	ICWA/MIFPA MULTIPLE DOCUMENT

MAILING COVER SHEET
Michigan Department of Human Services (DHS)
	
	Child Name

	
	
	

	
	
	Child Client ID
	DHS Case Number

	
	
	
	

	
	
	County
	District
	Unit
	Section
	Worker
	Date

	
	
	
	
	
	
	
	

	Department of Human Services (DHS) will not discriminate against any individual or group because of race, religion, age, national origin, color, height, weight, marital status, sex, sexual orientation, gender identity or expression, political beliefs or disability. If you need help with reading, writing, hearing, etc., under the Americans with Disabilities Act, you are invited to make your needs known to a DHS office in your area.
	
	DHS Local Office

	
	
	

	
	
	Address

	
	
	

	
	
	City
	State
	Zip Code

	
	
	
	
	

	

	
	

	
	
	
	
	

	
	
	           
	
	(Father or Indian custodian,

	
	
	     
	
	if known. Otherwise

	
	
	              
	
	write “unknown”. Include AKA aliases)

	
	
	

	
	

	
	
	
	
	

	
	
	           
	
	(Mother or Indian custodian,

	
	
	     
	
	if known. Otherwise

	
	
	              
	
	write “unknown”. Include maiden and 

	
	
	
	married name(s) and AKA aliases.)

	
	

	
	
	
	
	

	
	
	ATTN: Indian Child Welfare Matter
	
	(Specific Tribe, if known.

	
	
	     
	
	If multiple tribes identified, this Notice

	
	
	     
	
	must be sent to each Tribe.) 

	
	
	              
	
	

	
	
	
	

	
	

	
	
	BIA-Midwest Regional Office
	
	

	
	
	Branch of Human Services
	
	(Use when one of the above is unknown

	
	
	Norman Pointe II
	
	or multiple tribes identified or anytime

	
	
	5600 West American Blvd
	
	the child’s tribal identity is not clearly

	
	
	Suite 500
	
	documented.)

	
	
	Bloomington, MN  55437
	
	

	
	

	
	
	
	
	

	
	
	
	
	(Tribe located in county of residence and complaint; pursuant to MCL 712B 1-41.)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	

	
	Re: DHS-120, American Indian/Alaska Native Child Notification or DHS-121, Notice to Canadian Indian Tribe Concerning Court Proceedings.

	
	

	
	Dear Name:

	
	

	
	Enclosed herein please find the following:

	
	

	
	First Child's Name

	
	American Indian/Alaska Native Child Case Notification, 4 pages

	
	List the title of each supplemental document and number of pages

	
	

	
	Second Child's Name

	
	American Indian/Alaska Native Child Case Notification, 4 pages

	
	List the title of each supplemental document and number of pages

	
	

	
	Third Child's Name

	
	American Indian/Alaska Native Child Case Notification, 4 pages

	
	List the title of each supplemental document and number of pages

	
	

	
	Fourth Child's Name

	
	American Indian/Alaska Native Child Case Notification, 4 pages

	
	List the title of each supplemental document and number of pages

	
	

	
	Fifth Child's Name

	
	American Indian/Alaska Native Child Case Notification, 4 pages

	
	List the title of each supplemental document and number of pages

	
	

	
	If you have any questions, please do not hesitate to contact me.

	
	

	
	Sincerely,

	
	

	
	

	
	State Worker Name, Title

	
	Phone Number

	
	Email Address


	INSTRUCTIONS

For American Indian/Alaska Native and Canadian Indian families with multiple children, workers must utilize the DHS-120a ICWA/MIFPA Multiple Mailing Cover Sheet when mailing all of the household DHS-120/DHS-121 forms and supplemental documents for the children in one envelope.

Mailing all documents in one envelope without utilizing the DHS-120a is non-compliant; and worker may be held responsible (civil penalties) for failure to follow proper legal notice to biological parents, Indian custodian, tribe(s), or the Bureau of Indian Affairs.

Workers must complete all data fields as specified and applicable for multiple child household (Example: Workers must complete child name/addressees/signature and contact information fields not indicate “See enclosed.”).

Workers must follow Indian Child Welfare Act (ICWA)/Michigan Indian Family Preservation Act (MIFPA) mailing requirements (registered mail, return receipt) for all correspondence pertaining to an American Indian/Alaska Native or Canadian Indian child (See NAA 200).
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