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March 24, 2016 

 



WHAT’S NEW 

• The DNR Grants Management Section 
is going paperless.  

  

 MiRecGrants – new online grant system

  



MiRecGrants 

 Online Grant Application System: 
 Applications for grants 
 Grant Administration 
 Grant Reimbursement 
 Historical Data 

 
 Accessible through www.mi.gov/dnr-grants 
 
 Online Application available no later than January 2017 
 

 
 

http://www.mi.gov/dnr-grants


Marine Safety Staff 

Steve DeBrabander - Section Manager 
 
Christie Bayus - LWCF, Rec Passport, Marine Safety Program Manager 
 
Michelle Ballard - Payment Officer LWCF, RP, Marine Safety 
 
Lance Brooks - Payment Officer Marine Safety, Habitat Improvement 
 
Linda Harlow - Administrative Assistant  

 



Grant Allocations 

• The 2015 marine safety operating 
grant awards were determined by 
targeting 75 percent of the average 
grant amounts awarded to each 
county over the past three years, as 
funds allowed 



Deadlines – Yearly Activity 
Report 

  October 31, 2016  

  (Counties with federal funds) 

 

  January 15, 2017 

    (Counties with state funds) 

 

  January 15, 2017 

    (Counties with a mix of federal & state) 

 



Activity Reports 

The most recent version of the Activity Report 
is available online. Please make sure you are 
using the correct up-dated form 

– Online at: www.michigan.gov/dnr 

– Grants/marine safety grants to    
counties/forms and publications 

– Upload into MiRecGrants 

– Please make sure you are listing the No.     
of Full Time and Part Time Officers 

 

http://www.michigan.gov/dnr


Activity Reports 

• Remember to complete the Boating 
Safety information.  

• Officer Training 
– DNR Approved Training 
– Other Training 

• Travel Time – Include with category 
hours 

• The total hours reported on the activity 
report must match the number of hours 
requested for salary and wage 
reimbursement. 
 
 



Activity Report 



Activity Report (Cont.) 



Activity Report in MiRecGrants 



Deadlines –State Aid 
Vouchers 

• All federal funds 
– Work Completed by September 30th   

– Documentation due by October 31st  
(include any purchases made by 
September 30 but paid in October) 



Deadlines –State Aid 
Vouchers 

• State funds 
– Work Completed by December 31st 
– Payments made in time to submit with 

reimbursement request   
– Documentation due by March 1st 

• State & Federal Funds 
– Submit federal portion as soon as funds 

are earned, but no later than October 
31st and State Funds by March 1 st 

 



State Aid Voucher 
and Financial Reports 

• Will be built in MiRecGrants  

 

• All required fields must be filled out in 
order to submit for review.  

 

• Be sure to add staff to your organization 
as members in MiRecGrants that will be 
assisting with the reimbursement 
request 

 



Financial Reports 

– List expenditures by the date paid not 
incurred   

– List expenditures in chronological order 
– List each applicable invoice, not the 

individual items on the invoice 
– Note what was purchased 
– Supporting documentation will be 

uploaded into MiRecGrants 
 



Reimbursement Request 
Type Selection 



List of Forms on MiRecGrants 



Salaries and Wages   
 

– Straight pay 

– Holiday pay  

– Overtime pay 

– Fringe benefits 

– Do not list ineligible time 

 



Employee Salaries & Wages 
Expenditure Detail 



Fringe Expenditure Detail 
• Fringe Types 

• Social Security 

• Retirement 

• Health Insurance 

• Life Insurance 

• Unemployment 

• Other (selecting 
this will make 
the Description 
field required) 



Contractual Services, 
Supplies, and Materials  

 • Includes the following: 
– Administrator’s Workshop  
– New officer training 
– All other training that is pre-approved 

by the DNR (must be requested in 
writing prior to attending the training) 
 

 



Contractual Services, Supplies, 
and Materials 

All expenses related to the operation of a 
boat or PWC, including trailer repairs: 

– Cost of winterizing the boats 

– Fees for boat dockage/storage  

– Boat registrations  

– Leased Vehicles -- $300.00/month plus 
gas & oil 

 

 



Contractual Services, Supplies, 
and Materials 

Vehicle expenses: 

– Vehicle Mileage – applicable state rate 
(.36 per mile as of 1/1/16), no additional 
expenses 

– Actual Vehicle costs – gas, oil & repairs 

– Leased Vehicles -- $300.00/month plus 
gas & oil 

 

 



Contractual Services, 
Supplies, and Materials 

Miscellaneous expenses:  

– Purchase or dry cleaning of uniforms 

– Personal flotation devices 

– Office supplies 

– Telecommunications  



Contractual Services, Supplies 
and Materials Expenditure Detail 



Student Training 

– Dates, hours and locations 

– List training done by paid staff first, 
then list training done by volunteers 

– Numbers should match those on 
Activity Report 



Students Trained 



State Aid Voucher 
Financial Report 



Authorized Official 
Certification 



Ineligible Items 

– Dive expenditures and training 

– Training not pre-authorized by the DNR 

– Firearms, holsters, ammunition, gun 
belts, pepper spray, gun belt accessories 
and belt keepers 

– Employee physicals & drug testing 



Ineligible Items 

– Rental in county-owned buildings 

– Sales tax/finance charges  

– Equipment unless authorized 

– Overtime pay not qualified 

 

 



Common Errors 

– No backup documentation for 
expenditures over $100.  Need to include 
documentation if two or more invoices 
are paid by one check and the total is 
$100 or more 

– No canceled checks 

– Credit card company should not be listed 
as the vendor 

 



More Information Available at: 

www.michigan.gov/dnr-grants 
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