
 
 
 

Select Michigan 
Capitol Lawn Farmers Market, Lansing 

Thursday, September 17, 2009 
 

Event Details & Information 
** Please read this information before signing up! ** 

 
The following information is provided to help you decide whether the Select Michigan Capitol Lawn Farmers 
Market is a good venue for your product sales. Please read the information carefully. If you meet all the eligibility 
requirements and would like to be a vendor at this market, please complete a vendor application and vendor 
biography form and submit them for consideration by Monday, August 24th, 2009. You will be notified no 
later than August 28th whether you will be accepted into this market. 
 
About the Market: 
The Select Michigan Capitol Lawn Farmers Market, to be held on Thursday, September 17, 2009, is the third and 
last in a series of special markets planned this summer to promote locally grown and processed food and 
agriculture products and Michigan’s farmers markets operating throughout the season. This market is sponsored by 
the Michigan Department of Agriculture and/or Michigan Food & Farming Systems with funding from a USDA 
Specialty Crop Block Grant, and additional support from the Michigan Farmers Market Association. 
 
Who Can Participate and What Can Be Sold: 
This market has space for 50 vendors who produce and sell Michigan non-specialty and specialty crops. Non-
specialty crops include, but are not limited to; dairy, eggs, meat, rice, rye, fish, shellfish, and peanuts. A $30 entry 
fee is required from all participating non-specialty crop companies, checks payable to: State of Michigan, 
P.O. Box 30776, Lansing, MI 48909, please indicate for: September Farmers Market. Generally, specialty crops 
are defined as fruits, vegetables, tree nuts, dried fruits, culinary herbs and spices, medicinal plants, nursery, 
floriculture, and horticulture crops. A full list is available at: Specialty crops .  No non-Michigan grown, processed 
or manufactured food and agriculture products will be allowed at these markets. An effort will also be made to 
assure variety in the products being sold. There will also be several additional booth spaces available for non-profit 
organizations who promote the benefits of local foods. 
 
All processed foods sold at this farmers market must be prepared in a licensed commercial kitchen. No on-site 
cooking or food preparation is allowed.  Please follow safe food handling guidelines. There will be limited non-
potable water and electricity available at the farmers market site.   
 
Market Hours and Location: 
The September 17th market will be located on the east side of the Capitol, along Capitol Avenue and Allegan 
Street. Market hours are 10 a.m. to 3 p.m., RAIN OR SHINE!  Vendors who commit to participate at this market 
by completing a vendor application are required to participate for the entire market, or risk being excluded from 
future markets. If you sign up, you must make every effort to participate for the entire time of the market. Failure 
to show up, stay for the entire market, or bring enough product to meet anticipated demand on market day will 
result in a loss of privilege to participate at future markets.  
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http://www.ams.usda.gov/AMSv1.0/ams.fetchTemplateData.do?template=TemplateN&navID=DefinitionofSpecialtyCrops&rightNav1=DefinitionofSpecialtyCrops&topNav=&leftNav=CommodityAreas&page=SCBGPProcedures&resultType=&acct=fvgrntprg


Set-up and Tear-down: 
Set-up is from 7 a.m. to 9:30 a.m. Please arrive early enough to be ready to greet customers by 9:30 a.m.  
Tear-down is from 3 p.m. to 5 p.m. All tents, tables and product must be removed from the Capitol grounds by 5 
p.m. 
 
Tables, Tents & Carts 
You are responsible for bringing your own tent/canopy. All tents must be free standing -- no stakes can be driven 
into the Capitol lawn. No tables, chairs or table covers will be supplied. You are responsible for bringing your own 
table(s) and chair(s), and for covering/decorating your booth, as needed. Some hand carts and staff will be 
available to assist with unloading and loading. However, consider bringing your own cart to limit your wait-time.  
 
Vendor Space Assignments: 
This year, specific numbered vendor space will again be assigned to each vendor prior to the market date. This will 
assist us in coordinating parking space close to each vendor space and will help vendors more easily identify their 
booth locations when they arrive for set-up. On the vendor application form, there is a space to indicate how many 
tables, tents, etc., you will bring and the dimensions of these items, to help us determine how large a space you 
need for your booth. Please complete the form to the best of your ability so we can accommodate your needs. 
 
Parking: 
Meters along Capitol Avenue, Allegan Street, and Ottawa Street, and Walnut Street will be blocked from public 
use. These spots will be for farmers market vendors only. This year, parking spaces will be assigned to each 
vendor prior to the market date, and parking passes will be provided with your confirmation packet prior to the 
market date. Each vendor will have space for only one vehicle. The size of the space will be determined based on 
the information provided on the vendor application form. We will make every attempt to assign parking space as 
close to the assigned vendor spaces as possible. Please provide as much information as possible about the vehicle 
you will bring to the market, so we can accommodate your needs.  If you are bringing family members or friends 
who will arrive in separate vehicles, please have them park in a public parking space and reserve the capped meters 
for market vendor parking. Additional parking is available at metered spots downtown, and in public parking 
ramps and lots nearby. A map of public parking will be included in your vendor packet.  
 
Vendor Licenses: 
Vendors selling food may need to be licensed. If you are required to be licensed, a copy of your current Michigan 
license MUST be included with the Vendor application. If you need a license, or if you have questions regarding 
licensing, please contact Kevin Halfmann, Food Specialist at MDA. His phone number is 517/373-1062. 
 
Note: There are several exemptions from licensing for farmers markets based on law and policy. A food 
establishment may be exempt from licensing, but is not exempt from aspects of food safety or consumer 
protection. Specific examples of exempted establishments that may be present at farmers markets include: 
 

1. Retailers of whole, uncut produce: Sites may be temporary or permanent in duration. This may include 
open-air roadside sites, tents, open-air markets, market stalls or operations located within a building. 

2. Licensed agricultural producers and food processors, retailing products of their own production: 
Must be licensed at the base facility: Products must be made exclusively from producers own product. 

 
3. Processors/producers of prepackaged, non potentially hazardous and/or shelf stable food retailing products 

of their own production: Must be licensed at the base facility and utilize an employee of the firm to operate 
at the point of sale location. This includes all establishments either licensed as a limited food processor 
(FLP) or having gross sales under $25,000. 

4. Retailers of honey & maple syrup: Must be of seller’s own production and be licensed at base facility. 
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5. Temporary food establishments with only single service, non-potentially hazardous food or beverage: 
Single service portions of prepackaged or dispensed food or drink such as; soft drinks, cider, coffee, 
donuts, popcorn or ice cream novelties. All food must be from licensed facilities. No on-site preparation is 
allowed. 

6. Sale of incidental prepackaged non-potentially hazardous food: While farmers markets are by nature 
temporary, a vendor at a farmers market may sell an incidental amount of non-potentially hazardous food 
(5% or less). Consideration however, must be given to the source of the product and storage once removed 
from the venue. A license would be required for storage of the food product. 

 
Vendors selling perennial plants must be licensed. A copy of your current Michigan license MUST be received 
before your application can be accepted. If you need a license, please contact Stephanie Baughan of MDA’s 
Central Licensing Unit at 517-373-4016. 
 
All vendor names will be submitted to the Michigan Department of Agriculture Food & Dairy Division or 
Pesticide & Plant Pest Management Division for review. 
 
Vendor General Liability Insurance:  
Vendors MUST provide general liability insurance naming the Michigan Farmers Market Association as a 
certificate holder through existing policy holder. A copy of your certificate MUST be received before your 
application can be accepted. 
If you need liability insurance please visit:  
http://www.farmersmarkets.msu.edu/Portals/farmmarkets/Liability%20Insurance%2009.pdf 
 
Food Safety: 
As a State of Michigan sponsored event, we are very concerned about the safe preparation and handling of food 
items and samples. A copy of the Temporary Food Establishment Operations Checklist is included in your 
packet. Please read the checklist thoroughly and follow all the guidelines that apply to your operation, especially 
the sections on hand washing, no bare-hand contact with ready-to-eat foods, temperatures, food display, and 
overhead protection. Please note that there is no smoking allowed in the farmers market area. 
If you plan to offer any foods for sampling, please read over the comprehensive guideline for providing safe food samples 
located at the following link:  
http://www.michigan.gov/documents/mda/MDA_FdSmplngFarmMkts5-09_279110_7.pdf  
 
Restrooms: 
Public restrooms are located on the ground floor, north and south corridors, of the Capitol. No outdoor port-a-johns 
will be available. 
 
Trash: 
We have reserved trash cans for use during the farmers market. You will need to take your own empty containers 
and boxes back with you. 
 
Sales: 
You are responsible for all sales of your own products, including providing your own change. Please make sure 
you have signage or price cards that are clearly readable. All processed products must be properly labeled for sale, 
with volume/weight, ingredients, etc., clearly labeled. 
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http://www.farmersmarkets.msu.edu/Portals/farmmarkets/Liability%20Insurance%2009.pdf
http://www.michigan.gov/documents/MDA_tempfoodchecklist_15761_7.pdf
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Select Michigan Point-of-Sale Materials: 
If you are a registered Select Michigan participant, meaning you have a signed Memorandum of Understanding 
with the Michigan Department of Agriculture, you may use Select Michigan posters, banners, price cards, stickers, 
etc., at your table. If you are not a registered Select Michigan participant, but would like to be, please contact Chris 
Lietzau, Select Michigan Program Manager, at 517/373-9800.   
 
Bags: 
We have bags for use at the market, and will provide them to you on the day of the market.   
 
Vendor Survey Forms: 
If you agree to be a vendor at this market, you MUST complete a survey for the Michigan Department of 
Agriculture. Failure to complete and submit your survey form to MDA may result in a loss of privilege to 
participate at future markets. A copy of the survey will be included in your vendor confirmation packet. All 
information requested on the survey must be provided, including the total dollar value of the products you sold, 
and the number and type of each product you sold. We have been able to offer this farmers market free to vendors 
because of our USDA Specialty Crop Block Grant.  As a part of this grant, we are required to submit an evaluation 
of all activities funded by the grant. At the end of the market, please take a few moments to complete the vendor 
survey. Your input, especially the sales figures and personal comments about the event, will go a long way toward 
helping us secure future funding to promote Michigan food and agriculture products through events like this one. 
 
Market Survey: 
We will be conducting a dot survey of market visitors during the market, to help us gauge how people heard about 
the market and how much they spent. You can help us by reminding your customers to visit the Select Michigan 
booth to take the survey on their way out of the market. 
 
Emergencies: 
In case of emergency, Capitol Security Police can be reached at 517/373-2836. For Fire, Police or Ambulance, 
please call 911. 

Questions? 
If you have questions about the farmers market or this information, please contact either: 
Erin Groeb, MDA, 517/373-2469 (office) or 734/657-2898 (cell) or Christine Lietzau, 517/373-9800 (office) or 
517/930-2228 (cell). 
 

To complete application process you MUST have sent in the following by Monday, August 24, 2009: 
  Vendor Application (all vendors) 

  Vendor Biography Form (all vendors) 

  Copy of food and/or plant material license  

  Copy of general liability insurance (all vendors) 

  $30 entry fee for only non-specialty crop vendors 
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