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President’s Volunteer Service Awards

Third Party Nomination Form

Volunteers deserve to be recognized for their gifts of service. The Michigan Community Service Commission will recognize volunteers who have served during the last year, or who have served 4,000 or more hours over the course of a lifetime.  Please consider nominating those individuals, families, or groups who have given their time to your organization or your community.
Instructions for completing this form
· For your convenience, we have provided a clickable/typeable form; you can complete the information, save the form to your computer, and then email it as an attachment to Jeanine Yard, Program Officer, Michigan Community Service Commission, at yardj@michigan.gov. 
· Please complete Section 1: Organizational Information in its entirety. This information is important as we may need to contact you at a later date regarding your nominee(s).

· Section 2: Nominee Information (page 2)
· Name of Nominee: This may be an individual, family, or group. Please check spelling, and include the name exactly as it should be represented on the award certificate.
· Number: If the nominee is a group or a family, please enter the number of individuals. If it is an individual, please enter “1”.
· Age: For individuals, please enter the age of the person. If it is a group made of individuals of similar ages, you may enter a description (such as “youth” or “senior adults”), or you may list the members of the family or group individually, (noting that it is a family or group nomination) and list individual ages.
· Description of Service Activities: Please enter a brief description of service activities, such as (but not limited to): Tutoring, mentoring, after school programming, recreation, construction, deconstruction, hospice, hospital, community gardening, community renewal, etc.
· Type (Lifetime or Year): If the individual has served more than 4,000 volunteer hours in the course of a lifetime, and you would like to nominate him/her for a Lifetime of Service Award, please enter Lifetime. If the individual has served hours in the space of 1 year, please enter Year.
· 12 Month Period of Service: If nominating an individual for a one-year award, please enter the 12-month period in which the service was done (for example: June 2008 – May 2009)
· # of Hours: Please provide the number of hours served by this individual.
· Section 3: Certification

· Please type your name, title, and date to certify that the hours entered are accurate to the best of your knowledge.

Section 1: Organizational Information

Nominating Organization:      
Contact Name:      
Address:      
Telephone:       
Email Address:      
Website:       
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I certify that the above hours of volunteer service are accurate, to the best of my knowledge.

Name:       
Title:      
Date:       
Please email this form as an attachment to Jeanine Yard, Program Officer, Michigan Community Service Commission, at yardj@michigan.gov. Questions? Please call (517) 335-7952.

