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	UAT Overview

This is a high level overview of the tasks that we will need to complete before our new sites can be launched.

GENERAL TESTING INFO
· Multi-site content management system

· Each site is administered independently of one another

· Each site has its own Look and Feel based on the SOM Approved look and feel.

· All Web sites follow the Section 508 standards and the ADA Priority 1 guidelines.

· e-Michigan is able to control site creation, site enablement, user management, look and feel and templates of  each site.

· e-Michigan is able to administer the entire portal.

· e-Michigan is able to delegate limited permissions to Site Admins.

· Site Admins are able to administer multiple sites with the same user name account.

· Sharing of Information across all sites without duplication.

· Search feature that is enterprise and site specific.

· All changes made to content, category, asset, component or any other changes that require an update to a database record or file on the server will be logged and displayed within the properties of the item that was updated. (Audit)

· History of all changes

· Updates do not go live to productions until published through workflow.

· All items associated within a site and/or category will have permission applied to them to prevent the items from being changed by unauthorized CMA users.

Look and Feel: 

The sites will be checked for "look and feel".

· Site style colors match existing site

· Images for banners

· Components colors and assigned images

· Left navigation button art (if existing)

· Font colors

· Font sizes

· Supplemental Style Sheets are applied
· Branding elements 

Page Composition and Content

· Left Navigation Area

· Body Area

· Right Navigation Area

· Footer Area




Remove Dead Categories from Components

Sometimes, when eliminating categories as we are cleaning up, we forget to remove the category from the page layout. In the CMA this does not really do any harm, because it is ignored. During migration, WCM will become confused in looking for a category that no longer exists and try to render the box anyway.

Example:
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Note that the third component is referencing a category that does not exist.

The CMA will ignore this and not render the component. We must clean this up prior to migration.

To Correct: Site Admins only

1. Click Modify Page


2. Select the Component from the dropdown and click the Go button
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3. In the Category dropdown, select <----- SELECT ONE ----->
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4. Click Update
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5. The results will look like:
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6. When you go back to Browse Category you will see:
[image: image7.emf]


Other Clean up Reminders

· Get rid of as many old assets as you can locate.

· The RECYCLE_BIN categories will not be migrated.  All content contained therein will be lost.
Find & Eliminate Expired, & Undisplayed Content

1. Browse to your site and to the desired content category
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2. Navigate to the Associated Content area and note how many pieces of content are in this category. Click Display All to see all of the content. Compare it to how many are actually displayed in the box on the site. Can some of it be deleted if it isn’t being displayed? 
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If you know how many are displayed in the Component Box, then you can easily see which ones are not displayed. They are listed in the same order as they are displayed online. 

· If the Box is set to display 5 items

· The first 5 LIVE items on the list are being used

· The rest of the items on the list are not being used

· The rest of these items can generally be deleted.


Note the status of the content. Do you need to keep the Expired content?
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3. Using the DELETE Button on Browse Category
When using the Delete button on the Browse Category screen to delete content from categories, first select some or all of the content items to be deleted then click the delete button at the top or the bottom of the list.
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On the confirmation screen there is a question - "Keep existing category associations?" and a checkbox that is checked by default. 
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