Site Admin Guide to MI.GOV Carousel Components and Layouts
Carousel Styles
1. Article:
Examples:

· www.michigan.gov/deq 
· www.michigan.gov/dnr 

Summary: The Article carousel displays an image to the left/right of the title and the short description.  Content can be html or link type. Short descriptions are required.  The short description is limited to as many characters as will fit within the space. Initial component settings will dictate the character count. The title and the thumbnail image associated to content, is linked.  This component measures 620 pixels wide with the navigation centered on the bottom of the image area. The component displays one panel at a time. The style sheet mandates the thumbnail image size. 
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Content Requirements:

· Title/Link text: Required, will display above short text to the right of the image.

· Short Description:  Required. The length is limited to space and component restrictions.

· Associated Thumbnail Image:  
· Size in Pixels: 250w x 150h 
· Format: jpg, gif, png
· Image Application: Add and associate the image to the content. When adding the image, be sure to check the thumbnail box. Add the image at the EXACT size required for the component. If not sized specifically, the style sheet may stretch or otherwise deform the image to make it fit the allotted space.
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2. Multi Thumbnail 

Examples:
· http://www.michigan.gov/lara/0,4601,7-154-35299_10570---,00.html 
· http://www.michigan.gov/som/0,4669,7-192-29941---,00.html 

Summary: The Multi Thumbnail carousel displays 2-3 smaller images per panel. Each image acts as a link to content. The thumbnail image is the only part of the content to display. The content title and short description are required, but will only display in mouse hover.

In a multi thumbnail carousel, each scroll displays 2-3 items or panels. You should plan to scroll from 3-5 times. To determine the maximum number of content items, multiply the panel display count by the number of scrolls.  If the panel displays 3 items and you need it to scroll 3 times, the maximum items to display will be 9.

Content Requirements: 

· Title/Link text: Required, will display as title on the image.

· Short Description:  Required. 

· Associated Thumbnail Image:  

· Size in Pixels: 190w x 125h

· Format: jpg, gif, png

· Image Application: Add and associate the image to the content. When adding the image, be sure to check the thumbnail box. Add the image at the EXACT size required for the component. If not sized specifically, the style sheet may stretch or otherwise deform the image to make it fit the allotted space.
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3. Billboard
Examples:
· http://www.michigan.gov/healthymichigan 

· http://www.michigan.gov/clear 

· http://www.michigan.gov/setwithmet 

Summary:
The Billboard carousel displays a single large image that may have text embedded within the illustration. The Billboard works as a slide show to tell a story or advertise aspects of a project or program. 

IMPORTANT: Text embedded within the image MUST be limited to 255 characters so it can display as the alt text of the image. The image within the Billboard MUST conform to ADA requirements and have the appropriate alt text on the image.

The images may or may not link to content. If used as a slide show, the images do not require the content body or a link URL. Content does require a title and a short description.  If the images DO link to content, the content should have all of the necessary fields completed whether it is html content or a link.

Content Requirements:
· Add content items to appear in the carousel. Limit to a reasonable number (no more than 8) as users will wait for scrolling and large images take time to download. 
· Title/Link text: Required, will display as title on the image.

· Short Description:  Required.

· Associated Thumbnail Image:  

· Size in Pixels: 620w x 200h

· Format: jpg, gif, png

· Image Application: Add and associate the image to the content. When adding the image, be sure to check the thumbnail box. Add the image at the EXACT size required for the component. If not sized specifically, the style sheet may stretch or otherwise deform the image to make it fit the allotted space.
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4. Photo Gallery
Examples:
· http://www.michigan.gov/walkertavern 
Summary:
This component is triple wide or double wide. 

The Photo Gallery carousel displays a single large image with a caption (Short Description) displayed to the right. The background is dark gray. The Photo Gallery can auto-run or be manual. 

IMPORTANT: The images may or may not link to content. If used as a slide show, the images do not require the content body or a link URL. Content does require a title and a short description.  If the images DO link to content, the content should have all of the necessary fields completed whether it is html content or a link.

Content Requirements:
· Add content items to appear in the carousel. Limit to a reasonable number (no more than 8) as users will wait for scrolling and large images take time to download. 
· Title/Link text: Required, will display as title on the image.

· Short Description:  Required.

· Associated Thumbnail Image:  

· Size in Pixels: 420w x 200h

· Format: jpg, gif, png

· Image Application: Add and associate the image to the content. When adding the image, be sure to check the thumbnail box. Add the image at the EXACT size required for the component. If not sized specifically, the style sheet may stretch or otherwise deform the image to make it fit the allotted space.
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Steps:
1. Notify eMichigan CMA Expert: Contact your CMA Expert and notify them of plans to add a carousel. They will ensure the proper scripts are available on the site.
2. Create a Carousel Category: Create a content category named CAROUSEL under the site area where the carousel will appear. If the carousel will display on the site home page, create a CAROUSEL category under the site root. If the carousel will display on a second level site area, navigate to that site area and add the CAROUSEL category there.  Note that the Category Type should be CONTENT.
3. Add Content: Add the content items to appear in the carousel. Limit this to no more than 8-10 panels will display 1-3 content items per panel. This is important as users will need to wait for the scrolling to see all of the content items. 
4. Images: Each content item will need an associated thumbnail image to display in the carousel. All of the images for a carousel MUST be the same size. The styles of these carousels are strict as far as image sizes and short description width. The Carousel style chosen will dictate the image size. The CMA “Image Sizer” option is available to resize images. Add and associate the image to the content item making sure the image has the thumbnail box checked (IMPORTANT). 
5. Choose Carousel Style: Determine which carousel style will best serve the needs. Details and examples of each are available in the “Carousel Style” section on the following page.
a. Article: Displays an image to the left/right of the title and the short description
b. Multi Thumbnail: Displays 2-3 smaller images per panel
c. Billboard: Displays a single large image that may have text embedded
d. Photo Gallery:  Displays a single large image that displays a caption to the right with a dark gray background.

Depending on the carousel style selected, any or all of the Variations below will apply. 
6. Add Page Layout:  
Browse to the category where the new Carousel will display, select the “Add Page” option under the “Associated Page” section.  Select the layout based on your selection of carousel style. Click “Add”. Use the drop-down list to choose the carousel component.  Your page layout will only have ONE component for now. Click “Go”.
7. Edit Component: If the Category selector displays the Global Carousel Cat, Change the Category from the Default to the Carousel category with your new content. Click “Update”. If the category selector is empty, select YOUT carousel category.
8. Test: Test the component by previewing the page. (The CAROUSEL category can be changed temporarily to type NAVIGATION so a link to it will display in the left Navigation making previewing easier. The category Status should be IN PROGRESS until testing is complete.)
9. Install: Once the component is ready, change the layout category to LIVE. 
VARIATIONS: 
Adjustments in height, width, color and controls can be made to the existing four carousel type options but this will lengthen the time it takes to set up the carousel. Adjustments require CMA Expert scheduling and will depend on workloads. Site Admins are encouraged to use the predefined carousel layouts for a timely implementation.

RESPONSIBILITIES: 
Agency Website Staff are required to: 
· Create content and images for the carousels.

· Maintain carousels including adding new content and images that adhere to the rules of the carousel.  
· Maintain content consistency to keep the component functioning and looking good.

eMichigan CMA Experts are required to: 

· Provide the necessary scripts and style sheets needed for the component. 
· Assist in adding the components to the page

· Assist in setting up image templates to send to agencies so they are able to create additional thumbnails as needed.

· Provide alternate style sheets for special cases

Attachment:  ONE STEP Procedure for Adding Carousel Content

Requirements:

· Have the proper sized image ready for your content.

· Have basic content information for the fields you need at hand: title, body, link url, link text.

1. Browse to the carousel category

2. Add content to the category

3. Select CONTENT  TYPE HTML or LINK

4. Add TITLE

5. SHORT DESCRIPTION is optional for Thumbnail and Billboard carousels. 
If using Article Carousel or Photo Gallery Carousel, the short text is required

6. If you selected HTML as CONTNET TYPE, add the BODY section.

7. If you selected LINK type content, insert the URL in the field and the LINK TEXT in the text field.

8. ADD the content.

The content is now added. Next, you need to add the thumbnail image. You are on the Edit Content Screen for the content you just added.

1. Navigate down to the Add/EDIT Associations section of the content.

2. Locate the Associated Assets section

3. Click ADD & ASSOCIATE an asset.

4. The ADD ASSET screen appears.

a. Select the Asset Category then CONTINUE

b. Browse to the image file.

c. Select the Asset Permission category.

d. CHECK THE THUMBNAIL BOX!!!!

e. Add the Asset Descriptive text

f. Add the ALT TEXT

g. Click the ADD button. After the image uploads, you return to your Add/Edit content screen. You will see the associated asset in the Associations section of the page.

You have Added AND Associated the image to the content and this content will display correctly in a carousel.

