	Subject:  Recordkeeping


	Topic:  Posting Hours on the 300A Summary Form


	Question:  On the 300A summary form should I record actual hours worked, not hours paid?

	Answer:  Yes, record the total hours worked by all employees (salaried, hourly, part-time, seasonal, temporary employees you supervise, etc.). You can use the actual hours or your best estimate of hours worked. 


	Applicable Construction Safety Standard/Rule:       


	Applicable General Industry Safety Standard/Rule:       


	Applicable Occupational Health Standard/Rule:       


	Additional Resources:  Administrative Rule Part 11. Recording and Reporting of Occupational Injuries and Illnesses

For a free MIOSHA consultation please contact our office at (517) 284-7720, or submit a Request for Consultative Assistance (RCA). 
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