
Retiree submits LEOSA application

MCOLES application form

Payment for MCOLES fee

Agency letter verifying requirements (template)

LiveScan fingerprinting (results forwarded to MCOLES)

Photograph (plus digital image if available)

Retired in good standing

Retirement not due to mental instability

Retiree had statutory arrest authority

Aggregate of 15 years service

- or -

If service connected disability, probationary period

successfully completed

Has non-forfeitable right to retirement benefits

Agency authorizes MCOLES to produce and distribute

retirement identification

Requirements

met?

Application

complete?
Yes

Denial letter

sent

No

Returned to

applicant

No

MCOLES Staff Review

Yes

Add application to MITN

Scan photograph (or load digital image)

Review received documents

Documents scanned into FileNet

Applicant Testing

Authorization to test mailed to applicant (paper)

Applicant contacts test site to schedule testing

Payment for site fees

Applicant completes test assessments

Test site sends results to MCOLES (paper)

Assessment

Results

Notification to

applicant
Fail

Certificate Issuance

Pass

MCOLES enters results into MITN

Hold cert for MCOLES fee/check to clear

Print Retirement ID/Certification

Record LEOSA permit in MITN

Submit information to LEIN (manual)

Documents scanned into FileNet

Michigan Commission on Law Enforcement Standards

Law Enforcement Officers Safety Act Process


