Site Review 1: Instructions/Definitions & Test Cases


SITE REVIEW 1 Test Case & Instructions/Definitions
NOTE: If an area or element does not apply to your site, skip it.
Page Areas: The following page areas should be checked on all pages to verify that the required elements are present in the display and behave and look as they are supposed to.  

Validate the "look and feel" of the site.  

Each page must generally follow the page areas designated below:
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Look and Feel: 

The sites will be checked for "look and feel".

· Site style colors match existing site

· Images for banners

· Components colors and assigned images

· Left navigation button art (if existing)

· Font colors

· Font sizes

· Supplemental Style Sheets are applied

· Branding elements

SITE HEADER AREA ELEMENTS
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1. BANNER is composed of 2 images. 

1.1 The banner images must match the current Vignette site.

1.2 Left image links to site home page, right image links to michigan.gov/som

2. P3 HEADER with Tab Navigation (SOM, MDA) 

2.1 The banner should contain the HTML code from the SITENAME_BANNER_INCLUDE file located in the current Vignette assets 

2.2 All of the links should be validated and work.

3. HEADER NAVIGATION AREAS
3.1 P3 HEADER Tab Navigation (SEE 1.2)

3.2 SUB NAVIGATION (just below banner images)

3.2.1 TOP_NAV category should exist and hold the content links

3.2.2 Skip Navigation and Access Keys should be in the header area for accessibility

LEFT NAVIGATION AREA ELEMENTS
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4. LEFT (MAIN) NAVIGATION
4.1 Left Menu should have up to 3 levels of navigation. Check that the navigation matches the Vignette site.
4.2 Left Menu colors should match Vignette site. This includes the second and third levels.
4.3 LEFT_NAV_BUTTON art should match Vignette site with the ON and OFF states correctly displayed.
5. LEFT NAV Component (Component assigned to Left Nav Area, can display above or below main navigation) 
6. LEFT_LINKS (Promotional Links with and without Images)
6.1 Global or Local options
6.2 Images or links
6.3 Content driven
7. PROMOTION LINKS 

7.1 Images or links
7.2 Content or Asset links
7.3 Parent specifics
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8. RIGHT NAVIGATION AREA can be HIDDEN or VISIBLE depending on the page layout or content that is selected. 
8.1 Check that right navigation area is VISIBLE when it is part of any DOUBLE WIDE content or DOUBLE WIDE component layout. 
8.2 Make sure it is HIDDEN for any TRIPLE WIDE full content or TRIPLE WIDE component layout.
RIGHT NAVIGATION AREA ELEMENTS

9. QUICK LINKS

9.1 Global and Local options

9.2 Content driven

9.3 Ordering of Items

9.4 Number of items

10. RIGHT LINKS

10.1 Global and Local options

10.2 Images or links

10.3 Content driven
10.4 Ordering of Items

10.5 Number of items

11. RIGHT NAV COMPONENT RIGHT NAV Component (Component assigned to RIGHT NAV Area, can display above or below main navigation)
FOOTER NAVIGATION AREA
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12. FOOTER ELEMENTS

12.1 Bottom navigation
12.2 Category and content driven
12.3 Policy navigation
12.4 Category and content driven
12.5 Disclaimer
12.6 Content driven
CONTENT AREA ELEMENTS

13. PAGE LAYOUT
13.1 Page layouts are connected to the Main Navigation Buttons (Left Nav, Main Navigation). Check each Left Nav-Main Navigation link to make sure there is an assigned Page Layout that is the same layout as the page in Vignette.
13.2 Layout Components comprise the Page Layout. 

13.2.1 Check each Layout to make sure all of the components exist in the correct space and contain the correct content

13.2.2 Check for undefined components that should NOT be appearing.

14. COMPONENTS 

14.1 Display Options: Validate the Display Options for each component based on the Vignette Component Modifier Settings for each component.

· Title Display

· Background Color

· Line Color

· Number of items displayed

· Associated Image displays as designated in Vignette

· Component top IMAGE displays in lieu of COMPONENT TITLE

· Short descriptions display as chosen with the correct length.

· Second Component Image is displayed and in the correct position if it is defined in Vignette

· The MORE link displays as it does in Vignette

· Bullets display or not as set up in Vignette

· Select Lists display the correct text, links and the More link goes to the proper page.

· Theme page CLICK HERE link displays as it does in Vignette

14.2 Right Nav and Left Nav components display in the proper place (see 5.) 

Types of Components and their properties

Basic Component and List Component
These components have an option of spanning more than 1 row by changing the height value on the Edit Component page as well as an option of overriding the default width values from custom size components.
Single-wide

· List content with optional short text.
· Default width of 205 pixels wide.
Double-wide

· List content with optional short text and images

· Default width is 420 pixels wide.

Triple Wide

· List content with optional short text and images. 

· Default width of 570 pixels wide. 

· NO Right Nav Area

List with More

· This component displays a list of content with no short text. If the list of content items exceeds the List Length: limit then a link to the category that the component is using to obtain its content is generated at the end of the list of content items. 

· A page layout is associated to the category that normally displays a complete list of the content items

· The List with More components can either display a list of content items or it can be a Select List (combo box).

XML Component 

· This component consumes an XML feed and displays the content on the site within a component.

Special Components: Tabbed Content, Carousel, Accordion, News Scroller

15. COMPONENTS AND IMAGES
15.1 Images that display in the component are able to display on the left or right of the link

15.2 Images have the option of displaying within the Page layout, Component only, Both in the component and in the body of the content, Body of the content only

16. ARTICLE/CONTENT DISPLAY
Validate content display and make sure it contains the proper elements as in Vignette. Check Content for:

16.1 Content Title and Body Text

16.2 Related Content displays if it is required (Right Nav)

16.3 Triple Wide Full Content display removes the Right Nav

16.4 Associated Assets

16.4.1 Documents should be attached at the bottom of the article

16.4.2 Images targeted to display within the article, should display 


FILE ASSETS

17. IMAGE ASSETS 
All images in the ILWCM sites will need to be validated that they appear as in Vignette.
17.1  (See 14.4)
17.2 Task 16) (Refer to Content Display)

17.3 Image Attributes

17.3.1 Language options

17.3.2 Alt Text

17.3.3 Description (long description)

17.3.4 Width and Height

17.3.5 File Size

17.3.6 Permission

17.3.7 Content Association

17.3.8 Category Association

17.3.9 File Type (Extension)

17.3.10 Key Words (for internal searching)

18. DOCUMENT ASSETS
All documents in the ILWCM sites need to be validated that they appear as in Vignette 

18.1 Documents Attributes 

18.1.1 Language options

18.1.2 Description (long description)

18.1.3 Size

18.1.4 Permission

18.1.5 Content Association

18.1.6 Category Association
18.1.7 File Type (Extension)

18.1.8 Keywords (for internal searching)
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	Action
	Expected Results
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	BANNER HEADER
	
	
	
	

	1. 
	BANNER 

Inspect the site BANNER on several of your site’s pages. Click around the site on navigation items and content links and observe the Banner.
	BANNER is composed of 2 images. Banner appears on all pages. 
The banner images must match the current Vignette site. 
Left image links to SITE home page, right image links to michigan.gov/som
	
	
	

	2. 
	P3 HEADER 

If your site uses the P3 HEADER inspect the header. Click on each of the tab links. Click on the images that make up the banner.
	Tab Navigation (SOM, MDA) 

The banner should contain the HTML code from the [SITENAME]_BANNER_INCLUDE file located in the current Vignette assets.

All of the links in the tabs should be valid and work.
	
	
	

	3. 
	SUB NAVIGATION 
Inspect the Header Sub Navigation (TOP NAV Links below the banner art)
	TOP_NAV category should exist and hold the content links for Top Nav

Skip Navigation and Access Keys should be in the header area for accessibility
	
	
	

	
	LEFT NAVIGATION AREA
	
	
	
	

	4. 
	LEFT (MAIN) NAVIGATION
Inspect and validate the Left Nav (Main Navigation for your site) 
Check that the navigation matches the Vignette site.
	Left Menu should have up to 3 levels of navigation. 

Left Menu colors should match Vignette site. This includes the second and third levels.
	
	
	

	5. 
	LEFT NAV Component (Component assigned to Left Nav Area, can display above or below main navigation)  

Skip if this does not apply.
	LEFT  NAV Component (Component assigned to RIGHT NAV Area, can display above or below main navigation)
Component is placed correctly. Link count is correct and links work. Component Title is correct and looks as expected.
	
	
	

	6. 
	LEFT_LINKS
Inspect Left Links (Promotional Links with and without Images)

	Left Links can be Global or Local Images or links
Content driven
Links are correct and got to proper content.
	
	
	

	7. 
	PROMOTION LINKS
If applicable for your site, review the Promotion Links
	Promotion items should display as images or text links.
	
	
	

	
	Inspect the LEFT_NAV_BUTTON images and/or styles
	LEFT_NAV_BUTTON images should match Vignette site with the ON and OFF states correctly displayed.
Left Nav item styles (colors) should match Vignette site
	
	
	

	
	RIGHT NAVIGATION AREA
	
	
	
	

	8. 
	RIGHT NAVIGATION 
Inspect the Right Navigation Area
	Right Navigation Area is VISIBLE when it is part of any DOUBLE WIDE content or DOUBLE WIDE component layout. 
Right Navigation Area is HIDDEN for any TRIPLE WIDE full content or TRIPLE WIDE component layout.
	
	
	

	9. 
	QUICK LINKS
Inspect Quick Links if used.

Check Related Links on subsequent pages. Click around to validate on a variety of pages.
	Global and Local options are working
Items are ordered correctly
Correct number if items are displayed

Links are correct and got to valid content.

Related links display in place of Quick Links on content display
	
	
	

	10. 
	RIGHT LINKS

Inspect Right Links if applicable
	Global and Local options are available
Items display as Images OR Links
Links are correct and valid
Ordering of Items is correct
Number of items is correct
	
	
	

	11. 
	RIGHT NAV COMPONENT 
If applicable, review the Right Nav Component
	RIGHT NAV Component (Component assigned to RIGHT NAV Area, can display above or below QUICK LINKS or RIGHT LINKS)
Component is placed correctly. Link count is correct and links work. Component Title is correct and looks as expected
	
	
	

	
	FOOTER AREA
	
	
	
	

	12. 
	FOOTER

Inspect Bottom navigation
Category 
Check Links, Policies, 
Disclaimer 
	Should display Links to Michigan.gov Home, Site Home, Site Map, State Web Sites, Survey, and State Policy Links
	
	
	

	
	CONTENT AREA
	
	
	
	

	13. 
	PAGE LAYOUT

Check each Left Nav-Main Navigation link to make sure there is an assigned Page Layout that is the same layout as the page in Vignette.
	Page layouts are connected to the Main Navigation Buttons (Left Nav, Main Navigation). 

Each Left Nav-Main Navigation link to has an assigned Page Layout that is the same layout as the page in Vignette.
Refer to attachment: “Layouts (Selecting from the Vignette Page Chooser.)” for Page Layout Types
	
	
	

	
	LAYOUT COMPONENTS

Check each Layout to make sure all of the components exist in the correct space and contain the correct content.
Check for undefined components that should NOT be appearing.
	All of the components exist in the correct space and contain the correct content.

There should not be any components missing or additional components appearing.
	
	
	

	14. 
	COMPONENTS

Validate the Display Options for each component based on the Vignette Component Modifier Settings for each component.
Inspect the content of the component.

Refer to attachment: “Types of Components and Their Properties”

(Right Nav and Left Nav Components: Task 5)
	Title Display is correct (Image OR Text)

Background Color and Border Color

Number if items displayed is correct
Associated Image displays as designated in Vignette

Component top IMAGE displays in lieu of COMPONENT TITLE

Short descriptions display as chosen with the correct length.

Second Component Image is displayed and in the correct position if it is defined in Vignette

The MORE link displays as it does in Vignette

Bullets display or not as set up in Vignette

Select Lists display the correct text, links and the More Link goes to the proper page.
Contains the proper content from the correct area.
	
	
	

	15. 
	COMPONENTS AND IMAGES
Check components for content and content thumbnail  image display. 
(Component Look and Feel: Task 14)
	Images that display in the component and are associated to the content are able to display on the left or right of the link.

Images have the option of displaying within the Page layout: Component only, Both in the component and in the body of the content, Body of the content only
	
	
	

	16. 
	ARTICLE/CONTENT DISPLAY
This will validate that content pages are displaying properly.

View the display of content items and make sure it appears as in Vignette. 
	Content should render with:
Content Title and Body Text
Related Content displays if it is required (Right Nav)
Triple Wide Full Content display 
removes the Right Nav
Associated Assets:
· Documents should be attached at the bottom of the article

· Images targeted to display within the article, should display 
	
	
	

	
	FILE ASSETS
	
	
	
	

	17. 
	IMAGE ASSETS 
All images in the ILWCM sites will need to be validated that they appear as in Vignette and have similar attributes assigned to them.

Component Images (Task 14) Content Images (Task 16)
	All images should have the following attributes:

Language options

Alt Text

Description (long description)

Width and Height

File Size

Permission

Content Association

Category Association

File Type (Extension)

Key Words (for internal searching)
	
	
	

	18. 
	DOCUMENT ASSETS
All document assets in the ILWCM sites will need to be validated that they appear as in Vignette and have similar attributes assigned to them.
	Document Asset Attributes:

Language options

Description (long description)

Size

Permission

Content Association

Category Association
File Type (Extension)

Keywords (for internal searching)
	
	
	

	
	ADDITIONAL TESTING
	
	
	
	

	
	FORMS PROCESSING
	
	
	
	

	
	EPOSTCARD
	
	
	
	

	
	EMAIL FORMS
	
	
	
	

	
	CONTENT TO LISTSERV
	
	
	
	

	
	EMAIL THIS CONTENT
	
	
	
	

	
	TEXT SIZE
	
	
	
	

	
	PRINTER FRIENDLY
	
	
	
	

	
	SHARE
	
	
	
	

	
	SEARCH
	
	
	
	

	
	DISCLAIMER
	
	
	
	

	
	SPECIAL COMPONENTS
	
	
	
	

	
	RSS FEEDS
	
	
	
	

	
	WEATHER COMPONENT
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