Exit Interview E-Mail to Departing LARA Employees

Personnel Liaisons should send the following e-mail to all departing LARA employees at least two weeks prior to the employee’s departure date, whenever possible, to allow them sufficient time to respond to the interview questions.

[bookmark: _GoBack]We have been advised that you will soon be leaving LARA.  We would very much appreciate your feedback regarding your experiences during your period of employment with us.  Simply click here to access the exit survey vehicle:  Employee Exit Interview Survey 
 
While completion of the survey is voluntary, we do greatly value your input and encourage you to consider completing it prior to your departure to provide us with information regarding your employment experience with LARA. All information will be analyzed and utilized by the department and statewide to help improve employment conditions within state government.
 
Please accept our sincere appreciation for your service to LARA.  We wish you continued success in all future endeavors!
