Literacy Programs 2007

Please return by September 1, 2007

You may type directly into this form

Organization Name & address:     
What 12 month period are you reporting on? (ex. July 1, 06 – June 30, 07)      
1.  Number of paid staff :     
2.  Number of office volunteers :      
3.  What is your operating budget?      
4.  Funding sources?

 FORMCHECKBOX 
  Federal grants
     FORMCHECKBOX 
  Local fundraising   FORMCHECKBOX 
 United Way

 FORMCHECKBOX 
  Foundation grants
     FORMCHECKBOX 
  Special events
      FORMCHECKBOX 
  Other        
 FORMCHECKBOX 
  Community grants     FORMCHECKBOX 
    Individual / corporate donations

5. Number of volunteers (excluding Board members, office volunteers & VISTA volunteers)      
6.  Number of hours for tutor training       over       days/sessions.

7. Method used to train tutors?

 FORMCHECKBOX 
  LitStart
                         FORMCHECKBOX 
 ESL ProLiteracy  America    

 FORMCHECKBOX 
  LitStart ESL                   
 FORMCHECKBOX 
  ProLiteracy America
              FORMCHECKBOX 
  Other:      
8.  Do you provide continuing education for tutors?     FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

9.  Is your organization affiliated with ProLiteracy?     FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
 

10.  Is your organization accredited by ProLiteracy?    FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

11.  How are volunteers recruited?

 FORMCHECKBOX 
  Media announcements : radio, TV, flyers, brochures, newspaper stories

 FORMCHECKBOX 
  Public Service/ community talks

 FORMCHECKBOX 
  Organization’s events 

       FORMCHECKBOX 
  Word of mouth/personal invitations                                                    FORMCHECKBOX 
  Other:       
12.  Services/Programs offered?

 FORMCHECKBOX 
  One-to-one tutoring for reading.


 FORMCHECKBOX 
  One-to-one ESL tutoring

 FORMCHECKBOX 
  One-to-one tutoring for math



 FORMCHECKBOX 
  Small group ESL teaching

 FORMCHECKBOX 
  GED Preparation




 FORMCHECKBOX 
  Family literacy

 FORMCHECKBOX 
  Workplace programs




 FORMCHECKBOX 
  Reading material distribution

 FORMCHECKBOX 
  Computer-based or computer aided instruction 
 FORMCHECKBOX 
  Classroom instruction 

 FORMCHECKBOX 
  Other:       






13.  Student recruitment methods?

 FORMCHECKBOX 
  Posters




 FORMCHECKBOX 
  Public access television announcements

 FORMCHECKBOX 
  Radio announcements


 FORMCHECKBOX 
  Flyers sent home with school children

 FORMCHECKBOX 
  Word of mouth



 FORMCHECKBOX 
  Mass mailings

 FORMCHECKBOX 
  Church announcements


 FORMCHECKBOX 
  Newspaper

 FORMCHECKBOX 
  Billboards




 FORMCHECKBOX 
  Public transportation/ bus

 FORMCHECKBOX 
  Other:       
14.  Number of students served in your program last year?  

ESL       
Basic       
       GED       
    Other       
15.  Do you use an adult learner plan to set student goals?   FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

16.  Names of assessment tools used for pre and post testing students?

     
17.  What professional development topics would you be interested in?     
18.  Person completing this form      


Title      
 Email address     


Phone       
     Thank you for taking the time to complete this form.

Please return this form to Patty Higgins:  higginsp@michigan.gov
Office of Adult Education, Department of Labor and Economic Growth, Lansing, MI


