PERSONNEL RESUME TEMPLATE – Project Manager


	Proposed Resource Name:
	

	Proposed Classification:  
	Project Manager

	Key Personnel: 
	Yes    

	If resource is associated with a subcontractor provide name of company:
	

	Percentage of  time resource will be allocated to project:
	


Bidder:  List the skills and experience that qualify the individual for the duties and responsibilities on this project for the proposed role.  Provide the name of the project(s) and the year(s) the experience was obtained.  

	#
	Required Skills
	Bidder’s Response

	1
	A minimum of 10 years experience in software development life cycle in Java J2EE technology.   
	Does resource have this required skill:    Yes (  or   No (
Description of skills and experience:

Name of project(s) and year(s) experience was obtained:

	2
	Experience in managing projects related to Retirement Industry.
	Does resource have this required skill:    Yes (  or   No (
Description of skills and experience:

Name of project(s) and year(s) experience was obtained:

	3
	Minimum of five (5) years of IT Project Management experience of both tasks and related staff
	Does resource have this required skill:    Yes (  or   No (
Description of skills and experience:

Please provide copy of certificate if PMI certified.

Name of project(s) and year(s) experience was obtained:

	4
	PMP and familiarity with PMBOK (Project Management Body of Knowledge from the Project Management Institute).  PMI certified preferred.
	Does resource have this required skill:    Yes (  or   No (
Description of skills and experience:

Name of project(s) and year(s) experience was obtained:

	5
	Experience developing project time and cost estimates.
	Does resource have this required skill:    Yes (  or   No (
Description of skills and experience:

Name of project(s) and year(s) experience was obtained:

	6
	Experience with using a structured, team approach to Information Architecture
	Does resource have this required skill:    Yes (  or   No (
Description of skills and experience:

Name of project(s) and year(s) experience was obtained:

	7
	Experience designing and facilitating the execution of usability tests.
	Does resource have this required skill:    Yes (  or   No (
Description of skills and experience:

Name of project(s) and year(s) experience was obtained:

	8
	Experience developing a Work Breakdown Structure (WBS) independently or by facilitating team sessions.
	Does resource have this required skill:    Yes (  or   No (
Description of skills and experience:

Name of project(s) and year(s) experience was obtained:

	9
	Experience solving problems, work closely with business clients and maintain a good rapport with customers, both internal and external.
	Does resource have this required skill:    Yes (  or   No (
Description of skills and experience:

Name of project(s) and year(s) experience was obtained:

	10
	Experience developing a project schedule using MS Project and/or Niku
	Does resource have this required skill:    Yes (  or   No (
Description of skills and experience:

Name of project(s) and year(s) experience was obtained:

	11
	Experience to take detailed application design/system requirements/specifications and execute.
	Does resource have this required skill:    Yes (  or   No (
Description of skills and experience:

Name of project(s) and year(s) experience was obtained:

	12
	Ability to communicate clearly, in English, through both written and oral communications.
	


List client references for work performed to meet the requirements stated above, and all projects the proposed resource has worked on in the last three (3) years.  A minimum of three (3) references are required.  By submission of this information, the bidder and identified key person authorize the State of Michigan to contact references and previous employers provided to verify the accuracy of the information.  Provide the identified information for each:

	Start Date: date started on project
	End Date: date rolled off project

	Client/Project: Client, with contact information (i.e.: address,  phone #s , and email address), and project name

	Employer: identify employer at the time of experience

	Title/Percentage of time: title of role on project and percentage of time spent on project

	Description: brief description of responsibilities for the project.  Include software version 


	Start Date: 
	End Date: 

	Client/Project: 

	Employer: 

	Title/Percentage of time: 

	Description: 


	Start Date: 
	End Date: 

	Client/Project: 

	Employer: 

	Title/Percentage of time: 

	Description: 


EDUCATION  
	Education

	Degree (i.e. PhD, Master’s, Bachelors)
	Example:  Master in Engineering
	Year Completed:    1998

	Program
	Major(s) area of study: Computer Science
	

	University
	(include address)Example: MSU – East Lansing, Michigan


	Additional Education

	Degree (i.e. PhD, Master’s, Bachelors)
	Example:  Bachelors’ in Business Administration
	Year Completed:    1994

	Program
	Major(s) area of study:   

Example: Management
	Minor area of study:  Example:    Economics

	University
	(include address) Example: Central MI University, Mt. Pleasant, MI


TRAINING – Provide any relevant technical or professional training related to the role resource will be providing on this project.

	Technical or Professional Training

	Course Name
	

	Topic
	(include credit hours if applicable)

	Date taken
	


	Certifications/Affiliations

	Name  
	

	Topic/Description
	

	Date completed
	


The Bidder must submit a letter of commitment for Key Personnel, signed by the identified resource, stating their commitment to work for the bidder/subcontractor on this project contingent on award of the bid. If the identified personnel are currently assigned to a State project the bidder must provide a letter signed by the State Project Manager releasing the individual from the project.
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