an orientation, click Add under the Foster Parent Orientation section.

Help with this page

Foster/Adoptive Parent Retention, Recruitment, and Training

Agency Search Criteria

Initial Agency Name: |[P|ease select) i

Foster Parent Orientation

Et? Refreshd} Add

‘h Orientation
Date

Other Agencies # Attendees Comments
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Clicking Add will open a new screen: Foster Parent Orientation.

Foster Parent Orientation :

Training Information

Orientation Date : 03-23-2012 Izl

The orientation date is preselected, but can be changed. Agencies can put future, current,
and past orientations into the data base. When creating current or past orientations, all
sections are required to be completed.

When creating a future orientation date, all sections will need to be completed except the
Attendee Information section.

Agencies must enter data within two business days from an orientation. For example, if
an orientation is held on 2/21/12, then all data must be entered in the database by 2/23/12.

Attendee Information
Attendee Information

# of Attendees :
# of Relative
Attendees : .
# of Hon-Relative Attendees : [
# of Attendees Interested in Adoption Only & |

# of Attendees Interested in Foster Care And Adoption d
The breakdown of attendees needs to be filled out. # of Attendees is required to be filled
out.

If creating an orientation that will take place in the future, this section may be left blank.

Product of the Bureau of Child Welfare/June 2012 6



Agency Information

Agency Information

Primary Name of | Macomb County DHS
Agency :

Agencies Involved (Select All):

MarquettedAlger/Schoolcratt DHS
Mason/Oceana County DHS

e Internat Adoption Agency
Mecosta/Osceola County DHS
Mecosta/Osceola Youth Attention Center
IMenominee County DHS

15t Children's Home Society
ek i ild VWelfare Agency

Michigan Indian Child Welfare Agency Michigan - UP
Midland County DHS

Monroe County DHS

Montcalm County DHS

IMontmorency County DHS

Muskegon County DHS

Class Comments

Comments : |

Michigan Adoption Resource Exchange (MARE})

This section allows agencies to partner with other agencies for orientations. Your agency
needs to be selected under Primary Name of Agency. Any partnering agencies can be
added by clicking the agency name in the Agencies Involved list. More than one agency
can be selected. Once an agency is selected, the agency name will appear on the right side
of the line. Click the agency name again to deselect the agency or click clear list at the

top of the list.

Any comments regarding the orientation can be typed under the Comments section.

After all information has been completed, click save and the data will be saved.

Product of the Bureau of Child Welfare/June 2012 7



Editing an Orientation

Agencies will be able to schedule dates for future orientations within the database. This
will help agencies plan ahead and be able to provide prospective foster/adoptive parents
with timely orientations.

Foster/Adoptive Parent Retention, Recruitment, and Training

Agency Search Criteria

Initial Agency Name: |Macumb County DHS Vl
Foster Parent Orientation
&? Refreshd} Add
Orientation i
Other Agencies # Attendees Comments
Nate
Edit 21232 Michigan Adoption Resource Exchange (MARE) 15
Eyflit Mzzmz2 Macomb/Oakland Regional Center
Michigan Adoption Resource Exchange (MARE)

To edit an existing orientation, click edit. This will allow you into the existing orientation
and make any necessary edits. When editing an orientation that was created for a future
date, you may go back in and fill in the Attendee Information section of the screen. The
existing orientation may also be deleted through the editing function.

Creating a PRIDE Training

To add a PRIDE training, click Add under the PRIDE Training section.

Foster/Adoptive Parent Retention, Recruitment, and Training

Agency Search Criteria

Initial Agency Name: ||V|a|:0mb County DHS V|

Foster Parent Orientation

% Refreshd}ﬂ

Orientation

Other Agencies # Attendees Comments

Pride Trainin

Action

~ @
Clicking Add will open a new screen: PRIDE Training.

Session Date

Session Comments

Product of the Bureau of Child Welfare/June 2012 8



Pride Training:

Training Information

Training Date : 02-23-2012

Session Information

Session1 &

Session 3 - Hours |3

T [(Please select) &
Session 1& 2

Session 2

Session 4 hd

The PRIDE training date is preselected, but can be changed. Agencies can enter future,
current, and past PRIDE trainings into the data base. When creating a current or past
PRIDE sessions, all sections are required to be completed.

When creating a future PRIDE training date, all sections will need to be completed
except the Attendee Information section and the Attendee Listing section.

Once a session is selected, it will show up on the right side of the line. The number of
hours will need to be filled in. Click the session again to deselect that session.

Agencies must enter data two business days after a PRIDE training. For example, if a
PRIDE training is held on 2/21/12, then all data must be entered in the database by
2/23/12.

Attendee Information and Attendee Listing

Attendee Information

# of Attendees :

# of Relative
Attendees :

# of Non-Relative Attendees :
# of Attendees Interested in Adoption Only :

# of Attendees Interested in Foster Care And Adoption :

Attendee Listing

Click To Remove From List
Select Attendee : s Goode. Judith C
(please type and press enter)
Agency Information
Brown, Gary
Primary Name of Agency| Dndge Karen L hd

‘ Gu-ode Judith C k

King, Thomas C
Agencies Involved (Seled Laikind, Gregory P
Marcum, Geraldine L

Clear List McClemare, Geraldine

AA Swartz Adoption Attome| Rogers. Kelly M
Adoptaid of Greater Hopes | Rogers. Max J
Adoption Advocates Vittucci. Angelina
Adoption Associates. Inc
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Once the PRIDE training has occurred, the Attendee Information will need to be filled in
within 2 business days. The # of Attendees is required.

Agencies may also create a list of attendees in the Attendee Listing section. Type in the
first letter of the last name of the prospective foster/adoptive parent and a list will appear.
Click the name of the attendee and the name of the attendee will show up on the right
side of the line.

Agency Information

Agency Information

Primary Name of Agency :;.l'r-"lallgD_InI'J“CD_E.I_Ijt_g-' DHS v

Agencies Involved (Select All):

Al
AA Swartz Adoption Attorneys and Child Placing Agency
Adoptaid of Greater Hopes

Adoption Advocates

Adoption Associates. Inc

Adoption Censultants Inc

Adoption Options Worldwide, Inc.

Adoption Pros

Alcona County DHS

Alexander Home for Boys

Alger/Schoolcraft County DHS

Allegan County DHS

Alliance for Adoption

Alpena County DHS

|Alpena/AlconalMontmorency DHS |

Class Comments

Comments +

This section allows agencies to partner with other agencies for PRIDE training. Your
agency needs to be selected under Primary Name of Agency. Any partnering agencies
can be added by clicking the agency name in the Agencies Involved list. More than one
agency can be selected. Once an agency is selected, the agency name will appear on the
right side of the line. Click the agency name again to deselect the agency or click clear
list at the top of the list.

Any comments regarding the PRIDE session can be typed under the Comments section.

After all information has been completed, click save and the data will be saved.
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Editing a PRIDE Training

Agencies will be able to schedule dates for future PRIDE trainings within the database.
This will help agencies plan ahead and be able to provide prospective foster/adoptive
parents with timely PRIDE training.

Foster/Adoptive Parent Retention, Recruitment, and Training

Agency Search Criteria

Initial Agency Name: |Mac0mh County DHS Y|

Foster Parent Orientation

&? Refreshd} Add

. Orientation "
Action Other Agencies # Attendeez Comments

Date:

Pride Training

Session Date Session Comments

Session1 &2 - Hours :

Session 3 - Hours © 3

To edit an existing PRIDE Training, click edit. This will allow you into an existing
PRIDE training and make any necessary changes. When editing a PRIDE training that
was created for a future date, you may go back in and fill in the Attendee Information
section of the screen. The existing PRIDE training may also be deleted through the
editing screen.

Creating Other Trainings

To add other trainings, click Add under the Other Trainings section.

Other Agencies # Attendees Comments

Clicking Add will open a new screen: Other Training.

Product of the Bureau of Child Welfare/June 2012 11



Other Training :

Training Information

Training Date :

_#efATiendees : —
1/

Name of Training :

. Format of Training :
~_F g: f

Accessing Services —
———Adoption S
Attachment
_ Building Character/Discipline
Primary Name of CPR/First Aid
Agency: |Empathy
Fire Safety
Foster Parent self-care
Laove and Laogic
Medication
Murtured Heart Approach
Cleariisy |95 o |
Al Swartz Adoption Attarneyg Reactive Attachment Disorder/Other Mental Health Disorders
Adoptaid of Greater Hopes | 17auma o
Adoption Advocates Understanding Policy/Palicy Changes
Adoption Associates. Inc Universal Precautions
Adoption Consultants Inc | |

Agency Information

Agencies Involved (Seleg

Other Training dates are preselected, but can be changed. Agencies can enter future,
current, and past trainings into the data base. When creating current or past trainings, all
sections are required to be completed.

When creating a future training activity, all sections will need to be completed except #
of Attendees. For Name of Training, select the topic the training is covering and use the
text box to type in the name of the training.

Agencies must enter data within two business days from a training. For example, if a
training is held on 2/21/12, then all data must be entered in the database by 2/23/12.

Agency Information

Agency Information

Agencies Involved (Select All):

T T -~
Ah Swartz Adoption Attorneys and Child Placing Agency (=
Adoptaid of Greater Hopes

Adoption Advocates

Adoption Associates. Inc

Adoption Consultants Inc

Adoption Options Worldwide, Inc.

Adoption Pros

Alcona County DHS

Alexander Home for Boys

Alger/Schooleraft County DHS

Allegan County DHS

Alliance for Adoption

Alpena County DHS

Alpena/Alcona/Montmorency DHS ~

Class Comments

Comments : |2

This section allows agencies to partner with other agencies for training. Your agency
needs to be selected under Primary Name of Agency. Any partnering agencies can be
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added by clicking the agency name in the Agencies Involved list. More than one agency
can be selected. Once an agency is selected, the agency name will appear on the right side
of the line. Click the agency name again to deselect the agency or click clear list at the
top of the list.

Any comments regarding the training can be typed under the Comments section.

After all information has been completed, click save and the data will be saved.

Editing Other Trainings

Agencies will be able to schedule dates for future trainings within the database. This will
help agencies plan ahead and be able to provide foster/adoptive parents with relevant
training opportunities on a consistent basis.

Foster/Adoptive Parent Retention, Recruitment, and Training

Agency Search Criteria

Initial Agency Name: |{[EI e a0 gl -

Foster Parent Orientation
&? Refreshd} Add
’ Orientation "
Action T Other Agencies # Attendees Comments
e
Pride Training
&? Refreshd} Add

Action Session Date Session Comments

Other Trainings

&? Refreshd} Add
. Onematnn "
Action e Other Agencies # Attendees Comments
e
Eplit 223202 Mighigan Adoption Resource Exchange (MARE)
S

To edit an existing training, click edit. This will allow you into an existing training and
make any necessary changes. When editing a training that was created for a future date,
you may go back in and fill in the # of Attendees. The existing training may also be
deleted through the editing screen.
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Creating a Retention Activity

To add a retention activity, click Add under the Retention section.

Action ‘hﬁcﬁvi'ly Date # Current # Prospects

Clicking Add will open a new screen: Retention Activity.

Retention Acivity :

Activity Infermation

(Please select)
. (Please select)
Appriciation MNight
Bowling

Camp (Family or for Foster Children)
Day at a local Park

Day at the Zoo

Family Picnic

lce Skating

Michigan Adventure

Mavie Might

Newsletter

# of Attendees That are F

Agency Information

Primary Name of
Agency :

Agencies Involved (Seleg

Al Swartz Adoption Attorney
Adoptaid of Greater Hopes
Adoption Advocates

Other

Raoller Skating

Sledding

Support Group

Tickets for local fair‘community event
Tickets to Movies

Tickets to sporting events

Adoption Associates, Inc

The retention activity date is preselected, but can be changed. Agencies can enter future,
current, and past retention activities into the data base. When creating a current or past
retention activity, all sections are required to be completed.

When creating a future retention activity, all sections will need to be completed except #
of Attendees That are Currently Foster/Adoptive Parents and # of Attendees That are
Prospective Foster/Adoptive Parents. If Other is selected for Activity Description, a text
box will appear. Complete this text box with the description of the activity.

Agencies must enter data within two business days from a retention activity. For
example, if a retention activity is held on 2/21/12, then all data must be entered in the
database by 2/23/12.
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Agency Information

Agency Information

Primary Name of Agency : :_M_Hrigﬂlh County DHS \L!
Agencies Involved | Select All):
Clear List ~

AL Swartz Adoption Attorneys and Child Placing Agency =
Adoptaid of Greater Hopes
Adoption Advocates

Adoption Associates. Inc
Adoption Consultants Inc
Adoption Options Worldwide, Inc.
Adoption Pros

Alcona County DHS

Alexander Home for Boys
Alger/Schooleraft County DHS
Allegan County DHS

Alliance for Adoption

Alpena County DHS

Class Comments

Comments : |

This section allows agencies to partner with other agencies for retention activities. Your
agency needs to be selected under Primary Name of Agency. Any partnering agencies
can be added by clicking the agency name in the Agencies Involved list. More than one
agency can be selected. Once an agency is selected, the agency name will appear on the
right side of the line. Click the agency name again to deselect the agency or click clear
list at the top of the list.

Any comments regarding the retention activity can be typed under the Comments section.
After all information has been completed, click on save, and the data will be saved.

Editing a Retention Activity

Agencies will be able to schedule dates for future retention activities within the data base.
This will help agencies plan ahead and be able to provide prospective and current
foster/adoptive parents with retention activities showing appreciation and support on a
consistent basis.

Retention

‘%‘ Qef'esh'{; Add

Activity Date # Current # Prospects

| | |
i E%it | \232012 |I-!C'.-iefiight iOaHIar‘ld County DHS
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To edit an existing retention activity, click edit. This will allow you into an existing
retention activity and make any necessary changes. When editing a retention activity that
was created for a future date, you may go back in and fill in the # of Attendees That are
Currently Foster/Adoptive Parents and # of Attendees That are Prospective
Foster/Adoptive Parents. The existing retention activity may also be deleted through the
editing screen.

Creating a Recruitment Activity

To add a recruitment activity, click Add under the Recruitment section.

Action ‘hhcﬁ'\r'rty Date
——

Other Agencies Parents Used Youth Uszed

Clicking Add will open a new screen: Recruitment Activity.

Recruitment Activity :

Activity Information

Activity Date :

&

02/23/2012
l1-"are 365

Activity Description :

Name of Event :

# of Inquiries : |

# of People Signed up for an Orientation :
# of Literature Handed Out
# of Staff Used :

Were Foster Parents Used? O"&a OHC
Were Foster Youth Used? O"ee O Mo

The recruitment activity date is preselected, but can be changed. Agencies can enter
future, current, and past recruitment activities into the database. When creating a current
or past recruitment activity, all sections are required to be completed.

When creating a future recruitment activity, only the Activity Date, Activity Description
and Name of Event need to be filled in. If Other is selected for Activity Description, a
Please Define box will appear. Complete this text box with the description of the activity.
Agencies must enter data within two business days from a retention activity. For
example, if a retention activity is held on 2/21/12, then all data must be entered in the
database by 2/23/12.
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If billboard, newspaper ad, TV ad, radio ad, or online ad is selected, put the length of
time the billboard or ad was used. Also include the area in which the billboard was
located, the TV or radio station that was used, the local newspapers which ran the ad, or
the website which published the online ad. For example:

Billboards

Activity Date : - EI
WO (0219312012
Activity Description: | A Billboard v
Hame of Event: |The billboard was up for 3 months on 96 by the Jolly Rd. exit in Lansing
# of Inquiries :
# of People Signed up for an Orientation :
# of Literature Handed Out :
# of Staff Used :
Were Foster Parents Used? C‘"ss O Mo

Were Foster Youth Used? O"Es O No

During the time period the billboard is utilized as a recruitment activity, recruiters will
need to track the # of inquiries through the Foster and Adoptive Parent Information
database. # of Inquiries will need to be updated periodically to reflect the success of
utilizing a billboard. After the billboard is done being used, the remaining fields need to
be completed.

Newspaper Ad

Activity Date : o suun
v0ate: (032012 |ER)
Activity Description: |A newspaper ad b/
Name of Event: | A newspaper ad ran in & local newspapers throughout Jacksan County for 4 weeks
# of Inquiries :
# of People Signed up for an Orientation :
# of Literature Handed Out :
# of Staff Used :
Were Foster Parents Used? C‘"sa C’ No

Were Foster Youth Used? O“ea Orlc

During the time period the newspaper ad is utilized as a recruitment activity, recruiters
will need to track the # of inquiries through the Foster and Adoptive Parent Information
database. # of Inquiries will need to be updated periodically to reflect the success of
utilizing a newspaper ad. After the ad is done being used, the remaining fields need to be
completed.
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Radio Ad

Activity Date . 02/23/2012 E
Activity Description: | A Radio ad W

Name of Event: | A radin ad ran for 4 weeks on 100.7 WITL, hitting the greater Lansing area

# of Inquiries :

# of People Signed up for an Orientation :

# of Literature Handed Out :
# of Staff Used:

Were Foster Parents Used? O“es O No

Were Foster Youth Used? O“'&a O No

During the time period the radio ad is utilized as a recruitment activity, recruiters will
need to track the # of inquiries through the Foster and Adoptive Parent Information
database. # of Inquiries will need to be updated periodically to reflect the success of
utilizing a radio ad. After the ad is done being used, the remaining fields need to be
completed.

TV Ad

Activity Date : e E
. 02/23/2012
Activity Description: | A TV ad R
Name of Event: |A TV ad ran for 4 weeks on a local Oakland County cable channel|
# of Inquiries :
# of People Signed up for an Orientation :

# of Literature Handed Out :
# of Staff Used:

VWere Foster Parents Used? C‘"Ea O No

Were Foster Youth Used? O"ea C‘ No

During the time period the TV ad is utilized as a recruitment activity, recruiters will need
to track the # of inquiries through the Foster and Adoptive Parent Information database. #
of Inquiries will need to be updated periodically to reflect the success of utilizing a TV
ad. After the ad is done being used, the remaining fields need be completed.
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Online Ads

Activity Date : [15 oo @

Activity Description : | On-line/Internst v|

Hame of Event: |The Catholic Charities website is always up| |

# of Inquiries : |

# of People Signed up for an Orientation :| |

# of Literature Handed Out :
# of Staff Used:

Were Foster Parents Used? O"Ea O No
Were Foster Youth Used? O“se O No

Or

Activity Date : [oo 2 oo @

Activity Description : | On-line/Intermst vl
Name of Event: ||Vashtenaw County DHS had an on-line ad on the local Washtenaw County wehsite|
# of Inquiries :

# of People Signed up for an Orientation :

# of Literature Handed Qut :
# of Staff Used:

Were Foster Parents Used? O“ss O No

Were Foster Youth Used? O“'ea ONC

During the time period the online ad or website is being utilized as a recruitment activity,
recruiters will need to be tracking the # of inquiries in the Foster and Adoptive Parent
Information database. All fields, especially # of Inquiries, need to be updated periodically
to reflect the success of utilizing an online ad or website.
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Agency Information

Agency Information

Primary Name of Agency :;_l'!-"la_l_:_:D_mh__CD_!.I_n_t_g-' DHS ~|

Agencies Involved | Select All):

Al
AL Swartz Adoption Attorneys and Child Placing Agency
Adoptaid of Greater Hopes

Adoption Advocates

Adoption Associates. Inc

Adoption Consultants Inc

Adoption Options Worldwide, Inc.

Adoption Pros

Alcona County DHS

Alexander Home for Boys

Alger/Schooleraft County DHS

Allegan County DHS

Alliance for Adoption

Alpena County DHS

|AlpenalAlcona/lontmorency DHS |

Class Comments

Comments : 4

This section allows agencies to partner with other agencies for recruitment activities.
Your agency needs to be selected under Primary Name of Agency. Any partnering
agencies can be added by clicking the agency name in the Agencies Involved list. More
than one agency can be selected. Once an agency is selected, the agency name will
appear on the right side of the line. Click the agency name again to deselect the agency or
click clear list at the top of the list.

Any comments regarding the recruitment activity can be typed under the Comments
section.

After all information has been completed, click save and the data will be saved.

Editing a Recruitment Activity

Agencies will be able to schedule dates for future recruitment activities within the
database. This will help agencies plan ahead and be able to recruit prospective
foster/adoptive parents on a consistent basis.
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Recruitment

@ Refresh@ Add
Action Activity Date Activity Desc Other Agencies Parents Used Youth Used
Edit 1032011 Michigan Adoption Resource Exchange (MARE)
Edit 121412011 I-Cars 355 Yes Ne
- —~
E_(Tpl;] \ 12142011 -Care 285 Oakland County DHS Ho Ne
o B¥.4
. Edit -t 1/28/2012 FCare 385 Dakland County DHS No Neo
Edit 1282012 FCare 355 Dakland County DHS No Mo
Edit 203202 FCare 365 Macomb County DHS No Mo
Oakland County DHS
Edit 202 FCare 365 Wayne County DHS - Western No Mo
Edit 32012 I-Care 365 Macomb County DHS No Mo
Edit 22012 ICare 365 Macomb County DHS No Mo
Edit 332012 LCare 365 Macomb County DHS No Mo
Edit 3242012 -Care 355 Ho Mo

To edit an existing recruitment activity, click edit. This will allow you into an existing
recruitment activity and make any necessary changes. When editing a recruitment activity
that was created for a future date, you may go back in and fill in the remaining required
fields. The existing recruitment activity may also be deleted through the editing screen.
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Foster/Adoptive Parent Information Database

The purpose of this database section is to assist workers with tracking prospective foster
and adoptive parents from initial inquiry through the licensing process. The database will
help track when and why prospective foster parents drop out of the licensing process and
the reasons current foster homes close.

New Prospective Foster/Adoptive Parent Inquiry

Initial Search

After selecting Foster/Adoptive Parent Information from the FAMCARE menu, type in
the name of the prospective foster/adoptive parent and press search. Do not select an
agency. Foster and adoptive parent inquiries need to be entered into the database the day

of receiving the inquiry. This will allow workers to stay up to date with inquiries assigned
to them.

| HEME | FAMCARE | REPORTS | GRANT | TRAINING |[IHHhLHIE |PII[HRH(L§| SUPPaRT | Xl | | |

Help with this page

Foster/Adoptive Parent Database

Agency Search Criteria

Initial Agency Name: |(Please select) s
Chosen Agency Name: | [Flease select] N

My Search Options
Show My Cases: [ |

Case Search Criteria

amily Last Name: |Smith

Family First Name: | Jjganne

Case ID Number: (=x. 241 = D00024L2

0iill0iu D

Records found: 0. Dizplaying records NIA.

First
Assigned Worker Packet Sent
Contact

| Any matching records would be found here. |

If a matching record is not found, click Add. This will open a new screen:
Foster/Adoptive Parent Inquiry. All fields indicated by a red * are required to be
completed.
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Agency Information and Assigned 1D

| Inquiry || Certification | | Licensed || Special Investigations || Training Events || Contacts |

Foster/Adoptive Parent Inquiry

Agency Informaticn

Date : |3/28/2012

*lame of Agency |r'ﬂacomh County DHS

Assigned Worker™ Fremont J_, Kristine

b

Secondary Worker : /| (Please Select Worker)

W

Contact Information

The date is prefilled. Select your agency and assigned workers. Assigned workers are the
worker held responsible for contacting the prospective foster/adoptive parent, and getting
them to attend an orientation and PRIDE training. If an Adoption or Foster Care
Navigator is assigned to the interested family, then they should be assigned as the

secondary worker.

Each new inquiry is assigned a Foster/Adoptive ID.

Foster/Adoptive Parent

Foster/Adoptive Parent

Gender Oceupation

|Fema|e V| |Sch00|teacher |

| Mulit-Racial :

Last Name First Hame 1l DoB
-1.*|Smith | *iJnanne | | IW\
Race : | Other ~| other: Hispanic .
2 [Smith | [ioke ] @
Race:|(Please select) v
.| | B
Race ! |(F'Iease select) V|
*address: [123 Main St
Apt ! P.0. Box:
*City/State/Zip : | Clinton Township Limi ||58585 |

*County: |Macomb

|

*Phone: H:|556-565-6855  |ci|

Email: | smith@hotmail.com

Iarried v |

Relationship Status :
Interested In :

Existing Foster Parent: []

OA:IGptlcn O Foster Care @A:Jsptlcn and Foster Care

Ho longer interested in becoming a Foster/Adoptive Parent : D
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Under the Foster/Adoptive Parent section, all contact information needs to be completed.
Per licensing rules, up to three adults are allowed on a foster home license. However,
only one contact person must be filled out for the inquiry to be saved in the database.

Inquiry Information

Inu'_ill'.\- Infarmation
y A lNewspaper Ad
*How did you hear about becoming a FosteriAdoptive Parent? I-CARE 365
|{Clear List) - A

A Billboard

A F/A Parent recruitment event ===
A i prarsbardrend

Ja:

<all] ~ Newspaper Ad
A Hadio A
ATV Ad
Adopt US Kids

DHS Office

DHS Website

Faith Communties - Orphan/FC Ministry
Feet On The Street

Fox 2 News

Heart Gallen,

<] | CARE 365 >

D Relative Referral

*Date the prospective Foster/Adoptive Parent contacted your agency ;| 2/23/2011

*Date of initial contact with Foster/Adoptive Parent :| 2/24/2012
*Date welcome packet was sent : |2/24/2012

*Date of the next orientation for Foster/Adoptive Parents that can be attended : | 3/2/2012

Have you requested information before? O ez G’ No

Under How did you hear about becoming a foster/adoptive parent, up to 10 items can be
selected from the list. Individuals hear about things several times before they act on it, so
it is critical that agencies track all the ways individuals hear about becoming
foster/adoptive parents. This will allow agencies to develop effective recruitment
strategies. Once an item is selected, the item will appear on the right side of the line.
Click the item again to deselect the item or click clear list at the top of the list.

Date the prospective foster/adotpive parent contacted your agency refers to the initial
contact the prospective foster/adoptive parent contacted the agency. This includes the
date that they left a voice message requesting information and/or a return call.

Date of initial contact with prospective Foster/Adoptive Parent refers to the intial contact
the recruiter and/or licensing specialist has with the prospecitve foster parent. This
contact needs to be via phone or face to face and must be within 24 hours of the date
the prospective foster/adoptive parent contaced your agency.

Within 2 business days of the Inquiry — Contact the family to see if they have any

questions since the initial conversation and explain to them what they can expect at
orientation and confirm date/time for the individual orientation if a scheduled orientation
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is not available within 2 weeks or confirm date/time of the scheduled group orientation.
Enter this contact in Contacts.

Date welcome packet was sent refers to when the worker sends out a “welcome” packet,
which includes a letter thanking the prospective foster/adoptive parent for their interest, a
schedule of planned orientations and PRIDE trainings, and literature regarding children in
foster care, children waiting for adoption, and/or literature regarding your agency. The
welcome packet needs to be sent to a prospective foster/adoptive parent within 24 hours
of the Date of initial contact with prospective Foster/Adoptive Parent.

Date of the next orientation for Foster/Adoptive Parents that can be attended refers to the
date of the next orientation the prospective foster/adoptive parent can attend. During the
intial contact, the worker needs to invite the prospective foster/adoptive parent to the next
orientation. If an immediate orientation (within 2 weeks of the inquiry date) is not
available, then a home visit needs to be scheduled within 14 days to provide an individual
orientation.

If the prospective foster/adoptive parent is not able to attend the group orientation or
cancels the individual orientation, the worker needs to re-schedule the orientation within
48 hours. These contacts need to be tracked through Contacts.

If a prospective foster/adoptive parent is not willing to commit to attending a group
orientation or scheduling an individual orientation, then the worker needs to contact the
prospective foster parent on a bi-weekly basis to answer any questions or concerns. These
contacts need to be tracked through Contacts.

MARE Use Only

MARE USE GHLY

Inquiry chose the following Agency : | (Please select) M
Why the Inquiry chose this Agency : | (please select) b

Adoption Complete : E

This section is for MARE staff and Adoption Navigators only. No other angencies fill out
this section. More information is found under MARE and Adoption Navigator
Inquiries.
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Relative Referrals/Inquiries

Inquiry Information

Relative with a placement

*How did you hear about becoming a Foster/Adoptive Parent? v
Heart Gallery |
I-CARE 363

|-Foster Hope
Local community event (fair. expo, etc)
IMARE Publication

MARE Website
Match Party
On-Line Internet
Other ===
Foster

Ralati sl paTeme
‘ Relative with a facemaut
| maVeE ANR-a g puare o
VWendy's Waonderful Kids
[Wendys Wonderful Kids Golf Outing |

Relative Referral

Date of Relative Placement : . D NiA

*Date Relative Referral Vias Received :| i

*Referring Agency :

*Date of initial contact with Foster/Adoptive Parent : | 2/24/2012

*Date welcome packet was sent : ;2.-"24.-'2012 _

*Date of the next orientation for Foster/Adoptive Parents that can be attended : [3/2/2012

Have you requested information before? O ez @ No

For relative referrals/inquiries, entering data under the Agency Information and
Foster/Adoptive Parent sections remain the same. Under the Inquiry Information, select
Relative with a placement for How did you hear about becoming a foster/adoptive parent.
Then check the Relative Referral box. Date of Relative Placement, Date Relative Referral
was Received, and Referring Agency appears.

Date of Relative Placement refers to the date the child(ren) was placed with the relative.

Date Relative Referral was Received refers to when the referring agency provides your
agency with the relative information for licensure.

For Referring Agency, type in the name of the agency referring the relative to your
agency.

Date of initial contact with prospective Foster/Adoptive Parent refers to the intial contact
the recruiter and/or licensing specialist has with the relative. This contact needs to be
via phone or face to face and must be within 24 hours of the date the agency
received the relative referral.

Within 2 business days of the Inquiry — Contact the family to see if they have any
questions since the initial conversation and explain to them what they can expect at
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orientation and confirm date/time for the individual orientation if a scheduled orientation
is not available within 2 weeks or confirm date/time of the scheduled group orientation.
Enter this contact in Contacts.

Date welcome packet was sent refers to when the worker sends out a “welcome” packet,
which includes a letter thanking the relative for their interest in licensure, a schedule of
planned orientations and PRIDE trainings, and literature regarding children in foster care,
children waiting for adoption, and/or literature regarding your agency. The welcome
packet needs to be sent to the relative caregiver within 24 hours of the Date of initial
contact with prospective Foster/Adoptive Parent.

Date of the next orientation for Foster/Adoptive Parents that can be attended refers to the
date of the next orientation the relative can attend. During the intial contact, the worker
needs to invite the relative to the next orientation. If an immediate orientation (within 2
weeks of the referral date) is not available, then a home visit needs to be scheduled within
14 days to provide an individual orientation.

*Relative seeking a placement, but does not have placement of the relative, should be
handled and entered as a new prospective foster/adoptive parent inquiry.

Editing and Updating Prospective Foster/Adoptive Parent Inquiry

Once an inquiry has been completed, the inquiry can be tracked through the licensing
process. Click on Show My Cases to view all cases assigned to you.

Recerds found: 2. Displaying records 1-2.

First
Name(s) As=sszigned Worker Packet Sent Status

Contact

% " " . i Smith, John i . Mo Lenger
Plemin Log itial : Spaulding For Children X Miller, George Bailey 1052011 ANS2011
Smith, Barb Interested

Edit . N Smith, Joanne L e R ) i )
Initial : Macomb County DHS . Fremont J., Kristing 22472012 22472012 Pending Origntation
Trng Log Smith, Jake

Click on Edit. This reopens the Foster/Adoptive Parent Inquiry and all changes and
updates can be made.
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| Special Investigations | | Training Events | | Contacts |

Foster/Adoptive Parent Inquiry

Agency Informaticn

Date : |3/28/2012

*llame of Agency : |I"ﬂacomh County DHS v
*AssignedWorker: Fremont J., Kristine 4
Secondary Worker: | (Please Select Worker) v
Contact Informaticn
Foster/Adoptive ID: 0000156
*Required Fields
Foster/Adoptive Parent
Last Hame First Hame 11 DoB Gender Occupation

1.*|Smith | *|Joanne | | | @ |Fema|e v| |Sch00| teacher

Once the prospective foster/adoptive parents or relative caregivers have attended
orientation, they have started the certification process. Click the Certification Tab to
continue processing the prospective foster/adoptive parent through the licensing process.

| Inquiry || Certification || Licensed || Special Investigations || Training Events || Contacts |

Certification Process

Agency Information

Date : |3/28/2012

*Name of Agency : |l'.p"lacomh County DHS b

*assigned Worker: |Fremmnt J_ Kristine A
Secondary Worker : [(Blefse Select Warker) v

Smith, Joanne and, Smith, Jake
123 Main St.

Clinton Township, M| 55555
Macomb

555-555-5555
smith@hotmail.com

Prospective Information

Date when Individual/Couple attended Orienation

Smith, Joanne 03/02/2012 @
Smith, Jake 0370252012 @

If it has been more than 14 days since orientation, and an application has not been submitted,

Please indicate the reason for delay : | (Please select)

Application Follow-Up Date :

:|03/09/2012

Date of Environmental Request: l:l F MNi&
Date of Environmental Results Received I:I@ MNiA

Hot interested in applying to become a Foster/Adoptive Parent D

Date Application was Submitted
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Agency and Prospective Information

The assigned worker can be changed at this point from a recruitment worker to a
licensing worker for agencies that have separate licensing and recruitment workers.

The date the prospective foster/adoptive parents attended an orientation is entered under
the Prospective Information section.

Within two weeks after orientation - Follow up with families that did not submit a
signed application. These contacts need to be tracked in Contacts.

After the application has been submitted, send out references, begin checking out of state
central registry if needed, request environmental if needed, and submit application and
1326s for enrollment.

Home Visits
Within 30 days (1st Month) of receiving application the following must occur:

Minimum 2 Home Visits
e 1st Home Visit (within two weeks of receiving application) to conduct assessment
of physical space, collect medical statements, begin interviews to gather social
history, explain the overall process, connect family to a Foster Parent Navigator,
and set up the required future face to face meeting with the family.
e 2nd Home Visit - continue interviewing household members, follow up on
progress towards completion of PRIDE

Minimum 1 Phone Call above and beyond calls to schedule home visits
o During call, address any concerns or question that the family has and ensure they
are aware of the licensing process, timeframes, and expectations. This contact can
be tracked through Contacts.

Home visits are added under the Home Visits section by clicking Add.

' 2212012 Face to Face at a home visit Interviewed Joanne and Jake together and viewed the entire home.

If twwo home visits are not completed withing 30 days of a signed application,

What is the reason for delay? | (Please select) |

Home visit information can be changed by clicking edit.

Clicking Add will open a new screen: Foster/Adoptive Contact.
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Foster/Adoptive Contact

Contact Details

Person Making
Contact :
Individuals the Contact was With :

Location of Contact :

Notes : +'

Ne signatures--new form

SAVE

Signature: |

Complete all fields. For Type of Contact select Face to Face at a Home Visit.

Additional Adults in the Home and Substitute Caregivers

Additional Adults in the Home

Lives in Substitue Physicals Record Checks Last
Home Care Giver Completed Completed Criminal Check

Edit Jill John=on Yes | 12611878 | | WITIZMZ |

Additional adults and substitute caregivers are tracked under this section. Click Add to
enter an additional adult or substitute caregiver. Clicking Add will open a new screen:
Additional Adults in the Home.

Additional Adults in the Home : Joanne & Jake Smith

Adult Information

Date: o sa o012 | A

Lives In The Home: []
Substitue Care Giver: [ ]

Name : |

Address :

Apt! P.O. Box:
CityiState/Zip : | | || |

County: |{Please select) ~|
Phone : H:| |C:| |

Email :

Occupation :

i B

Physical Completed : :@

Record Check Comp.: :@
Last Criminal Check : :@

Last Central Registry : —l @
Comments : ..,'
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Complete all fields for an adult living in the home. Complete all fields for a substitute
caregiver except physical completed and records check completed.

Record Clearances Submitted and Medicals Completed

Enter the date the worker received the record clearances from the prospective
foster/adoptive parents.

Record Clearances Submitted
Date all Record Clearances Submitted

Smith, Joanne '033-093,2012

Smith, Jake 03.[] 9/2012

Medicals Complete

Date all Medicals Completed

Smith, Joanne

Smith, Jake

al-<e Jr. Smith 312212012

Enter the date the medicals were signed by the physician. Click Add to enter additional
children in the home. Clicking Add will open a new screen: Children in the Home Not
Foster.

Children in Home Not Foster : Joanne & Jake Smith

Child Information

Date: (1209 0012 |EE)

Name :

DOB : E
Medicals Complete : E
Relationships to FosteriAdoptive Parents : | (please select) hd
Comments : +

Mo signatures—-new form
Signature;

Complete all fields on this screen.
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References

References

Date Rec Comments

Edit Jill Johnzon IN22012
Edit John Knight Nzznz
Edit Sarah Shell nzzmz

References need to be entered the day the worker sends the references out for tracking
purposes. Click on Edit to update the reference section as references are received.

If references are not received two weeks after the references were sent, then the worker
needs to contact the reference by phone.

Licensed

| Inquiry || Certificati€n | | Licensed || Special Investigations | | Training Events | | Contacts |

Licensed Foster/Adoptive Home

Agency Information

Once the home becomes enrolled, click on the Licensed tab. Clicking the Licensed tab
will open a new screen: Licensed Foster/Adoptive Home.

Licensing and Child Demographics for the Home

Enter the Date of Enrollment.

Licensing
Date of Enroliment : E5.E
Not Completing Licensing Process D
Date Licensing Packet/Initial Home Study sent to BCAL : iﬁ
Date of Licensure : @
License #:
Date License Expires : @

Child Demographics For Home

Capacity : | (Please Select)[r |
Age Range : To
Will Accept: () Female ) Male () Both
Will Accept a Sibling Group : [F’ieaqe Select}_E
Will Accept Relative Children Only : (F"Iease' Seiect}E]
Interested in Adopting : (F'Iéas.e .Sell.e.ct} B
Will Accept Children that are : DAfrica American D Asian D Alaskan/Native American D Caucasian
[ Higpanic [ pacific ielander [ mutti Racial ] an
Will Accept Children with the Following Needs : D Emotionally Impaired |:|\.-‘ismallﬂ,r Impaired D Physicalty Disabled D Hearing Impaired
D Mentally Impaired D Specific Learning Disability D WMedically Diagnosed Condition D Speech and Language
Do the Foster Parents Smoke? ) Yes ) No

Do the Foster Parents Have Pets? () ves ) No Types of Pets :
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Once the 3130 has been approved by the agency’s supervisor, enter the date the complete
licensing packet is sent to BCAL for licensure. Once the home is licensed complete the
remaining fields in the Licensing and Child Demographics For Home sections.

Children in the Home and Additional Adults/Substitute Caregivers

Children In Home Hot Foster

2 petrest® add
Relationship to

Action DoB Comments

FosteriAdoptive Parents
| ( Edit }| Jake Jr. Smith

| 10/7/2008 |Bi|:|I|Jgic:aIChiIEI |

Substitute Care Giver

Children added previously under the Medicals Complete section will automatically be
transferred to this section. More children can be added as foster parents adopt by clicking
Add. Information can be changed by clicking Edit.

Substitute care givers and additional adults added previously under Additional Adults in
the Home section will automatically be tranferred to Substitute Care Giver section.
Additonal adults can be added by clicking Add. Information can be updated or changed
by clicking Edit.

MName of Foster Children

R per P psa
Date of

Action Name DOB Date of Move Reason for Move
Placement

Placements of foster children can be tracked in the Name of Foster Children section.
Once a foster child is placed in the home, click Add. Clicking Add will open a new
screen: Foster Children In Home.

Foster Children In Home : Joanne & Jake Smith

Child Information

Date: 3500012 [A)

Hame :

DOB: @
Date of Placement : @
Date of Move : @

Reason for Move : | (Please select)
Comments : »

=i
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Enter the foster child’s information. When the child is moved, the date and reason need to
be entered.

Closure

Case Closure

Adoption
Date of Closure :

03162012
Reason(s) For Closure (Select all that apply) :
Clear List)

Arloun arrye

Family Needs

Sclerpag-=reTTOD

Burn out/demands/stress

Change in licensee group

Death of licensee

Difficult foster child(ren)

Expecation to work with birth pge
srsas-due tp fostering

m

eretratierw ystem
Investigation due to allegations of child abuse/neglect

Job demands

Lack of response X

When a foster home closes, enter the date of closure and choose the reason(s) for closure.
Up to 5 reasons for closure can be selected. Once a reason is selected, the reason will
appear on the right side of the line. Click the reason again to deselect the reason or click
clear list at the top of the list.

When Prospective Foster/Adoptive Parents are No Longer Interested

The data base tracks prospective foster/adoptive dropping out at various times during the
licensing process.

Data for when a prospective foster/adoptive parent is no longer interested in pursuing
licensure prior to attending an orientation is captured under the Inquiry tab on the
Foster/Adoptive Parent Inquiry screen.

Linquiry] | Certification ] | Licensed | | Special Investigations | | Training Events | | Contacts |

Foster/Adoptive Parent Inquiry
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Existing Foster ent: [ ]
No longer interested in becoming a Foster/Adoptive Parent :
Date~ E—

Reason: |(please select) v
(please select)
Chese infant, international, or other type of adoption
=y Informatios Do ot meet qualifications
. Expectation to work with birth family
How did you hear about| Foster care/adoption is too intensiveftoo much paper work

{Clear List) Licensing process is too intensive/too much paper work

A Billboard Mo Response

A FIA Parent recruitme Mot interested at this time, but maybe interested at a different time
A family member/frisnd| Mot the right time

Personal/family health issues
Relative child moved/went back home

Adopt US Kids | |

Once the prospective foster/adoptive parent is no longer interested, the worker will no
longer receive reminders for follow up.

Data for when a prospective foster/adoptive parent is no longer interested in pursuing
licensure, but has attended an orientation is captured under the Certification tab on the
Certification Process screen.

- =
In | Certification ]| Licensed || Special Investigations || Training Events || Contacts |

Certification Process

Agency Information

Date : |3/28/2012

*Name of Agency : |I"u’|acomh County DHS v
* pssigned Worker : |Fremont J. Kristine v
Secondary Worker: | (Please Select Worker) b

Smith, Joanne and, Smith, Jake
123 Main St.

Clinton Township, MI 55555
Macomhb

555-555-5555
smith@hotmail.com

Prospective Information

Date when Individual/Couple attended Orienation

Smith, Joanne @
smith, Jake @

saniz|EE)

]

Date of Environmental Request : l:| Eiad NiA
Beceived . @ NA

lot interested in applying to become a Foster/Adoptive Parent
(please select)

Date Application was Submitted :

Date of Environmental

v|
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Once the prospective foster/adoptive parent is no longer interested, the worker will no
longer receive reminders for follow up.

Data for when a prospective foster/adoptive parent is no longer interested in pursuing
licensure, but has submitted an application and is currently enrolled is captured under the
Licensed tab on the Licensed Foster/Adoptive Home screen.

-
Linquiry] | Certificatign | [ Licensed | [ Special Investigations | | Training Events | | Contacts |
_—

Licensed Foster/Adoptive Home

Agency Information

Date : |3/28/2012

*lame of Agency : |Macomb County DHS b
*pssigned Worker: | Fremant J_. Kristine w
secondary Worker: | (Please Select Worker) N

Smith, Joanne and, Smith, Jake
123 Main St.

Clinton Township, MI 55555
Macomb

555-555-5555
smith@hotmail.com

Licensing

Date of En 11t @—
Not Completing Licensing Process

|[p|ease select)

Date Licensing PackeTTn

Date of Licensure : @

License #:

Date License Expires : l:|

Once the prospective foster/adoptive parent is no longer interested, the worker will no
longer receive reminders for follow up.
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Entering Existing Foster Parents

After selecting Foster/Adoptive Parent Information from the FAMCARE menu, type in

the name of the current foster parent and press search. Do not select an agency.

HOME FAMEARE REPORTS GHANT TRAINIRG COMFIGURE PREFEREMCES SUPPART EXit

Help with this page

Foster/Adoptive Parent Database

Agency Search Criteria

Initial Agency Name: |(P|ease select) ol
Chosen Agency Name: |[P|ease select) e

My Search Options
Show My Cases: []

Case Search Criteria

amily Last Hame: |Smith

Family First Hame: | Joanne

Case ID Number: (ex. 241 = 0000241

Records found: 0. Displaying records N/A.

First
Agencies Hame(s) Assigned Worker Packet Sent Status
Contact
| Any matching records would be found here. |
. .
e |

If no records are found, click Add. This will open a new screen: Foster/Adoptive Parent
Inquiry.
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Lnquiry ]| Certification ] | Licensed | | Special Investigations | | Training Events | | Contacts |

Foster/Adoptive Parent Inquiry

Agency Information

Date: |3/28/2012

*Name of Agency : |['Jlac:0mh County DHS

* pssigned Worker: |Fremont J_ Kristing v
Secondary Worker: | (Please Select Warker) b
Contact Information
Foster/Adoptive ID: 0000156
*Required Fields
Foster/Adoptive Parent
Last Name First Name &1 DoB Gender Occupation
1.*|Smith | *|Jnanne | | 07/07/1979 @ |Fema|e V| |Sch00| teacher |
Race:|0ther Vl Other:|HiSpanic | Mulit-Racial :
2[Smith | [Jake ] B [selat ¥ |
Race : ||jF'Iease select) V| Mulit-Racial : [
3 | | | 1 [ B [ska | |
Race : ||jF'Iease select) Vl Mulit-Racial : [
*address : 123 Main S5t
Apt/P.0O. Box:
*CityiStateizip : | Clinton Township L ||sssss |

*County : |Macomb

|

*Phone: H:|565-655-6565  |cil

Email: | gmith@hotmail com

Relationship Status : | Married b

interested In: O agoption O Foster care &) Adoption and Foster Care

Existing Foster Parent: [ ]

No longer interested in becoming a Foster/Adoptive Parent : D

Complete all fields in the Agency Information section and Foster/Adoptive Parent
section. Check the Existing Foster Parent box. This will allow the worker to bypass the
rest of the sections. Click the Licensed tab and complete entering data into the Licensing,
Child Demographics for the Foster Home, Child in Home Not Foster, Substitute
Caregiver, and Name of Foster Children sections.
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Entering Training Events

PRIDE training can be tracked during the licensing process and continuing
education/training can be tracked after the foster parent becomes licensed.

,-—_._‘__-""h..
Linquiry | | Certification | | Licensed ] | Special Investigationg] | Training Events | [l ontacts

Training Events

Agency Information

Date: 3/28/2012
#
Hame of Agency : | Macomb County DHS |E|

*Assigned Worker : | Fremont J_, Kristine |Z|
Secondary Worker : | (Please Select Worker) x|

Smith, Joanne and, Smith, Jake
123 Main St.

Clinton Township, MI 55555
Macomb

555-555-5555
smith@hotmail.com

Pride Training

@ etresiff aas

Action Attendee Session Date Session Comments

Other Training

Training Date Traning Name Traning Format

To add training, click the Training Events tab. To enter orientation and PRIDE training
sessions, click Add under PRIDE training. Clicking Add will open a new screen: PRIDE
Training.
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PRIDE Training : Joanne & Jake Smith

Training Informaticn

Training Date : 03-29-2012 @

Joanne and Jake Smith

Sessicn Information

Orientation - HUUFS@

Session1&2 - Huur@
Total Hours : 6

* : Do
Session;

e TR = T S FE-IEEE |
Orientation |=‘
Session 1 & 2 |l

Session 2
Session 3

Training Agency : | Macomb Gounty DHS (7]

Comments : | N

Enter the attendees names. Choose the sessions attended and the length of time for the
training. Then choose the agency presenting the PRIDE training.

To enter continuing education/training, click Add under Other Training. Clicking Add
will open a new screen: Other Training.

Other Training : Joanne & Jake Smith

Training Information

Training Date s 02 o01p  ERJ
Attendee Name: Jganne Smith

Name of Training : | Attachment IZ|
Format of Training : | Class Room |Z|
Training Hours : (Must Be Numeric and At Least One Hour)

Training Agency : |Bethany Christian Senices E

Comments : N

Complete all fields. For Name of Training, select the topic the training is covering and
use the text box to type in the name of the training.
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Entering Contacts

To enter contacts, click the Contacts Tab and click Add.

| Inquiry || Certification || Licensed || Special Investigations | | Training Eventd ]| Contacts |

Contacts
Agency Information
Date: (3/28/2012
*Name of Agency : |I"ﬂacomh County DHS v

*assigned Worker : |Fremont J_. Kristine R
Secondary Worker : |(Please Select Worker)

<

Smith, Joanne and, Smith, Jake
123 Main St.

Clinton Township, MI 55555
Macomhb

555-555-5555
smith@hotmail.com

Contact Information

&? Refres Add
Edit Date of Contact: 2/22/2012 Type of Contact: Face te Face at a heme visit

Person Making the Contact: Kristine Freemont Individuals the Contact was With:

Jeanne and Jake Smith

Location of the Contact: The Smith Home

Notes:
Interviewed Joanne and Jake together and viewed the entire heme.

Clicking Add will open a new screen: Foster/Adoptive Parent Contact.

Foster/Adoptive Contact

Contact Details

Date : |7 @
_Type Of Contact : P_F'Iease select) Y

Person Making
Contact :
Individuals the Contact was With :

¢ Location of Contact : [
Ny
Notes : +

All fields need to be completed. However, Location of Contact is only completed when a
face to face contact is made.
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MARE, Adoption Navigator, and Foster Care Navigator Inquiries

MARE staff, Adoption Navigators, and Foster Care Navigators follow the same
procedure for entering a new foster/adoptive inquiry. Adoption Navigators and Foster
Care Navigators will have access to all inquiries to provide support and guidance to
prospective foster and adoptive parents. Foster Care Navigators will provide support and
assistance through the licensing process and through the first foster child placement.

Adoption Navigators will provide support and assistance until the adoption is completed.

Adoption Navigators will need to complete the MARE Use Only section on the
Foster/Adoptive Parent Inquiry screen.

MARE USE ONLY

Inquiry chose the following Agency : | (Blease select)
Why the Inquiry chose this Agency : | (please select) v

Adoption Complete ;|

Adoption Navigators will assist prospective adoptive parents in choosing an agency.
Even after the inquiry chooses an adoption agency, Adoption Navigators need to continue
to monitor the inquiry for support.
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Special Investigations

Special Investigations are tracked under the Special Investigations tab. To add a special
investigation, click Add.

| Inguiry | | Certification | | Licens€d || Special Investigations | [Braining Events | | Contacts |
L

Special Investigations

Agency Information

Date: [3/28/2012

*Name of Agency : |f'u’|acomh County DHS v
*Assigned Worker: |Fremont J_, Kristine w
secondary Worker: | (Please Select Worker) hd

Smith, Joanne and, Smith, Jake
123 Main St.

Clinton Township, MI 55555
Macomb

555-555-5555
smith@hotmail.com

Investigation Details

@ Refre Add

Clicking Add will open a new screen: Foster/Adoptive Special Investigation.

Foster/Adoptive Special Investigation

Rules Listing

@Ref’es @

Action Rule Violation Outcome:

Inwvestigation Details

Date of Initiation : I:I@
Date of Completion : l—|@

If Past 45 Days, Reason For Delay : | (Please select) v

Date the Corrective Action Plan signed : I:I@
Date the Corrective Action Plan Completed : l:l@

Foster Home Demographics

Caregiver 1:
Name: Smith, Joanne DOB: 07/07/18979 Gender: Female
Race/Ethnicity: Hispanic Occupation: School teacher
Relationship Status: Married

Caregiver 2:
Name: Smith, Jake DOB: Gender:
Race/Ethnicity: (Please select) Occupation:

Click Add to enter alleged rule violations. Clicking Add will open a new screen:
Foster/Adoption Special Investigation Rules Violation. Click Click Here to Select a Rule.
A new screen will open with all licensing rules. Choose the alleged licensing rule
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violation. Only one rule can be selected at a time. Additional alleged rule violations can
be selected by clicking Add on the Foster/Adoptive Special Investigation screen.

Foster/Adoptive Special Investigation Rules Violation

Rule Viclation Detail

Click Here to Select Rule
Findings : O Compliance O Mon-Compliance

After the special investigation is completed, click Edit, under the Investigation Details on
the Special Investigations screen.

Inwestigation Details

@ Refreshd} Add
Alleged Rule Violation: .
....... 3 Date of Initiation: _
Edit ; fGEib; - Found In Non-Compliance o Date of Completion: 2/22/2012
b Fd £
v@ > 202(d) - Found In Non-Compliance

If Past 45 Days, Reason for Delay:

Date the Corrective Action Plan Signed: /232012

Date the Corrective Action Plan Completed: 2/2%/2012

Demographics of Foster/Adoptive Home:
Caregiver 1:
Name: Smith, Joanne DOB: 07/07/187% Gender: Female
Race/Ethnicity: Hizpanic Occupation: School teacher
Relationship Status: Married
Caregiver 2:
Hame: Emith, Jake DOB: Gender:
Race/Ethnicity: (Pleaze select) Occupation:

Ol 1sst B sinnatires shown:

Then click Edit under Rules Listing on the Foster/Adoptive Special Investigation screen.

Foster/Adoptive Special Investigation

Rules Listing

&? Refreshd}ﬂ
Action Rule Violation Outcome
- 202(b}: Household member shall: X
Edit i . . . . In Mon-Compliance
) Hawve a temperament, habitz, and reputation that will not impair the care
X 202(d}: Houzehold member shall: X
Edit o o In Men-Compliance
Be willing to accept a foster child into the foster home az a member of the houzehold

SRS

Then click if the foster family was found in compliance or non-compliance.

Foster/Adoptive Special Investigation Rules Violation

Rule Viclation Detail

Alleged Rule Violation : 202(b}: Houzehold member shall:

Have a temperament, habitz, and reputation that will not impair the care

c::—_FiLdings : O compliance %Un-mmpliance —__::)

s

e W
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Transferring a Current Foster Home to a New Agency

After all three parties, the foster parent, the transferring agency, and the accepting agency
have agreed on the transfer, the transferring agency will change the agency in the foster
parents’ case to the accepting agency.

/—-_-‘\.
Linquiry ] | Certification(] | Licensed | [ Ypecial Investigations ] | Training Events | [ Contacts ]

Licensed Foster/Adoptive Home

Agency Information
Date: 3/28/2012
Asmgned Worker: remont J. ATISTITE
Secondary Viorker: | (Please Select Worker)

Once the tranferring agency has selected the accepting agency, the foster home
information will only be seen by the accepting agency.

The same process can be used for tranferring an inquiry or when a foster/adoptive parent
chooses to change agencies during the licensing process.
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