
NEW VENDOR APPLICATION INFORMATION  PACKET

To Whom It May Concern: 

You have expressed interest in having your spirits sold in Michigan.  The following is required 
prior to being authorized by the Michigan Liquor Control Commission to market a new spirit 
product in Michigan. 

• Licensing of a qualified vendor representative at a charge of $50.00, and registration of all   
salespeople with the Manufacturers and Wholesalers Section of the Liquor Control 
Commission.  You may apply using the Application for Vendor Representative License 
form included in this packet 

• Submission of an executed Appointment of Vendor’s Designated Agent form.  This agent 
is appointed by the vendor to receive notification of purchase requests from the State of 
Michigan.  You may apply using the  Appointment of Vendor’s Designated Agent form 
included in this packet. 

• Submission of a signed contract with one of Michigan’s Authorized Spirit Distribution 
Agents (ADAs) to provide warehousing and delivery services for your company’s spirit 
products in this State.  A list of the current ADAs is included in this packet. 

When the above mentioned items are received and processed, we will mail a userid/password 
letter to your company that will give you access to our E-Quote system to register your product.  
E-Quote is an Internet-based, paperless quotation filing system. Suppliers may transact liquor 
product quotation business with the Michigan Liquor Control Commission.  A list of available E-
Quote screen options is included in this packet. 

You may introduce new items on a monthly basis.  You can change prices quarterly.   

If you have further questions, please contact Brenda Whitford, Financial Management Division, 
at whitfordb@michigan.gov or 517-284-6364. 

Sincerely, 

Michigan Liquor Control Commission 
Steven D. Robinson, Director  
Financial Management Division 

https://www.lara.michigan.gov/equote/


Michigan Department of Licensing and Regulatory Affairs
Liquor Control Commission (MLCC) 

Toll-Free: 866-813-0011 - www.michigan.gov/lcc 

Business ID:

Request ID:

(For MLCC Use Only)
Vendor Representative License Application

Part 1 - Applicant Information 

Applicant legal name:

Home address:

City:

State: Zip Code:City:

Zip Code:

Phone:

Birthdate:

Email

Driver's License Number:

Page 1 of 2LARA is an equal opportunity employer/program. Auxiliary aids, services and other reasonable accommodations are available upon request to individuals with disabilities. 

For information on manufacturer and wholesaler licenses and permits, including a checklist of required documents for a completed application, please 
visit the Liquor Control Commission's frequently asked questions website by clicking this link.

1.  Have you ever been found guilty, pled guilty, or pled no contest to a criminal charge or any local 
ordinance violations?  If Yes, list below (attach additional pages if necessary):

Yes No

Date City/State Charge (also indicate Felony or Misdemeanor) Disposition (Fine, Jail Time, Probation)

Part 2 - License Fee & Required Documents

License Transfer, no fee -

New License, $50.00 - Make check payable to State of Michigan   (MLCC Fee Code 4038)

List the license number to be transferred:

Part 3 - Applicant Questions

LC-MW-0843a (01-17)

If not currently licensed, a copy of Michigan State Police ICHAT report for the applicant, or similar report from your state of 
residence, if not a Michigan resident.  Visit the MSP ICHAT website to obtain an ICHAT report: https://apps.michigan.gov/ichat/
home.aspx.  Your application will not be considered if you do not submit an ICHAT or similar report from another state.  

Registered office address:

State:

2.  Do you or your spouse hold any position, either by appointment or election, which involves the duty to 
enforce any penal law of the United States of America, or the penal laws of the State of Michigan, or any penal 
ordinance or resolution of any municipal subdivisions of the State of Michigan?

Yes No

3.  Do you or your spouse hold interest in a retail, manufacturer, or wholesaler license issued by the MLCC? Yes No

Yes No4.  Are you currently employed by a retail liquor licensee in the State of Michigan?

If Yes on question 2, 3, or 4, please explain:

http://www.michigan.gov/lcc
http://www.michigan.gov/lara/0,4601,7-154-10570_21734_23310-40391--,00.html
https://apps.michigan.gov/ichat/home.aspx
https://apps.michigan.gov/ichat/home.aspx
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Part 4 - Signature of Applicant (Salesperson ) 
  
I certify that the information contained in this form is true and accurate to the best of my knowledge and belief. I agree to comply with all 
requirements of the Michigan Liquor Control Code and Administrative Rules. I also understand that providing false or fraudulent 
information is a violation of the Liquor Control Code pursuant to MCL 436.2003. 

Print Applicant Name Applicant Signature Date

Part 5 - Information on Vendor of Spirits Employing Applicant (to be completed by employing company)

Part 6 - Authorized Signature for Company Employing Applicant  
  
The company requests the MLCC to grant a Vendor Representative License to the applicant. 
  
I certify that the information contained in this form is true and accurate to the best of my knowledge and belief. I agree to comply with all 
requirements of the Michigan Liquor Control Code and Administrative Rules. I also understand that providing false or fraudulent 
information is a violation of the Liquor Control Code pursuant to MCL 436.2003. 

Company name:

Address:

Phone: Email

Contact Name: Phone: Email:

Federal Employer Identification Number (FEIN):

DateAuthorized Signer for CompanyPrint Name and Title

Please  return this completed form along with corresponding documents and fees to: 
Michigan Liquor Control Commission 

Mailing address: P.O. Box 30005, Lansing, MI 48909 
Hand deliveries or overnight packages: Constitution Hall - 525 W. Allegan, Lansing, MI 48933 

Fax to: 517-373-4202

State: Zip Code:City:

LC-MW-0843a (01-17)



The purpose of this form is for the vendor of spirits to designate to the Michigan Liquor Control Commission an agent for 
the authorization of purchase orders for liquor. The vendors' designated agent should be available at the email address 
and  facsimile number indicated to receive the Commission's preliminary purchase requirements.   

Vendor of spirits (Company Name): 
  

MLCC Vendor Number: 

Street Address: 

City, State, Zip Code: 

Email Address: 

Facsimile number: 
                                   (               ) 
Telephone Number: 

(             )   

Vendors of spirits will receive a purchase order from the Liquor Control Commission daily for each day their products are 
ordered by the Commission's licensees. The above named vendor of spirits to the Michigan Liquor Control Commission 
(MLCC) authorizes the following agent as its representative to accept, in whole or in part, orders to purchase spirits stored 
at Authorized Distribution Agents' facilities and to sell those spirits to the Commission.  The vendor of spirits agrees that 
its designated agent shall contact the Commission at MLCCCONFIRM@MICHIGAN.GOV  within two hours of receipt of 
the order if the order is refused, in whole or in part, or the Commission's entire order shall be deemed to have been 
accepted.  

DESIGNATED AGENT  

Name:  

Street Address: 

City, State, Zip Code: 

Email Address: 

Facsimile number (to be used if email is undeliverable): 
                                                                                           (               ) 
Telephone Number: 
                                                                                           (               ) 

This appointment of Vendor's Designated Agent may be amended by the vendor upon notice to the Commission, and with 
the submission of a new appointment of Vendor's Designated Agent form. 

Signature of Vendor or authority who 
assigns designated agents:  

Printed Name: 

Date:  Title:  

LC-133 (Rev. 06/14) 
AUTHORITY: MCL 436.1201 
COMPLETION: Mandatory 
PENALTY: No Purchases  

LARA is an equal opportunity employer/program. 
Auxiliary aids, services and other reasonable accommodations are available upon request to individuals with disabilities.  
 

Michigan Department of Licensing and Regulatory Affairs 
Liquor Control Commission (MLCC) 

Constitution Hall - 525 W. Allegan, Lansing, MI 48933 
Mailing Address: PO Box 30005, Lansing, MI 48909 

Toll Free 866-813-0011 • www.michigan.gov/lcc 
 

APPOINTMENT OF VENDOR'S DESIGNATED AGENT 
FOR AUTHORIZATION OF PURCHASE ORDERS FOR LIQUOR 

MLCC Use Only

www.michigan.gov/lcc


Authorized Distribution Agents in Michigan (ADA) 
  
General Wine & Liquor Company, Inc.  
Sydney L. Ross, President 
373 Victor Avenue 
Highland Park, MI 48203 
Phone 888-860-3805 
  
National Wine & Spirits, Michigan, Inc. 
Steve Null, Program Director 
17550 Allen Road 
Brownstown, MI 48192 
Phone 888-697-6424 
  
Imperial Beverage  
Joe Cekola, President  
3825 Emerald Drive  
Kalamazoo, MI 49001  
  
Chinese Import & Export Company 
Sam T. H. Wang, President 
1100 Owendale Dr. Suite F 
Troy, MI 48083 
Phone 248-524-1382 
 



E-Quote Information 
  
E-Quote is an electronically filing system for Vendor of Spirits to transact product quotation business with the 
Michigan Liquor Control Commission.  
  
  
A Vendor Items Report can be accessed on the main screen in E-Quote.  This report lists your active products 
and is printable.   
  
View Item 
  
Vendors can view their items at any time.  This screen shows information including the last change to the item 
with the associated effective date.   
  
New Item 
  
All fields need to be completed and accurate to accept for commission review. 

  
Delete Item 
  
Verify that the liquor code entered is correct before submitting. 
  
Case Cost Change 
  
Case Cost Changes are effective quarterly.  It is Commission policy that a Value Added Product shall not be lower in 
price than the same spirit product without attached merchandise. 

  
Proof Change 
  
If the change in proof is 10% or less, the same liquor code number will be kept and the change is automatically 
approved immediately.  
  
If the proof change is greater than 10%, E-Quote will cancel the current liquor code number and assign a new liquor 
code to the new item. 
  
Case Size Change 
  
E-Quote will cancel the current liquor code number and assign a new liquor code to the new case size.   

  
GTIN (UPC) Change 
  
GTIN is the new 14-digit version of the UPC. 
  
Weight/Pallet Change 
  
Keeping this information current helps your Authorized Distribution Agent (ADA) manage your inventory more 
efficiently.   
 



Label Change 
  
Label changes can be done monthly.  The vendor enters the new14-digit TTB ID number from the Federal Certificate 
of Label Approval and submits the change.   

  
ADA Change 
  
ADA Changes can occur on a quarterly basis.  MLCC must receive documentation in regards to the products affected. 
  
Vendor Change 
  
Vendor Changes can occur monthly.  MLCC must receive documentation in regards to the products affected.   
  
Vendor and ADA Change 
  
Vendor and ADA Changes can occur quarterly.  MLCC must receive documentation in regards to the products affected.   
  
Correct Pending Items 
  
Once a quotation has been filed it can be viewed in the Correct Pending Items screen until processed.  Vendors 
may wish to visit this screen often.  If a quotation is rejected, the item will be listed in red.  The quote can be 
corrected and re-submitted for consideration. 
  
Update Contact Info 
  
Contact information may be updated at any time. Vendors will provide a contact name, email and phone number. The 
person(s) indicated will receive electronic notifications of product transactions, including approvals, disapprovals, and 
quotes rejected for correction.   
 


NEW VENDOR APPLICATION INFORMATION  PACKET
To Whom It May Concern: 
You have expressed interest in having your spirits sold in Michigan.  The following is required 
prior to being authorized by the Michigan Liquor Control Commission to market a new spirit 
product in Michigan. 
•
Licensing of a qualified vendor representative at a charge of $50.00, and registration of all   
salespeople with the Manufacturers and Wholesalers Section of the Liquor Control 
Commission.  You may apply using the Application for Vendor Representative License 
form included in this packet 
•
Submission of an executed Appointment of Vendor’s Designated Agent form.  This agent 
is appointed by the vendor to receive notification of purchase requests from the State of 
Michigan.  You may apply using the  Appointment of Vendor’s Designated Agent form 
included in this packet. 
•
Submission of a signed contract with one of Michigan’s Authorized Spirit Distribution 
Agents (ADAs) to provide warehousing and delivery services for your company’s spirit 
products in this State.  A list of the current ADAs is included in this packet. 
When the above mentioned items are received and processed, we will mail a userid/password 
letter to your company that will give you access to our 
E-Quote system
 to register your product.  
E-Quote is an Internet-based, paperless quotation filing system. Suppliers may transact liquor 
product quotation business with the Michigan Liquor Control Commission.  A list of available E-
Quote screen options is included in this packet. 
You may introduce new items on a monthly basis.  You can change prices quarterly.   
If you have further questions, please contact Brenda Whitford, Financial Management Division, 
at 
whitfordb@michigan.gov
 or 517-284-6364. 
Sincerely, 
Michigan Liquor Control Commission 
Steven D. Robinson, Director  
Financial Management Division 
Michigan Department of Licensing and Regulatory Affairs
Liquor Control Commission (MLCC)
Toll-Free: 866-813-0011 - www.michigan.gov/lcc 
(For MLCC Use Only)
Vendor Representative License Application
Part 1 - Applicant Information 
Page 1 of 2
LARA is an equal opportunity employer/program. Auxiliary aids, services and other reasonable accommodations are available upon request to individuals with disabilities. 
For information on manufacturer and wholesaler licenses and permits, including a checklist of required documents for a completed application, please visit the Liquor Control Commission's frequently asked questions website by clicking this link.
1.  Have you ever been found guilty, pled guilty, or pled no contest to a criminal charge or any local ordinance violations?  If Yes, list below (attach additional pages if necessary):
Part 2 - License Fee & Required Documents
Part 3 - Applicant Questions
LC-MW-0843a (01-17)
MLCC Logo
MLCC Logo
2.  Do you or your spouse hold any position, either by appointment or election, which involves the duty to enforce any penal law of the United States of America, or the penal laws of the State of Michigan, or any penal ordinance or resolution of any municipal subdivisions of the State of Michigan?
3.  Do you or your spouse hold interest in a retail, manufacturer, or wholesaler license issued by the MLCC?
4.  Are you currently employed by a retail liquor licensee in the State of Michigan?
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Part 4 - Signature of Applicant (Salesperson )
 
I certify that the information contained in this form is true and accurate to the best of my knowledge and belief. I agree to comply with all requirements of the Michigan Liquor Control Code and Administrative Rules. I also understand that providing false or fraudulent information is a violation of the Liquor Control Code pursuant to MCL 436.2003. 
Part 5 - Information on Vendor of Spirits Employing Applicant (to be completed by employing company)
Part 6 - Authorized Signature for Company Employing Applicant 
 
The company requests the MLCC to grant a Vendor Representative License to the applicant.
 
I certify that the information contained in this form is true and accurate to the best of my knowledge and belief. I agree to comply with all requirements of the Michigan Liquor Control Code and Administrative Rules. I also understand that providing false or fraudulent information is a violation of the Liquor Control Code pursuant to MCL 436.2003. 
Please  return this completed form along with corresponding documents and fees to:
Michigan Liquor Control Commission
Mailing address: P.O. Box 30005, Lansing, MI 48909
Hand deliveries or overnight packages: Constitution Hall - 525 W. Allegan, Lansing, MI 48933
Fax to: 517-373-4202
LC-MW-0843a (01-17)
The purpose of this form is for the vendor of spirits to designate to the Michigan Liquor Control Commission an agent forthe authorization of purchase orders for liquor. The vendors' designated agent should be available at the email addressand  facsimile number indicated to receive the Commission's preliminary purchase requirements.   
Vendor of spirits (Company Name):  
MLCC Vendor Number: 
Street Address: 
City, State, Zip Code: 
Email Address: 
Facsimile number: 
                                   (               ) 
Telephone Number: 
(             )   
Vendors of spirits will receive a purchase order from the Liquor Control Commission daily for each day their products are 
ordered by the Commission's licensees. The above named vendor of spirits to the Michigan Liquor Control Commission 
(MLCC) authorizes the following agent as its representative to accept, in whole or in part, orders to purchase spirits stored 
at Authorized Distribution Agents' facilities and to sell those spirits to the Commission.  The vendor of spirits agrees that 
its designated agent shall contact the Commission at 
MLCCCONFIRM@MICHIGAN.GOV
 within two hours of receipt of 
the order if the order is refused, in whole or in part, or the Commission's entire order shall be deemed to have beenaccepted.  
DESIGNATED AGENT  
Name:  
Street Address: 
City, State, Zip Code: 
Email Address: 
Facsimile number (to be used if email is undeliverable):                                                                                            (               ) 
Telephone Number: 
                                                                                           (               ) 
This appointment of Vendor's Designated Agent may be amended by the vendor upon notice to the Commission, and with 
the submission of a new appointment of Vendor's Designated Agent form. 
Signature of Vendor or authority whoassigns designated agents:  
Printed Name: 
Date:  
Title:  
LC-133 (Rev. 06/14) 
AUTHORITY: MCL 436.1201 
COMPLETION: Mandatory 
PENALTY: No Purchases  
LARA is an equal opportunity employer/program.
Auxiliary aids, services and other reasonable accommodations are available upon request to individuals with disabilities. 
 
Michigan Department of Licensing and Regulatory Affairs
Liquor Control Commission (MLCC)
Constitution Hall - 525 W. Allegan, Lansing, MI 48933
Mailing Address: PO Box 30005, Lansing, MI 48909
Toll Free 866-813-0011 • www.michigan.gov/lcc
 
APPOINTMENT OF VENDOR'S DESIGNATED AGENT 
FOR AUTHORIZATION OF PURCHASE ORDERS FOR LIQUOR 
MLCC Use Only
Authorized Distribution Agents in Michigan (ADA)
 
General Wine & Liquor Company, Inc. 
Sydney L. Ross, President
373 Victor Avenue
Highland Park, MI 48203
Phone 888-860-3805
 
National Wine & Spirits, Michigan, Inc.
Steve Null, Program Director
17550 Allen Road
Brownstown, MI 48192
Phone 888-697-6424
 
Imperial Beverage 
Joe Cekola, President 
3825 Emerald Drive 
Kalamazoo, MI 49001 
 
Chinese Import & Export Company
Sam T. H. Wang, President
1100 Owendale Dr. Suite F
Troy, MI 48083
Phone 248-524-1382
 
E-Quote Information
 
E-Quote is an electronically filing system for Vendor of Spirits to transact product quotation business with the Michigan Liquor Control Commission. 
 
 
A Vendor Items Report can be accessed on the main screen in E-Quote.  This report lists your active products and is printable.  
 
View Item
 
Vendors can view their items at any time.  This screen shows information including the last change to the item with the associated effective date.  
 
New Item
 
All fields need to be completed and accurate to accept for commission review.
 
Delete Item
 
Verify that the liquor code entered is correct before submitting.
 
Case Cost Change
 
Case Cost Changes are effective quarterly.  It is Commission policy that a Value Added Product shall not be lower in price than the same spirit product without attached merchandise.
 
Proof Change
 
If the change in proof is 10% or less, the same liquor code number will be kept and the change is automatically approved immediately. 
 
If the proof change is greater than 10%, E-Quote will cancel the current liquor code number and assign a new liquor code to the new item.
 
Case Size Change
 
E-Quote will cancel the current liquor code number and assign a new liquor code to the new case size.  
 
GTIN (UPC) Change
 
GTIN is the new 14-digit version of the UPC.
 
Weight/Pallet Change
 
Keeping this information current helps your Authorized Distribution Agent (ADA) manage your inventory more efficiently.  
 
Label Change
 
Label changes can be done monthly.  The vendor enters the new14-digit TTB ID number from the Federal Certificate of Label Approval and submits the change.  
 
ADA Change
 
ADA Changes can occur on a quarterly basis.  MLCC must receive documentation in regards to the products affected.  
 
Vendor Change
 
Vendor Changes can occur monthly.  MLCC must receive documentation in regards to the products affected.  
 
Vendor and ADA Change
 
Vendor and ADA Changes can occur quarterly.  MLCC must receive documentation in regards to the products affected.  
 
Correct Pending Items
 
Once a quotation has been filed it can be viewed in the Correct Pending Items screen until processed.  Vendors may wish to visit this screen often.  If a quotation is rejected, the item will be listed in red.  The quote can be corrected and re-submitted for consideration.
 
Update Contact Info
 
Contact information may be updated at any time. Vendors will provide a contact name, email and phone number. The person(s) indicated will receive electronic notifications of product transactions, including approvals, disapprovals, and quotes rejected for correction.  
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