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2015 ANNUAL MINUTES
SHAREHOLDERS, DIRECTORS AND OFFICERS
(Michlgan Corporations)

IMPORTANTI FOLLOW INSTRUCTIONS EXACTLY WHEN COMPLETING THIS FORM. PLEASE PRINT.

Key Code: Notice Date: Corporation Numbar: Tncorporalion Date:
MI001 2015-06-05 i = | =
Jo : DRNCRROUTENTCR At
a e ey Please Respond By:
July 3, 2015

Divislon of Corporate Services will prapare and provide corporate minutes that meet the following requirements of Michigan Law:
MICHIGAN COMPILED LAWS §450.1485 Corporate books... {Sec. 485.) “A corporation shall keep books and records of account and

- minutes of the proceedings of its shareholders, board, and executive committes, if any...

MICHIGAN COMPILED LAWS §450.1402 Annual meeting of shareholders. (Sec. 402.) “An annual meeting of shareholders for election of
directors and for such other business as may come before the meeting shall be held at a time as provided in the bylaws...”

MICHIGAN COMPILED LAWS §450.1521 Mestings of board... (Sec. 521.) “(1) Regular or special meetings of a board may be held

elther In or outside this state.”

Do not confuse these minutes requirements with your obligation to file an Annual Report with the State of Michigan. You are not obligated
to use Division of Corporate Services to prepare your Annual minutes. DIVISION OF CORPORATE SERVICES IS NOT A GOVERNMENT
AGENCY AND DOES NOT REPRESENT A GOVERNMENT AGENCY

Please complete this Annual Minutes Form. Your information will be kept confidential and will not be disclosed to third parties. Mail the
completed form with your payment of $150.00 Payable to Division of Corporate Services or enter your credit card Information In the form
provided below. Please return in the enclosed envelope. If you have any questions call us at 855-530-2615 or email us at
suppori@corporateservicesdivision.us.

| STEP 1: Designate Chalr and Secretary - Tisse can both be you

Chalr Name:

Secrelary Nome:

Nams: % Owned: | Name: % Ovwmed:
Name % Owned: | Name: % Owmed:
Name: % Owned:|Name: % Owmnod:

Qi Lufdlrbdb
Name Name:
Nams Name
Name: Namo!

STEP 4: List All Corporate Officers - List anyone who holda a titls (CEQ, GFO, Presldert, etc)

Name: Titlo: Name:
Name: Title: Name: Tille:
Namo: Title: Name: Tie:

| STEP 5: Non Profits - Does this company operate a3 a non profit? (v o= [ = s
l STEP 6: Contact Info - Enter your contact Information In case we have questions : |
Name: Ematl: Phone Number:
STEP 7: Payment - Select payment method and double check payment information

CHECK OR MONEY ORDER CREDIT CARD PAYMENT

Amount Enclosed $150.00

Please make your check or maney order payable to;
Division Of Corporate Services
3105 8 Martin Luther King Blvd
Suite 317
Lansing, Ml 48910

I:l Visa & Mastercard D American Express |:| Discover

Enter Credit Card Number
EEEEEEENEEENEEEEn

Entar Card Explration Dato: GG (4 diglta) On Bliling 2Ip Codo:

STEP 8: Signature - Sign to verify tie Information you provided and to authorize payment

/0 CE0] DRI

|Signm‘.we.‘

———

STEP 9: Return Completed Form - Retum thls form and payment in s providad retum ofiveldpe
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INSTRUCTIONS FOR COMPLETING THE ANNUAL MINUTES FORM

Review the preprinted corporate name and address on the form and make any changes if needed.

Step 1:

Step 2:

Step 4

Step 5:

Step 6:

Step 7:

Step 8:

Step 9:

Step 3:

. PLEASE PRINT CLEARLY

Designate a “Chair” and “Secretary”. Each meeting must have a designated “chair”
and "secretary”. If you have a small company or haven't appointed anyone yet,
simply list yourself for both. :

List all shareholders, accounting for 100% ownership of the company. Here you
want to list anyone who has equity ownership in the company. The total ownership
% must be 100%.

List all directors, Here you need to list anyone on your board of directors or that

holds a title (CEO, CFO, President; etc.). If you haven’t established a boardof — — - - —— -~

directors just list yourself.

List all Corporate Officers. Provide the name and title of all you officers. Examples of
officers are President, CEQ, CFQ, etc.

Please indicate whether the company operates as a non profit.

Enter contact information. Provide the name, email and phone number of a person
we can contact with questions regarding your minutes,

Prepare payment. Make sure you provide all the needed credit card information or a
properly filled out check. PLEASE DOUBLE CHECK ALL THIS INFORMATION as
incorrect information will result in a delay in processing and preparation.

Signature. Please sign and date the form to confirm all the information you provided
is true and correct, and to confirm payment.

Return your completed form and payment promptly to avoid delays in processing.

Submit the Annual Minutes Form together with the payment for the preparation of the
documents to satisfy the annual minutes requirements for the corporation. Submit
——payment.of $150.00 payable to:— - - : : ;

Division of Corporate Services

3105 S Martin Luther King Blvd
Suite 317
Lansing, MI 48910

Our professional team will complete your minutes and ship them back to you within four

weeks.

Upon receiving your completed minutes please review and sign them. If you find errors
please contact us at support@corporateservicesdivision.us or via phone at (855) 530-2615.

Please note...certain states require the filing of an annual report with the state on a periodic
basis. Division of Corporate Services is not a filing service and does not file minutes with
any government entity or agency.

©2015 Division of Corporate Services (855) 530-2615 2015 Annual Minutes






