WebEdit Pro v4.4 Upgrade Information


How to Upgrade

If you do not have the most current version of WebEdit Pro installed on you PC, you will be prompted with the link below. 
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In order to upgrade, you must have “admin” rights to your PC. If you do, WebEdit Pro will walk you through the steps to upgrade when you click on the link. 

If you do NOT have admin rights to your PC, WebEdit Pro will APPEAR to walk you through the steps to upgrade, but it will not be installed when it is finished. In order to have the upgrade installed on your PC you must contact the Help Desk to arrange for installation. (1−9700)

New Toolbar
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New or Changed Buttons:

Paste Text: 
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The Paste Text feature works the same Paste as Unformatted Text in Word. It will remove all formatting the text might bring with it and simply include paragraph breaks. 

Replace, Find Next: 
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The Replace button allows you to search and replace the text of your content for specific words or phrases. The Find Next button allows you to continue the search. The Find and Replace tool looks like the following:
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Bookmarks & Links:
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There are only 3 buttons for Bookmarks, Hyperlinks, and Remove Hyperlinks now. The duplicate button for Hyperlinks has been removed to avoid confusion.


Edit in Word:
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The Edit in Word button will take whatever is in the WebEdit Pro window into Word. You can then edit the contents in Word. When you do this you will be given the following warning box:
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While you are in Word, the content will appear to be in the wrong font while the Style, Font and Font Size drop downs appear accurate. If you are going to select a font, choose the Style Normal (Web) so that it will match the Normal font style that is selected on the web. 
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When you are finished editing in Word, you simply close the document and it will be returned to WebEdit Pro after you answer a warning question. 
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Optional Buttons

If you right-click in the tool-bar area, you have the opportunity to add additional tool bars by clicking on the desired tool-bar name. 
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Form Elements
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The Form Elements tool bar will allow you to insert a form and the form fields. There will be a separate class on forms starting Spring 2008.

Table
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The Table tool bar allows you to perform the functions associated with tables.

· Insert Table

· Add Row

· Add Column

· Insert Row

· Insert Column

· Insert Cell

· Delete Row

· Delete Column

· Delete Cell

· Merge Cells

· Split Cell

· Table Properties

· Cell Properties
Position Objects
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The Position Objects tool bar allows you to adjust the position of objects with relation to each other and with text.

Text Direction
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The Text Direction tool bar allows you to change the direction of the flow of text. This is useful when using foreign languages that move from right to left instead of left to right.


Miscellaneous
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The Miscellaneous tool bar includes some features that are included elsewhere, as well as some other features:

· Open – allows you to open an HTML file. It will replace whatever is currently in WebEdit Pro.

· Save – allows you to save what is currently in WebEdit Pro to an HTML file.

· Show/Hide Borders
· Show Invisible Elements
· View Preferences
· About eWebEdit Pro
· Upload Files – will allow you to upload HTML files from a local drive. Warning: Anything you currently have in WebEdit Pro will be erased.

· Content Upload – Does not work appropriately. DO NOT USE.

· Remove Style – will remove any styles that are applied to a given paragraph (one paragraph at a time.

· Style dropdown – will apply a style to a paragraph (one paragraph at a time). Styles are populated when you paste content from Word.

New Functionality:

Images

Select New File
When inserting images, you will now get a Media File Selection box.
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You can either enter the path and name of the file for the image or you can select the image.

· Click the Select New File button.
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· The Image Previewer tool will open up.
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· Select the site from the Asset Project Folder dropdown and then highlight and scroll through the images to view them.

· When you find the image you want, click OK.

· The path to the image will be inserted into the File Selection portion of the dialog box.
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· When the image is selected from the Image Previewer tool, the Alternate Tag will be automatically inserted into the Title field.
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Maintain Aspect Ratio Checkbox

If you want to change the size of the image, you can easily maintain the aspect ratio of the image. 
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· Make sure the Maintain Aspect Ratio box is checked.

· Change one of the dimensions of the image, width or height.

· The other dimension will change accordingly.

Tables

Add Rows/Columns
Allows the user to add a row to the bottom of the table or a column to the right of the table. It does not matter where your cursor is within the table when you select the option, the new row or column will be added to the bottom or right of the table. You can only add one row or column at a time.
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Accessibility Button on Table Properties
Tables that are used to display DATA need to have certain attributes for accessibility compliance. WebEdit Pro includes a tool to allow us to include these attributes. 

Tables that are used to enhance layout, do not need to include these attributes, but must be able to be read linearly – that is from left to right – with no problem.
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· Heading Rows – Specify the number of rows dedicated to the heading of the table.

· Heading Columns – Specify the number of columns dedicated to heading of the table.

· Summary – Give a summary of what the table shows or demonstrates.

· Caption – Give a brief title or overview of the table. The Caption will display in the web browser.

· Horizontal/Vertical Caption Alignment – The position or placement of the caption for the table.

Accessibility Fields in Cell Properties
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Accessibility fields are used when the table is a DATA type table. The Abbreviation field is used to give the browser reader a shorter version of the heading for the column or row. The Category field is used to group and identify sub-headers within the Header Rows/Columns. (These turn into Axis tags.)




Abbreviation Example
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Category Example
[image: image29.png]Example.

<TIBLE borde

P

<CAPTION>Travel Expense Report</CAPTION>

<TR>

<TH></TH>
"expenses>leals
"expenses>Hotels

<TH id="headerd” axis="expenses”>Transport
<TD>suptotals</Tp>

<TR>
<TH id="headers” axis="location">San Jose
<TH> <TH> <TH> <TD>

<TR>
<TD id=rheader7" axis="date">25-lug-97
<TD headers="header header? header2">37.74
<TD headers="headerf header? header3”>112.00
<TD headers="header header? headerd”>45.00
<TD>

<TR>
<TD id="header8" axis="date">26-lug-97
<TD headers="header headers header2">27.28
<TD headers="headerf headerS header3”>112.00
<TD headers="header headers headerd”>45.00
<TD>

<TR>




[image: image30.png]Travel Expense Report

Meils _ Hotels _ Transport | subtolals
San Jose
.Avgd |74 1200 450
2%-Aue |7®  n200 45w .
subtorals ['65.02 32400 o000 5.3
Seattle
2-Augd [96325 10900 M
2-Augo7 |3500 10900 3600

sobiorals 131357 HE D) LGD i35








Right-Click Tables Menu

To access the right-click tables tool menu, you must first select the table menu:
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After you select the Table menu, this menu will disappear and a new menu will take its place:
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Links

Only One Hyperlink Button
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Include Hover Text
Using the Title Field; you can include Hover Text.
Enter a Title. This will appear when the user hovers the mouse over the link.
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Forms

The sample form used here is on the Training site on the home page in the box titled Spotlight. It is near the bottom of the home page.

There is a Forms Utility toolbar now available in WebEdit Pro. The following form was created using the toolbar:
[image: image35.png]|5 | 8isi® | [T R E e

2

=

Suggestion

TextArea Field

Pasmors [ Passiord ied

Favorite Seasans: [ Spring

Sign me up: O Yes . I Summer
O/ Ny 2 Radio Buttons 7 and Check Boxes
™ Winter

Select you Favorite Ice Creams:
(Muttiple selections allowed - use your CTRL key)
[Varilla

Chocolate
Strawben

Upload a File:

Select Box Filf Upload Field | | Brawsel |

| it ] B feld





When working with the forms utility toolbar, you must first use the Forms button that will place the form tags on the page. Everything else must go in between these tags.
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 Form: Inserts the form tags and allows the following dialog box entry. 
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 Buttons: Inserts Buttons – Generic button, Submit button, Reset button.
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 Hidden Text Field: Allows for the insertion of a hidden text field.
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 Text Field: Allows for the insertion of a text field. You specify how many characters will be displayed.
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 Password: Allows for the insertion of a text field in which the characters that are input are hidden. You specify how many characters will be displayed.
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 Text Area: Allows for the insertion of a text area or memo field. You specify the number of rows high and the number of columns wide the text area will display.
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 Radio Button: Allows for the insertion of one radio button at a time. You must specify a name for the Group of radio buttons – all radio buttons in the group must have the same name in order for them to be grouped together. Then you must specify a unique value for each radio button. Users may only select one radio button at a time.
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 Checkbox Allows for the insertion of one check box button at a time. You must specify a name for the Group of check box buttons – all check box buttons in the group must have the same name in order for them to be grouped together. Then you must specify a unique value for each check box button. Users may select more than one check box.
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 Select List: Allows you to insert a select list. The select list will offer the user a list of choices from which to choose. You will add a list of values; the Display Value is what the user will see, the Option Name is what you will see when you get the form results. You must specify a size, which will determine the number of choices initially visible on the page, and whether or not users can make multiple selections.
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 File Upload: Allows you to insert a field that allows users to upload a file from their local machine.
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This is what the form looks like in the Training site. Note the hidden field is not displayed.
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This form does not function because the proper information has not been added to the HTML code. In order to make a form functional, we still need to add information in the HTML code. Information about this can be found in the Guide to Creating Forms in the CMA in the Reference Center on the e-Michigan website (www.michigan.gov/e-michigan).

 Look for a class on Forms coming in 2008.

The Abbreviation “Type” is used instead of “Type of Coffee”





The Category “Expenses” is used to group the various types of expenses together.





The Category “Location” is used to group San Jose and Seattle together.





The Category “Date” is used to group the dates together under each location.
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