F ISiD Billing Rate

Technology, Managerment & Budget

STATE OF MICHIGAN
DEPARTMENT OF TECHNOLOGY, MANAGEMENT AND BUDGET

This contract authorizes the professional services contractor to provide professional services. (Authority: 1984 PA 431)

CONTRACT FOR PROFESSIONAL SERVICES: Indefinite Scope — Indefinite Delivery
Billing Rate — Not To Exceed

YIS CONTRACT, authorized this 3]st day of __August  in the year two-thousand and twelve (2012), by the Director, Department of
‘echnology, Management and Budget, BETWEEN the STAT OF MICHIGAN acting through the FACILITIES AND BUSINESS
SERVICES ADMINISTRATION, DESIGN AND CONSTRUCTION DIVISION of the DEPARTMENT OF TECHNOLOGY,
MANAGEMENT AND BUDGET, First Floor, Stevens T, Mason Building, Lansing, Michigan, hereinafter called the Department, and

Orchard, Hiltz & MceCliment Inc.
474 Hancock St
Hancock, MI 45930
hie Prime Professional Services Contractor, hereinafter called the Professiona 2],

WHERFEAS, the Department proposes securing profeqsmnal services FOR THE FOLLOWING PROJECT:

ndefinite-Scope, lndefinite-Delivery Contract No. §0406

Jepartment of Technology, Management and Budget

Facilities and Business Services Administration, Design and Construction Division
rofessional Architectural and Engineering Indefinite-Scope, Indefinite Delivery Contract (ISID) for Minor Projects -
Jarious State Departments and Facilities

Various Site Locations, Michigan

‘rovide pr ofcsswnc_l services, technical staff, and support personnel for ISID minor projects on an as-needed basis at various State/Client
Agencies within various locations as defined by the State of Michigan. These various ISID minor projects may include projects where the
congtruction costs are between fifteen-thousand dollars ($15,000) and ﬁve—hundred~thousand dollars ($500,000) for this Contract.

This v’? ntract is for professional design services for an unspecified number of ISTD projects. The scope of work for each assigned project will
ined at the time the project is awarded by the State to the Professional firm. The professxonal services required for each of these assigned
acts requested by the Department may include any or all of the Tasks included in the Phase 100 — Study through the Phase 700 -

somstruction text of the Department’s Standard Professional Services Contrac

The Frofessional firm’s services shall be performed in strict accordance with this Professional Services Contract and be in compliance with the
Depar cment’s approved and attached Project/Program Statement.

she total compensation to be paid to the Professional by the Department for all assigned ISID minor Projects under this Contract will not
sxeeed two-lnndred and fifty-thousand dollars ($250,000) unless ctherwise approved in writing by the Department.

‘iz Contract does not warrant or imply to the Professional design firm entitlement to perform any specific percentage (%) amount of
compensation, work, or projects during the life of this four (4) year Contract.

Tis Contract will remain in effect for four (4) vears from the date of this Contract award, but may be unilaterally terminated by the State of
~Mfichigan at any time, for cause or its convenience, by written notification of the State, to the Professional. Furthermore, this Contract may be
extended for one (1) additional year, at the sole option and discretion of the State upon the Department providing written notice to the
rofessional prior w the expiration of the original four (4) year Contract time period. Any such time exténsion shall be subject to the terms and
cnditions of this Contract, including, but not limited to, the existing hourly billing rates included in this Contract for the Professional, their
Consultant, and their employees or agents.

"ease note that for this Professional Services Contract your permanent assigned ISID Contract No., as noted above, must be provided
& all Project correspondence and documents. The Professional is not to provide any professional services or incur expenses until individual
ISID Projects are assigned to this Contract. (See Article 2 — Compensation and the Project/Program Statement attached to this Contract.)

-1-

R



lin consideration of the covenants of this Contract agrse as follows:

s Diepartment and the Profess

X

design, and construction administration, Fhase

The Profeasional shall provide the services for the assigned Project in the study,
Department of Technole

Task sequence provided in this Professional Services Contract and to the exient authorized by the

Management and Budget Fasilities and Business Services Administration (FBSA), Design and Construction Division (DD
[Department], and be Qulely responsible for such professional services. The Professional’s services shall be performed in st
ordance with this P rofessional Services Contract and be in compliance with the Project/Program Statement.

nal for providing their professional architectural and/or engineering stLdv design,
t in accordance with the conditions of this Professional Services Contract

J WITNESS, WHEREQF, each of the parties has caused this Professional Services Contract to be executed by its duly authori
*r-v*ewma tives on the daPS shovm beside their respective signatures, with the Contract to be effective upon the date on which the Profes
1ted by the authorized State of Michigan representative(s) by regular, registered, or certified mail or by delivery in person.

Federal Tdentification (1.D.) Wuraber
10-15-2012

eived a copy execul

0CT 172012

Date

director, Department of Technology, Menagement and Budget



ARTICLE 1
PROFESSIONAL SERVICES SCOPE OF WORK

The Professional shall provide all professional services, technical staff, and support personnel necessary to achieve the Project as
described in its Project/Program Statement, in the best interest of the State, and be within the Professional’s fee(s) herein authorized by
the State. Assigned project services shall comprise, without exception, every professional discipline and expertise necessary to meet
all the requirements as described in the Project/Program Statement and be in accordance with the accepted industry standards for
professional practice and services. The Professional’s services includes attendance at all Project related meetings and conferences.
Professional services for the assigned projects under this contract shall be provided in the Phase/Task sequence shown below and shall
be rendered in accordance with the Professional’s proposed and approved Project Study, Design, and Proposed Construction Schedule.

The Professional’s study, design and proposed construction schedule shall be detailed, undated, and time sequence related for all
Phase/Task services appropriate for the Project. The Professional shall field-check and verify the accuracy of all study/drawing and
any data furnished by the Department, the State/Client Agency or any other Project related source. The Professional shall not employ
or consult with any firms in completing the Professional’s obligations herein who it anticipates will be a construction Bidder for the
Project or any part thereof, unless specifically authorized, in writing, by the Department. The Professional acknowledges that the
Department is the first interpreter of the Professional’s performance under this Contract.

The Professional acknowledges by signing this Professional Services Contract having a clear understanding of the requested
professional environmental services required by the Department to provide it, and further agrees that the terms and conditions of this
Professional Services Contract provide adequate professional fee(s) for the Professional to provide the requested Project scope of work
requirements for each assigned project. No increase in fee to the Professional will be allowed unless there is a material change made to
the Project as described in its Project/Program Statement and the change in scope to the Project/Program Statement is accepted and
approved in writing, by the Project Director and the Professional. Professional services shall not be performed and no Project
expenses shall be incurred by the Professional prior to the issuance of a written and signed Professional Services Contract and a
Contract Order authorizing the Professional to start the Project work. Compensation for Department directed changes to the Project
will be provided to the Professional by a Contract Modification and/or Contract Change Order signed by the Department and the
Professional. The preparation of Bulletins and Contract Change Orders resulting from increases in the Project scope of work or
previously unknown on-site field conditions will be compensated to the Professional, as approved by the Project Director, on an hourly
billing rate basis in accordance with this article. This compensation shall not exceed seven and half percent (7.5%) of the Construction
Contractor’s quotation for the Bulletin or Contract Change Order or an amount mutually agreed upon by the Professional and the
Project Director.

The Professional shall immediately inform the Department whenever it is indicated that the Professional’s authorized not-to-exceed
Budget for any of the assigned Projects may be exceeded. The Professional shall make recommendations to the Department for
revisions to bring the Project Cost back to the Professional’s original authorized Budget amount. Any revision to the Project must be
accepted and approved by the Department in writing.

The professional services may also include participation in legislative presentations as described in the “Major Project Design Manual
for Professional Services Contractors and State/Client Agencies” and as the legislature or the Department may prescribe.

No substitution of any “Key Principal Personnel/Employee” essential for the successful completion of the Project and identified in the
Professional’s Organizational Chart will be allowed by the Professional for this Contract without the prior written consent from the
Project Director. Before any “Key Principal Personnel/Employee” substitution takes place, the Professional shall submit a written
request to the Project Director, and this substitution request shall include the following information: (1) A request in writing for a No
Cost Contract Modification; (2) Detailed written justification for this substitution; (3) The Professional’s qualifications of any
proposed “Key Principal Personnel/Employee” replacement; and (4) A written statement from the Professional assuring the
Department that the Project scope of work will not be adversely affected by this substitution. This request to modify their Professional
Services Contract must be accepted and approved in writing by the Project Director and the Director of the Department.

The Department will designate an individual to serve as the Project Director for the Project scope of work who shall be fully
acquainted with the Project/Program Statement and have the authority to render Project decisions and furnish information promptly.
Except in connection with issues under the Article XII - Contract Claims and Disputes text, the Project Director will exercise general
management and administration for the Professional’s services in so far as they affect the interest of the State. The Professional shall
indemnify, defend, and hold harmless the State against exposure to claims arising from delays, negligence, or delinquencies by the
Professional for the professional services of this Contract.

During the construction administration services of the Project, the Professional shall be required to complete and submit, the on-site
Inspection record form titled “DMB-452, The Professional’s Inspection Record” for all on-site Inspection visits to the Project site.
The Professional’s Inspection Record shall be completed and signed by the Professional and submitted monthly, with the original



document sent to the Project Director and copies sent to the State/Client Agency and Construction Contractor. The Professional’s
Inspection Record shall accompany the Professional’s monthly submitted payment request.

The “DMB-460, Project Procedures” documents package containing Department forms for use during construction administration shall
be used by the Professional in the administration of this Contract.

All professional services will be consistent with the Department’s current "Major Project Design Manual for Professional Services
Contractors and State/Client Agencies" unless otherwise approved in writing by the Department.

The professional services required for each Phase of this Contract shall be performed by the Prime Professional and their Consultants
in accordance with service descriptions in this article. The following service descriptions outlined in this Contract represents the
Department’s standard of care method for describing the Professional’s responsibilities for providing the professional services of this
Contract, but by inclusion, or omission, do not limit or exclude any regular or normal professional services necessary to accomplish the
Project and be in accordance with the approved Project Budget and the industries accepted practice and standards for professional
services. However, all of the services outlined in this Contract may or may not be applicable to the Project/Program Statement and
will require the Professional to identify only the services that are applicable for the Project at hand. The Professional shall determine
and coordinate the interface of the services required for the Project at hand and be responsible for identifying any additional services
necessary to successfully complete their Project.

Soil Erosion and Sedimentation Control in the State of Michigan is regulated under the 1994 Public Act 451, as amended — The
Natural Resources and Environmental Protection Act, Part 91 — Soil Erosion and Sedimentation Control. Soil Erosion and
Sedimentation Control associated with this Contract will be monitored and enforced by the Department.

The professional services may also include participation in legislative presentations as described in the “Major Project Design Manual
for Professional Services Contractors and State/Client Agencies” and as the legislature or the Department may prescribe.

The following professional services, if they become necessary and essential for completing the Project, will be individually rendered
by the Professional, only upon specific written authorization by the Department and the Project Director to the Professional and for the
purpose and to the extent so authorized.

Should litigation occur as a result of this Project, only if through no fault of the Professional, the Professional firm shall be
compensated by the Department on an actual hourly billing rate basis at the rate set forth in this Contract by a Contract Modification
and/or Contract Change Order, if required to assist the Department of Attorney General, State Affairs Division in providing the
professional services necessary during the course of litigation.

LITIGATION: The Professional shall provide all information, presentations, depositions, testimony as “expert witness”, and similar
or related services, on behalf of the Department, as may be required in relation to the professional services of the study, design and
construction of this Project.

ACCOUNTING: The Professional shall provide all specialized categorizations and distributions of the costs of study, design and
construction services, construction costs, and operational costs, as may be required according to purpose specific parameters.

PUBLIC AWARENESS: The Professional shall provide all design and construction related services to assist in, and make
presentations of the professional services of the study, design, construction and operational aspects of the Projects as may be required
for public meetings, hearings, and similar informational activities.

PHASE 100 - STUDY PHASE

Provide a complete and comprehensive architectural and/or engineering study consistent with the Project/Program Statement, with
itemized construction cost estimates.

Task 101 COORDINATION: Meet with the Project Team and define all areas of investigation. Establish Project Team
responsibilities and lines of communications. Review the status of the study efforts with the Project Team at such
frequency and times as may be required to achieve the Project objectives.

Present study documents to the State/Client Agency and the Department for their review at the 50 percent and 90
percent completion intervals and at such other times as the Department deems necessary to completely develop and
monitor the Project.
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Preside at all Project related meetings and prepare and distribute minutes of all meetings, reports of on-site
visitations, correspondence, memoranda, telephone, and other conversations or communications. Where essential or
significant information is established or evaluated and/or critical decisions are made, whether in meetings,
conversation or email correspondence, include that information or decisions in formal project correspondence and
distribute copies to the Project Team within two (2) business days of the date of occurrence, or include such
information and decisions in the immediately subsequent project meeting minutes. Meeting minutes shall be
distributed within five (5) business days of the meeting.

Task 102 RESEARCH: Gather and/or develop all data to evaluate and clarify the Project. Research existing data, analyze and
refine the concepts of the Project/Program Statement. Through discussions with the Project Team, by interrogation
and necessary counsel, establish, in requisite detail, the information required to complete the Study. functional and
operations needs of the State/Client Agency's respective program(s), as well as operational factors, maintenance and
other support features. Identify all additional research, studies, and analysis necessary to express such objectives and
requirements in terms of a fully operable facility or system which will acceptably serve its intended use.

Task 103 ANALYSIS: Analyze data, information, and research gathered. Create draft recommendations or results of the study
and research. Upon completion of all on-site field investigation activities prepare a complete architectural and/or
engineering study report. If appropriate, provide itemized construction cost estimates. The analysis will correlate,
describe, and record research findings and information for the Project Team’s understanding and acceptance.
Transcribe and consolidate all existing data, studies, and the research analysis of Task 102 into a draft study report.
Submit ten (10) copies of the draft study report to the Project Team at 50 percent and 90 percent completion review
intervals and solicit review comments.

Task 110 STUDY REPORT: Incorporate the study review comments as directed by the Department into the final study report.
Prepare and attend presentations to the Project Team and others for Study acceptance. The final report shall use the
following outline and contain such detail as required for the Project Team’s understanding and acceptance.

A. Management Summary

B. Problem

C. Research Findings, Discussion, and Details
D. Conclusion

E. Recommendation

Provide one reproducible original and an electronic copy suitable for legible reproduction. One study report presentation shall be
considered basic services for this Task. Any additional study report presentations requested by the Department will be considered
extra professional services and the additional study costs will be paid to the Professional by the Department with a Contract Change
Order.

PHASE 200 - PROGRAM

Amplify the Project/Program Statement and, if available, final Study Report, to embody the physical, functional, and programmatic
relationships required to achieve the Project objectives. The resultant program analysis, when accepted and approved by the
Department, shall create the general scope of work of the Project. Such acceptance does not limit subsequent inclusion of minor, but
essential, programmatic or design details whose necessity and arrangement may best become apparent during subsequent Phases of the
Project’s evolution.

Task 201 COORDINATION: Meet with the Project Team and establish lines of communication, authority, and responsibility.
Establish a method for the Department and the State/Client Agency to formally sign off on data input, the program
analysis, and appropriate elements of the resultant design.

Present proposed program analysis documents to the Project Team for review at the 50 percent and 90 percent
completion intervals and at such other times as the Department deems necessary to completely develop and monitor
the Project.

Preside at all Project related meetings and prepare and distribute minutes of all meetings, reports of on-site
visitations, correspondence, memoranda, telephone, and other conversations or communications. Where essential or
significant information is established or evaluated and/or critical decisions are made, whether in meetings,
conversation or email correspondence, include that information or decisions in formal project correspondence and
distribute copies to the Project Team within two (2) business days of the date of occurrence, or include such
information and decisions in the immediately subsequent project meeting minutes. Meeting minutes shall be
distributed within five (5) business days of the meeting.
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Task 202

Task 203

Task 209

Task 210

PROGRAMMING: Identify and develop data to evaluate and clarify the proposed Project. Through discussions
with the Project Team, by interrogation and necessary counsel, establish, in requisite detail, the functional and
operational needs of the State/Client Agency’s respective program(s), as well as operational factors, maintenance and
other support features. Allocation of spaces shall be in accordance with the State of Michigan’s current “Major
Project Design Manual for Professional Services Contractors and State/Client Agencies” and be consistent with the
Project/Program Statement and Project Budget. Provide all additional research, studies, and program analysis
necessary identify the objectives and requirements for a fully operable Project acceptably serving its intended use.

DEVELOPMENT: Transcribe and consolidate all data, studies and the analysis of Task 202 into a program analysis
summarizing the complete program for the project, including spaces, physical features, systems, functions, capacities,
relationships, and interactions required by the proposed Project.  Revise the proposed program as required to
achieve the Project objectives and incorporate review comments by the Project Team. Obtain approval and sign-off
of space allocations from the Project Director before providing the space allocations to the State/Client Agency for
approval and sign-off of the complete program.

PROJECT COST ESTIMATE: Provide an itemized cost estimate of the proposed Project program. Verify in
writing that the Project Budget is adequate to achieve the proposed Project. Revise the program analysis documents
as necessary to provide an acceptable program analysis design within the Department's authorized Project Budget.

PROGRAM ANALYSIS REPORT: Prepare a draft program analysis report containing the program, cost estimate,
sign-offs and backup data and information. Submit ten (10) copies of the draft study report to the Project Team at 50
percent and 90 percent completion review intervals and solicit review comments. Incorporate review comments as
directed by the Department into the proposed final program analysis report. Provide one reproducible original and an
electronic copy suitable for legible reproduction. One program analysis report presentation shall be considered basic
services for this Task. Any additional program analysis report presentations requested by the Department will be
considered extra professional services and the additional study costs will be paid to the Professional by the
Department with a Contract Change Order.

PHASE 300 - SCHEMATIC DESIGN

Prepare progressive schematic design deliverables consistent with the Project/Program Statement, and approved program (if
applicable). Diagrammatically depict the area(s) and relationship of the Project functions. Establish the design basis for, and show
principal building design elements and locations of the various structural, mechanical, heating, ventilating, and air conditioning
(HVACQ), electrical and other systems as necessary to completely achieve the Project. The Professional shall obtain Professional
Consultant firms for civil/site survey, site geotechnical investigation analysis and soil testing as the Professional deems necessary to
achieve a viable and economic Project design. Revise design as necessary to obtain approval from the Department and the State/Client

Agency.

Task 301

COORDINATION: Meet with the Project Team to establish a physical size and arrangement of the Project and its
principal systems. Include technical, human, and physical environment requirements consistent with the Project
program as well as the functional interrelationships between spaces or systems. Determine any Project requirements
as necessary to accommodate art work.

Where the Project involves work in an existing building, site, and/or utility system, identify and locate by scaled
graphic diagram, any building and/or site utility areas that may have potential hazardous material contamination and
may require testing, abatement and/or removal by the Department, prior to the renovation and/or during the new
construction work of the Project. Identify and define, in writing, the impact of the proposed Project schematic design
on the existing building or facility operations. Assist the Department in determining and resolving any Project
requirements for maintaining the current operation of the existing building facility spaces or systems and site utility
areas, including as a minimum, the impact of hazardous waste removal, and the associated necessary demolition and
repair of the adjoining work.

Hazardous material testing and removal will be performed by the Department by separate Contract using other
professional firms. See Task 512 - Hazardous Materials, for text defining the Professional’s responsibility for
assisting the Department with these materials.

Progressively review, with the Project Team, the development of the schematic design documents and assist in
obtaining data and providing timely decisions. Present proposed schematic design documents for review to the




Task 302

Task 303

Task 304

Task 305

Task 306

Task 307

Task 308

State/Client Agency and the Department at 50 percent and 90 percent completion intervals and at such other times as
the Department deems necessary to completely develop and monitor the Project.

Preside at all Project related meetings and prepare and distribute minutes of all meetings, reports of on-site
visitations, correspondence, memoranda, telephone, and other conversations or communications. Where essential or
significant information is established or evaluated and/or critical decisions are made, whether in meetings,
conversation or email correspondence, include that information or decisions in formal project correspondence and
distribute copies to the Project Team within two (2) business days of the date of occurrence, or include such
information and decisions in the immediately subsequent project meeting minutes. Meeting minutes shall be
distributed within five (5) business days of the meeting.

CONSTRUCTION CODE AND DESIGN REVIEWS: Identify, list, and define for the Department, in writing, the
impact of all applicable construction codes, rules, regulations, environmental requirements, design reviews, and
permitting procedures current as of the start of this schematic design Phase that will apply to the design of the
proposed Project. Review with the Project Team the principal impacts on Project planning and incorporate these into
the schematic design report and the Project cost/proposed construction schedule of Task 309.

CIVIL/SITE STAGING INVESTIGATION: The Professional shall retain a civil/site survey Consultant and a site
geotechnical testing Consultant and coordinate their proposed architectural and/or engineering services and prepare
the site staging investigation survey instructions program(s) required to establish and execute a complete schematic
site design appropriate to the Project/Program Statement . Analyze site staging investigation results and incorporate
into the schematic site design. Coordinate a site specific testing program to identify and/or confirm the Project site
underground conditions and accurately specify contractual requirements. This includes, but is not limited to, access,
traffic control, demolition, Soil Erosion and Sedimentation Control, engineered fill, utilities, removal of
obstructions/contaminations, borrow and spoil areas, bracing, shoring, waterproofing, dewatering, dredging, and
similar work. Provide the Department with copies of all site investigation geotechnical test reports. Review
conclusions and, upon request, explain their influence on the Project schematic design. Define the impact of the
Project on adjacent buildings.

STRUCTURAL: Research, survey, define, and render all existing structural systems appropriate to the proposed
Project. Show facility layout, applicable area floor loadings and basic elevations. Outline any existing principal
structural system members and render and show the proposed structural system schematic design for renovations and
additions.

MECHANICAL/HVAC/PLUMBING/UTILITIES: Research survey, define and render the schematic design basis
for all proposed mechanical, plumbing systems, and utility systems appropriate to the Project. This includes but is
not limited to all plumbing, HVAC, and other mechanical systems, equipment and their respective loads. Define and
render the schematic design capacities, sources, flows, and functions of all existing and/or proposed utility systems,
including but not limited to: steam, water, fuel, storm and sanitary sewers, and fire protection. Field-check and
verify accessibility and space for all equipment on the proposed schematic design drawings. Confirm, in writing, to
the Department, the availability of utility capacities at current or proposed connections. Contact applicable utilities
for information on connections, connection permit requirements, fees, and schedules.

ELECTRICAL: Research, survey, define and render the schematic design basis for all proposed electrical systems
appropriate to the Project. This may include, but is not limited to: utility service systems, primary and secondary
distribution systems, building control systems, security systems, elevators, fire alarms, television, data,
communications and similar systems. Define sources, equipment capacities, and loads, including those for open
office workstation/partitioning systems. Field-check and verify accessibility and space for all equipment on the
proposed schematic design drawings. Confirm, in writing, to the Department, the availability of utility capacities at
current or proposed connections. Contact applicable utilities for information on connections, connection permit
requirements, required easements, transformers, fees, and schedules.

ARCHITECTURAL/ENGINEERING: Research, survey, define, and render the existing and proposed schematic
design architectural and/or engineering building area layout appropriate to the Project/Program Statement. Show
proposed applicable area/room space, finish treatment, uses, interrelationships, and principal building sections,
elevations, and dimensions. Show principal building fire protection spaces and features. Consider sustainability in
material, equipment, systems, and general design selections.

DRAFTING: Prepare and render proposed schematic design documents appropriate to the Project, on sheet size
approved by the Project Director. Include all principal building/site utility systems. Coordinate the Project
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schematic design with all architectural and/or engineering design disciplines for completeness, accuracy and
consistency, and conflict avoidance. The Professional shall field-check and verify the accuracy of all existing and
proposed architectural and/or engineering drawings and any data furnished by the Department, the State/Client
Agency or any other Project related source.

Task 309 PROJECT COST/PROPOSED CONSTRUCTION SCHEDULE: Evaluate the proposed schematic design against
the estimated Project cost and design/construction schedule. Revise schematic design as required to produce a design
within the Department’s approved Budget. Prepare and submit a Project Budget based on the approved schematic
design. Apply critical target dates to the Professional’s Project Study, Design and Proposed Construction Schedule
and submit to the Department for their review and approval.

Task 310 SCHEMATIC DESIGN REVIEW: Prepare, reproduce, submit, and make presentations and revisions of the
schematic design planning documents. Present proposed documents for the Project Team review at the 50 percent
and 90 percent completion intervals and solicit review comments. Revise proposed schematic design documents, as
necessary, to incorporate all requested design review comments. Obtain Department approval and sign-off prior to
State/Client Agency sign-off, when requested by Project Director. Where legislative review is required, provide an
additional twelve (12) copies of the Department approved proposed schematic design documents to the Department
for distribution to the Joint Capital Outlay Subcommittee, in the format of the “Major Project Design Manual for
Professional Services Contractors and State/Client Agencies”. Provide one (1) schematic design presentation to the
Project Team for this Task. Any additional schematic design presentations requested by the Department will be
considered extra professional services and the additional schematic design costs will be paid to the Professional by
the Department with a Contract Change Order. If Contract Services conclude with this Phase, provide mylar
architectural and/or engineering drawings of the final approved schematic design, suitable for legible reproduction.

PHASE 400 - PRELIMINARY DESIGN

Prepare progressive preliminary design documents to develop the Project based on the Project/Program Statement, and the approved
schematic design and program, if applicable. Refine the schematic design documents as necessary to produce an acceptable
preliminary design. The preliminary design and outline draft specification shall be complete and detailed enough to define the size,
function, arrangements, spaces, location and operations of equipment, and materials comprising the principal design details of
structures and systems. The proposed preliminary design documents and outline draft specifications shall clearly depict the
Professional’s proposed design intent of the Project’s systems, materials, equipment, utilities, site improvements, and other elements
through single-line diagrams, system layout drawings and developed plans and design details. The preliminary design thus achieved
must constitute the complete basis for further detail into final design drawings.

Prepare in bar chart format, the proposed Project construction schedule. Prepare a complete estimated Project cost statement based on
prevailing or predictable factors for the proposed construction bidding period. The Department’s written acceptance of the estimated
project cost statement will establish the authorized Budget for the Project. The Professional shall apply the means and methods
necessary to achieve the proposed preliminary design within the authorized Budget for the Project.

Task 401 COORDINATION: Meet with the Project Team to review the Project/Program Statement, approved schematic
design documents (if applicable), and refine the Project. Assist the Project Team to progressively review the
proposed preliminary design, develop input, and provide timely decisions.

Where the Project involves work in an existing building, site, and/or utility system, identify and locate by scaled
graphic diagram, any building and/or site utility areas that may have potential hazardous material contamination and
may require testing, abatement, and/or removal by the Department, prior to the renovation and/or during the new
construction work of the Project. Identify and define, in writing, the impact of the proposed Project schematic design
on the existing building or facility operations. Assist the Department in determining and resolving any Project
requirements for maintaining the current operation of the existing building facility spaces or systems and site utility
areas, including as a minimuam, the impact of hazardous waste removal, and the associated necessary demolition and
repair of the adjoining work.

Hazardous material testing and removal will be performed by the Department by separate Contract using other
professional firms. See Task 512 - Hazardous Materials, for text defining the Professional’s responsibility for
assisting the Department with these materials.

Progressively review, with the Project Team, the development of the preliminary design documents and assist in
obtaining data and providing timely decisions. Incorporate design refinements consistent with the proposed Project
scope. Establish equipment and/or materials to be furnished by the State. Present proposed preliminary design
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Task 402

Task 403

Task 404

Task 405

Task 406

Task 407

documents for review to the State/Client Agency and the Department at 50 percent and 90 percent completion
intervals and at such other times as the Department deems necessary to completely develop and monitor the Project.

Preside at all Project related meetings and prepare and distribute minutes of all meetings, reports of on-site
visitations, correspondence, memoranda, telephone, and other conversations or communications. Where essential or
significant information is established or evaluated and/or critical decisions are made, whether in meetings,
conversation or email correspondence, include that information or decisions in formal project correspondence and
distribute copies to the Project Team within two (2) business days of the date of occurrence, or include such
information and decisions in the immediately subsequent project meeting minutes. Meeting minutes shall be
distributed within five (5) business days of the meeting.

SPECIFICATIONS: Prepare proposed preliminary design outline draft specifications for Divisions 00 through 49, in
the 2004 MasterFormat Outline by the Construction Specifications Institute (C.S.1.), as appropriate for the defined
Project. Outline specifications will address sustainable design in materials selection.

CIVIL/SITE STAGING DESIGN/INVESTIGATION: If the Professional did not obtain a site specific geotechnical
testing program for this Project and advise the Department during the Schematic Design Phase, they shall retain a
civil/site survey Consultant and a geotechnical testing Consultant and coordinate their proposed architectural and/or
engineering services to prepare and provide a preliminary geotechnical site investigation and site staging design as
directly related to the Project. Coordinate a site specific testing program to identify and/or confirm the Project site
underground conditions and to accurately specify the proposed construction contractual requirements. This includes,
but is not limited to access, traffic control, demolition, Soil Erosion and Sedimentation Control, engineered fill,
utilities, removal of obstructions/contaminations, borrow and spoil areas, bracing, shoring, waterproofing,
dewatering, dredging, and similar work. Determine and prepare a list of required civil/site drawings as related to the
Project. Illustrate and coordinate any off-site work necessary for a completely functioning Project. Revise as
required.

STRUCTURAL: Prepare structural calculations appropriate to the proposed Project and size major components.
Prepare preliminary structural plans, sections, elevations, and details drawings, as applicable for the defined scope of
work. Determine and prepare a list of required preliminary structural drawings as related to the proposed Project.
Revise as required. ’

MECHANICAL/HVAC/PLUMBING/UTILITIES:  Identify existing mechanical/heating, ventilating, and air
conditioning equipment, plumbing systems, and utility systems. Calculate heat loss, heat gain, and other demands for
all spaces. Determine ventilation requirements. Calculate total loads, identify and size new equipment. [Identify
and/or calculate total utility loads. Include the needs of any existing building or system that is a part of, or interfaces
with the Project, as well as those of the Project. Provide basic engineering design appropriate for all principal
building components, utility systems and building systems, and all pre-engineered equipment suitable and appropriate
for the proposed Project. Field-check and verify clearances for all proposed equipment and systems proposed.
Prepare preliminary HVAC, plumbing, and utility drawings. Determine and prepare a list of required preliminary
design drawings as related to the proposed Project. Review current, mechanical, plumbing and utility system codes
and incorporate applicable requirements. Revise as required. Secure in writing, the approval of capacities and
connections for the Project from the appropriate utilities/suppliers.

ELECTRICAL: Identify existing equipment and systems. Prepare load calculations, including electric loads for
fixed, and movable, equipment, as appropriate to the defined Project. Determine electric service requirements and
size major transformer and service equipment. Provide single line diagrams of primary service and distribution
systems. Develop and outline basic equipment and distribution systems for lighting, power, building control,
elevators, fire, security, television, data, communications and other specialized systems of the Project. Coordinate
design to incorporate design requirements for any open office workstation/partitioning systems. Field-check and
verify clearances for all proposed equipment and design systems proposed. Prepare preliminary electrical drawings.
Determine and prepare a list of required preliminary design electrical drawings as related to the proposed Project.
Review current electrical codes and incorporate all applicable requirements. Revise as required. Secure in writing,
the approval of capacities and connections for the Project from the appropriate utility/suppliers.

ARCHITECTURAL/ENGINEERING: Prepare preliminary architectural and/or engineering drawings, appropriate
to the proposed Project, to detail and define the Project. Coordinate design to incorporate design requirements for
any open office workstation/partitioning systems. Determine and prepare a list of required preliminary design
architectural and/or engineering drawings. Drawings will include plans, elevations, sections, and critical construction
details in order that an accurate and detailed construction estimate can be provided. Depict sustainable and energy
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efficient design features of the Project and provide summary calculations to demonstrate applicable compliance with
the State of Michigan’s current Energy Code requirements. Revise as required.

Task 408 DRAFTING: Prepare and render the preliminary design architectural and/or engineering documents on sheet size
approved by Project Director. Coordinate the preliminary design with related architectural and/or engineering design
disciplines for completeness, accuracy and consistency and conflict avoidance. Prepare drawings using applicable
State of Michigan standards as defined in the Department’s “Major Project Design Manual for Professional Services
Contractors and State/Client Agencies” for all Project design disciplines. The Professional shall field-check and
verify the accuracy of all existing and proposed drawings and any data furnished by the Department, the State/Client
Agency or any other Project related source.

Task 409 COST ESTIMATE AND CONSTRUCTION SCHEDULE: Prepare an itemized Project construction cost estimate
based on prevailing or reasonably predictable factors for the proposed bidding period. Recommend construction
strategies, methods and phasing. Identify long-lead items and any State of Michigan-furnished materials, equipment,
systems and furnishings, with procurement deadlines consistent with the proposed schedule and phasing. Prepare in
bar chart format a detailed schedule of the design and proposed bidding and construction schedule, incorporating the
information listed above.

Task 410 PRELIMINARY DESIGN REVIEW: Prepare, reproduce, submit, and make presentations and revisions of the
schematic design planning documents. Present proposed documents for the Project Team review at the 50 percent
and 90 percent completion intervals and solicit review comments. Revise proposed preliminary design documents, as
necessary, to incorporate all requested design review comments. With the 50 percent review, provide design
criteria and calculations of principal architectural, mechanical, plumbing and electrical engineering systems
demonstrating basic compliance with the State of Michigan's current Energy Code requirements

For each review, present proposed preliminary design documents first to the State/Client Agency for programmatic
design conformance review, then present to the Department for review, determination of required revisions, and
acceptance. Revise proposed preliminary design documents, as necessary, to incorporate all requested design review
comments required for the Department’s written acceptance of the proposed Project preliminary design.

Where legislative review is required, provide an additional twelve (12) copies of the approved proposed preliminary
design documents to the Department for distribution to the Joint Capital Outlay Subcommittee, in the format of the
“Major Project Design Manual for Professional Services Contractors and State/Client Agencies”. Provide one (1)
schematic design presentation to the Project Team for this Task. Any additional schematic design presentations
requested by the Department will be considered extra professional services and the additional schematic design costs
will be paid to the Professional by the Department with a Contract Change Order. If Contract Services conclude with
this Phase, provide mylar architectural and/or engineering drawings of the final approved schematic design, suitable
for legible reproduction.

PHASE 500 - FINAL DESIGN

Prepare for progressive, periodic review, Final Design Documents which shall revise, refine, amplify and depict, in detail, the Project
as described and required by the Project/Program Statement and any approved preliminary design. Final Design Documents shall be
prepared in Phases/Bid packages appropriate to the Project, schedule, and funding.

The proposed Final Design Documents shall document a complete and constructible Project. Final Design Documents shall
incorporate and comply with all current, applicable regulations, ordinances, construction codes and statutes, and must have
accomplished all reviews by appropriate federal, State or any local authorities having jurisdiction before presentation to the
Department for acceptance and advertisement for bidding. Where design approvals are required, the Professional shall acquire and
provide them. The Final Design Documents shall be without ambiguity and must be so complete that no significant design decision is
left to the discretion of any Bidder, manufacturer, or supplier. The Final Design Documents will not define, quantify, or in any other
way represent any work as being assignable to, or to be performed by, any Consultant or sub-consultant, except for fire suppression
systems.

Bidding Documents shall consist of, but are not limited to, the Final Design Documents, including final architectural and/or
engineering drawings and specifications, special, general, and supplemental conditions of the Construction Contract, and
modifications, if any, to standard documents provided by the Department. Such standard documents may consist of, but are not limited
to, the project advertisement, the Instructions to Bidders, the proposal forms, general, supplemental, and any special conditions of the
Construction Contract, and the standard form of agreement between the Department and the Construction Contractor. The
Professional may not substitute any other special, general, and supplemental conditions for the Construction Contract or other standard
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documents provided by the Department. The Professional may not revise, other than the fillable portions of the general conditions, or
use any additional general condition requirements unless the revisions or requirements are accepted and approved by the Department in

writing.

In addition to the requirements herein, the professional services for this Project shall include, but are not limited to, those set forth in
“MICHSPEC 2001 Edition of The Owner and Contractor Standard Construction Contract and General Conditions for Construction
(Long Form)” or the current DMB DCSPEC — Bidding and Contract Document for Minor Projects as adopted and modified by the
State of Michigan and incorporated into the Construction Contract, plus such other Department standard documents and general
conditions as may be part of the Construction Contract.

The Contract Documents shall consist of the Bidding Documents and all Addenda and attachments necessary to provide a complete
Construction Contract for the Project.

Task 501

Task 502

Task 503

COORDINATION: Review approved preliminary design drawings with the Project Team and solicit revisions.
Incorporate any revisions and design refinements. Present proposed final design documents to the State/Client
Agency and the Department for their review at the 50 percent and 90 percent completion intervals and at such other
times as the Department deems necessary to completely develop and monitor the Project

Preside at all Project related meetings and prepare and distribute minutes of all meetings, reports of on-site
visitations, correspondence, memoranda, telephone, and other conversations or communications. Where essential or
significant information is established or evaluated and/or critical decisions are made, whether in meetings,
conversation or email correspondence, include that information or decisions in formal project correspondence and
distribute copies to the Project Team within two (2) business days of the date of occurrence, or include such
information and decisions in the immediately subsequent project meeting minutes. Meeting minutes shall be
distributed within five (5) business days of the meeting.

SPECIFICATIONS: Prepare final design specifications in the format defined below and with Phasing as appropriate
for the Project. Include a schedule of all required submittals, a construction materials testing schedule, and all other
necessary schedules. Specifications shall be coordinated with the final design architectural and/or engineering
drawings and shall be prepared in the 2004 MasterFormat QOutline by the Construction Specifications Institute
(C.S.1.). The final design architectural and/or engineering specifications shall clearly define the Project design and
construction requirements indicating the type and quality of materials, products, and workmanship.

Sustainable Design shall be used wherever possible by the Professional in their Project design. The United States
Green Building Council’s (USGBC) LEED Scorecard will be used as an index of the materials and design strategies
used in the Project but the USGBC certificate will not be required. Sustainable Design is defined in this Contract as
the Professional’s use of Project design resources with no negative impact to the natural ecosystems, an emphasis on
overall energy efficiency, recycling, reduction of waste, and achieving a net enhancement of the Project.

Performance specifications shall be used when feasible. If not, the Professional shall name at least three (3)
acceptable materials, products or systems and the specifications shall contain an "or equal” clause. Whenever
possible, recycled materials and/or Michigan-manufactured products shall be named and given first preference.
Proprietary specifications or allowances may be permitted with the Department's acceptance and written approval,
but only for special, unavoidable conditions. Provide Project specifications to the Department for procurement of
items to be pre-purchased through existing State contracts or separate bids. A list of building construction materials
and productions manufactured in Michigan may be obtained at http://www.michigan.gov/buymichiganfirst/0,1607,7-
225-48676-209976--,00.htmi.

CIVIL/SITE STAGING DESIGN: If the Professional did not obtain a site specific geotechnical testing program for
this Project and advise the Department during the Schematic Design Phase, they shall retain a civil/site survey
Consultant and a geotechnical testing Consultant and coordinate their proposed architectural and/or engineering
services to prepare and provide a preliminary geotechnical site investigation and site staging design as directly related
to the Project. Coordinate a site specific testing program to identify and/or confirm the Project site underground
conditions and to accurately specify the proposed construction contractual requirements. This includes, but is not
limited to access, traffic control, demolition, Soil Erosion and Sedimentation Control, engineered fill, utilities,
removal of obstructions/contaminations, borrow and spoil areas, bracing, shoring, waterproofing, dewatering,
dredging, and similar work. Determine and prepare a list of required civil/site drawings as related to the Project.
Hlustrate and coordinate any off-site work necessary for a completely functioning Project. Revise as required.
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Task 504

Task 505

Task 506

Task 507

Task 508

Task 509

Task 510

Soil Erosion and Sedimentation Control shall be implemented in accordance with the current edition of the
Department's compliance manual and 1994 PA 451, as amended — The Natural Resources Environmental Protection
Act, Part 91 — Soil Erosion and Sedimentation Control. Submit final civil/site design drawings depicting Soil
Erosion and Sedimentation Control measures to the Department’s Soil Erosion and Sedimentation Control Program
for review in accordance with 1994 PA 451, as amended.

STRUCTURAL.: Prepare and render complete structural final design documents.

MECHANICAL/HVAC/PLUMBING/UTILITIES: Prepare and render complete mechanical, plumbing, and utility
system final design documents.

ELECTRICAL: Prepare and render complete electrical system final design documents.

ARCHITECTURAL/ENGINEERING: Prepare and render complete architectural and/or engineering final design
documents. Assist the Department in the determination of and specification of furnishings, colors, and finish
selections if required in the defined Project.

DRAFTING: Prepare complete final design architectural and/or engineering drawings for Bidding Documents on
sheet size approved by Project Director using applicable State of Michigan standards as defined in the “Major Project
Design Manual for Professional Services Contractors and State/Client Agencies.” The Professional shall field-check
and verify the accuracy of all existing and proposed drawings and any data furnished by the Department, the
State/Client Agency or any other Project related source.

The Project Bidding Documents derived from the Final Design drawings shall be made available and converted if
necessary, to the AutoCAD computer drafting system. Bidding Documents shall be provided to the Department for
advertisement by the Department. One compact disc (CD) and one print copy for records retention, beyond review
and approval sets, of the Bidding Documents will also be provided.

The Project Contract Documents derived from the Project Bidding Documents shall be made available and converted
if necessary, to the AutoCAD computer drafting system. One compact disc (CD) and three signed and sealed print
copies (for records retention, Project Director, and provision to the Construction Contractor) beyond review and
approval sets, of the Contract Documents will also be provided. The signed and sealed print sets are the controlling
Contract Documents for this Project.

The software name and release number used to produce the Design Contract drawings will be clearly identified on the
compact disk (CD).

CHECKING CONTRACT DOCUMENTS: Check and coordinate all proposed Bidding and Contract Documents for
completeness and accuracy. Prepare Bidding and Contract Documents that will protect the Department from
unexpected construction cost increases, schedule delays or claims for reason of defective or incomplete rendering of
the Professional’s design, or for any delinquency by the Professional for performance of the professional design
services under this Contract. Check the adequacy of all spaces and clearances. Cross-check and coordinate the
requirements of all proposed final design drawings between the architectural and/or engineering design disciplines for
completeness, accuracy, and consistency, and conflict avoidance. Similarly, cross-check and coordinate all proposed
final design drawings against the Project specifications. Mark each drawing with the name of the checker and with
the written signature approval of the appropriate Professional “Key Principal Personnel/Employee.”

CONSTRUCTION CODES AND PERMITS: The Professional’s Contract Documents shall comply with the State of
Michigan Construction Code, 1972 PA 230, as amended, the State of Michigan Energy Code, the Americans With
Disabilities Act (ADA) Accessibility Guide requirements, the State of Michigan Barrier-Free Access Code
requirements, and all Project related construction code requirements in effect at the time of award of this Contract.
Assist the Department in obtaining approval of the Project and its design by appropriate governmental regulating
and/or code enforcement authorities.

Project Bidding Documents may not be advertised until plan review approval is obtained.

Except as otherwise provided for in this Contract, code compliance and plan review approval(s) shall be performed
by the Department of State Police, Fire Marshal Division, the Department of Licensing and Regulatory Affairs,
Bureau of Construction Codes, Plan Review Division. Code compliance and plan review approval fees shall be paid
by the Professional as a reimbursable expense, unless otherwise provided for.
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Submit all modeling, testing, design data, and appropriate drawings and applications for all permits, tests, and
approvals, which the Department is required to secure as a prerequisite authorization for the Project's approval.
Submit Soil Erosion and Sedimentation Control plans/drawings to the Department’s Soil Erosion and Sedimentation
Control Program as the enforcing authority for this Project, no later than at the 90 percent final design stage.

Provide energy efficient design features and summary calculations to demonstrate Project compliance with the State
of Michigan Energy Code requirements. Submit documents for review in a timely manner allowing appropriate time
for review/permitting processes by respective authorities, such that the Project schedule is not unnecessarily delayed.
Assist the State/Client Agency to secure any appropriate construction code waivers.

Incorporate all required modifications into the Bidding Documents. Follow through to ensure issuance of the
construction codes and permits approvals. Secure all required design approvals before submitting the final design
documents to the Project Team for the final design document review of Task 515. Any approval secured in initial
plan review and permitting does not relieve the Professional from complying with code official’s construction field
inspections enforcement requirements.

Task 511 CONSTRUCTION TESTING PROGRAM: Coordinate Project on-site survey and appropriate research to identify
site specific abnormal construction conditions. Coordinate site specific geotechnical testing program of areas,
consistent with the design and siting requirements. Identify and confirm the site underground conditions sufficiently
to accurately specify the construction contractual requirements. Establish the required construction quality control
and materials testing program. Define and specify the types of Project construction tests required, the approximate
quantities to be tested and the projected cost thereof. Prepare quality control and material testing services program
Bidding Documents for the construction quality control and material testing services. The Department will retain an
independent professional quality control and material testing services firm for the construction testing at the 50
percent completion review stage. Testing services shall be estimated and identified as an authorized reimbursable
expense item in this Contract.

Task 512 HAZARDOUS MATERIALS: Where the Project involves work in an existing building and/or utility system, assist
the Department to determine the scope of potential hazardous materials contamination that may require testing,
abatement and/or removal by the Department, prior to the renovation and/or during the new construction work of the
Project. Hazardous materials testing and removal for this Project will be performed by the Department by separate
Contract. Coordinate the professional design services of this Contract with any hazardous material removal services
required to implement this Project. Include for the Department's use, architectural and/or engineering drawings and
specifications for all restoration work necessary following completion of the removal/abatement Project. Revise the
final design drawings, specifications and schedule, if necessary, to reflect the impact of the hazardous material
removal/abatement on the existing State/Client Agency facility operations.

Task 513 DESIGN AND CONSTRUCTION BUDGET: The Professional shall be responsible for all costs incurred by it,
necessitated by for rebidding a Project if it is over Budget due to their design. Submit in writing the itemized
estimate of the construction costs with each final design review. Include all construction Bid packaging and Phasing.
Determine the amount and adequacy of any construction contingency. Upon submittal of the 90 percent complete
final design documents, confirm an accurate itemized construction cost estimate in writing to the Department.
Confirm that the total Project construction cost is predicted to be within the Project Budget.

Notify the Department in writing if it becomes evident during the final design phase that the Project cannot be
constructed within the Professional’s estimated construction Budget. Unless the Department determines the problem
to be outside the control or responsibility of the Professional, the Professional shall revise their final design drawings
and specifications to produce a complete design for the Project within the Professional’s original estimated
construction Budget cost, and will otherwise be responsible for any costs incurred by the Department in rebidding the
Project.

Assist the Department to rebid the Project in accordance with the Task 516 construction bidding/contracting
procedures.

Task 514 CONSTRUCTION SCHEDULE: Determine the appropriate proposed construction schedule to be part of the
Construction Contract. Give consideration to all principal influencing factors, including, but not limited to, current
and projected material delivery times, local labor contract periods, and other historical principal causes of delays.

Task 515 FINAL DESIGN BIDDING DOCUMENTS REVIEW: Provide complete final design documents review. When the
final design is 50 percent complete, submit the final design documents to the Project team for their review. If the final
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Task 516

Task 517

design appears to exceed the Project Budget, review with the Department all cost reduction design options.
Incorporate at 90 percent completion, all required design modifications applicable to the Project, and resubmit to the
Project Director. Confirm in writing that the requirements of Tasks 509 and 510 have been met.

Submit 100 percent complete sets of Bidding Documents to the Project Team for their final review. Submit final
design documents first to the State/Client Agency for their final design review of the programmatic design
conformance. Submit Bidding Documents to the Department for their review and revise as necessary to incorporate
all review comments required for Department written acceptance of the Bidding Documents.

CONSTRUCTION BIDDING AND CONTRACTING: Assist the Department in the construction bidding and
contracting process. The State of Michigan will advertise for bids on-line and award and hold the Construction
Contract. Prepare and distribute Bidding Documents and instructions as required to accommodate predetermined
construction Bid packages and/or Phases. Maintain a construction Bidders' list. Conduct pre-bid meetings and issue
pre-bid meeting minutes and bidder’s lists. Issue Addenda to all construction Bidders as required. Include in each
Addendum complete specifications for the Project, if such specifications are not part of the Bidding Documents.

The Professional will be compensated by the Department with a Contract Change Order for providing the
professional services necessary to rebid the Project for reason of defaulted or disqualified construction Bidder(s) or
unacceptable price range as required by the design and construction Budget text of Task 513. The Professional’s
construction bidding and contracting procedure services for Task 516 are not complete until: (1) The lowest
responsive, responsible qualified construction Bidder’s Bid has been selected and accepted by the Department; and
(2) The lowest responsive, responsible qualified construction Bidder's Construction Contract has been executed.

Construction Bid Evaluation and Recommendation of Construction Contract Awards: Review and evaluate the
submitted construction Bids. Provide the Department with a written recommendation for the apparent lowest
responsive, responsible qualified construction Bidder for the Project Construction Contract award(s) within five (5)
business days of the date of the Department’s construction Bid opening. Exempt from recommendation any firm that
in the Professional’s opinion is unqualified for the Project (documentation required) or that the Professional has a
business association with on this Project, and any firm, that the Professional has used in preparation of the Contract
Documents or for any estimating work related to the Project.

The Professional shall conduct pre-contract meetings with responsive, responsible qualified construction Bidder(s) to
review the following items: (1) Understanding of the design intent of the Contract Documents; and (2) To advise and
assist the Construction Contractor(s) in understanding the requirements of the Department’s standard form of
Construction Contract Documents, Project scope of work, and its Construction Contract award procedures.

Unless otherwise designated in the Department’s Notice of Intent to Award letter to the recommended Construction
Contractor, within fifteen (15) calendar days from the date that the Notice of Intent to Award letter was mailed to the
Construction Contractor, the Construction Contractor recommended for the award of the Construction Contract shall
(a) Fill out and execute the Department’s, MICHSPEC 2001 Edition of the Owner and Contractor Standard
Construction Contract and General Conditions for Construction (Long Form)” standard form documents Section
00500, Contract Agreement and the Section 00800, Supplementary Conditions, in triplicate; (b) Execute Section
00610, Performance Bond, and the Section 00620, Payment Bond (and attach to each bond a separate, certified copy
of Power of Attorney); and (c) Return to the Department, the Construction Contractor’s executed Section 00500,
Contract Agreement, Section 00610, Performance Bond, and Section 00620, Payment Bond forms, evidence of
Certificates of Insurance and any other legal documents required for submittal by the Department’s, Notice of Intent
to Award letter.

FINAL DESIGN CORRECTION PROCEDURES: Correct at no additional cost to the Department any design errors
or omissions and/or other Project related deficiencies identified during the 600 and 700 Construction Phase. All
reproduction costs for design interpretations, clarifications, and Bulletins related to the Professional’s final design
errors or omissions and similar or avoidable costs shall be accounted as part of the Professional’s calculated hourly
billing rates. Provide design clarifications and interpretations of the Contract Documents requirements necessary to:
(1) Adequately describe the Project work; (2) Adapt architectural and/or engineering final design documents during
construction to accommodate field conditions identified during construction; (3) Refine design details that are not
feasible and identified during construction; and (4) Comply with current construction/building codes, and all other
Project related design and construction matters as may be necessary to produce a complete Project.

Design Interpretations and Clarifications: For elements of construction having no change in cost to the State the
Professional will: (1) Provide instructions, and/or design interpretations and clarifications for design details within

five (5) business days of the Construction Contractor's request, record same, in writing; and (2) Revise the
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Professional’s original final design architectural and/or engineering drawings and specifications as appropriate to the
Project. Marking and initialing of drawings is not an acceptable form of written instruction.

Bulletin Authorization: Request authorization from the Project Director to issue each individual Bulletin. The
Professional’s Bulletin Authorization request will: (1) Identify the problem requiring the change; (2) Describe
clearly if such problem arises from the architectural and/or engineering final design errors or omissions; (3) Identify
the anticipated design cost and the estimated construction cost to implement the change(s); and (4) Describe clearly
in the Professional’s opinion which part, if any, of the design and/or construction costs are the obligation of the State,
the Professional or the Construction Contractor. Include a Contract Modification request for any work outside the
Project. Identify any anticipated Project design or construction schedule implications.

Bulletins: Al reproduction costs for design interpretations and clarifications and Bulletins related to the
Professional’s architectural and/or engineering final design errors or omissions and similar or avoidable costs shall be
accounted as part of the Professional’s calculated hourly billing rates. Describe, by Bulletin, design revisions
necessary to correct the architectural and/or engineering final design errors or omissions, to address previously
unidentified on-site field design conditions, to reduce costs and for all other matters approved by the Department
involving costs or credit to the State. Postponement of action on items in order to accumulate multi-item Bulletins is
not permitted.

Prepare and issue Bulletins within ten (10) business days of receipt of the Department's authorization. Bulletins shall
be in such form and detail as the Department may prescribe. The Professional shall incorporate all accepted Bulletin
revisions or design interpretations into the appropriate originals of all applicable Contract Documents. Such revised
drawings and specifications shall be issued as part of Bulletins. Each Bulletin shall prescribe a time schedule for the
Construction Contractor's response. Provide up to five (5) copies of each Bulletin to the Department and distribute as
the Department may direct. Provide the Construction Contractor with the following number of Bulletin copies: (1)
For construction costs less than one (1) million dollars, provide two (2) copies; and (2) All others, provide five (5)
copies.

Evaluate the Construction Contractor's price quotation(s) and review and attempt to negotiate with the Construction
Contractor to provide the Department with costs that are consistent with the value of the Project Bulletin(s).
Recommend appropriate action to the Department regarding the Construction Contractor's quotations within five (5)
business days of receipt thereof.

PHASE 600 - CONSTRUCTION ADMINISTRATION - OFFICE SERVICES

During the construction Phase of this Project, the “DMB-460, Project Procedures” documents package shall be used by the
Professional in the administration of this Contract.

The Professional shall use the “DMB-452, The Professional’s Inspection Record” for all on-site Inspection visits to the Project site.
The form shall be completed and signed by the Professional and compiled monthly with the original form document sent to the
Department’s, Project Director and a copy sent to the Construction Contractor. The on-site Inspection record standard document form
shall be completed and accompany the Professional’s monthly payment request.

The Professional shall provide all required construction administration services and timely professional and administrative initiatives
as the circumstances of the Project construction may require in order to allow the design intent requirements of the Professional’s
Contract Documents to be successfully implemented into a completed Project through the Construction Contractor’s completion of the
Construction Contract work.

In observed cases which may involve danger to human life, immediate safety hazards to personnel, existing or impending damage to
the Project, to State/Client Agency property or to other property; as may be impacted by the Project, the Professional shall inform the
Construction Contractor(s) of the situation and their observations. The Professional shall immediately record and report such
situations to the Department and certify any accrued Project costs in writing.

The Professional shall have access to the Construction Contractor(s) work at all times.
Establish and maintain effective construction administration office procedures, systems and records to progressively, and exclusively,

manage and control the Professional’s obligations, commitments, achievements and expenditures under this construction Phase
administration.
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Monitor the quality and progress of the Project construction Phase work. Maintain all necessary Project records, provide on-site
visitation reports, and provide all administrative office action as may be necessary to inform the Construction Contractor(s), in writing,
with respect to their compliance with the design intent of the Contract Documents.

Advise and assist the Department in taking all practical steps necessary to address and complete the Project in the event of
performance delays or defaults by the Construction Contractor(s).

Task 601

Task 602

Task 603

COORDINATION: Coordinate the Professional’s staff, Consultants, and all other Project related resources.

Preside at all Project related meetings and prepare and distribute minutes of all meetings, reports of on-site
visitations, correspondence, memoranda, telephone, and other conversations or communications. Where essential or
significant information is established or evaluated and/or critical decisions are made, whether in meetings,
conversation or email correspondence, include that information or decisions in formal project correspondence and
distribute copies to the Project Team within two (2) business days of the date of occurrence, or include such
information and decisions in the immediately subsequent project meeting minutes. Meeting minutes shall be
distributed within five (5) business days of the meeting.

SHOP DRAWINGS, SUBMITTALS, and APPROVALS: Monitor, evaluate, and provide administrative action as
necessary to achieve timely processing of shop drawings and such other submittals and approvals that are the
responsibility of the Professional. Maintain a record of all required, received, rejected, and approved submittals of
shop drawings, color/material samples, finishes, and other items requiring the Professional’s approval. Notify the
Construction Contractor(s), in writing, (copy to the Department) of delinquent submittals, the consequences of such
delays, and prescribe a time schedule for their submittal/resubmittal, which will not jeopardize the Construction
Contract completion date.

No design revisions will be made as part of the Professional’s review and approval of shop drawings, or other
submittals. In addition to all other functions, the Professional’s approval of shop drawings shall verify the submittals
furnished by the Construction Contractor(s) conforms to the design intent of the Professional’s Contract
Documents/architectural and/or engineering drawings and specifications requirements. Provide written approval or
rejection of shop drawings within ten (10) business days of receipt in the Professional’s office. Provide and
distribute up to five (5) copies of approved submittals as directed by the Department.

PAYMENT PROCEDURES: Monitor, evaluate, and provide timely administrative action, as necessary, to certify or
reject, as appropriate, and process the Construction Contractor's schedule of costs and monthly submitted payment
requests.

Payment by the State of Michigan to the Construction Contractor shall be based on the Construction Contractor’s
approved completion of Contract work performed prior to the date of each monthly submitted payment request.
Payment to the Construction Contractor for each monthly submitted payment request invoice shall be made to the
Construction Contractor within thirty (30) consecutive calendar days following the Department’s receipt and
approval of an approved payment request invoice from the Professional. Certification or rejection of all submitted
payment requests will be made by the Professional, in writing, within ten (10) business days of receipt in the
Professional’s office. The Professional shall certify to the Department, in writing, the dollar amount the Professional
determines to be due to the Construction Contractor for their monthly submitted payment request or the Professional
shall return the payment request to the Construction Contractor indicating the specific reasons in writing for rejecting
the Construction Contractor’s monthly submitted payment request certification.

Issue an appropriate certificate for payment only pursuant to a correctly prepared and accurate payment request and
only for acceptable Project work. Payment certification shall constitute a written representation by the Professional,
to the Department, that based on their Construction Administration on-site field Inspections, and the Professional's
evaluations of field reports, test results, and other appropriate and available factors, the quantity and quality of
Project work for which the payment request is certified has been accomplished by the Construction Contractor in
accordance with the design intent of the - Contract Documents and that the payment request is consistent with the
quantity and quality of acceptable Project work in place, and that the acceptable materials are properly stored on-site
and/or off-site.

No payment request certificate shall be submitted that requests payment for disputed Project work or any Project
work showing deficient test results. No payment request certificate may be submitted after the Construction Contract
completion date which does not provide for withholding of assessable and/or projected liquidated damages. Pursuant
to the Department's notification, the Professional’s certification shall reduce from the amount earned, two (2) times
the amount of any current prevailing wage rate payment deficiency, as certified by the Department of Licensing and
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Task 604

Task 605

Regulatory Affairs, Wage and Hour Division against the Construction Contractor or any subcontractor or supplier
thereof. Payment request rejections shall be accompanied with a written explanation and a copy shall be submitted to
the Project Director and Department Field Representative.

CONSTRUCTION SCHEDULE PROGRESS: Monitor, evaluate, and provide timely administrative action, as
necessary, to determine whether the Construction Contractor's construction work schedule and progress appear to be
adequate to achieve the Project on time and on schedule. Notify the Department, in writing, within three (3) business
days of receipt of the Construction Contractor’s proposed Project construction schedule, or amendments thereto, if in
the Professional’s opinion such construction schedule will produce the Project within the allotted Construction
Contract completion time. Notify the Construction Contractor and the Department, in writing, if in the Professional’s
opinion such schedule should be accepted or rejected. Revise the construction schedule of Task 514 to show that the
proposed on-site visitations of Tasks 703-706 are consistent with the actual events of the Project construction
schedule.

Give prompt, written notification to the Construction Contractor(s) and to the Department of inadequate construction
schedule progress. Unless the Department determines that the needs of the Project require other action the
Professional shall proceed as follows: (1) Investigate at the time of occurrence, any areas of inadequate progress
whose consequence may be a delay in, or increased cost for, a work item; (2) Notify the Construction Contractor(s)
and the Department of the Professional’s opinion of the problem and responsibility for the delay and costs. Advise
whether the delay in any work may result in delays in the Construction Contract completion date; and (3) Advise the
Construction Contractor(s) and the Department, in writing, of recommended action(s) by respective parties necessary
to facilitate actions by the Construction Contractor to complete the Project construction on schedule.

Bulletin Costs: During the 600 and 700 Construction Phase, review and evaluate the Construction Contractor's
quotations for Bulletin work. Negotiate as appropriate to assure the Department's costs commensurate with the actual
value of the Project work. Provide the Department with written recommendation(s) within five (5) business days of
receipt of the quotation.

Evaluate any documentable impact on the Project construction schedule claimed by the Construction Contractor(s)
arising from Bulletin work. Provide appropriate and timely action under terms allowable under the Construction
Contract, to implement any Bulletin work which the Professional and the Department consider critical to the Project
construction schedule, but whose cost is disputed.

Within ten (10) business days of its receipt, evaluate and provide the Department with appropriate written
recommendations, along with an analysis of any request by the Construction Contractor(s) for a time extension of
their Construction Contract completion date. No recommendation for a Construction Contract time extension may be
submitted to the Department which is not substantiated by the Professional’s technical review and evaluation of the
Project construction schedule showing critical path work, noncritical path work, and float time for the complete
Project and any work at issue and having such detail as to clearly document the Construction Contractor's claim. Any
recommendation for a time extension of the Construction Contractor’s Contract completion date must include a
complete analysis of all direct and indirect costs of the Construction Contractor, the Professional, and the Department
regarding the time extension. Where the Project is not substantially complete on the Construction Contract
completion date, notify the Construction Contractor and the Department, in writing, of the expiration of the
Construction Contract completion date and of the assessment and/or withholding of liquidated damages.

CONSTRUCTION TESTING PROGRAM: Monitor, evaluate, and provide timely administrative action as may be
required in response to the results of the construction quality control and material testing program. In circumstances
where the testing is not provided by the Department, evaluate and approve, or disapprove the Construction
Contractor(s) work plan for providing all construction test reports. Provide the Construction Contractor(s) and the
Department with written evaluation of all construction test reports, copies of construction test reports, marked with
the Professional’s approval or disapproval within five (5) business days of receipt of the report. Within five (5)
business days of the receipt of any construction test reports not meeting the Construction Contract requirements direct
the Construction Contractor(s), in writing, to take appropriate, corrective, or replacement measures within a
prescribed time. Follow up, as appropriate, to require the Construction Contractor(s) to achieve the design intent of
the Professional’s Contract Documents and avoid delays to any element of work which may, in the Professional’s
opinion, result in a delay in the Construction Contract completion date. Notify the Construction Contractor, in
writing, of any delinquent corrections/replacement and take administrative action in accordance with the Construction
Contractor performance text of Task 606.
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Task 606

Task 607

Task 608

CONSTRUCTION CONTRACTOR PERFORMANCE: Throughout the execution of the Project Construction
Contract, monitor and evaluate the Construction Contractor(s) performance and quality assurance procedures and
provide timely, administrative action to cause the Construction Contractor(s) to correct their construction
deficiencies. With the Department's concurrence, the Professional may direct, in writing, the exposure and testing of
any Project construction work, already in place or covered, which the Professional, and/or the Department, believes
may not meet the design intent of the Professional’s Contract Documents.

Notify the Construction Contractor, and the Department, in writing, within five (5) business days of its identification,
of any aspect of the Construction Contractor's performance which is inconsistent with the Contract Documents or
which, in the Professional’s opinion, is inconsistent with the design intent of the Professional’s Contract Documents.
Prescribe a reasonable time for correction which will not jeopardize the Project construction schedule completion
date. Exert all practical administrative means necessary to require the Construction Contractor to perform as required
by their Construction Contract to meet the design intent of the Professional’s Contract Documents/architectural
and/or engineering drawings and specifications requirements.

Deficient Performance: Upon identification of deficient performance, where the Project Construction Contractor
fails to provide timely or acceptable performance, the Professional shall proceed as follows: (1) Notify within three
(3) business days the Department, the Construction Contractor and any affected surety, in writing, and by registered
mail delivery, of the potential for the Construction Contractor’s default action and the Professional’s
recommendation; (2) Identify applicable Construction Contract references, with design interpretation of such
references, and clearly explain where the Construction Contractor's performance fails to meet the design intent of the
Professional’s Contract Documents; and (3) Specify a time and date for the Construction Contractor to begin active
and continuous work towards Contract compliance and a specific time and date for completion.

Potential Default: Upon notification by the Department of potential default by the Construction Contractor, where
the Project Construction Contractor fails to adequately perform, the Professional shall proceed as follows:
(1) Document the potential default, in writing, to the Construction Contractor, the Construction Contractor's surety
and the Department; (2) Provide an explanation of the consequences of the potential default to the Project; (3)
Provide the Department with a complete set of Project record documentation necessary to assist the Department in
the legal implementation of the Construction Contractor’s default action; (4) Establish an appropriate amount and
withhold from payment certification of the associated line item, include a retainage consisting of any costs expended
for testing and other investigations necessary to establish unsatisfactory performance plus a contingency amount,
adequate for the Department to correct such unacceptable performance by means other than the Construction
Contractor; and (5) Notify the Construction Contractor and their surety, in writing, of the withholding.

Default: Upon notification of the Project Construction Contractor's default, the Professional shall proceed as follows:
(1) Identify the extent of defaulted and/or remaining Project work; (2) Recommend a procedural program for the
Department to achieve the defaulted work within the remaining Project construction time schedule if possible; and (3)
Provide modified Bidding Documents that will allow the Department to rebid the remaining portion of work using the
Professional’s recommendations. The Professional will be compensated by the Department with a Contract Change
Order for providing the defaulted Construction Contractor assistance service.

PUNCH LIST PROCEDURES: Prepare and distribute Punch Lists for each Construction Contract. Prescribe a
reasonable time schedule for completion of all construction Punch List items and identify an amount to be withheld
from payment consisting of a minimum of two (2) times the estimated value of the unacceptable construction work
plus an amount sufficient to assure the Department sufficient funds to cover all costs as may become necessary to
complete the remaining delinquent work. Distribute Punch Lists within five (5) business days of the final Inspection.
Notify the Construction Contractor of any delinquent Punch List construction corrections and take appropriate action
in accordance with Tasks 604 and 606.

CLAIMS: Evaluate and respond to any claims (in whole or in part) against the Department within five (5) business
days of the receipt of such claim, in the Professional’s office. Where any element of claims or subsequent litigation,
are based, in whole or in part, upon any deficiency or delinquency in the Professional’s services, the Professional
shall provide, in a timely manner, all professional services necessary to defend the claim issue(s). No payment will
be due for claim defense services accumulated under this Task until settlement or judgment of litigation concludes
the claim issue. The claim settlement or judgment decision will be used as the basis for determining the
Professional’s obligation, if any, for the costs of such professional services and/or for any costs incurred by the
Department for which performance by the Professional may be responsible or contributory. Billing under this claims
Task will be in accordance with an appropriate Contract Modification and/or Contract Change Order.
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Task 609 AS-BUILT DOCUMENTS: Within ninety (90) consecutive calendar days after receipt of properly prepared an
submitted Construction Contractor annotated as-built documents, incorporate and render them into the Professional’s
original Contract Documents for as-built documents. The Professional shall provide the Project Director with the
following two (2) types of deliverable as-built documents for Project close-out: (1) One (1) set of
legible/reproducible mylars completely updated, as-built original tracings of the Contract Documents/architectural
and/or engineering drawings; and (2) Two (2) sets of completely updated as-built, close-out documents of the Project
Contract Documents/architectural and/or engineering drawings on compact disks (CD’s) in Auto CAD format that is
“Auto CAD readable” and conforms to the American Institute of Architects (AIA) National CAD Standard format.

The as-built documents shall depict all construction modifications, additions, and deletions made either by
Addendum, Bulletin, supplemental written instructions, and the written notations shown on the Construction
Contractor's as-built drawings. The Professional’s as-built architectural and engineering drawings shall be of such
clarity, detail, and completeness that reference to other documents will not be required to describe or depict, the
Project. The as-built documents shall be free of the Professional’s original architectural and/or engineering final
design errors and omissions. The Professional shall revise the final design as-built drawings as necessary to
incorporate all requested Department revisions as required for the Department’s formal written acceptance and
approval of the Project as-built drawings and the Project final on-site Inspection. The Professional’s services for the
Task 609, As-Built Documents are not complete until: (1) The as-built architectural and engineering drawings have
been verified, in writing, by the Professional to the Project Director as being accurate and complete; and (2) The as-
built architectural and engineering drawings have been turned over and accepted by the Department’s, Project
Director in writing.

Task 610 CLOSE-OUT PROCEDURES: Maintain for the Project record a schedule of the Construction Contractor's required
submittals for Project close-out. Review and approve or reject all submittals as appropriate. Within ninety (90)
consecutive calendar days after Substantial Completion of the Project, after building or Project occupancy, verify to
the Department’s, Project Director in writing, that the following documents have been received: (1.) All Project code
compliance approvals; (2.) Final Inspections; (3.) Final occupancy permits; (4.) Construction Contractor’s as-built
final design marked-up architectural and engineering drawings; (5.) Copies of “Operation and Maintenance Manuals”
of the Project systems; and (6.) Equipment warranties and guarantees.

Provide to the Project Director, within ninety (90) consecutive calendar days after Substantial Completion of the
Project, three (3) copies of "Operation and Maintenance Manuals" of the Project systems and equipment. These
close-out manuals shall include copies of reduced size, as-built architectural and engineering drawings,
specifications, and all instructions published or furnished by respective manufacturers, construction code compliance
certificates, equipment warranties, and guarantees. The manuals shall also include a complete description of the
Professional’s Final Design intent concepts, operation, and required maintenance of each system. Participate in the
Construction Contractor's start-up and in the training instruction of State/Client Agency personnel in the operation
and use of the Project systems.

PHASE 700 - CONSTRUCTION ADMINISTRATION - FIELD SERVICES

The Department may provide full or part-time Department Field Representatives to monitor the coordination and progress of the
services of the Professional and the Project work of the Construction Contractor(s). Such Inspections may generate reports, minutes of
meetings, notes and documents, which will be available to, and may be useful for, the Professional. These Department Field
Representatives will be under the direction of the Project Director. The Project Director, or Department Field Representative, has the
authority to require the Professional to respond to and resolve design related problems, construction field problems and to attend
Project related meetings. Unless delegated by specific written notice from the Department, the Department Field Representative does
not have any authority to order any changes in the Project scope of work or authorize any adjustments in Contract price or Contract
time.

The Professional shall provide sufficient field Inspections of the Project to administer the construction Phase field services and its
related construction Phase administration office services, as directly related to the degree of Project complexity and, up to and
including full-time field Inspections. The construction field Inspections shall occur as the construction on-site field conditions and the
Project may require and during the regularly scheduled monthly progress and payment meetings. The Professional shall use for their
construction field Inspection services, only personnel having such professional expertise, experience, authority, and compatibility with
departmental procedures as the Department may approve. The Professional agrees that such characteristics are essential for the
successful completion of the Project. Such individuals shall be replaced for cause where the Department determines and notifies the
Professional, in writing, of their unacceptable performance.
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The Professional shall review the Project construction work in place and that sequentially planned. The Professional shall determine
whether the actual Project construction schedule progress appears to be in accordance with the approved Project construction schedule
and whether the quality of the work appeafs to be in accordance with the design intent of the Professional’s Phase 500 - Contract
Documents/architectural and/or engineering drawings and specifications requirements and are without apparent defects or deficiencies.
No on-site advertising by, or of, the Professional or Project signs other than those appropriate to locate an approved field office will
be permitted.

Task 701 COORDINATION: Coordinate the Professional’s staff, Consultant firm’s staff, Construction Contractors and all
other Project related resources.

Task 702 PRECONSTRUCTION MEETING: Preside at and record preconstruction/organizational meetings for each
Construction Contract. Issue meeting minutes.

Task 703 CONSTRUCTION INSPECTIONS: The Professional and their Consultants shall conduct, and record the principal
events and status of the work of all scheduled and other on-site Project activities. The construction field Inspections
shall occur as the field conditions and the Project may require and during the regularly scheduled monthly progress
and payment meetings. All construction progress Inspections shall be recorded in the form of a written report to the
Department and the Construction Contractor within five (5) business days of the Project construction progress
Inspection. The purpose of such Inspection/visitations includes, but is not limited to: (1) Achieve and maintain a
working familiarity with the status, quantity, and quality of the Project construction work in place; (2) Determine if
the actual Project construction schedule progress is in accordance with the approved Project construction schedule;
(3) Review the installation and determine the acceptability of preparations for, and installation of, pending critical
construction components and activities; and (4) The Inspection of Project construction work completed or in progress
by the Construction Contractor to determine and verify, in writing, to the Department’s, Project Director and their
Department Field Representative that the quantity and quality of all Project construction work is in accordance with
the design intent of the Professional’s Phase 500 - Contract Documents/architectural and/or engineering drawings and
specifications requirements.

Task 704 PROBLEM SOLVING MEETINGS: Conduct and record problem solving meetings between the Professional and
the Professional’s Consultants, the Construction Contractor(s), their subcontractors, the Department, the Project
Director and their Department Field Representative, and any construction managers and other affected parties on-site
or elsewhere to assess the construction work progress, and provide design interpretation decisions to resolve
problems affecting the construction work. These problem solving meetings shall be scheduled as the construction
field conditions and the Project may require, and/or shall be at such time as the Construction Contractor(s), the
Professional, the Department, the Project Director, Department Field Representative and any construction manager
agree is appropriate to the Project construction work progress. Non-scheduled or emergency meetings shall be held
at such time as necessary to maintain the schedule of various work items and to avoid delays in the Construction
Contract completion date.

Task 705 PROGRESS MEETINGS: Conduct and record monthly scheduled Project construction progress meetings with the
Project Director, Department Field Representative, the State/Client Agency, the Construction Contractor(s), and any
construction manager. Assess Project construction work progress and provide timely, administrative actions as
necessary to maintain the Project construction work on schedule and respond to and resolve all design related and
construction items affecting the Project construction cost and be in comphance with the design intent of the Contract
Documents, in accordance with Tasks 513 and 514.

Task 706 FINAL PROJECT INSPECTION: Conduct final construction field Inspections of the Project, in concert with the
Construction Contractor(s), the Project Director, Department Field Representative, the State/Client Agency and any
construction manager. Final Project field Inspections shall be conducted to witness and record equipment start-up and
all testing, to verify, in writing, that each Construction Contractor has achieved Substantial Completion, to prepare
Punch List(s) items, and to determine the status of any part of the Project construction work where the Department
intends to take beneficial use or occupancy. Verify to the Project Director and Department Field Representative, in
writing, the completeness and accuracy of the Construction Contractor’s as-built drawings during the Project
construction Phase field Inspection(s) and identify any corrections required. The Professional shall revise the final
as-built drawings as necessary to incorporate all requested Department revisions as required for the Department’s
formal written acceptance and approval of the Project as-built drawings and the Project final Inspection. Determine
to the extent possible that the Project has been constructed in accordance with the design intent of the Professional’s
Phase 500 - Contract Documents/architectural and/or engineering drawings and specifications requirements and that
all equipment and systems function without defects.
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ARTICLE 11
COMPENSATION

In consideration of the performance of this Contract, the Department agrees to pay the Professional, as compensation for professional
services, an hourly billing rate for each employee providing a direct service to this Project, on a not-to-exceed basis as specified herein,
subject to subsequent modification mutually agreeable to the parties hereto; provided, however, the Professional may not incur costs,
or bill the Department, for professional services in excess of the estimates established for this Project without the prior written
agreement of the Department. The attached proposal prepared by the Professional in response to the Request For Proposal, by the
Owner, may describe methodology, services, schedule, and other aspects of the work to be performed under the Contract but does not
supersede the Contract.

Compensation to the Professional shall be on an hourly billing rate basis for professional services rendered by salaried and non-
salaried professional, technical and technical, support employees, except for any authorized reimbursable expenses provided for in this
Contract. Total compensation for any Phase shall not exceed the amount authorized for that Phase, unless authorized in writing by the
Department's approved Contract Change Order. Professional services shall not be performed and no Project expense shall be incurred
by the Professional prior to the issuance of a written and signed Professional Services Contract and a DMB Form 402 - Contract Order
by the Department to the Professional, authorizing the Professional to start the Project work.

The preparation of Bulletins and Contract Change Orders resulting from increases in the Project scope of work or previously unknown
on-site field conditions will be compensated to the Professional, as approved by the Project Director, on an hourly billing rate basis in
accordance with this article. This compensation shall not exceed seven and half percent (7.5%) of the Construction Contractor’s
quotation for the Bulletin or Contract Change Order or an amount mutually agreed upon by the Professional and the Project Director.

The Professional shall provide, at no additional compensation, professional services necessary to respond to and resolve all
Construction Contractor design related claims arising wholly or in part from the Professional’s Contract Documents errors or
omissions or other aspects of the Project’s design or the Professional’s performance which are inconsistent with the Professional or
Construction Contract.

Reproduction costs for the Professional firm’s interpretations, study/design clarifications, and Bulletins necessary to achieve the
Contract scope of work final design requirements is not allowable for reimbursement and shall be accounted as part of the Professional
firm’s lump sum fee of this Contract.

21 PREMIUM TIME/OVERTIME: This Contract anticipates that no premium or overtime is required to achieve this Project's
scope of work. No compensation will be allowed to the Professional for any premium or overtime cost incurred to achieve
the Project schedule of this Contract, unless directed in writing by the Project Director.

2.2 EMPLOYEE HOURLY BILLING RATES: Hourly billing rates will include all direct and indirect monetary costs to the State
for the Professional's services under this Contract other than the authorized and approved reimbursements. Hourly billing
rates shall be based on the Professional’s documented historical operating expenses and adjusted for Project specific costs. In
no case shall this documentation period include more than eighteen (18) months prior to the date of award of this Contract.
The Professional may not provide different hourly billing rates for the same individual for different Phases.

No lump-sum subcontracts for the professional services of any employee may be billed against this Contract. Any employee
associated with this Project who performs the professional services of a subordinate or of a position classification having a
lower classification/pay range shall be accounted and paid for at the lower hourly billing pay rate. The hourly billing rate
charge of any employee may be changed by the Professional with a written and Department approved Contract Modification
during the life of this Contract to account for normal personnel pay increases.

Hourly billing rates include, but are not limited to: Overhead items such as employee fringe benefits, vacations, sick leave,
insurance, taxes, pension funds, retirement plans, meals, lodging, and all Project related travel expenses for Projects less than
one-hundred (100) miles in each direction from the Professional’s Michigan office, computer costs/operating costs and time,
telephone, telephone-related services, and all reproduction services (except Contract Bidding Documents).

The hourly billing rate also includes all reproduction costs for design interpretations, study/design clarifications and Bulletins
related to design errors or omissions, construction code compliance (precipitating either from design code compliance and
plan review, design interpretations, or construction on-site/field Inspections), and all similar, or avoidable costs shall be
accounted as part of the Professional’s calculated hourly billing rate. All postage, mail, or other shipping or delivery services,
acquisition, bad debts, previous business losses, employment fees, depreciation, and operating costs for equipment, including
computer design and/or computer drafting systems, and any specialized testing equipment are to be included. The hourly
billing rate shall include, without exception, secretarial, computer/typing/word processing, editing, and clerical services
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utilized in any way for the Project as well as other non-technical and/or overhead employees. The hourly billing rate also
includes all profit without regard to its form or distribution.

Items not allowable as part of the Professional’s calculated hourly billing rate include, but are not limited to: Any costs
associated with litigation and settlements for the Professional, or other liability suits, out-of-state offices, and associated
travel, bonuses, profit sharing, premium/overtime costs, public relations, entertainment, business promotion, contributions,
and various speculative allowances. '

The hourly billing rate for the Professional may not be applied to the work of the Professional’s Consultant's staff. Each
Consultant firm must submit a separate hourly billing rate with proper documentation for the Consultant services they will
provide as part of the Proposal. The hourly billing rate of the respective Consultant firm shall be used for that Consultant
firm's personnel only. The Professional may propose a moderate mark-up to their Consultant firm’s charges. The
Professional’s Consultant services shall be billed as an authorized reimbursable expense item at a direct cost times the Firm’s
mark-up percentage accepted by the Department.

2.3 RANGE OF EMPLOYEE HOURLY BILLING RATES: The Professional shall identify the service being provided and
include the Professional’s or Consultant’s employee(s) full names and position classifications for the Project and their current
hourly billing rates at the beginning and at the anticipated end of the Project. This hourly billing rate range shall reflect any
anticipated pay increases over the life of the Contract. The range of hourly billing rates for any employee position or
classification may not be changed without an approved Contract Modification.

24 DIRECT COST REIMBURSEMENT ITEMS: The Professional’s Consultant services and authorized reimbursable expenses
shall be treated as an authorized reimbursable expense item at a direct cost times the firm’s mark-up percentage amount
approved by the Department. Reimbursement of authorized expense items at direct cost times the firm’s mark-up percentage
amount is intended only as a means to compensate the Professional for their direct costs. The Professional shall be
responsible for the selection of the supplier of their professional services or materials, the coordination, adequacy and
application of their professional services, whether provided by the Professional’s staff or provided by their Consultant, any
Project costs that exceed the Contract per Phase reimbursement Budget.

Project related travel expenses (mileage, meals, lodging) for Projects more than one-hundred (100) miles in one-way from the
Professional’s Michigan office shall be treated as an authorized reimbursable expense at the State of Michigan’s current travel rates.

Unless authorized elsewhere in this Contract, direct cost reimbursement items shall be limited to the actual cost of printing and
reproduction of project deliverables such as Final Study Reports, Surveys, Bidding Documents, and U.S. Mail regular shipping postage
of the project deliverables listed above. In addition, direct cost reimbursement items may include soil borings, site surveys and any
required laboratory testing, Design Code Compliance and Plan Review Approval Fees by the licensing agency; reproduction of
documents for legislative presentation, artistic productions, mobilization of testing equipment, laboratory costs for testing samples,
per-linear-foot cost of soil borings and specialized inspections of the structural, mechanical, electrical, chemical or other essential
components of the Project.

Compensation for this Contract shall not exceed the amounts per Project Phase shown in the attached Contract Order unless authorized
by a Department approved Contract Modification. It shall be the Professional’s responsibility to carefully monitor their and their
Consultant firms Project costs, activities, and progress and to give the Project Director timely notification of any justifiable need to
increase the authorized fee. The Professional may not proceed with professional services that have not been authorized by the Project
Director and shall immediately notify the Project Director if such services have been requested or have become necessary.

Identification of Professional and Consultant staff, hourly billable rates, and an itemized list per Project Phase of authorized direct cost
reimbursement items are identified in the attached Professional’s proposal.

ARTICLE III
PAYMENTS

Payment of the professional services fee shall be based on the Professional’s performance of authorized professional service(s)
performed prior to the date of each submitted payment request. Payment requests shall be submitted monthly to the Project Director
on a payment request form (DMB-440). Payment for each monthly submitted payment request shall be made within thirty (30)
consecutive calendar days following the Department’s approval of the payment request. Payment requests shall include signed
certification by the Professional of the actual percentage of work completed as of the date of invoicing for each Phase and summarize
the amounts authorized, earned, previously paid, and currently due for each Project Phase. Payment requests shall be supported by
itemized records or documentation in such form and detail as the Department may require. Each of the Professional’s Consultant's
submitted payment request applications shall include similar information. This includes, but is not limited to:
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a)
b)
d)
€)

g)

Phase Numbers for the professional services provided.

Professional’s personnel and position/classification providing service and hours worked

Current hourly billing rate charges for each individual position/classification.

Copy of certified on-site visitation log or site visit report showing time on-site.

Itemized invoices from each of the Professional’s Consultant's documenting that firm’s professional services charge and the
Project work related services provided.

Authorized reimbursable expense items provided with receipts and invoices.

ARTICLE IV
ACCOUNTING

The Professional shall keep current and accurate records of Project costs and expenses, of hourly billing rates, authorized reimbursable
expense items, and all other Project related accounting document to support the Professional’s monthly application for payment.
Project records shall be kept on a generally recognized accounting basis. Such records shall be available to the Department for a
period of three (3) years after the Department’s final payment to the Professional. The State of Michigan reserves the right to conduct,
or have conducted, an audit and inspection of these Project records at any time during the Project or following its completion.

ARTICLE V
INSURANCE

The Professional shall purchase, maintain and require such insurance that will provide protection from claims set forth below which
may arise out of or result from the Professional firm’s services under this Contract, whether such service is performed by the
Professional or performed by any of the Professional firm’s Consultant's or by anyone directly or indirectly employed by them, or by
anyone for whose acts they may be liable. The following insurance policy limits described below are intended to be the minimum
coverage acceptable by the State:

For the purpose of this Section, "State" includes its departments, divisions, agencies, offices, commissions, officers, employees, and

agents.

(a)

(b)

©
(d)
(e

®
(&

(b

@)
)

The Professional must provide proof that it has obtained the minimum levels of insurance coverage indicated or required by
law, whichever is greater. The insurance must protect the State from claims that may arise out of or result from or are
alleged to arise out of or result from the Professional's or a Subcontractor's performance, including any person directly or
indirectly employed by the Professional or a Subcontractor, or any person for whose acts the Professional or a
Subcontractor may be liable.

The Professional waives all rights against the State for the recovery of damages that are covered by the insurance policies
the Professional is required to maintain under this Section. The Professional's failure to obtain and maintain the required
insurance will not limit this waiver.

All insurance coverage provided relative to this Contract is primary and non-contributing to any comparable liability
insurance (including self-insurance) carried by the State.

The State, in its sole discretion, may approve the use of a fully-funded self-insurance program in place of any specified
insurance identified in this Section.

Unless the State approves, any insurer must have an A.M. Best rating of "A-" or better and a financial size of VII or better,
or if those ratings are not available, a comparable rating from an insurance rating agency approved by the State. All
policies of insurance must be issued by companies that have been approved to do business in the State. To view the latest
AM. Best’s Key Ratings Guide and the A.M. Best’s Company Reports (which include the A.M. Best’s Ratings) visit the
AM. Best Company internet web site at http://www.ambest.com.

Where specific coverage limits are listed in this Section, they represent the minimum acceptable limits. If the Professional's
policy contains higher limits, the State is entitled to coverage to the extent of the higher limits.

The Professional must maintain all required insurance coverage throughout the term of this Contract and any extensions.
However, in the case of claims-made Commercial General Liability policies, the Professional must secure tail coverage for
at least three (3) years following the termination of this Contract.

The minimum limits of coverage specified are not intended, and may not be construed, to limit any liability or indemnity of
the Professional to any indemnified party or other persons.

The Professional is responsible for the payment of all deductibles.

If the Professional fails to pay any premium for a required insurance policy, or if any insurer cancels or significantly
reduces any required insurance without the State's approval, the State may, after giving the Professional at least 30 days
notice, pay the premium or procure similar insurance coverage from another company or companies. The State may deduct
any part of the cost from any payment due the Professional, or require the Professional to pay that cost upon demand.
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5.1

5.2

53

54

(k) In the event the State approves the representation of the State by the insurer's attorney, the attorney may be required to be
designated as a Special Assistant Attorney General by the Michigan Attorney General.

(1)  If single policy limits are used to fill more than one of these requirements evidence of separate aggregate limits must be
noted on the certificate.

Workers’ Compensation and Employer’s Liability Insurance

The Professional must provide Workers' Compensation coverage according to applicable laws governing work activities in the
state of the Professional's domicile. If the applicable coverage is provided by a self-insurer, the Professional must provide proof
of an approved self-insured authority by the jurisdiction of domicile.

For employees working outside of the state of the Professional's domicile, the Professional must provide certificates of insurance
proving mandated coverage levels for the jurisdictions where the employees' activities occur.

Motor Vehicle Insurance

If a motor vehicle is used in relation to the Professional's performance, the Professional must have vehicle liability insurance on
the motor vehicle for bodily injury and property damage as required by law.

Commercial General Liability Insurance

For claims for damages because of bodily injury or death of any person, other than the Professional’s employees, or damage to
tangible property of others, including loss of use resulting therefrom, to the extent that such kinds of liability are not insured by
other specific liability insurance and are ordinarily insurable under general liability insurance. The Professional must list the State
of Michigan, its departments, divisions, agencies, offices, commissions, officers, employees, and agents as additional insureds on
the Commercial General Liability certificate. The Professional also agrees to provide evidence that insurance policies contain a
waiver of subrogation by the insurance company.

Minimal Limits:

$1,000,000 Personal & Advertising Injury Limit;

$1,000,000 Each Occurrence Limit;

$2,000,000 General Aggregate Limit.

Professional Liability Insurance (Errors and Omissions)

For claims for damages arising out of an error, omission or negligent act in the performance of professional services.
Minimal Limits:
$1,000,000 Each Occurrence
$2,000,000 Annual Aggregate

The Professional firm’s Errors and Omissions coverage shall include coverage for claims resulting from acts of forbearance that
cause or exacerbate pollution and claims of bodily injury and property damage in the amount of $1,000,000 minimum coverage
per occurrence, $2,000,000 annual aggregate. This insurance is required of all Professional firms who conduct professional
environmental services including, but not limited to, any of the following services:

(1) Remedial System Design.

(ii) Remediation Management.

(iii) Feasibility Development and Implementation.

(iv) Hydrogeological Evaluation.

(v) Media Testing and Analysis.

(vi) Subsurface and Geophysical Investigation.

(vii) Other related activities as determined by the Department.

Contractual Liability Insurance for claims for damages that may arise from the Professional’s assumption of liability on behalf of the
State under Article 6 concerning indemnification for errors, omissions, or negligent acts in the course of the professional service or
other provision within this Contract to the extent that such kinds of contractual liability are insurable in connection with and subject to
limits of liability not less than for the general liability insurance and the professional liability insurance and set forth in subsections (c)
and (d) above.

Except where the State has approved a subcontract with other insurance provisions, the Professional must require any
Consultant/Subcontractor to purchase and maintain the insurance coverage required in this Article. Alternatively, the Contractor may
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include a Consultant/Subcontractor under the Professional’s insurance on the coverage required in that Section. The failure of a
Consultant/Subcontractor to comply with insurance requirements does not limit the Professional’s liability or responsibility.

Certificate of Insurance documents, acceptable to the State, shall be provided and filed with the Department prior to commencement of
the Professional’s Project services, unless otherwise approved in writing, and not less than 20 days before the insurance expiration date
every year thereafter. Facsimile copies of the Certificate of Insurance will not be accepted. Certificate of Insurance documents must
be either submitted hard copy or portable document file (.pdf). The Certificate of Insurance documents must specify on the certificate
in the oblong rectangle space labeled “Description of Operations/Locations/Vehicles/Exclusions Added By Endorsement/Special
Provisions/Special Items” the following items: (1) 2012 ISID General Professional Design Services; (2) The ISID Contract
Number as noted on Page 1 of the Contract; and (3) The State of Michigan must be named as an “Additional Insured on the
General Liability Insurance Policy.” The Certificate of Insurance documents shall contain a provision that the Project insurance
coverage afforded under the insurance policies for this Contract will not be modified or canceled without at least thirty (30)
consecutive calendar days prior written notice, except for 10 days for non-payment of premium, to the State of Michigan, Department.

The attached, Certificates of Insurance documents required for this Project shall be in force for this Project until the final payment by
the State to the Professional is made and shall be written for not less than any limits of liability specified above. The Professional has
the responsibility for having their Consultant firm’s comply with these insurance requirements.

ARTICLE V1
INDEMNIFICATION

(a) To the extent permitted by law, the Professional shall indemnify, defend and hold harmless the State from liability, including all
claims and losses, and all related costs and expenses (including reasonable attorneys’ fees and costs of investigation, litigation,
settlement, judgments, interest and penalties), accruing or resulting to any person, firm or corporation that may be injured or
damaged by the Professional in the performance of this Contract and that are attributable to the negligence or tortious acts of the
Professional or any of its Subcontractors/Consultants, or by anyone else for whose acts any of them may be liable.

(b) Employee Indemnification: In any and all claims against the State of Michigan, its departments, divisions, agencies, boards,
sections, commissions, officers, employees and agents, by any employee of the Professional or any of its
Subcontractors/Consultants, the indemnification obligation under this Contract shall not be limited in any way by the amount or
type of damages, compensation or benefits payable by or for the Professional or any of its Subcontractors/Consultants under
worker’s disability compensation acts, disability benefit acts or other employee benefit acts. This indemnification clause is
intended to be comprehensive. Any overlap in provisions, or the fact that greater specificity is provided as to some categories of
risk, is not intended to limit the scope of indemnification under any other provisions.

(c) Patent/Copyright Infringement Indemnification: To the extent permitted by law, the Professional shall indemnify, defend and hold
harmless the State from and against all losses, liabilities, damages (including taxes), and all related costs and expenses (including
reasonable attorneys’ fees and costs of investigation, litigation, settlement, judgments, interest and penalties) incurred in
connection with any action or proceeding threatened or brought against the State to the extent that such action or proceeding is
based on a claim that any piece of equipment, software, commodity or service supplied by the Professional or its
Subcontractors/Consultants, or the operation of such equipment, software, commodity or service, or the use of reproduction of any
documentation provided with such equipment, software, commodity or service infringes any United States patent, copyright,
trademark or trade secret of any person or entity, which is enforceable under the laws of the United States.

In addition, should the equipment, software, commodity, or services, or its operation, become or in the State’s or Professional’s
opinion be likely to become the subject of a claim of infringement, the Professional shall at the Professional’s sole expense (i)
procure for the State the right to continue using the equipment, software, commodity or service or, if such option is not reasonably
available to the Professional, (ii) replace or modify to the State’s satisfaction the same with equipment, software, commodity or
service of equivalent function and performance so that it becomes non-infringing, or, if such option is not reasonably available to
Professional, (iii) accept its return by the State with appropriate credits to the State against the Professional’s charges and
reimburse the State for any losses or costs incurred as a consequence of the State ceasing its use and returning it.

Notwithstanding the foregoing, the Professional shall have no obligation to indemnify or defend the State for, or to pay any costs,
damages or attorneys’ fees related to, any claim based upon (i) equipment developed based on written specifications of the State;
or (ii) use of the equipment in a configuration other than implemented or approved in writing by the Professional, including, but
not limited to, any modification of the equipment by the State; or (iii) the combination, operation, or use of the equipment with
equipment or software not supplied by the Professional under this Contract.
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APPENDIX 3

PROFESSIONAL/CONTRACTOR DEMOGRAPHICS, STATISTICS AND CERTIFICATION
AND

CERTIFICATION OF A MICHIGAN BASED BUSINESS

o AND

CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND OTHER
RESPONSIBILITY MATTERS






Department of Management and Budget
Facilities Administration

Certification Regarding
Debarment, Suspension, and Other Responsibility Matters

The prospective participant certifies to the best of its knowledge and belief that, within the past three (3) years, the
vendor, an officer of the vendor, or an owner of a 25% or greater interest in the vendor:

(@)

(b)

©

(@

Has not been convicted of a criminal offense incident to the application for or performance of a
contract or subcontract with the State of Michigan or any of its agencies, authorities, boards,
commissions, or departments.

Has not been convicted of a criminal offense which negatively reflects on the vendor’s business
integrity, including but not limited to, embezzlement, theft, forgery, bribery, falsification or destruction
of records, receiving stolen property, negligent misrepresentation, price-fixing, bid-rigging, or a
violation of state or federal anti-trust statutes.

Has not had a loss or suspension of a license or the right to do business or practice a profession, the
loss or suspension of which indicates dishonesty, a lack of integrity, or a failure or refusal to perform in
accordance with the ethical standards of the business or profession in question.

Has not been convicted of a criminal offense or other violation of other state or federal law, as
determined by a court of competent jurisdiction or an administrative proceeding, which in the opinion
of DMB indicates that the vendor is unable to perform responsibly or which reflects a lack of integrity
that could negatively impact or reflect upon the State of Michigan, including but not limited to, any of
the following offenses under or violations of:

i.  The Natural Resources and Environmental Protection Act, 1994 PA 451, MCL 324.101
to 324.90106.

ii. A persistent and knowing violation of the Michigan Consumer Protection Act, 1976 PA
331, MCL 445.901 to 445.922.

iii. 1965 PA 166, MCL 408.551 to 408.558 (law relating to prevailing wages on state
projects) and a finding that the vendor failed to pay the wages and/or fringe benefits
due within the time period required.

iv. Repeated or flagrant violations of 1978 PA 390 MCL 408.471 to 408.490 (law relating
to payment of wages and fringe benefits).

v. A willful or persistent violation of the Michigan Occupational Health and Safety Act,
1974, PA 154, MCL 408.10001 to 408.1094, including: a criminal conviction, repeated
willful violations that are final orders, repeated violations that are final orders, and
failure to abate notices that are final orders.

vi. A violation of federal or state civil rights, equal rights, or non-discrimination laws,
rules, or regulations.

I understand that a false statement on this certification may be grounds for rejection of this proposal or termination of
the award and may be grounds for debarment.

Tracie Williams, Principal/Managing Director — Orchard, Hiltz & McCliment, Inc.

Typed Name & Title of Authorized Representative

U l U/KGO AL 10/15/2012

Signature of Authorized Representative Date

D T am unable to certify to the above statements. My explanation is attached.




DEPARTMENT OF MANAGEMENT AND BUDGET
Facilities Administration

PROFESSIONAL/CONTRACTOR DEMOGRAPHICS,
STATISTICS AND CERTIFICATION

1. Company Name: Orchard, Hiltiz & McCliment, Inc
2. Company Address: 34000 Plymouth Road
Livonia, MI 48150

3. Principle Place of Business (zip code): _48150

Year of Establishment _1962

Woman, Minority, or Veteran Owned Small

Business Representation
(For Statistical Use Only)

DEFINITIONS:

‘Woman-owned business,” means a small business that is at least 51% owned by a woman or women who are US
citizens and who control and operate the business.

The vendor represents that it IS , ISNOT _X_ a woman-owned small business.

‘Minority-owned business,” means a small business that is at least 51% owned by a minority or minorities who are
US citizens and who control and operate the business.

The vendor represents that it IS , ISNOT _X aminority-owned small business.
African American Arab American Asian American Hispanic
American Indian Eskimo

‘Qualified Disabled Veteran,” means a business entity that is 51% or more owned by one or more veterans with a
service-connected disability.

‘Qualified Disabled,” means a business entity that is 51% or more owned by one or more with a service-connected
disability.

The vendor represents that it IS , ISNOT _X _ qualified disabled.

‘Veteran-owned business,” means a small business that is at least 51% owned by a veteran or veterans who are U.S.
citizens and who control and operate the business.

The vendor represents that it IS , ISNOT _X _ a veteran-owned small business.

The contractor represents and warrants that the company meets the above (when checked) and can provide

supportive documentation upon request.
Tracie Williams. Principal/Managing Director
Authorized Agent Name (print or type)

19 wﬂw CUN

Authorized Agent Signature

Fraudulent Certification as a Qualified Disabled Veteran is subject to debarment under MCL 18.264.




R 9/06

Certification of a Michigan Based Business
(Information Required Prior to Contract Award for Application
of State Preference/Reciprocity Provisions)

DEFINITION: To qualify as a Michigan business, vendor must have during the 12 months immediately
preceding this bid deadline, or if the business is newly established, for the period the business has been in
existence, it has (check all that apply):

Bidder shall also indicate one of the following:
[0 Bidder qualifies as a Michigan business (provide zip code: _ 48150 )
( X) Filed a Michigan single business tax return showing a portion or all of the income tax base allocated or

apportioned to the State of Michigan pursuant to the Michigan Single Business Tax Act, 1975 PA 228,
MCL [17208.1 — 208.145; or

(X)) Filed a Michigan income tax return showing income generated in or attributed to the State of Michigan;
or

( ) Withheld Michigan income tax from compensation paid to the bidder’s owners and remitted the tax to
the Department of Treasury; or

I certify that T have personal knowledge of such filing or withholding, that it was more than a nominal filing
for the purpose of gaining the status of a Michigan business, and that it indicates a significant business

presence in the state, considering the size of the business and the nature of its activities.

I authorize the Michigan Department of Treasury to verify that the business has or has not met the criteria for a
Michigan business indicated above and to disclose the verifying information to the procuring agency.

[0 Bidder does not qualify as a Michigan business (provide name of State: ).

[0 Principal place of business is outside the State of Michigan, however service/commodity provided by a
location within the State of Michigan (provide zip code: ( ).

Tracie Williams, Principal/Managing Director
Authorized Agent Name (print or type)

atiire

Fraudulent Certification as a Michigan business is prohibited by MCL 18.1268 § 268. A BUSINESS THAT
PURPOSELY OR WILLFULLY SUBMITS A FALSE CERTIFICATION THAT IT IS A MICHIGAN
BUSINESS OR FALSELY INDICATES THE STATE IN WHICH IT HAS ITS PRINCIPLE PLACE OF
BUSINESS IS GUILTY OF A FELONY, PUNISHABLE BY A FINE OF NOT LESS THAN $25,000 and subject
to debarment under MCL 18.264.

™
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N,
ACORD CERTIFICATE OF LIABILITY INSURANCE 5/11/2012

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER GONIACT certs@pciaonline.com
Professional Concepts Insurance Agency, Inc. NG Exp; (800)969-4041 TAR Ny (800) 969-4081
1127 South 0ld US Highway 23 AbDRESs: Certs@pciaonline.com
INSURER(S) AFFORDING COVERAGE NAIC #

Brighton MI 48114-9861 INSURER A:Phoenix Insurance Co.
INSURED NsurerB:Travelers Prop & Casualty Co.
Orchard Hiltz & McCliment Inc. insurer ¢ :Travelers Idemnity Co.
34000 Plymouth Road nsurerD:Travelers Cas & Surety Co.

iNsURerRE : XL, Specialty Ins. Co. 37885
Livonia MI 48150 INSURERF :
COVERAGES CERTIFICATE NUMBER:11 / 12 All REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

TNSR ABDLISUBH] POLICY EFF_| POLICY EXP
LTR TYPE OF INSURANCE INSRIWVD POLICY NUMBER (MM/DDIYYYY) | (MM/DDIYYYY) LIMITS
GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
DAMAGE TO RENTED
X | COMMERCIAL GENERAL LIABILITY PREMISES (Ea occurrence) $ 1,000,000
A | CLAIMS-MADE OCCUR X | X MED EXP (Any one person) | $ 5,000
X|xcu 6801B48177A 12/01/2011112/01/2012| pergonaL & ADVINJURY | § 1,000,000
X | contractual Liability GENERAL AGGREGATE $ 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | § 2,000,000
poLicy | X | 7B Loc $
COMBINED SINGLE LIMTT
AUTOMOBILE LIABILITY (Ea accident) $ 1,000,000
B X | any auTo BODILY iNJURY (Per person) | §
ﬁbLTé)gVNED - §8¥88ULED BA1B284761 12/01/2011/12/01/2012 [ BODILY INJURY (Per accident)| $
NON-OWNED PROPERTY DAMAGE
X | Hirepautos | X | aGTos {Per accident) $ 500,000
$
X | umereLLALIAB | X | occur EACH OCCURRENCE $ 5,000,000
c EXCESS LIAB CLAIMS-MADE CUP001B490937 12/01/201112/01/2012 \rnrenre 3 5,000,000
oeo | X | reTentionss 10,000 $
WORKERS COMPENSATION WG STATU- GTH-
AND EMPLOYERS' LIABILITY YIN X | TORY LIMITS ER
gr;]\:( (I;’ER';DPRIETOR/PAETNERIEXECUTIVE N/A E.L. EACH ACCIDENT $ 1,000,000
|CERMEMBER EXCLUDED?
D | (Mandatory in NH) UB3824T093 12/01/2011112/01/2012| | 1geASE - EA EMPLOYER § 1,000,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | § 1,000,000
E | Professional Liability DPR9695633 12/1/2011 [12/1/2012 | perClaim $ 2,000,000
Aggregate S 4,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {Attach ACORD 101, Additional Remarks Schedule, if more space is required) L
Project: 2012 ISID-4 year contract. Recommendation ISID#00406. State of Michigan is considered additional

insured on general liability so long as required within a written contract. 30 day written notice
provided to certificate holder and additional insured's for cancellation of coverages listed. 10 day
notice for nonpayment of listed policies.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

. . ACCORDANCE WITH THE POLICY PROVISIONS.
State of Michigan

DTMB
Design & Construction Division
530 W. Allegan

AUTHORIZED REPRESENTATIVE

2nd Floor ; o v
Lansing, MI 48933 Mike Cosgrove/CHUCK _W’ cthas =
P i .
ACORD 25 (2010/05) © 1988-2010 ACORD CORPORATION. All rights reserved.
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Ms. Tracie Williams

Orchard, Hiltz & McCliment Inc.
Page 2

December 20, 2012

If your company is interested in participating in the MiDEAL program, please sign below and
return to this letter to the letterhead address, Attention: Melissa Sambiagio, Design &
Construction Division.

FOR THE STATE OF MICHIGAN

e

Robert C. Hall, RA, NCARB, Director
Design and Construction Division
Facilities Administration

FOR THE PROFESSIONAL

Orchard, Hiltz & McCliment Inc. agrees to extend the terms, conditions, and pricing of our
2012 General ISID Architectural/Engineering Services contract, No. 00406, to MiDEAL
members and will remit the one percent (.01) administrative payment fee along with the
quarterly report as outlined.

1/7/2013

Signature Date

Tracie Williams, Managing Director

Print Name/Title



POSITION, CLASSIFICATION AND EMPLOYEE BILLING RATE INFORMATION

2012 Indefinite-Scope Indefinite-Delivery — Request for Proposal
General Professional Design Services
(Architecture, Engineering, Landscape Architecture)

Firm Name Orchard, Hiltz & McCliment, Inc.

Yearly Hourly Billing Rate Increase 3%

Employee(s) Name Position/Classification Yeor 1 Yeor 2 Yeor3 Yeara
Tracie Williams, PE** Principal/Mechanical 122.60 126.28 130.07 133.97
Louis Meyette, PE** Mechanical/Electrical 103.85 107.00 110.17 113.48
Jennifer Towles, AIA** Architect 101.00 104.03 107.15 110.36
Wayde Hoppe, RA** Architect 144.23 148.56 153.01 157.60
Charles Johnson, PE** Civil Engineer 82.21 84.68 87.22 89.84
Taryn Juidici, PE** Civil Engineer 80.80 83.22 85.72 88.29
Michael Markham, EIT** Civil Engineer 70.00 72.10 74.26 76.49
Chris Nielsen, PS** Surveyor 93.75 96.56 99.46 102.44
Douglas Cooper GeoTech Technician 70.00 72.10 74.26 76.49
Joel Aho Civil Technician 51.75 53.30 54.90 56.55
Brian Destache Mech/Elec Technician 70.00 72.10 74.26 76.49
Terry Dahl Arch/Struc Technician 74.28 76.51 78.80 81.17
David Kroneberger Arch/Struc Technician 70.00 72.10 74.26 76.49

*Billing Rate will be in accordance with the attached guideline page for instructions regarding the "Overhead Items used
for Professional Billing Rate Calculation," and the attached "Sample Standard Contract for Professional Services," Article
5, Compensation Text.

** Key Project Personnel






