 AUTHORIZATION FOR LONG TERM CARE PROVIDER PORTAL ACCESS 

The Bureau of Community and Health Systems (BCHS) will accept Facility Reported Incidents (FRI) data submissions via the Michigan ASPEN Complaint Tracking System (MI-ACTS) application. MI-ACTS access is granted to the current Administrator of the facility and ONE additional person who MUST be authorized by the current Administrator. 

By signing and submitting this document the Administrator is stipulating to the following: 

1) The person identified (Submitter) below is approved to register for access to their facility in the Long Term Care Provider Portal (LTCPP) via the MILogin system and to submit data approved by the current administrator.

2) Authorizes the Submitter to enter the Administrator name as an electronic signature on the LTCPP to certify that the FRI being submitted is accurate and approved by the Administrator.

3) The Administrator MUST notify the BCHS Long Term Care Division in writing if the Submitter is no longer authorized to submit data for their facility and request the account be disabled. The removal request is sent to LARA-MDS-OASIS@MICHIGAN.GOV

· Please check the appropriate box for the this request:
Request for a new Submitter: ☐	Requesting to remove access: ☐

Please complete the required information below:

Facility ID: ___________

Facility Name: _______________________________________________________________

[bookmark: _GoBack]Additional User’s Name (First and Last): ___________________________________________

User Contact Phone: __________________________________________________________
		
User Contact Email: __________________________________________________________

Additional User’s MILogin Username: _______________________________________________

Facility Administrator Name (Please Print): ________________________________________

__________________________________________
Facility Administrator Signature 

Date: ___\___\_____

Submit the completed form as an attachment to: LARA-MDS-OASIS@MICHIGAN.GOV or 
Fax to 517-241- 2635 Attention: IT & FOIA Support Section
Revised 09/22/2016

