BuMichi
ichigan:
Screen Walk, Demand Aggregate Requisition for Cooperative Purchases

Login.

BuyVlichigan:

Welcome to BuydMichigan.com: the State of Michigan's online eProcurement solution.

The system login funcitionality is working again with Internet Explore. Thank you for
wour patience. ChW 8/1/2013

To view online tutorials. quick reference guides. and general information about doing
business with the State please access: http.//www.michigan.gowmicontractconnect

N Register
Register here to begin using Buy4Michigan.
Wendors, please read this disclaimer prior to registering.
L] Complete Registration
Complete registration here to begin using Buy4Michigan_
Wendors, please read this disclaimer prior to completing registration.

L | Open Bids

Browse open bid opportunities._
. Active Contracts

Browse active Contracts/Blankets.
L] Contract & Bid Search

Search for Bids and active Contracts/Blankets

Login 10 | mitchellc4

Password: |-...--..

Forgot your password?

Go to your Basic Purchasing Tab, then Documents, Requisitions, New and select Demand from the Requisition Type drop
down.

Bu¥Michigans: —

NIGP Code Browse | My Account | Customer Service | About izati Budget, Procu: September 24, 2013 2:39:11 PMEDT (O ng

Chris Mitchell

[E) tems  Address ing  Routing Hotes i Summary
Requisition Number Short Desaiption™: Test Demand Aggregate REQ &29
Status 1RI - Requisiticn In Prograss (When User request is crested) Fiscal Year: 2013 %

Department®: Organization: of 3 & Budgst,
Lecation®; Solicitation Enabled: O
Required By Date: | = | Entered Date 0912412013
(Reauisition Typ= ) (Demand D Type Code: D‘
Requestor Chiis Mitchell Purchaser

Contact: Chris Mitchel Contact Phone: e
U —— -
Estimated Cost: s0.00

Print Format: * El

Save & Continue

Copyright @ 2013 Periscope Holdings, Inc. - All Rights Reserved.

According to your login information many required fields will auto populate. Save & Continue



Go to Items tab and create items from scratch, via upload from Excel Import Form (Phase Il), or through Search Items

function.
B“’4VI' hi
g by et s
Current i Budget, =) September 24,2013 245:40 PMEDT D @ H %

NIGP Code Browse | My Aecount | Customer Service | About
Chris Mitchell

o e

‘ Ttems v | Documents ¥ | Vendors ¥ |

Demand Requisition 0071141113R00000008 Status: 1Rl - In Progress |1

GeneIaIPallit:'panls Vendors Responses Address Routing Afiachments Notes Reminders Summary

Home

" Vendors Address  Motes

Item #: 1 Item Type:
Frint Sequence™ Item Ststus: 1RI- In Progress
Desaiption *: ]
Test ltem for Aggregate - Blue Widgets
‘Quantity Unit Cost Net Unit Cost uom Discount % Total Discount Amt. Total
s s00
Tax Rate: v
Tax Amount: Lili}
NIGP Class | 318- FARE COLLECTION EQUIPMENT AND ... || (&) S fmed =
NIGP Class fram 88-Tokens ¥ Rz
Extended Amount: $0.00
ke [ Packaging [
e e e e e

Copyright @ 2013 Periscope Holdings. Inc. - All Rights Reserved.

Continue until item list is complete. Save & Exit/Save & Continue. Go to Participants tab

BuyMichigan:

Internal Adminis o
September 24, 2013 25149 PMEDT O @ @ H X

Basic Purchasing  [LCUI0Y

& Budget,

=

NIGP Code Browse | My Account | Customer Service | Aout Current izt af

Home | Ttems v ‘ Documents v ‘ Vendors ¥ |

Demand Requisition 0071141113R00000008

quic ooy [

Chris Mitchell

Status: 1RI - In Progress [

s by ot O sovceensvg @
Item | Print Item Description Total Delete
# | Sequence Cost 0

Quantity Unit Het uowm Total Tax Tax Freight
Cost Unit Discount Rate Amount
| Cost Amt.
Test ltem for Aggragate - Blus Widgsts
1 s0.00 O
$0.00 50.00 EA-Each 000 | 50,00 3000
Test ltem for Demand REQ Training - Gresn Widgets
2 (I 20 $0.00 |
sau.uu| sauuu| EA-Each ‘ suuu‘ | suuu| S0.00
Total 50.00

@ Flease save your changes before sarting . Otherwise, your changes will be lost
I = e -

TaEyright ® 2013 Pariscope Holdings, Inc. - All Rights Ressrved.

Set the Available Date and the Respond by Date, Choose participants from the drop down list, Save & Continue between

each selection.



Bu¥Michigan: -

NIGP Code Browse | My Account | Customer Service | About Current izati of & Budget, 2 September 24,2012 256:56 PMEDT O @ @ W %

Ttems ¥ | Documents ¥ | Vendors v

ent of 2 Bugget,

(ams O

Delete All Organization Department
O
) Department of Mstural Resouroes \ Agency Umbrells Master Control
O Grand Rapids Community Callege Agency Umbrella Master Control
O Mott Cammunity College Agency Umbrells Master Control
[ |

_ o) km&c‘,nuu _

Copyright ® 2013 Periscope Holdings, Inc. - All Rights Reserved.

Go to vendors tab; look up and add vendors for resulting solicitation

BuyMichigars ——

NIGP Cudée Browse | My Account | Customer Service | About Current izt & Budget, @ September 24, 2013 3:04:41 PMEDT O (@ € g’ ®

Documents v | Vendors v

Demand Requi n 0071141113R00000008 Status: 1RI - In Progress.

General ltems Participants [(CFCFN Responses  Address  Routing Aftachments HNotes Reminders Summary

Vendor Validation Warnings
® Mo recommended vendor.

& ltem # 1, 2: No vendor, and there is no recommended vender at header level

Vendor 1D Alternative 1D Vendor Name Preferred Delivery Method Vendor Remitto Address Recommended

1

O Fuslisn Informal Bid On web

Informal
‘Quote

[ show Unit Prices to Vendors
[ Allow vender to Change Quantity

[ allow Vender ta Changs USH
Select bidder participation

© Unrestricted informal bid, all vendors can view and respond

© Restrictad informal bid, only selected venders can view and respond

Bid Ending Date(MMW/DDAYYYY HHMM:SS AMorPhy [ |[FF]
Bid Availsble Date (MMDDAYYY HHMMSS AMarPty [ |[TF]
S C m

e e

Copyright @ 2013 Periscope Holdings: TE =TT RIgT Reserve

Attach any relevant documents, files, etc.

BuyMichigan:

NIGP Code Browse | My Account | Customer Service | About Current izatit & Budget,

Quick ouy [

Basic Purchasing Inquiry  Internal

September 24, 2013 20657 PMEDT D@ @& H #
Chris Mitchell

Home Vendors v

Items v

Documents v

Status: 1RI - In Progress
General Items Parficipants Vendors Responses Address Routing [[[LS 0l Notes Reminders Summary

@ cClick Add Attachment to add sttachments.

Ho Attachments

Add Attachment

Copyright ® 2012 Periscope Holdings, Inc. - All Rights Reserved.




Review Summary for accuracy before submitting for approval.

AMichigan:

NIGP Gode Browse | My Account | Customer Service | About et ot & Bodoet, ]

Home Items v | Documents ¥ | Vendors v

Demand Requisition 0071141113R00000008

Basic Purchasing [ 1 SR )

September 24, 2013 20804 PMEDT O @ @ W ®

Status: 1RI - In Progress.

General ltems Participants Vendors Responses Address Routing Aftschments(l) Notes Reminders|

Owerall Validation Warnings

® ltem#1, 2 Mo vendor, and there is no recommended vendor at hesder level

Header Information

Requisition Number: 0071141112R00000008 Short Description: Test Demand Aggregate REQ 5-24-2013 Status: 1RI- In Progress
‘Organization: Dy of T . & Budget,
Department: 1411 - DTMB - Frocurement Location: 0071 - DTMB - Procurement Required By Date:
Entered Date: 08/24/2013 Requisition Type: Demand Type Code:
Requestor: Chris Mitchell Purchaser: Chris Mitchell Fiscal Year: 2012
Contact: Chris Mitchell Contact Phone: (51733504820 Alternate ID:
Estimated Cost: 80.00 Print Format:
Solicitation Enabled: No
Ship-to Address:  DTMB - Frocurement Bill-to Add DTME -
530 West Allegen 530 West Allegen
Past Office Box 20026 Past Office Box 20026
Lansing, MI 48909 Lansing, MI 48909
us us
Email: DTMB-micentractconnect@michigan.gov Email: DTMB-micentractoonnect@michigan.gov
Phone: (517}335-0230[G4 Phone: (517}335-0230)

Test doc for demand req

Item Information

fem#1: Test item for Aggregate - Blue Widgets ARI - In Progress

NIGP Code: 218 - 88

Qty | Unit Cost | Net Unit Cost | uocm Discount % | Total Discount Amt. | Tax Rate | Tax Amount | Freight | Total Cost
50.0| wuo| 50.00 | EA-Each o.mm| w.m]| | wuo| w.m]| 0.00
Manufacturer: Brang: Model:
Make: Padkaging:
Hem#2: Test ltem for Demand REQ Training - Green Widgets 1RI - In Progress
NIGF Gode: 318 - 88
aty Unit Cost Net Unit Cost uoM Discount % Total Discount Amt Tax Rate Tax Amount Freight Total Cost

0.0 52000 820.00 | EA - Each 0.00% 50.00 50.00 20.00 20.00

Manufscturer Brand: Medsl:

Make: Fadkaging

Account Code | Amaunt
There is no item sccounting svailable for this item

Copyright ® 2012 Periscope Holdings, Inc. - All Rights Reserved.

Lansing. MI 43808 Lansing, Mi 48808
us us
Emsil: DTMB-micontractconnect@michigan gov Email: DTMB-micontractconnect@michigan.gow
Phone: (517122502305 Phone: (51712350220
Attachments: Test doc for demand req

Item #1:  Test ltem for Aggregsts - Blus Widgets f AR|- In Progress \
NIGP Code: 318 - 88
Messag m webpage [x
oty Unit Gost Net Unit Gost ucm ax Rate Tax Amount Freight Total Cost
50.0 $0.00 $0.00 | EA-Esch ¥ 2 ) Are you sure you want to submit this requisition? 50.00 30.00 $0.00
Manufacturer: Model:
Make:
Account Code Amount
These is no item accounting svailsble for this item

Route for approval.



O CI e e  Inquiry  Internal Adminis o
Budget, Seplember 24, 20133:19:22 PMEDT O @& H ¥

BuMichigan:

NIGP Code Browse | My Account | Customer Service | About Current

Documents ¥

Mo approval psth mests the document oriteria. Do you want to manually sdd approvers or mark the document as approved?

) Manually sdd approvers

(& Automatic approval

lease salect an approver if you want to manuslly add spprovers

over | | [(Add spprover ]

Smetzmmes l s _

Copyright § 2013 Pariscope Holdings, Ingl - All Rights Ressrved.

Once the date for responses has passed; accept/reject submitted items and quantities, then Convert to Bid from the
Summary Tab

Bu¥Michigan:

(]

e e inquiry _ Internal Admini: i ini;

September 24, 20133:2247PMEDT O @ d H X

NIGP Code Browse | My Account | Customer Service | About Current izati of

Status: 1RRP - Ready for Purchasing £

General ltems Participants Vendors Responses Address Routing Aftachments(1) Hotes Reminders [EIien

Owerall Validation Wamings

® ltem #1, 2: No vendar, and there is no recommended vendor st he

Account Code ‘ Amount
There is no item accounting availsble for this item
Approval Path:
Delete Approver Order Approval Level Approver Date Date ApprovediDisapproved/Canceled Comment
Sequence Fath Type Requested ApprovediDisapproved/Canceled by View
3

Thasre sre no spproval paths found for this requisition

Approval Actions

Optiens | O Disapprove

‘Comment | |

Seve & Exit

Convert o Bid Canveri i PO ]| Concel Requisition )| Glane Reuisiion | .
Copyright & 2012 Periscope Holdings. Inc. - All Rights Reserved




