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1  
Understanding of Project 
and Tasks 

 
Landmark Design Group, P.C. is a corporation licensed to practice architecture in the State of 
Michigan. We are joining the engineering firm Comprehensive Engineering in responding to 
the ISID–Request for Proposal. The profile and history of each firm is located in the 
Questionnaire.  
 
Landmark Design Group, P.C. and Comprehensive Engineering are willing and eager to take 
on ISID State projects. We commit the same level of professionalism and quality services to 
ISID projects as we would larger assignments. 
 
Landmark’s core strength of experience is providing architectural and engineering services for 
Michigan government clients. We are the architect of 33 State of Michigan and 56 Michigan 
County projects. The projects vary in size and scope and include studies, smaller renovations 
and large building projects.  Information on selected projects is included in the Questionnaire. 
 
The State of Michigan’s expectations during each project phase (Study, Program, Schematic, 
Design Development, Construction Documents and Construction Administration) are well 
defined and documented in the Standard Contract. For ISID projects we might expect the 
following key tasks in each phase: 
 

Study / Program Phase 

The essential elements of the Study/Program Phase include kick-off meetings, data collection, 
user group meetings and identify the project goals and budget. A summary report that 
documents project needs, requirements and recommendations will be prepared. A kick-off 
meeting is essential to establish contact individuals, lines of communication, project goals, 
schedule, future meetings and budget. 
 

Schematic Design Phase 

In the Schematic Design Phase the approved Program Phase elements are rendered for the 
project team to review. This may include site plans, floor plans, exterior elevations, etc. Code 
issues are researched and cost budgets are updated. Several meetings with the State project 
team may occur. Drawings and the budget will be reviewed and revised as requested. 
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Design Development Phase 

The approved Schematic Design is developed and refined in the Design Development Phase. 
On site field verification of existing floor plans, field conditions and systems is critical. 
Schedules and budgets are reviewed. Detailed code reviews are completed. Project 
specifications are started. Several reviews of the Design Development drawings by the project 
team will occur. Drawings and the budget will be reviewed and revised as needed. 
 

Construction Documents 

After Design Development approval, final construction plans and specifications are prepared. 
The type of project will determine the extent of engineering required. The drawings and 
specifications will be complete. Architectural and engineering coordination reviews are 
conducted. State specifications and bid procedures will be adhered to. The project will be bid 
in compliance with State requirements. Sealed permit drawings will be submitted to State 
officials. Contractor bids will be reviewed and our recommendations will be sent to the State. 
 

Construction Administration 

The Construction Administration Phase is critical to a successful project. Punch list, pay 
application approval and change order reviews are important tasks. Shop drawings reviews 
and contractor questions must be answered quickly and efficiently to avoid construction delay. 
Communication with the State Project Director is on going. We find on site meetings are 
important and assist in decision making and project team coordination. Landmark is willing to 
assist the State with post occupancy issues that may arise after construction. 
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Project Team’s ability to provide the project services at the 
best value to the State of Michigan 

 
We believe our team is able to provide architectural and engineering services for the ISID 
projects at the best value to the State of Michigan for the followings reasons: 
 

• Our fee and hourly rates are competitive. Hourly rates will not change in years one and 
two. We request a two percent increase in years three and four. 

 

• Landmark has completed over 30 State projects. We are knowledgeable of State policy, 
procedures and methods. We believe this allows us to work quickly, efficiently and at 
the best value to the State. 

 

• Our team has significant experience with small building projects. They include studies, 
building evaluations, field verifications of existing conditions, building renovations and 
additions.  

 

• Each individual assigned to the project has over 25 years of experience with the firm.  
Lines of communication remain unchanged and consistent during project duration 
Minimal staff turnover and experience will result in a successful project. 

 

• Our team is eager to work on ISID projects. We can provide a quick turn-around in 
responding to ISID proposal requests, project start and completion. 

 

• We have enjoyed our State of Michigan work and we appreciate the opportunity to be 
considered for ISID projects. 
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2  Personnel 
 
The Landmark / Comprehensive Engineering team includes personnel with experience, 
qualifications and expertise to complete projects of varying size and complexity. 
 
Landmark will be the professional services contractor and is the primary contact. They will 
provide all architectural services. Comprehensive Engineering will provide site, civil, 
landscape, structural, mechanical, electrical, plumbing and security design and drawings. 
 

Key Personnel 

 
For most ISID projects Steve Jara, Project Manager with Landmark, will be the day-to-day 
contact. Ken Reigler, Senior Engineer/Principal with Comprehensive, will be the key 
engineering contact individual. The other team members are available to assist as needed. 
 
Our Project Team includes the following key individuals: 
 

Name  Position/Classification  Key Personnel 
 
Bob Van Putten  Project Architect / President  Yes 
 
Steve Jara  Project Manager    Yes 
 
Joan Van Putten  Interior Designer    Yes 
 
Kenneth Reigler Senior Mechanical Engineer/Principal Yes 
 
Steven Romsek Structural Engineer, Co-President  Yes 
 
Gary Johnson Electrical Engineer, Co-President  Yes 
 
Elaine Westhouse Senior Civil Engineer  Yes 
 

 
Attached is the organizational chart and individual resumes. 
 
 



ORGANIZATION CHART
for a typical ISID project

Department of
Technology,
Management
and Budget

Client Agency
To be determined

* Steven Jara • Architect Project Manager
* Ken Reigler • Engineer Project Manager

Bob Van Putten • Project Architect
Joan Van Putten • Interior Design

Steven Romsek • Structural Engineer
Gary Johnson • Electrical Engineer
Elaine Westhouse • Civil Engineer

* Key ISID project team members

Landmark Design Group, P.C.
Comprehensive Engineering Team

Project Director



EDUCATION

Lawrence Institute of Technology,
  Southfield, Michigan
  School of Architecture

PROFESSIONAL EXPERIENCE

29 years with the firm
Landmark Design Group, P.C.
  Project Manager
  1983 to Date

George Cohan & Associates
  1978 to 1983

STATE OF MICHIGAN PROJECTS

Alger Max Prison
Baraga Max Prison
Camp Branch Correctional Facility
Camp Lehman Correctional Facility
Camp Ojibway Prison
Camp Sauble Quarter Master Building
Carson City Correctional Facility
Cheboygan Armory
Egeler Correctional Facility
  Reception & Guidance Center, C-Unit Fence,
  Cell Block Renovation
Genesee Valley Regional Center Perimeter Security Fence
Grand Rapids Community Correction Center
Greenvilee Armory
Michigan State Police - Caro Post
Michigan State Police - Detroit Freeway Post (Cadillac Place)
Michigan State Police GR Post/Crime Lab/MDOT (Program, Design)
Michigan State Police - Northern Posts
Michigan State Police - Southern Posts
Muskegon County Correctional Faciltiy - Training Kitchen
Perimeter Security Enhancement
  various camps, lower peninsula
Pine River Correctional Facility - Fence Removal
Puglsey Correctional Facility
Pugsley Correctional Facility - Reroof Building
Riverside Correctional Facility - Reroof Building

CORRECTIONAL PROJECTS

Chippewa County Jail
Gogebic County Jail
Leelanau County Jail
Marquette County Jail
Newaygo County Jail
Oakland County Jail
Oakland County Sheriff’s Administration Building
Ottawa County Jail, Phase Two and Three
St. Joseph County Jail - Addition and Renovation
St. Joseph County Jail - Exterior Renovations
Washtenaw County Jail

COURTHOUSE PROJECTS

Allegan County Courthouse
Barry County Courthouse
Chippewa County Courthouse
Leelanau County Courthouse
Ottawa County, Holland District Court Facility
Ottawa County, Hudsonville Human Services
Ottawa County, Grand Haven Courthouse (Design)

OTHER COUNTY PROJECTS

Branch County Family Independence Agency
Cass County Central Dispatch
Hillsdale County Family Independence Agency
Ingham County Central Dispatch Study
Kent County Central Dispatch
Monroe County Central Dispatch
Oakland County Crime Lab
Ottawa County Central Dispatch
Ottawa County - James Street Garage Facility

7-2012

RECENT PROJECT EXAMPLES

 STEVEN JARA, LEED AP
 PROJECT MANAGERLANDMARK DESIGN GROUP, P.C.

LANDMARK DESIGN GROUP, P.C.



COMPREHENSIVE 
ENGINEERING 
 
 
KENNETH H. REIGLER, P.E. – LEED-A.P.  
 
Position 

Senior Mechanical Engineer, Principal 
 
Professional Registration  
 Michigan Wisconsin Illinois 
 Indiana Kentucky  New York 
 
Education 
 Michigan Technological University: Bachelor of Science in Mechanical Engineering. 
 
LEED Accredited 
 Leadership in Energy & Environmental Design (LEED) 
 
Professional Experience 
 
 

Mr. Reigler's career began at The WBDC 
Group where he spent six years providing 
mechanical engineering design services 
specializing in Heating, Ventilation, and Air 
Conditioning (HVAC) systems. 

 
In 1989, Mr. Reigler joined WW Engineering 
and Science where he worked as a project 
engineer and project manager for projects 
which included Campus Chiller Plant Design, 
Industrial HVAC, and Boiler Plant Design. 

 
 

As a principal at Comprehensive Engineering, Mr. Reigler provides project management and 
mechanical engineering services on a variety of commercial, industrial, health care and educational 
projects.  His professional experience provides clients with insights on project management, 
mechanical system design, and construction cost estimation. 

 
 

 
Project Experience 
 
Over the past 28 years, Mr. Reigler has been involved 
in the design and construction of new facilities, along 
with additions, and renovations to many different 
building types.  He has extensive experience in LEED 
projects and is accredited by the US Green Building 
Council.  
  

 

Over 28 years of professional experience: 
 

HVAC  
 

Plumbing and Fire Protection 
 

Building Assessments 
 

Project Management 
 

Health Care 
Commercial 
Educational 

Industrial 
Religious 
Municipal 

Food Service 
 



STATE OF MICHIGAN PROJECTS

Alger Max Prison
Baraga Max Prison
Camp Branch Facility
Camp Ojibway Prison
Camp Sauble Quarter Master Building
Cheboygan Armory
Egeler Correctional Facility
  Reception & Guidance Center, C-Unit Fence,
  Cell Block Renovation
Grand Rapids Community Correction Center
Greenville Armory
Michigan State Police - Caro Post
Michigan State Police - Detroit Freeway Post (Cadillac Place)
Michigan State Police GR Post/Crime Lab/MDOT (Program, Design)
Michigan State Police - Northern Posts
Michigan State Police - Southern Posts
Muskegon Correctional Facility
Perimeter Secutiy Enhancement
  various camps, lower peninsula
Pine River Correctional Facility
Puglsey Correctional Facility

OTHER COUNTY PROJECTS
Barry County Commission on Aging
Barry County Health Department
Branch County Family Indepence Agency
Hillsdale County Family Independence Agency
Ingham County Central Dispatch Study
Kent County Central Dispatch
Monroe County Central Dispatch
Oakland County Crime Lab
Ottawa County Central Dispatch

CORRECTIONAL PROJECTS

Antrim County Jail, Phase Two and Three
Barry County Jail
Branch County Jail
Charlevoix County Jail
Chippewa County Jail
Crawford County Jail
Florence County Jail - Wisconsin
Gogebic County Jail
Gratiot County Jail
Iron County Jail
Lake County TRV
Lapeer County Jail
Leelanau County Jail
Livingston County Jail
Manistee County Jail, Two Phases
Mason County Jail
Missaukee County Jail, Phase Two and Three
Montcalm County Jail
Newaygo County Jail
Oakland County Jail, Phase Two and Three
Oakland County Sheriff’s Administration Building
Ottawa County Jail, Phase Two and Three
St. Joseph County Jail
Tuscola County Jail
Washtenaw County Jail

COURTHOUSE PROJECTS
Allegan County Courthouse
Barry County Courthouse
Chippewa County Building
Leelanau County Courthouse
Ottawa County, Holland District Court Facility
Ottawa County, Hudsonville Human Services
Ottawa County, Grand Haven Courthouse (Design)
Presque Isle County Courthouse (Construction Documents)

EDUCATION
M.S. Architecture, University of Michigan, (1982)
B.S. Architecture, University of Michigan, (1980)
Undergraduate, Calvin College, (1978)

PROFESSIONAL EXPERIENCE
30 years with the firm,
Landmark Design Group, P.C.
  President/Project Architect, 1986 to Date
Landmark Architectural Associates, Inc.
  Vice President/Project Manager, 1982 to 1985
M.C. Smith & Associates, Inc., Internship - Summer 1980

REGISTRATION
Registered Architect,
State of Michigan No. 32638 (1986)
NCARB (1992)

PROFESSIONAL AFFILIATIONS
Michigan Sheriffs’ Association
American Correctional Association,
National Council of Architectural Registration Board
International Code Council
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 ROBERT VAN PUTTEN
 PROJECT ARCHITECTLANDMARK DESIGN GROUP, P.C.

LANDMARK DESIGN GROUP, P.C.

RECENT PROJECT EXAMPLES



EDUCATION

Calvin College

REGISTRATION

NCIDQ
National Council for Interior Design
Qualification
Certificate 14682
U.S. Green Building Council

STATE OF MICHIGAN PROJECTS

Cheboygan Armory
Egeler Correctional Facility
  Reception & Guidance Center, C-Unit Fence,
  Cell Block Renovation
Grand Rapids Community Correction Center
Michigan State Police - Detroit Freeway Post (Cadillac Place)
Michigan State Police - Northern Posts
Michigan State Police - Southern Posts
Muskegon County Correctional Faciltiy - Training Kitchen
Puglsey Correctional Facility

INSTITUTIONAL/HOSPITAL PROJECTS

Detroit Public Schools Public Safety Headquarters

Spectrum Health Projects:
Physicians/MMPC Lounge and Suite - Butterworth
Primary Care Practioners Building
Urgent Care and Lab - South Pavilion
MRI building addition - South Pavilion
Angiography Renovations - Blodget
Mehney Terrace Cafe’ - Heart Center
Welcome Center - Blodget
OB Clinic & Breast Care Suite - Butterworth
Surgery Waiting Area - Blodget
Acute Care for the Elderly Patient Floor - Blodget
Business Service Center, 60,000 sq. ft.
Various Executive Suites - Butterworth
Rehabilitation Suites
Pediatric ICU Patient Floor - Butterworth
Alpine Med Center
Sheldon Complex
Molecular Biology & Flow Cytometry Lab
Endoscopy Surgical Suite
Broadmoor Occupational Health and Rehab Facility

CORRECTIONAL PROJECTS

Barry County Jail
Charlevoix County Jail
Chippewa County Jail
Gogebic County Jail
Leelanau County Jail
Livingston County Jail
Marquette County Jail
Missaukee County Jail
Montcalm County Jail
Newaygo County Jail
Oakland County Jail
Oakland County Sheriff’s Administration Building
Ottawa County Jail, Phase Two and Three
St. Joseph County Jail - Addition and Renovation

COURTHOUSE PROJECTS

Allegan County Courthouse
Barry County Courthouse
Chippewa County Courthouse
Leelanau County Courthouse
Ottawa County, Holland District Court Facility
Ottawa County, Hudsonville Human Services
Ottawa County, Grand Haven Courthouse (Design)

OTHER COUNTY PROJECTS

Barry County Commission on Aging
Barry County Health Department
Ingham County Central Dispatch Study
Kent County Central Dispatch
Leelanau Country Governmental Center
Monroe County Central Dispatch
Oakland County Crime Lab
Ottawa County Central Dispatch
Ottawa County - James Street Garage Facility

07-2012

RECENT PROJECT EXAMPLES

 JOAN VAN PUTTEN
INTERIOR DESIGNLANDMARK DESIGN GROUP, P.C.

LANDMARK DESIGN GROUP, P.C.

PROFESSIONAL EXPERIENCE

Landmark Design Group, P.C.
  Interior Designer
  1983 to Date

Jomar Associates Inc.
  President, Interior Design Professional
  1980 to Date



COMPREHENSIVE 
ENGINEERING 
 
 
 
STEVEN R. ROMSEK, P.E. 
 
Position 
 Structural Engineer, Co-President  
 
Professional Registrations 

Michigan  Florida  Maryland  North Carolina  Texas 
Alabama  Georgia  Massachusetts  Ohio   Virginia 
Colorado  Indiana  Missouri  Pennsylvania  Wisconsin 
Connecticut  Kansas  New York  Tennessee  Wyoming 
 

Education 
Michigan Technological University: Bachelor of Science in Civil Engineering, structural major, 1979 
Michigan State University: Graduate studies in structural engineering. 

 
Professional Experience 

 
Mr. Romsek began his career at the firm of 
Carl Walker and Associates (currently Walker 
Parking Consultants) where he worked for six 
years in structural engineering and project 
management in both Michigan and Minnesota.  
His engineering experience also included 
structural investigations and structural repairs 
to precast and post-tensioned concrete parking 
structures. 
 
In 1985, Mr. Romsek joined West Michigan’s 
largest AE firm, The WBDC Group, where he 
worked in both construction administration, and 
later served as Division Manager of Structural Engineering and a principal of the firm. 

 
In 1993, Mr. Romsek started Comprehensive Engineering with friend and colleague, Gary Johnson, 
PE.  As a principal at Comprehensive Engineering, Mr. Romsek provides project management, 
structural engineering, and forensic engineering services on a variety of commercial, industrial, health 
care, educational, and municipal projects.  His design and construction experience provides clients 
with insight on project constructability, structural system selection, construction cost estimating, and 
building forensic investigation.  In addition, he provides construction inspection services to lending 
institutions. 

 
 

 
Project Experience 
 
Over the past 30 years, Mr. Romsek has been 
involved in the design and construction of new 
facilities, along with additions, and renovations to 
many different building types.  His project experience 
includes structure reinforcing, forensic studies, and 
building assessments. 

 
 

Over 30 years of professional experience: 
 

Structural Engineering 
 

Construction Inspections 
 

Forensic Investigations 
 

Project Management 
 

Health Care 
Commercial 
Educational 

Industrial 
Parking Structures 

Religious 
Municipal 

 



COMPREHENSIVE 
ENGINEERING 
 
 

GARY L. JOHNSON, P.E.  
 
Position 

Electrical Engineer, Co-President 
 
Professional Registration 

California Colorado Connecticut Kentucky 
Michigan Ohio  Virginia  Washington 

 
Education 

Michigan State University: Bachelor of Science in Electrical Engineering. 
 
Professional Experience 
 
 

Mr. Johnson began his career at Fairbrother Corporation (presently FTC&H) where he worked for 10 
years in electrical engineering on a variety of commercial, health care, educational, industrial, and 
municipal projects.  His engineering experience included power and lighting design along with a 
variety of specialty electrical systems. In 1983 Mr. Johnson joined The WBDC Group, West Michigan’s 
largest AE firm, where he worked in electrical 
engineering in addition to holding a number of key 
management positions, including Division Manager 
of Electrical Engineering and Vice President of the 
firm.  As part of the management duties, Mr. 
Johnson was responsible for quality control, code 
compliance, functional accuracy and error and 
omission reduction.  In addition, he developed 
extensive experience in special electrical systems 
such as fire alarm and security systems, lightning 
protection, sound systems, nurse call systems, 
emergency power and un-interrupted power, and 
lighting control systems. 
 
As a principal of Comprehensive Engineering, Mr. Johnson provides project management and 
electrical engineering services on a wide variety of projects.  His experience on complex projects 
provides clients with expertise in conceptual design, reliability evaluation (single point failure 
identification), value engineering, and project budgeting. 
 

 
 

Project Experience 
 
Over the past 30 years, Mr. Johnson has been 
involved in the design and construction of new 
facilities, along with additions, and renovations to 
many different building types.  Project experience 
varies from Health Care to Industrial. 
 

Over 30 years of professional experience: 
 

Power and Lighting 
 

Fire Alarm Systems 
 

Security Systems 
 

Emergency Power Systems 
 

Health Care 
Commercial 
Educational 

Industrial 
Religious 
Municipal 

 
 



COMPREHENSIVE 
ENGINEERING 
 
 

  
ELAINE G. WESTHOUSE, P.E. 
 
Position 
 Senior Civil Engineer  
 
Professional Registration 

Licensed Professional Engineer: Michigan 
 

Education 
 Michigan State University, Bachelor of Science in Civil Engineering 
 
Professional Experience 
 

Ms. Westhouse’s career began at Morrison-
Knudsen, a construction management firm based 
out of Boise, Idaho where she performed 
scheduling and field engineering on a variety of 
projects. In 1987, Ms. Westhouse joined The 
WBDC Group, West Michigan’s largest AE firm, 
where she worked as a design engineer 
specializing in underground utility design and 
layout, site development, grading, storm water 
management, and septic drain field design 
developing civil construction drawings and 
specification.   
 
In 1994, she started WB Engineering, Inc.  As the president of the company, Ms. Westhouse provided 
project management and civil engineering design services for various commercial, industrial, health 
care, educational and municipal projects.  Specializing in site layout, road, watermain, sanitary, and 
storm sewer design, grading, storm water management and erosion control.  Typical projects required 
coordination of owners, architects, surveyors, geotechnical design, landscape architects and material 
testing as well as municipality requirements and standards. Other duties included marketing, office 
manager, accounting and payroll. 
 
Ms. Westhouse’s career continued at Driesenga and Associates where she worked as a senior 
project manager responsible for design of residential, commercial, industrial and private land 
developments.  Project management responsibilities included scheduling and coordination with other 
disciplines, state and local municipalities, invoicing and client communications. 
 
Ms. Westhouse joined Comprehensive Engineering in 2008 and is responsible for project 
management and providing civil engineering design services as well as marketing civil engineering 
services.   Her professional experience provides clients with insight on project management, site plan 
approval processes, stormwater management systems and other underground utility designs, land 
use management and permitting.   

 
Project Experience 
 
Over the past 27 years, Ms. Westhouse has been involved 
in the design and construction of a large variety of new 
facilities, additions, and renovations on many different 
building types.  Her construction experience, along with a 
varied design background are an asset to projects at 
Comprehensive Engineering. 

 
 

Over 27 years of professional experience: 
 

Civil Engineering 
 

Site Design 
 

Site Plan Approvals 
 

Engineering Studies 

Health Care 
Commercial 
Educational 

Industrial 
Religious 
Municipal 
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3  
Management Summary, 
Work Plan and Schedule 

 
The specific work plan and schedule of ISID projects will vary depending on the details of each 
individual assignment. They may include all project phases or be limited in scope. The 
professional tasks as outlined in the State contract will be the starting point for each ISID 
proposal. They will be modified to fit each ISID proposal.  
 
Our general approach to project design is to provide the State with a design solution that 
meets the project needs, budget and schedule. Small design projects still require the attention 
to detail as do the large projects. Good communication with the State Project Team remains 
essential to a successful project.  
 
Our general approach to construction administration is each project, regardless of size, 
requires all essential construction administration services. Site meetings, contractor payment 
applications, change orders, shop drawing reviews and punch list / close out services are 
examples. Post occupancy assistant with post construction questions is provided. 
 
Our constructability review is based on our many years of actual construction experience. We 
can often anticipate potential constructability problems and make sure the drawings address 
them. We also incorporate our engineer’s input based on their experience. The engineers input 
and advice combined with our experience is a key component our constructability review.  The 
coordination of architectural and engineering design and drawings is also a part of our 
constructability review. 
 
Detailed project notes are taken during all project team design reviews. These notes are 
carefully reviewed by the Project Architect and Project Manager to verify that the items are 
addressed in the construction drawings. The Project Architect and Project Manager, will be 
responsible for the final review of all the drawings and specifications prior to issuing for 
contractor bids. 
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4  Questionnaire 
 
Attached is the completed Professional Questionnaire along with supplementary information. 
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Questionnaire for Professional Services  

Department of Technology, Management and Budget  
2012 Indefinite‐Scope Indefinite‐Delivery – Request for Qualifications 

Architecture, Engineering, and Landscape Architecture Services 
Various Locations, Michigan 

 
INSTRUCTIONS: Firms shall complete the following information in the form provided. A separate sheet may be 
used if additional space is needed; please key the continuation paragraphs to the questionnaire.  Answer 
questions completely and concisely to streamline the review process. 
 
ARTICLE 1: BUSINESS ORGANIZATION 
 
1. Full Name:  Landmark Design Group, P.C. 

Address:  3900 Linden Ave SE ‐ Suite C ‐ Grand Rapids, MI. 49548 

Telephone and Fax:   ph: 616‐956‐0606  fax: n/a 

Website:  N.A.  E‐Mail:  bob@landmark.us.com or steve@landmark.us.com 

Professional(s) Federal I.D. Number(s):  38‐2641780 
 
If applicable, state the branch office(s), partnering organization or other subordinate element(s) that will 
perform, or assist in performing, the work:  Civil, Structural, Mechanical,Electrical Engineering Consultant 
Comprehensive Engineering  
4653 Plainfield Avenue, NE ‐Grand Rapids, MI 49525    
ph: 616 365‐9933 ‐ fax: 616 365‐9937  
 

2. Check the appropriate status: 

 Individual firm   Association   Partnership   Corporation, or   Combination – Explain:             

If you operate as a corporation, include the state in which you are incorporated and the date of 
incorporation:  MICHIGAN, 1986 

Include a brief history of the Professional’s firm:  see attached 

Provide an organization chart depicting all personnel and their roles/responsibilities.   

Provide an organization chart depicting key personnel and their roles for a typical assigned project.  Include 
generic supporting staff positions. 
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ARTICLE 2:  PROJECT TYPES AND SERVICES OFFERED 
Identify the project types and professional services for which your firm is exceptionally qualified and 
experienced.  Provide attachments illustrating a minimum of three examples, with references, of successful 
projects performed in the last five years for each item checked.  Identification of specialties will not exclude 
selected firms from project types, but will assist the DCD Project Directors in matching firms with projects.   
 

 ADA facility assessment and remodeling  
 Boilers and steam systems  
 Bridges – pedestrian and vehicular 
 Building and structure additions 
 Building envelope investigation, repair, upgrade 
 Correctional facilities 
 Door and window replacement 
 Fire and security alarm systems 
 Fish passage structures 
 General architectural and/or engineering design 
 HVAC equipment replacement, upgrade, selection 
 HVAC controls replacement, upgrade, selection 
 Interior remodeling and renovation 
 Laboratory facilities 
 Landscape architecture 
 Land Planning 
 Locks and dams 
 Maintenance and facility preservation  
 Marine work ‐ boat launch facilities, docks, harbors 
 Parking and paving 
 Roof repair, restoration and/or replacement design 
 Site surveying 
 Stormwater management and drainage plans 
 Structural investigation and assessment 
 Toilet and/or shower room remodeling or design 
 Trail design and development 
 Wastewater systems 
 Water supply systems 
 Water diking systems, water control structures 

 
ARTICLE 3:  PROJECT LOCATION 
Identify the regions where your firm can most efficiently provide services.  Assignments may vary from the 
regions checked, depending on the specialties and services required.   
 

 Western Upper Peninsula (west of Marquette) 
 Eastern Upper Peninsula (east of Marquette) 
 Northern Lower Peninsula (north of Grayling) 
 Saginaw Bay area (east of 127, north of I‐69 and M‐57, south of Grayling) 
 Western Lower Peninsula (west of 127, north of Muskegon, south of Grayling) 
 Central Lower Peninsula  (east of Battle Creek, west of Chelsea, south of M‐46 and M‐57) 
 Southwestern Lower Peninsula (west of Battle Creek, south of Muskegon) 
 Southeastern Lower Peninsula (east of Chelsea, south of I‐69)  
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ARTICLE 4:  CONTRACT UNDERSTANDING:  The following items should be addressed on the assumption that your 
firm is awarded an Indefinite‐Scope, Indefinite‐Delivery contract.  (See attached sample contract). 
 
4.1  Is it understood that your firm is required to respond to small projects (less than $25,000) as well as large 

projects?           
Yes        No    

 
4.2  Is it understood that there is no guarantee of any work under this contract?    

Yes      No    
 
4.3  Is it understood that your firm will be required to execute the attached standard State of Michigan 

contract language for professional services?                 
Yes        No    

 
4.4  Is it clearly understood that professional liability insurance is required?  (See Article 5 of the attached 

Sample Contract.) 
Yes        No    

 
4.5  Is it understood that your firm must comply with State of Michigan law as it applies to your services? 

Yes        No    
 
4.6  It is understood that your firm must obtain a State of Michigan, Department of Civil Rights Certificate of 

Awardability (see RFP for information regarding the Certificate of Awardability)?  If your firm currently has 
a Certificate of Awardability, provide its expiration date.             
Yes        No    

 
ARTICLE 5:  CAPACITY AND QUALITY 
 
5.1  Briefly describe your firm’s methods and procedures for quality control for your deliverables and services.   

see attached 
 
5.2  Has your firm been involved in claims or suits associated with professional services errors and/or 

omissions?   
Yes        No    

 
If yes, explain:             

 
5.3  Will there be a key person who is assigned to a project for its duration? 

Yes        No    
 
5.4  Please present your understanding of the relationship between your firm, the DTMB Design and 

Construction Division, and the State Agency for whom a project will be completed.   
see attached 

 
5.5  Describe your approach if a bidder proposes a substitution of a specified material during bidding.   

see attached 
 
5.6  Describe your approach if a constractor proposes a substitution of a specified material or detail with shop 

drawing submittals or in construction.     
see attached 
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5.7  How will your firm provide consistent and continuous communication pertaining to project activities and 

project status to the State of Michigan during the progress of projects? 
see attached 

 
5.8  Does your company have an FTP or similar site for quick posting and distribution of information, drawings, 

field inspection reports, and other communications?   
Yes        No    

 
5.9  Describe your method of estimating construction costs and demonstrate the validity of that method. 

see attached 
 
5.10  Describe your approach to minimizing construction cost over‐runs. 

see attached 
 
5.11  What percentage of construction cost should be devoted to construction administration (office and field)? 

see attached% 
 
5.12  What portion of the assigned work will be performed with your staff and what portion will be provided by 

sub‐consultants? 
see attached% 

 
5.13  On a typical project, what would be your response time, from the notice of assignment to quote to start of 

work?  (A typical project might be one involving several disciplines and in the neighborhood of a $25,000 
fee.)   
see attached Days/Weeks 

 
5.14  What would your response time be on a smaller project? 

see attached Days/Weeks 
 
5.15  Describe your firm’s understanding of Sustainable Design and LEED Certification. 

see attached 
 
5.16  List the relevant regulations that might apply to a water/wastewater project. 

see attached 
 
5.17  Describe your understanding of and methods for Soil Erosion and Sedimentation Control. 

see attached 
 
5.18  Describe your approach to securing permits/approvals for the following:  campgrounds, critical dunes, 

coastal zone management.   
see attached 

 
5.19  Describe your understanding of the permitting process for projects in or adjacent to lakes and rivers in the 

State of Michigan. 
see attached 
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ARTICLE 1: BUSINESS ORGANIZATION – Item 2 Brief History of the Firm  
 
 

  
 
Landmark Design Group, P.C. is a Michigan corporation licensed to practice architecture in the 
State of Michigan. The firm was founded in 1973. In 1982 Bob Van Putten, a licensed Michigan 
architect, joined the firm and became President in 1986. Steve Jara joined the firm in 1983 as 
a Project Manager. Bob Van Putten and Steve Jara, as the Project Architect and Project 
Manager, have over 50 years of combined architectural experience. 
 
The majority of our work experience is State of Michigan and Michigan County projects. 
Landmark is the architect of 20 State Correctional projects, 12 State Police Posts and two 
Armory projects. Landmark will be the Professional Service Contractor 
 
Landmark Design Group, P.C. is located at 3900 Linden Avenue SE- Suite C, Grand Rapids, 
Michigan 49548. Our federal identification number is 38-2641780. Contact either Bob Van 
Putten email: bob@landmark.us.com or Steve Jara email: steve@landmark.us.com. Phone 
616-956-0606. 
 
 
COMPREHENSIVE 
ENGINEERING 
 
Comprehensive Engineering, P.C. is an independent engineering consulting firm based in 
Grand Rapids, Michigan.  The firm was incorporated in June of 1993 as a Professional 
Corporation and provides mechanical, electrical, structural, and civil engineering services to 
the building design and construction industry. 
 
Comprehensive Engineering’s strength is their staff.  They have a dedicated staff of 
engineering and design professionals who strive to provide clients with high quality, on-time, 
personalized service.  Comprehensive Engineering has over 250 years of collective 
experience in the engineering design and construction industry.  This experience includes 
institutional, State, federal, commercial, health care, industrial, retail, municipal and 
educational projects. 
 
The firm’s principals Gary Johnson, PE, Co-President, Steve Romsek, PE, Co-President, and 
Ken Reigler, PE, Senior Engineer and Principal are licensed engineers in electrical, structural, 
and mechanical engineering respectively. 
 
The firm is located at 4653 Plainfield Avenue NE, Grand Rapids, Michigan 49525. Contact Ken 
Reigler email; kennethr@compeng.com or phone 616-365-9933 
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ARTICLE 1: BUSINESS ORGANIZATION – Item 2 Organization Chart  
 

Landmark Design Group, P.C. 
  

Employee Name Position/Classification 

Bob Van Putten President/Project Architect 
Steve Jara Designer/Project Manager 
Joan Van Putten Interior Design/CADD Specialist 
Sue Landheer Administration 
As Selected Technical Support 
As Selected Clerical 
  

Comprehensive Engineering 
  

Employee Name Position/Classification 

Kenneth Reigler Principal/ Senior Mechanical Engineer 
Steve Romsek Co-President/ Structural Engineer 
Gary Johnson Co-President/ Electrical Engineer 
Elaine Westhouse Senior Civil Engineer 
As Selected Technical Support 
As Selected Clerical 

 
ARTICLE 1: Item 2 Typical ISID Project Organization Chart 
See attached Organization Chart 



ORGANIZATION CHART
for a typical ISID project

Department of
Technology,
Management
and Budget

Client Agency
To be determined

* Steven Jara • Architect Project Manager
* Ken Reigler • Engineer Project Manager

Bob Van Putten • Project Architect
Joan Van Putten • Interior Design

Steven Romsek • Structural Engineer
Gary Johnson • Electrical Engineer
Elaine Westhouse • Civil Engineer

* Key ISID project team members

Landmark Design Group, P.C.
Comprehensive Engineering Team

Project Director
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ARTICLE 2: Project Types and Services Offered 
 

X ADA facility assessment and remodeling  –  State Police Posts, Various Locations 

 The State of Michigan hired Landmark to study nine existing State Police Posts. The Posts are 
located in Adrian, Cheboygan, Gaylord, Northville, Paw Paw, Petoskey, South Haven, West 
Branch and Ypsilanti. Included in each Post evaluation was an ADA facility assessment. Many of 
the older police posts constructed in the 1930’s were not accessible. The study recommended 
public lobby and public toilet room barrier free improvements. Selected Posts were renovated 
during 2006 to 2011. 

 
Reference Contact:   Joel Gordon, Regional Supervisor  
  State of Michigan Department of Management and Budget 
  Facilities Administration, Design and Construction Division 

  530 W Allegan, 2nd Floor, Lansing, MI 48933 
  Phone: 517-335-1452   Email: gordon1@michigan.gov 

 

X ADA facility assessment and remodeling  –  Barry County, Hasting, MI 

 In 2012 Barry County hired Landmark to study the former historical Post Office building. The 4,500 
square foot building is a single story building constructed in 1924. The main floor is two feet above 
grade and is accessible by stairs. Services provided included ADA accessibility solutions, 
conceptual space planning and cost estimates. Several exterior ramp design options were 
evaluated along with barrier free toilet rooms. The study is completed and estimated renovation 
cost is $ 250,000.00. 
 

Reference Contact:   Michael Brown, County Administrator 
  Barry County 
  220 West State Street, Hastings, MI 49058 
  Phone:269-945-1284    Email: mbrown@barrycounty.org 

 

X ADA facility assessment and remodeling  –  Cheboygan and South Haven Police Posts 

 After the completion of the Police Post study the Cheboygan and South Haven Posts were 
renovated. Exterior barrier free ramps provided accessibility to each Post public lobby. In addition, 
each Post received a public unisex barrier free toilet room. The Cheboygan Post was renovated in 
2008 at a cost of $ 36,500.00 The South Haven Post was completed in 2009 at a cost of 
$43,000.00. 
 

Reference Contact:   Joel Gordon, Regional Supervisor  
  State of Michigan Department of Management and Budget 
  Facilities Administration, Design and Construction Division 

  530 W Allegan, 2nd Floor, Lansing, MI 48933 
  Phone:  517-335-1452  Email: gordon1@michigan.gov  
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X Building and structure additions  –   Cheboygan Armory, Cheboygan, MI. 

 The Cheboygan Armory renovation project was completed in 2009 at a total cost of $ 950,000.00. 
The Cheboygan project included kitchen upgrades, storage, vault, supply rooms, conference 
rooms, ADA toilet room upgrades and HVAC equipment and control upgrades.  
 

Reference Contact:   Joel Gordon, Regional Supervisor  
  State of Michigan Department of Management and Budget 
  Facilities Administration, Design and Construction Division 

  530 W Allegan, 2nd Floor, Lansing, MI 48933 
  Phone: 517-335-1452   Email: gordon1@michigan.gov 
 
Reference Contact:   Brian Bushnell  
  State of Michigan Department of Military & Veterans Affairs 
  RFSC Building 
  3423 N. Martin Luther King Blvd. Lansing, MI 48906 
  Phone:517-481-7561  Email: brian.bushnell@mi.ngb.army.mil

 

X Building and structure additions  –   Greenville Armory, Greenville, MI. 

 We are currently working on the renovation of the Greenville Armory.  The project budget is $ 1.0 
million dollars and construction drawings will be completed this summer. The project includes a 
mezzanine floor addition, new kitchen and extensive renovations throughout the armory. 
Contractor bidding is anticipated to occur later this year. 

 
Reference Contact:   Brian Bushnell  
  State of Michigan Department of Military & Veterans Affairs 
  RFSC Building 
  3423 N. Martin Luther King Blvd. Lansing, MI 48906 
  Phone:517-481-7561  Email: brian.bushnell@mi.ngb.army.mil

 

X Building and structure additions  –  Petoskey Police Post, Petoskey, MI 

 Landmark is the architect of the Petoskey Police Post renovation project completed in 2010 at a 
cost of $ 250,000.00. Included were ADA upgrades including public entrances, toilet facilities, 
lobby and a new elevator. Other improvements included the reconfiguration of interior spaces to 
accommodate personnel changes since the building was constructed in the 1960’s. The project 
was complete on time and within budget. 
 

Reference Contact:   Joel Gordon, Regional Supervisor  
  State of Michigan Department of Management and Budget 
  Facilities Administration, Design and Construction Division 

  530 W Allegan, 2nd Floor, Lansing, MI 48933 
  Phone: 517-335-1452   Email: gordon1@michigan.gov 
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X Correctional facilities  –  Pine River Correctional Facility, St. Louis, MI 

 Landmark Design Group, P.C. is the architect of 20 State correctional facility projects. Project 
sizes varied from large prison projects in Pugsley, Alger, Baraga and Egeler Correctional facilities 
to smaller projects in Pine River, Riverside, Camp Branch, Lehman and Sauble.  

Landmark is the architect of the recently completed consolidation project for the Pine River 
Correctional Facility in St. Louis, MI. Due to budget constraints in the State of Michigan, two 
adjacent facilities, Pine River and Mid Michigan, were joined together to create one larger facility, 
now called the Central Michigan Correctional Facility. Fences and patrol roads between facilities 
were removed, perimeter fences added, security systems modified and new walkways added to 
join the facilities. Total project cost was $ 546,000.00 and the project was completed in 2011. 
 

Reference Contact:   Joel Gordon, Regional Supervisor  
  State of Michigan Department of Management and Budget 
  Facilities Administration, Design and Construction Division 

  530 W Allegan, 2nd Floor, Lansing, MI 48933 
  Phone: 517-335-1452   Email: gordon1@michigan.gov 

 

X Correctional facilities  –  Newaygo County Jail, White Cloud, MI 

 Landmark is the architect of the recently completed addition and renovation of the Newaygo 
County Jail. The 68 bed jail expansion also included new sheriff offices and law enforcement 
center. The 39,000 square foot addition cost was $ 5.4 million dollars. Portions of the existing jail 
were renovated providing security improvements. The new inmate beds were arranged in a 
podular design to maximize inmate supervision. Included is a complete new security system and 
other technology improvements such as inmate video visitation. The project was completed in 
2011 
 

Reference Contact:   Sheriff Michael S. Mercer  
  Newaygo County Sheriff Department 
  1035 E. James Street, P.O. Box 845,White Cloud, MI 49349 
  Phone: (231) 689-6623    Email: msm@co.newaygo.mi.us 

 

X Correctional facilities  –  Missaukee County Jail, Lake City, MI 

 The renovation and expansion of the Missaukee County Jail was completed in three phases. 
Phase One was completed in 1996, Phase Two in 2003 and Phase Three in 2011. Landmark was 
the architect of each phase. The Phase Three project replaced the old 1960’s kitchen with a 
modern institutional kitchen at a total cost of $ 250,000.00.. 
 

Reference Contact:   Sheriff James D. Bosscher 
  Missaukee County Sheriff Department 
  P.O. Box 800, 110 S Pine Street, Lake City, MI 49651-9232 
  Phone: (231) 839-4338ex.#7Email: jbosscher@policebeat.net
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X General architectural and/or engineering design –  

                                              Ottawa County Central Dispatch, West Olive, MI 

 Landmark is the architect of the Ottawa County E911 Central Dispatch Center. This recently 
completed $3.5 million dollar building is a new 16,900 square foot state-of-the-art dispatch center. 
It is designed to withstand high wind/tornado criteria EF-3 along with FEMA and Homeland 
Security Standards. The Landmark team provided architectural, interior, site, mechanical, 
electrical, security, and structural design services from project start to completion. The project was 
completed in 2009 on time and within budget 

 
Reference Contact:   Timothy Smith, Executive Director 
  Ottawa County Central Dispatch Authority 
  12101 Stanton Street, West Olive, MI 49460 
  Phone: (616) 994-7800 Email: tsmith@occda.org 

 

X General architectural and/or engineering design –  

                                              Leelanau County Government Center, Suttons Bay, MI

 Landmark is the architect of a new courthouse for Leelanau County located on a 45 acre site. It is 
connected to the jail by a tunnel allowing secured prisoner transportation to the courthouse. The 
68,000 square foot courthouse is a two story building with a walkout lower level. Total building cost 
is $ 9.4 million dollars. It includes three courtrooms (Circuit, District, Probate and a Magistrate 
hearing room) and all Leelanau County departments including Friend of the Court, Prosecuting 
Attorney, Probation, Parole, Treasurer, Clerk, Administration, Records of Deeds, etc. The project 
was completed in 2008 on time and within budget. 
 

Reference Contact:   Dave Gill, Former County Administrator (Retired) 
  Leelanau County 
  8527 E. Gov't Center Dr., Suite 101,Suttons Bay, MI 49682 
  Phone: 231-879-3261 Email: backaches@wildblue.net  

 

X General architectural and/or engineering design –  

                                                              Keweenaw Bay Indian Community, Baraga, MI 

 The KBIC Tribal Council hired Landmark to prepare a criminal justice/tribal court needs study in 
2011/2012. Gundlach Champion, a local construction firm, assisted and provided study 
coordination, cost estimating and a project schedule. The study focus was an evaluation of the 
existing Tribal Court building. The building lacks security and space. A new Tribal Court plan was 
prepared along with cost estimates. The proposed building is 17,550 square feet with a partial 
basement. Total cost is estimated to be $ 6.0 million dollars .The study was completed in 2012 

 
Reference Contact:   Gregg Nominelli, Economic Developer 
  Keweenaw Bay Indian Community 
  16429 Beartown Road, Baraga, MI 49908 
  Phone: (906) 353-4133 Email: gregg@kbic-nsn.gov 
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X Interior remodeling and renovation  –  Chippewa County, Sault Ste Marie, MI 

 A good example of a recent renovation and interior remodeling is the Chippewa County, 
City/County Building renovation project located in Sault Ste Marie, MI. Construction is under way 
on this $ 1.5 million dollar project and will be completed early 2013. Chippewa County is relocating 
Prosecuting Attorney, MDOC Probation, Friend of the Court and Public Defender Offices to the 
building. A complete renovation of the District Court and Courtroom is included. The project 
required extensive on-site verification of existing drawings, electrical and mechanical systems 
typical in a 60 year old building. 
 

Reference Contact:   Jim German, County Administrator 
  Chippewa County Administration 
  319 Court Street, Sault Ste. Marie, MI 49783 
  Phone:(906)635-6330 
  Email: jgerman@chippewacountymi.gov  

 

X Interior remodeling and renovation  –   Allegan County Courthouse, Allegan, MI 

 Landmark is the architect of the 10,000 square feet renovation of the County building into Probate 
Court and court support spaces. The Allegan County project required careful planning resulting 
from working in an occupied building. Detailed documentation of existing conditions was needed 
due to inadequate existing drawings. The project was completed in 2009 at a total cost of $ 
570,000.00. 
 

Reference Contact:   Bob Wakeman, Director of Facilities Management 
  Allegan County 
  3283 122nd Avenue, Allegan, MI 49010 
  Phone: (269) 673-0207 

  Email: BWakeman@ALLEGANCOUNTY.ORG 
 

X Interior remodeling and renovation  –  Tuscola County Jail, Caro, MI 

 Landmark has completed three projects for Tuscola County. A 24 bed jail addition and renovation 
in 1998, a new 7,500 square foot State Police Post in 2000 and a jail master plan study in 2008. 
This year the County had Landmark assist with a smaller project; a $ 50,000 shower and exhaust 
renovation project. The project is similar to State ISID projects in both size and short project 
schedule. 
 

Reference Contact:   Michael Hoagland, Controller/Administrator 
  Tuscola County 
  125 W. Lincoln Street, Caro, MI 48723  
  Phone: (989) 672-3700 
  Email: mhoagland@Tuscolacounty.org 
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X Roof repair,restoration and/or replacement design-St.Joseph County Jail,Centreville, MI 

 Landmark is the architect of several St. Joseph County projects including a $ 2.6 million dollar jail 
renovation and expansion completed in 2005. Earlier this year the County retained our firm to 
review and make recommendations to correct building roof, flashing and masonry wall water 
infiltration and deterioration problems. A report with our recommendations and cost estimates was 
presented and approved by the County Board. Construction drawings were prepared, contractors 
bids received and construction is now completed. This $ 275,000.00 project was completed in 
2012. The project included re-roofing a portion of the jail, new flashing and installation of an 
Exterior Insulation Finish System (E.I.F.S). 
 

Reference Contact:  Judy West-Wing, County Administrator, Controller 
St. Joseph County Administration 
125 W Main Street, P.O. Box 277,Centreville, MI 49032- 
Phone:(269) 467-5617Email: westwingj@stjosephcountymi.org  

 

X Roof repair, restoration and/or replacement design – 
                                                            Riverside Correctional Facility, Ionia, MI

 The project was a roof replacement on several buildings at the Riverside Correctional Facility in 
Ionia, Michigan.  The project included shingle removal and replacement on two barns.  These 
buildings were experiencing severe water damage and an evaluation of the existing roof deck was 
performed and incorporated into the bid documents.  In addition, the scope of the work included 
removal of the dormers.  The second part of the project included removal and replacement of 
membrane roofing on three buildings.  Total project cost was $188,000.00.  The project was 
completed in 2005. 
 

Reference Contact: Joel Gordon, Regional Supervisor  
State of Michigan Department of Management and Budget 
Facilities Administration, Design and Construction Division 
530 W Allegan, 2nd Floor, Lansing, MI 48933 
Phone: 517-335-1452   Email: gordon1@michigan.gov 

 

X Roof repair, restoration and/or replacement design – 

                                                                  Pugsley Correctional Facility, Kingsley,MI 

 The project was a roof removal and replacement on a housing unit constructed for the original 
Camp Pugsley facility in the 1950’s using inmate labor.  Over the years, modernized mechanical 
systems were added, suspended from the roof framing system.  This had the effect of several 
areas experiencing sagging in the roof planes.  We evaluated the roof structure and deck, 
proposed solutions and prepared construction documents to replace the shingled roof with 
standing seam metal roofing.  The entire attic insulation was replaced .  Total project cost was 
$250,000.00.  The project was completed in 2005. 
 

Reference Contact:  Joel Gordon, Regional Supervisor  
State of Michigan Department of Management and Budget 
Facilities Administration, Design and Construction Division 
530 W Allegan, 2nd Floor, Lansing, MI 48933 
Phone: 517-335-1452   Email: gordon1@michigan.gov 
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ARTICLE 5.1 Briefly describe your firm’s methods and procedures for quality control for your 
deliverables and services.  
Our quality control procedure starts immediately at project start and continues during 
construction and even after occupancy. A key element is the assignment of a Project Manager 
who is the single point of contact from project start to finish. The result is good communication, 
documentation and adherence to the project goals. 
The Project Manager and the team’s overall experience is important. Designing and building 
projects is a learning experience. Experience pays off during the review of our drawings. Many 
coordination issues are addressed at that time and often avoids construction issues. During 
construction we rely on our experience to promptly and correctly reply to construction 
questions. 
 
ARTICLE 5.4 Please present your understanding of the relationship between your firm, the 
DTMB Design and Construction Division, and the State Agency for whom the project will be 
completed.  
DTMB Design and Construction Division represent the Owner. The DTMB Project Director 
assigned to the project represents our primary contact person from project start to project 
finish. All critical project items from schedule, budget, progress and issues will be coordinated 
and communicated with the DTMB Project Director. 
The State Agency for each project will vary. We have worked with several State Agencies. For 
example; State Police, Michigan Department of Corrections and Department of Military and 
Veteran’s Affairs. It is important to meet the Agency project goals and objectives. However, 
ultimately, the Owner is DTMB and not the Agency. 
Our goal for each project is to meet both DTMB and State Agency project goals resulting in a  
successful project for each. 
 
ARTICLE 5.5 Describe your approach if a bidder proposes a substitution of a specified 
material during bidding.  
It is in the State’s best interest to receive competitive bidding on materials during the contractor 
bid phase. As the project architect it is our responsibility to evaluate each substitution request 
and verify if it is of equal quality to the specified material. Based on our professional opinion 
and experience, we will approve or not approve the substitution. We will contact the State’s 
Project Director and discuss the proposed substitution and our recommendation. 
 
ARTICLE 5.6 Describe your approach if a contractor proposes a substitution of a specified 
material or detail with shop drawing submittals or in construction. 
Contractor requests for substitutions during shop drawing review will be carefully reviewed. 
The criteria used is to confirm that the substitution in the best interest of the State and is of 
equal or of higher quality than the specified material. We will review our recommendation with 
the State Project Director. 
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ARTICLE 5.7 How will you firm provide consistent and continuous communication pertaining to 
project activities and project status to the State of Michigan during the progress of projects? 
The key to good communication is the assignment of a Project Manager from our team who 
will be assigned to a project for its duration. The Project Manager will communicate with the 
State Project Director. Normal communications methods are phone calls, emails, meeting 
minutes and project meetings. A combination of all methods is effective in our experience. Our 
prior State experience demonstrates, we hope, our ability to efficiently communicate. 
 
ARTICLE 5.9 Describe your method of estimating construction cost and demonstrate the 
validity of that method. 
Our cost estimate method uses historical construction cost data from past State projects. 
Typically we estimate cost on a cost per square foot basis and adjust cost for each project. 
The validity of the method was demonstrated on several of our State Police Post projects. 
Each project cost met the estimate and the budget. 
 
ARTICLE 5.10 Describe your approach to minimizing construction cost over-runs. 
Minimizing construction cost over-run starts with realistic and accurate construction cost 
estimates. It is also important to manage the project scope and to verify that the project scope 
has stayed in line with the budget. A complete set of plans and specifications that accurately 
describes and details the work also minimizes cost over runs. Changes during construction will 
occur. A construction contingency fund must be established to insure that the funds are 
available when a cost change is approved. During construction we work diligently on behalf of 
the State to review and, if necessary, challenge the contractor’s construction change order 
cost. We will request and carefully review contractor’s cost back up information. This has been 
an effective method to control cost during construction. 
 
ARTICLE 5.11 What percentage of construction cost should be devoted to construction 
administration (office and field)? 
Many architectural firms set aside 20 percent of the architectural/engineering fee for 
construction administration phase services. For State projects we believe 20 percent is low. 
We believe more on-site time is required during the construction phase and believe 23 to 25 
percent is a better representation of construction services. Smaller ISID projects will require a 
higher percentage of fee assigned to construction administration. In responding to State RFPs, 
we assign ample time / hours in Phase 700 to support the project. 
 
ARTICLE 5.12 What portion of the assigned work will be performed with your staff and what 
portion will be provided by sub-consultants?  
Landmark will perform 60 to 65 percent of the work with our staff. We estimate Comprehensive 
Engineering will provide 35 to 40 percent of the work with their staff. Obviously this ratio will 
vary from project to project. 
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ARTICLE 5.13 On a typical project, what would be your response time, from the notice of 
assignment to quote to start of work? ( A typical project might be one involving several 
disciplines and in the neighborhood of a $25,000 fee.) 
The time required to respond to the State Project Director with a site visit and a fee proposal is 
five to seven business days. The time required to start the work after notification to proceed is 
five business days. 
 
ARTICLE 5.14 What would your response time be on a smaller project? 
Similar to Article 5.13, five to seven business days. 
 

ARTICLE 5.15  Describe your firm’s understanding of Sustainable Design and LEED 
Certification.  
 
Both Landmark and Comprehensive Engineering  have always worked creatively to develop 
cost effective designs to reduce energy consumption and provide improved building 
environments for our clients.  LEED (Leadership in Energy & Environmental Design) 
Certification has formalized the process to assure that all designers of LEED Certified buildings 
follow the same principles.  Our goal has always been to maximize value to the owner over the 
entire life of the facility.  We emphasize that decisions should not always be based solely on 
initial cost.  The design principles we have used for over many years dovetail well with today’s 
“sustainable designs”. 
 
Our project team is trained in LEED design principles and we have LEED accredited staff 
members.  Comprehensive Engineering has successfully completed many LEED projects 
certified by the United States Green Building Council (USGBC) and have additional projects 
currently in design.   
 
Our approach is to identify energy conservation methods and building control strategies based 
on the building owner’s criteria, project budget, and system objectives.  Energy cost savings 
measures are proposed at the beginning of projects for development of conceptual designs. 
 
We evaluate building HVAC systems utilizing the industry leading Trane Trace 700 energy 
modeling software.  We have successfully completed many building energy audits, life cycle 
cost analysis, return on investments, and baseline energy performances using the industry 
leading Trane Trace 700 energy model analysis software.  We have utilized the following 
creative systems for energy reduction on projects: 
 

Lighting control systems with occupancy sensors 
Daylight harvesting 
Energy efficient light fixtures 
Instantaneous domestic hot water 
Solar hot water heating  
Water efficient plumbing fixtures 
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Various HVAC system control strategies including optimized system start-stop, fan    
pressurization, supply air temperature reset, demand control ventilation, use of 
occupancy  and CO2 sensors, and trending and logging of data. 
Use of variable speed controllers 
Staging of compressors and burners 
Tracking of building use and demands 
Reset control for air temperatures, water temperatures and ventilation air flow rates 
Partial load demand considerations for boilers and chillers to optimize energy   

efficiencies 
 
Sustainable Site designs utilize “low impact design” strategies for site layout and storm water 
management.  We have utilized asphalt reclamation and porous pavement designs on 
projects. 
We typically specify temporary and permanent erosion control measures using “best 
management practices” such as below the pavement detention systems, infiltration and 
filtrations systems, sediment traps and erosion control blankets. 
 
LEED certified projects practice pollution prevention in design by requiring “waste management 
procedures and documentation” on construction sites.  Contractors are required to analyze 
project waste and develop detailed waste management plans.  Detailed records are maintained 
to quantify amounts of recycled materials in order to meet specified minimum percentages.  
Low volatile organic compound (VOC) materials are typically specified. 
 
ARTICLE 5.16  List relevant regulations that might apply to a water/wastewater project. 
The following are relevant water/wastewater regulations: 

State of Michigan Building Codes. 
The 10 State Standards 
NFPA 
MDEQ 
International Building Codes 
American Conference of Industrial Hygienist 

 
ARTICLE 5.17  Describe your understanding of and methods for Soil Erosion and 
Sedimentation Control.    
Every newly developed or renovated site requires some form of Soil Erosion and 
Sedimentation Control (SESC) methods.  Permitting is determined by the area of earth 
disturbance, distance from water body and local permitting agency regulations.  These SESC 
methods generally are a combination of temporary and permanent measures using “best 
management practices” such as detention/retention ponds, infiltration and filtrations systems, 
sediment traps and erosion control blankets.  We utilize low impact design strategies as much 
as possible to minimize disturbance of the natural environment. 
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ARTICLE 5.18.Describe your approach to securing permits/approvals for the following:  
campgrounds, critical dunes, coastal zone management. 
Meeting with the MDEQ representative, local municipalities and health department at the 
beginning of the project is essential.  These meetings should address pertinent regulations, 
permitting timeline, specify concerns with the specific site and a general overview of the 
project.  Continued communication with the permitting agency throughout the design and 
permitting process minimizes delays. 
 
ARTICLE 5.19  Describe your understanding of the permitting process for projects in or 
adjacent to lakes and rivers in the State of Michigan. 
Any construction site adjacent (within 500 ft) to an inland lake or stream shall require a SESC 
permit.  Earth changes/disturbances below the ordinary high water mark or 100 year flood 
plain elevation will require permitting through the MDEQ Joint Permit Application. 
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Part 
II 

 Cost 
 
Attached is Landmark and Comprehensive Engineering billing rate information. There will be 
no mark-up of Comprehensive Engineering’s fees or billing rates. If permitted, we typically 
mark-up the reimbursable cost by ten percent. Landmark is willing to discuss and negotiate 
any aspect of our proposal fees. 



POSITION, CLASSIFICATION AND EMPLOYEE BILLING RATE INFORMATION 
 

2012 Indefinite‐Scope Indefinite‐Delivery – Request for Proposal 
General Professional Design Services  

(Architecture, Engineering, Landscape Architecture) 
 
 

Firm Name    Landmark Design Group, P.C. 
Yearly Hourly Billing Rate Increase    Approximately 2% years 3 and 4 
 

Employee(s) Name  Position/Classification 
Year 1  Year 2  Year 3  Year 4 

Bob Van Putten  President/Architect  85  85  87  89 

Steve Jara**  Project Manager  75  75  77  79 

Joan Van Putten  Interior Designer  60  60  61  62 

Sue Landheer  Adminstration  50  50  51  52 

To be selected  CAD Specialist  50  50  51  52 

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

 
*Billing Rate will be in accordance with the attached guideline page for instructions regarding the "Overhead Items used 
for Professional Billing Rate Calculation," and the attached "Sample Standard Contract for Professional Services," Article 
5, Compensation Text. 
 
** Key Project Personnel 



POSITION, CLASSIFICATION AND EMPLOYEE BILLING RATE INFORMATION 
 

2012 Indefinite‐Scope Indefinite‐Delivery – Request for Proposal 
General Professional Design Services  

(Architecture, Engineering, Landscape Architecture) 
 
 

Firm Name    Comprehensive Engineering 
Yearly Hourly Billing Rate Increase    2% Years 3 and 4 
 

Employee(s) Name  Position/Classification 
Year 1  Year 2  Year 3  Year 4 

Gary L Johnson, P.E.  Principal Engineer  96  96  98  100 

Steven R Romsek, P.E.  Principal Engineer  96  96  98  100 

Kenneth H. Reigler, P.E**.  Principal Engineer  96  96  98  100 

Robert W. Boverhof, P.E.  Senior Engineer  91  91  93  95 

Russell H. Nichols, P.E.  Senior Engineer  91  91  93  95 

Dennis D. Smalley  Designer  69  69  71  72 

Leanne E. Weaver  CAD Specialist  63  63  65  66 

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

                                                                       

 
*Billing Rate will be in accordance with the attached guideline page for instructions regarding the "Overhead Items used 
for Professional Billing Rate Calculation," and the attached "Sample Standard Contract for Professional Services," Article 
5, Compensation Text. 
 
** Key Project Personnel 






