Registered Vendor with State of Michigan
If you are not a registered vendor with the State of Michigan you will need to become a registered vendor. We will need this number to process the payments for your grant.

To become a registered vendor go to: www.cpexpress.state.mi.us
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From this website click on 
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Go down to 

Review the information listed under New User. Once you are ready to provide the necessary information to become a vendor for the State of Michigan, put a check mark in the box at the bottom and click on New Users.
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The next page is entitled Request a User ID. Follow the prompts and fill in the necessary information on this page. Click on Continue.

[bookmark: _GoBack]Follow the prompts until you have completed the process and have obtained a Vendor Number with the State of Michigan.
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