FleetCommander, a motor pool reservation software, is now being used to reserve all vehicles at the Detroit Motor Pool.  

When checking out (picking up) a vehicle, bring a copy of your confirmation sheet with you.  You must have your employee ID number and FleetCommander password in order to operate the kiosk; Motor Pool administrators do not have access to your password.

The kiosk and key box are located on the wall in the small hallway north of the main lobby just past the elevator on the Cass (east) side near the security station.  Use the kiosk to select the vehicle and open the key box to obtain the vehicle key and fuel card.  

Motor pool vehicles are located on the first floor of the Lothrup Street ramp, which is now accessible 24 hours a day.

Upon return, record the odometer reading, fuel level, and parking space before leaving the vehicle.  Use the kiosk to check in (return) the vehicle and return the key to the key box. 
