LIBRARY OF MICHIGAN

CONTACT HOUR

Approval Form
The Library of Michigan may grant Contact Hours to personnel involved in continuing education activities that do not receive Continuing Education Units (CEUs), such as internships or half-day workshops.  A contact hour measures the actual instructional time a participant spends in a training activity.  This excludes business meetings, annual or semi-annual conversations, cultural or recreational performances, registration periods, tours, exhibits, or time spent in transportation, meals or rest breaks.  One contact hour equals one-tenth of a CEU; 32 contact hours equal 3.2 CEUs.

Contact Hour activities should follow the same criteria and guidelines as those required for Continuing Education Units.  Contact Hour activities must take place in an organized continuing education experience, under responsible sponsorship, capable direction and qualified instruction.

Name: 










_____

Email: ​​​​​​​​​​​​​___________________________
Phone: _____________________________

Employing Library: 










Title of Course: 










Sponsor: 











Date (s): 




 Hours: 








Organized continuing education experience




Qualified presenter




Responsible sponsorship




Program content appropriate to participant’s work experience




Description of course attached, including agenda or 

class times

Approved for 
 Contact Hours
       

  Date



        Continuing Education Specialist

If you have any questions, please contact:

Continuing Education Office

Library of Michigan

517-373-1850

517-373-5700 fax

sandersA2@michigan.gov
