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Welcome to 

The Pine Lake Experience
Dear Campers and Parents:

Welcome to the Pine Lake Experience.  Our staff is looking forward to a great camping season and hope that you are, too.  Please look over this copy of the camper handbook before coming to camp!

We have written this camper and family handbook for many reasons.  The most obvious is to give our campers and families a general understanding of common questions and concerns most frequently asked.  Each camp staff communicates in different ways, but by using this handbook as a starting point, we hope that we can begin on common ground.

The Pine Lake Experience expects to share a partnership of information with our campers and families.  We also know that in some cases this handbook may generate more questions than we could ever cover in a handbook.  If this occurs, please call us during regular work hours, so our staff can discuss these concerns in more detail.

Finally, we hope that this handbook makes you feel more comfortable and knowledgeable about The Pine Lake Experience summer program.  We know that policies and procedures can be frustrating and an unnerving experience for individuals seeking out opportunities for individuals with special concerns; however, the rewards are immeasurable when you, or your camper, come home after a wonderful week at Pine Lake (MCTI).  Our reward is to see happy, healthy campers and families.

On behalf of all the staff of The Pine Lake Experience, happy camping!

Sincerely,

Kathy Fretz

Pine Lake Experience Director

The Pine Lake Experience at Michigan Career and Technical Institute (MCTI)
The Pine Lake Experience Mission Statement
To provide career exploration opportunities, team work, and recreational experiences for high school students with disabilities.

What Is MCTI?
The Michigan Career and Technical Institute is the second largest comprehensive rehabilitation training center in the United States.  Administered by the Rehabilitation Services division of the Michigan Department of Career Development, it is located ten miles northeast of Plainwell on the shores of Pine Lake.

The school provides vocational training and support services for adults with disabilities to enable them to obtain competitive employment and live independently.  The 32-acre campus is totally accessible, providing training and housing facilities for up to 350 students.  Single resident housing is available in our dormitory, and family housing is also available in a complex adjacent to our facility.

MCTI provides vocational training in the following areas:  Auto Mechanics, Cabinetmaking, Computer Programming, Certified Nurse Aide, Culinary Arts, Custodial, Electronics, Ground Maintenance and Landscaping, Machine Technology, Office Automation, P.C. Specialist, Pharmacy Technician, Printing, and Weatherization.  MCTI also offers several remedial programs including a Career Readiness Center and a Step up Program.

MCTI also offers a Career Assessment Service for students who are not sure of their interests and/or abilities, and a special reading program for students who need to improve their reading and reading comprehension skills.
Goals

From the beginning, the Pine Lake Experience has had a commitment to help campers develop their greatest potential both personally and career-wise.  Camp activities are centered on these goals:

1.
Campers will explore future employment opportunities:

a.     Campers will be involved in a variety of activities related to career interests and abilities.

b.     Campers will participate in hands-on, trade-related activities.

2.
Campers will develop new recreational interests:

a.
Campers will participate in structured recreational activities each day.

        
b.
Campers will be given unstructured time to pursue new recreational interests.

3.
Campers will be exposed to team building skills:

a.
Campers will participate in team building exercises on campus.

b.
Campers will participate in an outdoor education team-building program.

4.
Campers will develop/improve social skills:

a.
Campers will improve social skills through recreational activities, team building activities, and outdoor education activities.

5.
Campers will have an opportunity to learn effective communication skills:

a.
Campers will have an opportunity to be involved in team building activities and exercises.

b.
Campers will have an opportunity to be involved in group recreational and social activities.


Registration
Camper Registration will be held on Sunday (the first day of camp) 

· 12:00 p.m. to 4:00 p.m. in the MCTI Library 
(phone 269-664-9252)
To prevent you from having to wait to register, please check in according to the following schedule:

A - H
 12:00 - 1:00

I - P  
   1:00 - 2:00

Q - Z
   2:00 - 3:00

Please check your registration information carefully so that you arrive the correct week.  

During this registration process, campers will have an opportunity to be oriented to the campus.  Campers will also meet with health care staff to ensure that all medical issues and needs are addressed.  In addition, general information regarding the weeklong experience as well as basic rules of conduct will be reviewed at this time.  Campers who wish to swim during the week will need to take the swim test during this time period.  The swim test will be offered in the pool.

The following are important items to remember for registration:

· Please be sure to have your health forms with you if they have not been sent ahead of time.  

· We must have evidence of the negative TB screen or your child will not be enrolled.
· All medications must be in their original containers (with original label) with the prescription written for your child.  Prescriptions not specifically for your child will not be accepted.  We will only give your child the dosage indicated on the original label.
· All medications will be turned in to the nursing staff who will dispense the medication during the week.

Transportation

Campers and/or their families are expected to provide their own transportation to camp.  We will do transportation between MCTI and the Kalamazoo Bus/Train station if needed.  If you will be arriving by bus or train, please let us know in advance so arrangements can be made to pick you up on time.

Departure
Campers will leave between 12:30 p.m. and 2:00 p.m. on Friday, the last day of camp. 

Lunch will be served on this day and parents/guardians are welcome to attend.  We will ask you to sign up during registration for this meal.

Note:

Campers may only be released to the person listed on the registration form.
Correspondence

Mail may be sent to the camp address:

MCTI Pine Lake Experience








Camper’s Name







11611 W. Pine Lake Road








Plainwell, MI  49080

If you want to send mail to your camper, it is a good idea to send it even before they come to camp, or very early in the week for your camper to receive it.

Supplies and Miscellaneous Funds

The camp fee covers all activities that a camper participates in.  In addition, we provide snacks, beverages, etc., to the campers during the day.  There are vending machines available in our recreation room if campers feel they need additional snacks.  Please do not have campers bring large sums of money to camp.

Emergency Medical Treatment
Our goal at the Pine Lake Experience is for each camper to have a safe and happy camp experience.  We have a Physician of Record who provides us with standing orders and is available for consultation. We have nursing coverage each day from 8:00 a.m. until 9:30 p.m.  All of our nighttime dormitory staff are trained in First Aid and CPR, as are the camp mentors and the majority of our program staff. 

We are equipped to accommodate routine camp injuries, illnesses, and initial emergency care.  Should emergency treatment for a camper become necessary, as determined by our nursing staff and camp administration, arrangements will be made to transport the camper to the nearest medical center or emergency room.  Every effort will be made to contact you before transport, however in the event that transport is needed immediately; the decision will be made by the camp administration.  Please make sure that we have a copy of your insurance card, as needed outside medical treatment is your responsibility.

The following Health Care facilities are used by The Pine Lake Experience:

Borgess Pipp Community Hospital

411 Naomi

Plainwell, MI 49080

269-685-6811

Bronson Methodist Hospital

601 John Street  

Kalamazoo, MI 49007

269-341-7654

Borgess Medical Center

1521 Gull Road

Kalamazoo, MI  49001

269-226-7000

Food Service
Generally speaking mealtimes are:

Breakfast
8:00 a.m.

Lunch

12:00 noon

Supper 
5:15 p.m.

Most meals are served cafeteria style in our dormitory dining room.  We will have some meals which are served outdoors at the beach or camping area.  Requests for special diets due to food allergies or your disability must be made before your camp session.
Phone Numbers/Cell Phones
Cell phones do not receive a signal on campus.  Because of this cell phones are prohibited.  School phones are available for use 24 hours a day.
With all the activity going on at camp, staff may not be readily available to take your phone calls.  Below is a list of alternate phone numbers should you need to call us in case of an emergency.  All numbers have a 269 area code and have voice mail.

MCTI Main Number

269-664-4461
Health Services         269-664-9207

Camp Director

269-664-9260          Leisure Services
  269-664-9259

Fire and Safety
           269-664-9560
Dormitory

  269-664-9202 


Use of Alcohol and Tobacco Products
MCTI has a zero tolerance policy for the use of alcohol and illegal non-prescription drugs.  Campers found to have these in their possession will be brought before the Camp Director and arrangements will be made to send the camper home.  MCTI is a smoke free environment and there will be no smoking anywhere within the building during camp.  Campers over 18 will be allowed to smoke outside in marked smoking areas and at designated times.  Smoking is prohibited for campers under the age of 18.

Rules of Conduct
I.
Rule violations that would result in immediate departure from camp are:

a.
Malicious and intentional property destruction

b.
Illegal drug or alcohol use

c. Assaultive behavior

d. Threats regarding harm to other campers or to self

II.
Using the school cafeteria:

a.
Shoes and shirt must be worn in the school cafeteria at all times.

b.        Good manners should be observed at all times.

III.
Established curfew:

a.
TAPS at approximately 10:15 p.m.

b.
Lights out at approximately 10:30 p.m.

c.
Room checks between 10:15 p.m. and 10:30 p.m.

VI.
General Campus Rules:

a.
You must inform your mentor/counselor of your whereabouts at all times.

b.
If you are on the campus in areas that may not be easily visible to mentors or others, you must have a “buddy” of the same sex present with you.

c.
Intimate physical contact between campers or between campers and staff are forbidden.

d.
Obscene language and/or gestures are not permitted.

e.
Sexual harassment of any type will not be tolerated.  


f.
After arrival on campus, no campers are allowed to drive or ride in personal vehicles without permission from the camp director.


g.
Coed visitation is never allowed in the campers rooms.

Sexual harassment may include, but is not limited to the following: verbal harassment or abuse, pressure for sexual activity, repeated remarks to a person with sexual or demeaning implications, unwelcome touching.

Any complaints of sexual harassment shall be reported, in writing, to The Pine Lake Experience Director.  Complaints will be investigated as quickly as possible, and decisions will be reached regarding consequences of such behavior in an expedient manner.

Waterfront Rules
· No one is allowed in the water without lifeguard present.

· No diving or running on the dock.

· No dunking or horseplay.

· No fishing in swimming area.

· No one on dock alone.

· Life jackets are required when using all non-motorized boating vehicles (canoes, rowboats, paddleboat, and funyaks). Life jackets must be available on the pontoon boat, but are not required to be worn.  However, it is strongly suggested that if you are not a swimmer, that you wear a life jacket while on the pontoon boat.

· To use our canoes, the person must be a swimmer and must have gone through the boating orientation program.



· No swimming allowed from any of the water vehicles

· In order to swim in the deep water at the beach or pool, campers must pass a swim test.

Dormitory Policies
· YOU MUST BRING YOUR OWN SLEEPING BAG, SHEETS, PILLOW & PILLOW CASE


DORMITORY ROOMS AIR-CONDITIONED
The following items are approved for use in your dorm room:

a.
Clocks

b.
Desk/Window fans

c. Hair Dryers

d. Compact Disk Players, MP3’s, Radios can be used at bedtime only.
All Campers will be issued a room key the day of registration.  Each participant will be held fully responsible for the room key issued to him/her. Under no circumstances should a camper loan or give his/her room key to anyone other than dormitory staff.  Duplication of dorm keys is not allowed. Dorm keys lost, misplaced, or stolen must be reported immediately to the dormitory staff on duty.  A lost key will be replaced for $5.
Notification of Family/Guardian

Good communication between camper families and The Pine Lake Experience staff is very important to us.  The following are general guidelines that the camp administration will follow to determine when family members or guardians will be notified.  

A camper’s family or guardian will be notified if:


Camper becomes ill or injured as deemed necessary by nursing staff.


Camper acquires any condition requiring follow-up care at another health facility.  


A question regarding camper’s medication or treatment arises during the camp session.


Camper becomes homesick to the point he/she is unable to participate in activities.

Camper demonstrates behavior that consistently interferes with his/her participation in activities, programs, or his/her peers.

Camper Participation and Safety

Campers are expected to participate fully in all camp sessions.  Campers are not allowed to stay in their rooms instead of participating.  If a camper is ill, they will be seen in the Health Services Area to determine their illness and their level of participation.

Camper safety throughout the week is our number one priority.  We have the following procedures in place to ensure the safety of our campers and staff.

· File drills on day, evening and night shifts

· Tornado drills on day and night shifts

· Wrist bands indicating swimmers and non-swimmers

· Buddy checks when the pool and beach are in use

· Campers are required to wear life preservers when using non-motorized watercrafts, i.e., rowboats, canoes, funyaks, and paddleboats.

· Use of safety glasses in vocational areas that require them

· Review of safety features in vocational areas

· Review of health/medical issues for each camper to ensure their safety in all areas

If you feel your camper needs additional safety precautions, please contact us before camp or let us know at registration.

DIRECTIONS TO MICHIGAN CAREER AND TECHNICAL INSTITUTE

I-94 from Detroit:
I-94 west to US-131

US-131 north to Exit 49-A at Plainwell (M-89)

M-89 at Plainwell east 6 miles (from Exit 49-A) to Doster Road

Doster Road north 7 miles to MCTI.

From Flint, Saginaw, and Bay City:

I-69 south to M-79 west to Charlotte, 

Charlotte west on M-79 to M-66, 

Left (south) on M-66 to Lacey Road, 

Right (west) on Lacey Road to Delton,

Right (north) in Delton and go 1 block to Delton Road,

Left (west) on Delton Road to Prairieville,

Right (north) in Prairieville and go one block to Pine Lake Road,

Left (west) on Pine Lake Road.  This takes you to MCTI.

From US-131 (Exit 49-A) at Plainwell

M-89 at Plainwell east 6 miles (from Exit 49-A) to Doster Road

Doster Road north 7 miles to MCTI.

If you need to call us on the day of arrival, the Registration phone number is 269-664-9252.

Cell Phone coverage in our area is limited.

ITEMS TO BRING TO CAMP
Clothing:

_____

Outfits to last five days.  Michigan weather is unpredictable.

_____

Coat/Jacket for cool evenings / Rain gear

_____

Tennis Shoes

_____

Sandals for the beach
_____

Swimsuit
Personal Items:

_____

Sleeping Bag and/or  Sheets for a twin bed, pillow and pillow case (sleeping bag is preferred
_____

Toothpaste and toothbrush

_____

Deodorant, Shampoo and Body lotion

_____

Towels, wash cloth and beach towel

_____

Comb/Brush

_____

Sun block and Sun glasses

_____

Insect Repellent

DO NOT PACK THE FOLLOWING ITEMS, HAVE THEM AVAILABLE FOR REGISTRATION

_____

TB test results, if one has not been sent.  We cannot accept a student for camp without written proof of a negative TB test signed by your doctor.

_____

Copy of health insurance card or proof of health insurance

_____

All medication.  Medication must be in its original container, clearly marked



giving the dosage, the doctor’s name and phone number.  Bring enough to last for the duration of the camper’s stay, plus extra.

_____

Tylenol or aspirin, if taken by the camper at home.

_____

Cash for snacks in the canteen (Optional)
DO NOT BRING CELL PHONES
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