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Special & Local History Collections

· Items you intend to keep on the shelves a long time

· Items of particular value to library and community

· Items that are not easily replaceable

· Artifactual vs. informational value

· Each use causes/threatens damage

· These collections often include challenging sizes and materials

Environment

· Environmental conditions have a critical impact on long term preservation

· Crucial for the environment to be as stable as possible

· The ideal conditions are cool, dark, and dry

· Lights off when not in use

· Monitor conditions different times of day and times of year

· Act fast if you find mold – separate moldy items and locate source of moisture

Security

· Stricter security needed for special collections

· Increased security demonstrates collections’ value 

· Security can be inconvenient

· Options: no personal bags, closed stacks, show/leave id for use, staff supervision

Policies & Practices

· Clean hands (no white gloves) for handling paper and books

· Yes to gloves for photographs & AV

· Pencils only

· Staff-only photocopying or patron brings own digital camera

· Need facilities/equipment to safely handle materials. E.g. book cradle, large tables

· Repair – should you or shouldn’t you? (often you shouldn’t)

Housing options

· Envelopes/folders/pam binders for small, and thin items

· Encapsulation in Mylar/Melinex is better for fragile single sheet items like posters

Boxing

· Boxes keep all pieces together

· Boxes reduce amount item is handled

· Boxes protect from spills, bumps, dust, sudden changes in temp./humidity

· Choice of premade vs. custom made vs. home made boxes

Oversize materials

· Store materials as flat and open as possible

· If necessary, roll on large spool

· Large items need support, can be hard to use without causing damage

· Oversize items need lots of space to store, move, and use

Audiovisual  materials

· Much less stable than books and wider variety of preservation techniques needed

· Photographs / film are susceptible to light damage, each should have own enclosure

· Magnetic audiovisual tape deteriorates quickly and should be regularly copied

· Scrapbooks – multiple media make for a preservation challenge

Reformatting

· Copy information from less to more stable format

· Photocopy – inexpensive and most appropriate for small volumes

· Microfilm – still the standard for newspaper

· Digitize – popular and accessible – but how long will the files last?

· Audiovisual materials – copy often

· LOCKSS – Lots of Copies Keeps Stuff Safe – works for all reformatting

Funding for preservation

· Local funding – most likely funder for local history materials. 

· State funding – (state money – in Michigan – you kidding me?)

· National funding – NEH – Preservation Assistance Grants for Smaller Institutions

· Importance of surveys

Other resources:

Baird, Brian. Preservation strategies for small academic and public libraries. Lanham, MD : Scarecrow Press, 2003.

IMLS – Connecting to Collections website http://www.imls.gov/collections/index.htm (especially the online resources section)

NEDCC - www.nedcc.org 

Preservation Leaflets

Preservation 101 – tutorial

Promoting preservation awareness in libraries : a sourcebook for academic, public, school, and special collections. Edited by Jeanne M. Drewes and Julie A. Page. Westport, Conn.: Greenwood Press, 1997 Updated companion website http://lu.com/preservation/index.cfm 

Library Collection Preservation resources on LM site http://www.michigan.gov/hal/0,1607,7-160-17449_51722---,00.html
