
 
Ludington Area Schools 

 
Invitation to Bid 

 

 
Scope of Proposal: Contractors are hereby invited to submit separate Single-All Trades Bids for 
the work herein specified for: “Roofing Improvements to Franklin Elementary School” at site 
located at 721 Anderson Street in Ludington, Michigan. 
 
Access to Plans:  Contract Documents and Project Manual are on file for reference at the following 
location: 
 
The R2 Design Group 
900 N. Washington, Box 140 
Ludington, MI  49431 
(231)845-6755 
 
Contract Documents and Project Manual may be secured from the Architect on or after January 17, 
2008.  A refundable plan deposit of $50 per set is required.  A $15 non-refundable Mailing Fee is 
required for sets to be mailed.  In order to receive refund, Contract Documents and Project Manual 
must be returned to Architect in good condition within the 30 day bid guarantee period. 
 
Prospective Bidders not requiring plans and specifications may obtain Proposal Forms, without 
charge, upon verbal or written request to the Architect. 
 
Opening of Bids: Sealed bids shall be received by no later than February 8, 2008, at 3 p.m. in the 
Business Office, Ludington Area Schools, 809 E. Tinkham Ave., Ludington, Michigan.  Bids will 
be subsequently opened in the Board Room at the same location. 
 
Bid Security:  A Bid Bond in the amount of 5 % of the bid is required to be sumitted with the bid. 
 
Contractors Qualifications:  Contractors hall be licensed to do business in the State of Michigan 
and shall provide bid security required by the Supplementary Instructions to Bidders. 
 
Familial Disclosure Affidavit:  Contractor shall attach to his bid a completed and notarized 
affidavit. 
 
Local Labor and Suppliers:  The use of local labor and suppliers is strongly encouraged but not 
mandatory.  Owner may request verification of local solicitations prior to award of contract.   
 
Bid Form:  In order to receive consideration, make all bids in accordance with the following: 
 
Bids shall be made upon the forms provided here-in, properly executed and with all items filled out.  
Do not change the Bid Form.  Unauthorized conditions, limitations, or provisions attached to the 
proposal shall be cause for rejections of the proposal.  Alterations by erasure or interlineations must 
be explained or noted in the bid over the signature of the Bidder. 
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No telephonic bid including facsimile bids or telephonic modification of a bid will be considered.  
Late bids will be returned to the Bidder unopened. 
 
Each bid shall be addressed to the Owner, or Architect as specified on the Bid Form and shall be 
delivered to the address listed on the Bid Form on or before the day and hour set for receipt of bids.  
The bid shall be enclosed in a sealed envelope bearing the title of the Work and the name of the 
Bidder.  Bidders are responsible for seeing that their bids are received in proper time. 
 
Examination of Drawings, Specifications, and Site of Work:  Before submitting a bid, each 
Bidder shall carefully examine the Drawings, read the Specifications, and all other Contract 
Documents, and visit the Site of Work.  Bidders shall fully inform themselves prior to bidding as to 
all existing conditions and limitations under which the Work is to be performed and the Bidder shall 
include in their bids a sum to cover the cost of all items necessary to perform the Work as set forth 
in the Contract Documents. 
 
No allowances will be made to any bidder because of lack of such examination or knowledge.  The 
submission of a bid shall be construed as conclusive evidence that the bidder has made such 
examination. 
 
Withdrawal of Bids:  Bidders may withdraw their bids, either personally or by written request at 
any time prior to the scheduled time for opening of bids and are subject to plan refund requirements 
outlined above.   
 
After the date set for opening f bids, no Bidder may withdraw a bid for a period of 30 days after 
such date, and all bids shall be subject to acceptance by the Owner during this 30 day period. 
 
Assignment of Contracts:  Separate, single contract will be awarded to cover the work of Roofing 
trades. 
 
Contractors shall include in their Base Bid a sum of money sufficient to administrate all 
Subcontractors and material suppliers required to perform the Work. 
 
Bonds and Insurance:  Successeful Bidders will be required to furnish evidence of Insurance 
Coverage as set forth in the Owner’s iNstructions Regarding Bonds and Insurance – AIA Document 
G612, Part B, included in this Project Manual. 
 
In order to properly evaluate Insurance certificates, please submit them on AIA Document G705, 
1987 ed. or equal. 
 
Evidence of Insurance shall be submitted within ten (10) days of Award of Contract. 
 
Award of Contract:  Notice of Award of Contract and Notice to Proceed shall be given by the 
Owner to the successful Bidder at the address stated in the Bid. 


