Quick Guide: Podcasting on Michigan.gov
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Podcasting is a free service that allows Internet users to pull audio files (typically MP3s) from a podcasting Web site to listen to the files on their computer or personal digital audio player. The name comes from a combination of the words iPod (a personal digital audio player made by Apple) and broadcasting. Even though the name is derived from the iPod, you don't need an iPod to listen to a podcast. You can use virtually any MP3 player or your computer default media player.

If you already have an audio file to post:

1. If the audio file is not in mp3 format, you will need to convert it to that format.
(Other file formats can also be downloaded to iPod-like devices: m4a, mp3, mov, mp4, m4v or even PDF formats.)
2. Upload it as an asset in the CMA.

3. Create a link to the asset.

If you don't have the file.

To record a podcast: 

1. Plug a USB headset with a microphone into your computer. 

2. Install an MP3 recorder for Windows, Mac or Linux. 

3. Create an audio file by making a recording (you can talk, sing or record music) and saving it as an MP3 file. 

To add the Podcast to Michigan.gov

1. Upload the MP3 audio file as an asset to the Vignette Content Management Application (CMA).
2. Create content (Content Type: LINK) that links to the mp3 asset file.. Vignette will automatically add the podcast icon to the link and generate the XML for the feed when the link to the asset is displayed in a component on the page.
3. The link will play the mp3 file in the default media player or can be downloaded to an iPod-like device for listening whenever the user decides..

Podcasting on Michigan.gov 

1. Behind the scenes, special code is associated with the assets used for podcasts.

2. XML is generated for the asset type when linked to as an asset

3. If several links are included in one component category, the podcast checkbox can be selected for the component. 
4. The component then has a podcast icon associated to it. This icon will display with the component and will link to the actual XML coded page used by the podcast/feed readers. 
5. The XML (RSS) feed for that component can be added to the podcast feed reader used by the customer.
Other Requirements

· Accessibility requirements  dictate that users with hearing disabilities are provided with access to a text version or transcript of the podcast.

· Asset files uploaded must be within size limitations for Michigan.gov assets. Files exceeding the limits will need to be stored on external servers which can be accessed from the Internet. Content will be added to the CMA which will link to the asset.

Expanded Tagging for iTunes

· iTunes specific tags may be included in the XML:  iTunes related RSS/XML tags define or replace default feed tags.
<title>[comes from content]</title>

<itunes:image> [DEFAULT_PODCAST_IMAGE ] </itunes:image>

<itunes:subtitle> </itunes:subtitle>

<itunes:author> </itunes:author>

<itunes:summary> </itunes:summary>

<description> </description>

· Create  a text file using the above tags. Add your text between the tags. 
· Upload the asset with the description : DEFAULT_ITUNES_TAGS 
· Upload an image if desired.  The asset description MUST be:  DEFAULT_PODCAST_IMAGE
· Edit the associated component category for the podcasts -Scroll down to the "Associated Assets" section and associate these two newly created assets to the category.
To listen to a podcast: 

1. Go to a podcasting site and download the free software. 

2. Click on the hyperlink for each podcast you want. You can listen right away on your computer (both Windows and Mac support podcasting) or download the podcast to your MP3 player. 

3. You can also subscribe to one or more RSS feeds. Your podcasting software will check the RSS feeds regularly and automatically pull content that matches your playlist. When you dock your MP3 player to your computer, it automatically updates with the latest content. 

Tools

Audio Recorder & Editor: Audacity  http://audacity.sourceforge.net/
Media Player: iTunes  http://www.apple.com/itunes/ or Windows Media Player http://windowsmedia.com/download

MP3 Encoder: LAME http://audacity.sourceforge.net or iTunes http://www.apple.com/itunes/

Basic Equipment

· A PC Running Windows XP or a Mac Running OS 9 or X 

· 512 MB of RAM 

· 2-3 GB of Free Hard Drive Space 

· Soundcard 

· Microphone Input and Headphone Output on Your Computer 

· Headphones or Headset 

· Optional: MP3 Player 

· Optional: Pop Filter 

Links:

How to Podcast : http://www.how-to-podcast-tutorial.com/00-podcast-tutorial-four-ps.htm
"The definitive step-by-step guide on how to podcast
without breaking the bank."

How to Podcast : http://www.podcasting-tools.com/how-to-podcast.htm

Steps to podcasting, resources for step by step podcasting.
MI.GOV Samples:

Governor's Podcast Page: http://www.michigan.gov/gov/0,1607,7-168-37483---,00.html

MDE Podcast Page : http://www.michigan.gov/mde/0,1607,7-140-37818_45256---,00.html

MI.GOV Podcast Index: http://www.michigan.gov/som/0,1670,7-192----POD,00.html 
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