ACCESSIBLE VIDEO PRODUCTION POLICY

Effective date:

BACKGROUND:

The Michigan Department of (Insert your department) uses videos in communicating to internal and external audiences about its mission, programs, products, and services. In keeping with federal and state disability rights laws and the value of inclusion, this policy standardizes the approach to use and produce video media.

POLICY:

VIDEO CAPTIONING AND AUDIO DESCRIPTION

1. All training and informational video recorded productions supporting the agency's mission,* regardless of format, that contain speech or other audio information necessary for the comprehension of the content shall be open or closed captioned.

2. All training and informational video recordings supporting the agency's mission,* regardless of format, that contain visual information necessary to comprehend the content shall be audio described.

3. Display of presentation of alternate text presentation or audio descriptions shall be user-selectable unless permanent.

4. The Office of (Insert the appropriate department, office, or bureau) is responsible for implementing this policy and will maintain procedures for producing, commissioning, or otherwise procuring video media. Questions on this policy may be directed to (Insert a position or person and contact information).
* Note:   Video recordings intended for internal investigative processes or documentation such as depositions, video recorded inspections, and so forth are not included in the scope of this policy.

Approved:          (department director signature)______         

Dated: ______________

                    (Department director typed name), Director

                    (Department name)              

