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Quick Guide! One Step Add and Associate an Asset to Content 
You created new content and you want to add and associate an asset. 
You can add it in One Step! 

Make sure you are at Edit Content for your content… 

 

 

Scroll down to the Associated Asset section of the page…  

 

…and select One Step Add and Associate Asset. The Add Asset process begins!   

Select your site from the Category preselect list. 

 

The Add New Asset form appears! 
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Fill in your fields and be sure to add the descriptive text that is required for both a document and an 
image. 

If you are adding an image, select the Thumbnail box if you need the image to be a thumbnail appearing 
in a component. 

 

 

You are transported back to the Edit Content screen and you can see your added and associated image 
is now connected to your content! 

 

To go one step further…  if you want to create a link item to a PDF file or document asset, you can go to 
the Link Field and check the Asset radio box. Then put the asset ID in the URL field, and click update.  

The URL is automatically completed for you and will be totally accurate! 

Send feedback for this Quick Guide to emichigan@michigan.gov  
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