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SECTION I

GRANT TERMS AND CONDITIONS
I‑A
PURPOSE
The purpose of this Request for Proposal (RFP) is to solicit competitive grant proposals  for the Michigan Department of Labor & Economic Growth (MDLEG), Michigan Rehabilitation Services (MRS) to provide stability to the existing program evaluation function and to expand capacity to address new related evaluation and research questions that will provide the agency with data (quantitative and qualitative) and analysis regarding the impact of the rehabilitation services provided to citizens with disabilities in the State of Michigan. 
This RFP contains the instructions and criteria governing Department of Labor and Economic Growth (DLEG)/Michigan Rehabilitation Services (MRS) funding of Program Excellence (PE).

I-B
GENERAL
This RFP does not commit the DLEG/MRS to award funding, to pay any costs incurred in the preparation of a proposal in response to this RFP, or to procure or contract for services.  The DLEG/MRS reserves the right to accept or reject any or all proposals received as a result of this RFP, to negotiate with all qualified sources, or to cancel, in part or in whole, this RFP if it is in the best interest of the state.  The State fiscal year is October 1st through September 30th.  The DLEG/MRS is not liable for any costs incurred by any applicant prior to the issuing of a grant.  Payment in any given grant period is contingent upon enactment of federal and state appropriations.  Total liability of the state is limited to the terms and conditions of this RFP and the resulting grant.

The grant awarded from this solicitation will be for an estimated amount not to exceed ($522,375) for the first year.  The second year grant award estimated amount will not exceed ($538,046), and the third year award estimated amount will not exceed ($554,187).  The grant will initially be issued for three years, with the option of two, one-year renewals, at the Department’s discretion.  The anticipated time period will be approximately October 1, 2008 through September 30, 2013, if the two one-year options are exercised.
I‑C
ISSUING OFFICE
This RFP is issued by the DLEG/MRS.  The DLEG/MRS is the sole point of contact with regard to all procurement and grant matters relating to the services described herein.  The DLEG/MRS is the only office authorized to change, modify, amend, alter, clarify, etc., the specifications, terms, and conditions of this RFP, and any grant awarded as a result of this RFP.  The DLEG/MRS will remain the SOLE POINT OF CONTACT throughout the procurement process.  All communications concerning this RFP must be addressed to:


Terry J. Johnson, Departmental Specialist


Michigan Department of Labor & Economic Growth


Michigan Rehabilitation Services


201 North Washington Square



Victor Office Center, 4th Floor



Lansing, Michigan 48913



(517) 335-5960


johnsont4@michigan.gov

I‑D
GRANT ADMINISTRATOR
Upon execution of the grant, Lori Shader-Patterson, DLEG/MRS Division Director, will be the Grant Administrator assigned for oversight and technical assistance for the term of the grant.

I‑E
TERM OF GRANT
The grant will initially be issued for three years, with the option of two, one-year renewals, at the Department’s discretion.  The three-year term will begin October 1, 2008 and end September 30, 2011.  The two, one-year renewals are at the Department’s discretion and will be based on satisfactory Grantee performance and availability of funding.  

I‑F
GRANTEE’S RESPONSIBILITIES
The Grantee will be required to assume responsibility for all grant activities offered in this proposal, regardless of whether or not the Grantee performs them.  The DLEG/MRS will consider the Grantee to be the sole point of contact with regard to grant matters, including payment of any and all charges resulting from the anticipated grant.  If any part of the work for this program is to be subcontracted, responses to this RFP shall include a list of subgrantees, with complete name, address, and contact person information, a description of the work to be performed, and information concerning the subgrantees’ organizational abilities.  The DLEG/MRS reserves the right to approve subgrantees for this program, and to require the Grantee to replace subgrantees deemed unacceptable.  The Grantee is totally responsible for adherence by the subgrantee(s) to all provisions of the grant.

I‑G
DISCLOSURE ISSUES
Confidentiality:  Grantee and the State each acknowledge that the other possesses and will continue to possess confidential information that has been developed or received by it.  As used in this Section, “Confidential Information” of Grantee shall mean all non-public proprietary information of Grantee (other than Confidential Information of the State as defined below) that is marked confidential, restricted, proprietary, or with a similar designation.  “Confidential Information” of the State shall mean any information which is retained in confidence by the State (or otherwise required to be held in confidence by the State pursuant to applicable federal, state and local laws and regulations) or which, in the case of tangible materials provided to Grantee by the State pursuant to its performance under this Grant, is marked as confidential, proprietary or with a similar designation by the State.  In the case of information of either Grantee or the State “Confidential Information” shall exclude any information (including this Grant Agreement) that is publicly available pursuant to the Michigan FOIA.

The Grantee will be bound by the same standards of confidentiality, as are State employees.  The Grantee may not release any products or portions of products resulting from the grant without prior written approval of the Grant Administrator.

Protection of Confidential Information:  The State and Grantee will each use at least the same degree of care to prevent disclosing to third parties the Confidential Information of the other as it employs to avoid unauthorized disclosure, publication or dissemination of its own confidential information of like character, but in no event less than reasonable care.  Neither Grantee nor the State will (i) make any use of the Confidential Information of the other except as contemplated by this Grant Agreement, (ii) acquire any right in or assert any lien against the Confidential Information of the other, or (iii) if requested to do so, refuse for any reason to promptly return the other party's Confidential Information to the other party.  Each party will limit disclosure of the other party’s Confidential Information to employees and Subcontractors who must have access thereto in order to fulfill the purposes of this Grant Agreement.  Disclosure to, and use by, a Subcontractor is permissible where (A) use of a Subcontractor is authorized under this Grant Agreement, (B) such disclosure is necessary or otherwise naturally occurs in connection with work that is within such Subcontractor's scope of responsibility, and (C) Grantee obligates the Subcontractor in a written Grant Agreement to maintain the State’s Confidential Information in confidence.  At the State's request, any employee of Grantee and of any Subcontractor having access or continued access to the State’s Confidential Information may be required to execute an acknowledgment that the employee has been advised of Grantee’s and the Subcontractor’s obligations under this Section and of the employee’s obligation to Grantee or Subcontractor, as the case may be, to protect such Confidential Information from unauthorized use or disclosure.

Protection of Human Subjects in Research:  Grantees shall be bound by federal regulations regarding protection of human subjects in research (title 34, Code of Federal Regulations, part 97, Protection of Human Subjects, which includes Subpart A, Basic Policy, and Subpart D, Additional Protections for Children.

News releases:  News releases (including promotional literature and commercial advertisements) pertaining to this RFP, Grant, Grant Agreement, or the services, study, data or project to which it relates shall not be made without prior written State approval, and then only in accordance with the explicit written instructions from the State.  No results of the activities associated with the RFP and Grant are to be released without prior written approval of the State and then only to persons designated.

Exclusions:  Notwithstanding the foregoing, the provisions of this Section will not apply to any particular information which the State or Grantee can demonstrate (i) was, at the time of disclosure to it, in the public domain; (ii) after disclosure to it, is published or otherwise becomes part of the public domain through no fault of the receiving party; (iii) was in the possession of the receiving party at the time of disclosure to it without an obligation of confidentiality; (iv) was received after disclosure to it from a third party who had a lawful right to disclose such information to it without any obligation to restrict its further disclosure; or (v) was independently developed by the receiving party without reference to Confidential Information of the furnishing party.  Further, the provisions of this Section will not apply to any particular Confidential Information to the extent the receiving party is required by law to disclose such Confidential Information, provided that the receiving party (i) promptly provides the furnishing party with notice of the legal request, and (ii) assists the furnishing party in resisting or limiting the scope of such disclosure as reasonably requested by the furnishing party.

No Implied Rights:  Nothing contained in this Section shall be construed as obligating a party to disclose any particular Confidential Information to the other party, or as granting to or conferring on a party, expressly or impliedly, any right or license to the Confidential Information of the other party.

Survival:  The parties’ respective obligations under this Section shall survive the termination or expiration of this Grant Agreement for any reason.

Destruction of Confidential Information:  Promptly upon termination or cancellation of the Grant Agreement for any reason, Grantee shall certify to the State that Grantee has destroyed all State Confidential Information. MCL 445.85, Department of Labor and Economic Growth Policy and MRS Policy #2100 require that any documents containing Social Security Numbers be shredded when disposed of.

I‑H
FREEDOM OF INFORMATION ACT
All information in the applicant’s proposal is subject to disclosure under the provisions of Public Act No. 442 of l976, commonly known as the "Freedom of Information Act."  This act also provides for the complete disclosure of grants and attachments thereto.

I-I
ACKNOWLEDGMENT OF GRANTOR

The Grantee shall acknowledge the DLEG/MRS as the Grantor of funds when developing information for internal purposes or public dissemination, regardless of whether the information is in written or oral form.
I-J
GRANT INVOICING AND PAYMENT
Progress payments up to a total of 85% of the Total Authorized Budget may be made upon submission of a Grantee request to the Grant Administrator indicating grant funds received to date, project expenditures to date, and objectives completed to date.  Backup documentation, such as computer printouts of accounts, ledger sheets, check copies, etc., shall be maintained for audit purposes in order to comply with this Agreement.  The payment of the final 15% of the grant amount shall be made after completion of the project and after the Grant Administrator has received and approved a final report, if applicable.  The final payment is also contingent upon the submission of a final invoice that includes expenditures of grant funds reported by line item and compared to the approved Budget.

I-K
Monitoring and Reporting Program Performance
A.
Monitoring.  The Grantee shall monitor performance to assure that time schedules 
are being met and projected work by time period is being accomplished.

B.
Monthly Reports.  The Grantee shall submit to the Grant Administrator monthly performance reports, due by the 15th of each succeeding month, that briefly present the following information:

1.
Percent of completion of the project objectives.  This should include a brief outline of the work accomplished during the reporting period and the work to be completed during the subsequent reporting period.
2.
Brief description of problems or delays, real or anticipated, which should be brought to the attention of the Grant Administrator.
3. Statement concerning any significant deviation from previously agreed-upon

      Statement of Work.
C. Project Reports.  The Grantee shall submit to the Grant Administrator project   

reports in draft for comments.  A final report shall be submitted within 30 days of comments.  The Grantee shall provide copies of Project Reports; depending on the project, the number varies from 35 to 200.  

Final payment is contingent on an approved final report (by the Grant Administrator).  A final invoice that includes expenditures of grant funds reported by line item and compared to the approved budget is also required for final payment.
Within 30 days following liquidation of the final expenditure, but no later than 60 days after the ending date of the grant, the Grantee shall submit a final financial report.  (Grantee can use own forms, but all information requested on forms provided by the Department must be included.)
I-L
   RECORDS MAINTENANCE
   The Grantee shall adhere to the Generally Accepted Accounting Principles and shall 
   maintain records, which will allow, at a minimum, for the comparison of actual outlays 
   with budgeted amounts.  The Grantee's overall financial management system must ensure 
   effective control over and accountability for all funds received.  Accounting records must  

   be supported by source documentation including, but not limited to, balance sheets,   

   general ledgers, time sheets and invoices.  The expenditure of state funds shall be 
   reported  by line item and compared to the Budget.

The Grantee shall retain all financial records, supporting documents, statistical records, and other pertinent records for a period of five (5) years or greater as provided by law following the creation of the records or documents.
I-M
Audit
The Grantee agrees that the State may, upon 24-hour notice, perform an audit and/or monitoring review at Grantee’s location(s) to determine if the Grantee is complying with the requirements of the Agreement. The Grantee agrees to cooperate with the State during the audit and/or monitoring review and produce all records and documentation that verifies compliance with the Agreement requirements. The Grantor may require the completion of an audit before final payment.  

If the Grantee is a governmental or non-profit organization and expends the minimum level specified in OMB Circular A-133 ($500,000 as of June 27, 2003) or more in total federal funds in its fiscal year, then Grantee is required to submit a Single Audit report, which it may provide via its website, to all agencies that provided federal funds to the entity during the fiscal year being audited.  

If the Grantee is a commercial or for profit organization which is a recipient of Workforce Investment Act Title I funds and expends more than the minimum level specified in Office of Management and Budget (OMB) Circular A-133 ($500,000 as of June 27, 2003), then the Grantee must have either an organization-wide audit conducted in accordance with A-133 or a program specific financial and compliance audit conducted.  Section .320(a) of OMB Circular A-133 states the Single Audit report must be submitted to the Grantor within thirty (30) days after the completion of the audit, but no later than nine (9) months after the end of the Grantee’s fiscal year.

I-N
INDEMNIFICATION
(a) General Indemnification

To the extent permitted by law, the Grantee shall indemnify, defend and hold harmless the State from liability, including all claims and losses, and all related costs and expenses (including reasonable attorneys’ fees and costs of investigation, litigation, settlement, judgments, interest and penalties), accruing or resulting to any person, firm or corporation that may be injured or damaged by the Grantee in the performance of this Agreement and that are attributable to the negligence or tortious acts of the Grantee or any of its subcontractors, or by anyone else for whose acts any of them may be liable.
(b) Employee Indemnification

In any and all claims against the State, its departments, divisions, agencies, sections, commissions, officers, employees and agents, by any employee of the Grantee or any of its subcontractors, the indemnification obligation under the Agreement shall not be limited in any way by the amount or type of damages, compensation or benefits payable by or for the Grantee or any of its subcontractors under worker’s disability compensation acts, disability benefit acts or other employee benefit acts.  This indemnification clause is intended to be comprehensive.  Any overlap in provisions, or the fact that greater specificity is provided as to some categories of risk, is not intended to limit the scope of indemnification under any other provisions.


(c)
Patent/Copyright Infringement Indemnification

To the extent permitted by law, the Grantee shall indemnify, defend and hold harmless the State from and against all losses, liabilities, damages (including taxes), and all related costs and expenses (including reasonable attorneys’ fees and costs of investigation, litigation, settlement, judgments, interest and penalties) incurred in connection with any action or proceeding threatened or brought against the State to the extent that such action or proceeding is based on a claim that any piece of equipment, software, commodity or service developed or supplied by the Grantee or its subcontractors, or the operation of such equipment, software, commodity or service, or the use or reproduction of any documentation provided with such equipment, software, commodity or service infringes any United States patent, copyright, trademark or trade secret of any person or entity, which is enforceable under the laws of the United States.

The Grantee’s duty to indemnify pursuant to this section continues in full force and effect, notwithstanding the expiration or early cancellation of the Agreement, with respect to any claims based on facts or conditions that occurred before expiration or cancellation.

I-O
GRANTEE'S LIABILITY INSURANCE 

The State is not liable for any costs incurred by the Grantee before the start date or after the end date of this Agreement.  Liability of the State is limited to the terms and conditions of this Agreement and the grant amount.
I-P
CANCELLATION

The State may terminate this Agreement without further liability or penalty to the State, its departments, divisions, agencies, offices, commissions, officers, agents and employees for any of the following reasons:

(a)
Termination for Cause


In the event that Grantee breaches any of its material duties or obligations under this Agreement or poses a serious and imminent threat to the health and safety of any person, or the imminent loss, damage or destruction of any real or tangible personal property, the State may terminate this Agreement immediately in whole or in part, for cause, as of the date specified in the notice of termination.  In the event that this Agreement is terminated for cause, in addition to any legal remedies otherwise available to the State by law or equity, Grantee shall be responsible for all costs incurred by the State in terminating this Agreement, including but not limited to, State administrative costs, reasonable attorneys’ fees and court costs, and any reasonable additional costs the State may incur.  

(b)
Termination for Convenience


The State may terminate this Agreement for its convenience, in whole or part, if the State determines that such a termination is in the State’s best interest.  Reasons for such termination shall be left to the sole discretion of the State and may include, but not necessarily be limited to (a) the State no longer needs the Services or products specified in the Agreement, (b) relocation of office, program changes, changes in laws, rules, or regulations make implementation of the services no longer practical or feasible.  The State may terminate this Agreement for its convenience, in whole or in part, by giving Grantee written notice at least thirty (30) days prior to the date of termination.  If the State chooses to terminate this Agreement in part, the Budget shall be equitably adjusted to reflect those reductions.

(c)
Non-Appropriation


Grantee acknowledges that continuation of this Agreement is subject to appropriation or availability of funds for this Agreement.  If funds to enable the State to effect continued payment under this Agreement are not appropriated or otherwise made available (including the federal government suspending or halting the program or issuing directives preventing the State from continuing the program), the State shall have the right to terminate this Agreement, in whole or in part, at the end of the last period for which funds have been appropriated or otherwise made available by giving written notice of termination to Grantee.  The State shall give Grantee at least thirty (30) days advance written notice of termination for non-appropriation or unavailability (or such time as is available if the State receives notice of the final decision less than thirty (30) days before the funding cutoff).  In the event of a termination under this section, the Grantee shall, unless otherwise directed by the State in writing, immediately take all reasonable steps to terminate its operations and to avoid and/or minimize further expenditures under the Agreement.
(d)
Criminal Conviction

The State may terminate this Agreement immediately and without further liability or penalty in the event Grantee, an officer of Grantee, or an owner of a 25% or greater share of Grantee is convicted of a criminal offense incident to the application for, or performance of, a State, public or private contract or subcontract or grant; convicted of a criminal offense, including any of the following:  embezzlement, theft, forgery, bribery, falsification or destruction of records, receiving stolen property, attempting to influence a public employee to breach the ethical conduct standards for State of Michigan employees; convicted under State or federal antitrust statutes; or convicted of any other criminal offense which in the sole discretion of the State reflects upon Grantee’s business integrity.

(e)
Approvals Rescinded

The State may terminate this Agreement without further liability or penalty in the event any final administrative or judicial decision or adjudication disapproves a previously approved request for purchase of personal services pursuant to Constitution 1963, Article 11, § 5, and Civil Service Rule 7-1.  Termination may be in whole or in part and may be immediate as of the date of the written notice to Grantee or may be effective as of the date stated in such written notice.

I-Q
ASSIGNMENT
Grantee shall not have the right to assign the Agreement, or to assign or delegate any of its duties or obligations under the Agreement, to any other party (whether by operation of law or otherwise), without the prior written consent of the Grantor.  Any purported assignment in violation of this section shall be null and void.  Further, the Grantee may not assign the right to receive money due under the Grant without the prior written consent of the Grant Administrator.
The Grantee shall not delegate any duties or obligations under the Grant to a subcontractor other than a subcontractor named and approved in the bid unless the Grant Administrator has given written consent to the delegation.
I-R
NON-DISCRIMINATION CLAUSE

In the performance of the Agreement, Grantee agrees not to discriminate against any employee or applicant for employment, with respect to his or her hire, tenure, terms, conditions or privileges of employment, or any matter directly or indirectly related to employment, because of race, color, religion, national origin, ancestry, age, sex, height, weight, marital status, physical or mental disability.  Grantee further agrees that every subcontract entered into for the performance of this Agreement will contain a provision requiring non-discrimination in employment, as here specified, binding upon each subcontractor.  This covenant is required pursuant to the Elliott Larsen Civil Rights Act, 1976 PA 453, MCL 37.2101, et seq. and the Persons with Disabilities Civil Rights Act, 1976 PA 220, MCL 37.1101, et seq., and any breach of this provision may be regarded as a material breach of the Agreement.
I-S
Purchase of Equipment
The purchase of equipment not specifically listed in the Budget must have prior written approval of the Grant Administrator.  Equipment is defined as non-expendable personal property having a useful life of more than one year.  Such equipment shall be retained by the Grantee unless otherwise specified at the time of approval.

I-T
Competitive Bidding

All procurement transactions involving the use of state funds shall be conducted in a manner that provides maximum open and free competition.  When competitive selection is not feasible or practical, the Grantee agrees to obtain the written approval of the Grant Administrator before making a sole source selection.  Sole source contracts should be negotiated to the extent that such negotiation is possible.

I-U
MODIFICATION OF SERVICE
The DLEG/MRS reserves the right to modify the service under the grant during the course of the grant.  Such modification may include adding or deleting tasks that the services shall encompass and/or any other modifications deemed necessary.  Any changes (increases or decreases) in the budget proposed by the Grantee are subject to acceptance by the state.

In the event changes are not acceptable to the DLEG, the grant may be subject to competitive bidding procedures based upon the new service requirements. 

I-V
ACCEPTANCE OF PROPOSAL CONTENT
The contents of this document and the proposal will become part of the grant obligations, if a grant ensues.  The following constitutes the complete and exclusive statement of the agreement between the parties as it relates to this transaction (all other prior writings and negotiations are negated):

1.
This DLEG/MRS RFP (including subsequent written clarification provided in response to questions raised through correspondence) and any Addenda thereto;

2.
Grantee’s Response(s) to this RFP and Addenda; and

3.
Final Executed Grant.

Failure of a successful applicant to accept these obligations may result in cancellation of the award.

The DLEG/MRS further reserves the right to interview the key personnel assigned to this project by the successful applicant and to recommend reassignment of personnel deemed unsatisfactory.  The DLEG/MRS reserves the right to approve subcontractors for this project and to require the Grantee to replace subcontractors who are deemed unacceptable.

The failure of a party to insist upon strict adherence to any term of the grant resulting from this RFP shall not be considered a waiver or deprive the party of the right thereafter to insist upon strict adherence to that term, or any other term, of the grant.

Any grant resulting from this RFP may not be modified, amended, extended, or augmented, except in writing, executed by the parties hereto, and any breach or default by a party shall not be waived or released other than in writing signed by the other party.

Each provision of the grant shall be deemed to be severable from all other provisions of the grant and, if one or more of the provisions of the grant shall be declared invalid, the remaining provisions of the grant shall remain in full force and effect.

Any provisions of the grant that impose continuing obligations on the parties, including, but not limited to the Grantee’s indemnity and other obligations, shall not survive the expiration or cancellation of the grant for any reason.

This grant shall in all respects be governed by, and construed in accordance with, the substantive laws of the State of Michigan without regard to any Michigan choice of law rules that would apply the substantive law of any other jurisdiction to the extent not inconsistent with, or pre-empted by federal law.
SECTION II

WORK STATEMENT

II-A
BACKGROUND/OVERVIEW
The public vocational rehabilitation program in Michigan, Michigan Rehabilitation Services (MRS), has a long history of embracing quality excellence values.  Program Excellence is an evaluation tool initiated at MRS to further develop and improve the application of qualitative and quantitative data analysis with respect to MRS culture and programs while prioritizing regulatory responsibilities and program excellence values.  As a recipient of Federal Rehabilitation Services Administration (RSA) funds, MRS has also reaped the benefit of this Federal partner’s eighty-year expectations, ethically and regulatory, of program development based on quantitative and qualitative measures of MRS data.
During recent years, Michigan Rehabilitation Services (MRS) has been repetitively challenged to maintain its commitment to qualitative and quantifiable measures of MRS data due to these main issues:  (1) need for consistent, expert program evaluation, (2) strategic directions in need of analysis, and (3) need to assure data integrity.

II‑B
PURPOSE/OBJECTIVES
The purpose of Program Excellence is to provide program evaluation and expand capacity to address evaluation and research questions that will provide the agency with data (quantitative and qualitative) and analysis regarding the impact of the rehabilitation services provided to citizens with disabilities in the State of Michigan.
II-C

TASKS FOR PROJECT MANAGEMENT PLAN

The following are included in the scope of this project:

1. Current Program Excellence activities are listed below: 

a. Annual Analysis and Review of the RSA 911 Data

b. MI Comprehensive Needs Assessment

c. Customer Satisfaction

d. Michigan Career and Technical Institute (MCTI)

e. Effectiveness of MRS-Sponsored CRO Grants
f. Michigan Transition in the 21st Century (MT21)
g. Consult on agency initiatives including, but not limited to:


Services to Minority Populations Project


FIP/TANF/JET


Prisoner Re-Entry Project


Best Practices
2. Hire grant personnel and assure any needed reasonable accommodations as required by the Americans with Disabilities Act are provided;

3. Submit all proposed publications based on MRS data and processes to the MRS liaison for review prior to publications;

4. Maintain a fiscal system of documentation as necessary for financial audits;

5. Complete plans and proposed scope of work for the project year.

In addition, Program Excellence will continue to provide a protocol for program evaluation, through consultation and support for newly identified MRS projects as needed.
PROJECT MANAGEMENT PLAN
The grantee will provide long-term stability to the existing program evaluation function and expand capacity to address new related evaluation and research questions that will provide the agency with data (quantitative and qualitative) and analysis regarding the impact of the rehabilitation services provided to citizens with disabilities in the State of Michigan.
The grantee will provide services and staff, and otherwise do all things necessary for or incidental to the performance of work, as set forth below.  
 a.
Analysis and Review of the RSA (RSA) 911 Data 
Program Excellence (PE) will annually review the regulatory data required by RSA for maintenance of MDLEG-RSA federal funding to track emerging trend and identify programmatic and data issues.  Draft report is due in May of the following fiscal year (May 2007 for 2006 data).


b.
MI Comprehensive Needs Assessment

RSA requires that a statewide needs assessment be completed every 3 years.  PE will recommend and implement a strategy to implement the 2009 needs assessment consistent with federal regulations.  The agency must agree to the approach prior to implementation.

   c.
Customer Satisfaction

It is a federally mandated requirement that State Rehabilitation Councils (SRC) collect, evaluate, and report customer satisfaction data on an annual basis.  Given the limited resources of the Michigan Rehabilitation Council (MRC), PE is requested to assume responsibility for the mail survey data collection analysis.  A project plan has been developed and implemented to collect data quarterly with the report submitted annually in February.  PE will also collect and report data for specific populations (i.e., TANF, social security recipients, and minority customers).  PE will also provide up to 20 hours of consultation time to MRC to assist them in the development of a plan, including data collection and data analysis methodology, to secure customer satisfaction information via focus groups.
                           d.      Michigan Career and Technical Institute (MCTI)

PE will continue to provide on-going program evaluation support and consultation on an as-needed basis as their new AWARE case reporting management structure is implemented.

   e.      Effectiveness of MRS-Sponsored CRO  Grants

PE will provide annual training in program evaluation to all grantees.  Grant review process should be internal.


    f.      Michigan Transition in the 21st Century (MT21)

PE will design and establish a systemic working base of knowledge and promising practices that will be transferred into the rehabilitation process to promote increased employment outcomes.  Working in partnership with DLEG/MRS and Michigan Commission for the Blind (MCB), PE will document assets, promising practices and gaps in Michigan’s vocational rehabilitation system for youth with disabilities.

     PE will consult on agency initiatives including, but not limited to:

  g.
Services to Minority Populations Project 
  h.          FIP/TANF/JET
                        i.          Prisoner  Re-Entry Project
j.       Interim College Policy
PROJECT PLAN MANAGEMENT (CONT.)
The Grantee will carry out this project in coordination with the Michigan Department of Labor and Economic Growth/Michigan Rehabilitation Services.

The Grantee shall monitor performance to assure that time schedules are being met and projected work by time period is being accomplished.

The Grantee’s director will meet quarterly onsite, or as otherwise mutually agreed, in Lansing with the Grant Administrator for the purpose of reviewing progress and providing necessary guidance to the Grantee in resolving problems which arise.

The Grantee shall submit to the Grant Administrator monthly performance and other reports as specified in Section I-K.

Within five (5) working days of the award of the grant, the Grantee shall submit a final work plan to MRS Grant Administrator for final approval. The final implementation plan must be in agreement with Section II-C as proposed by the bidder and accepted by the Department, and must include the following:

The Grantee’s project organizational structure.

The Grantee’s staffing table with names and title of personnel assigned to the project.  This must be in agreement with staffing of accepted proposal.  Necessary substitutions due to change of employment status and other unforeseen circumstances may only be made with prior approval of MRS.

The project breakdown showing sub-projects, activities and tasks, and resources required and allocated to each.

The time-phased plan in the form of a graphic display, showing each event, task, and decision point in your work plan.

Within one month after the termination of work under the grant, the grantee will submit a detailed final narrative report as outlined in Section I-K.
Within 30 days following liquidation of the final expenditure, but no later than 60 days  after he ending date of a grant, the grantee will submit a final financial report.

ISSUE MANAGEMENT

Grantee will report issues and problems to Grant Administrator as they occur. Any issue or problem, which endangers the integrity or timeline of the project, will be reported to the Grant Administrator immediately. Grantee will provide a summary of the issue(s) and proposed solutions in writing to the Grant Administrator. Grant Administrator will provide direction to grantee in implementing solutions to resolve issues. Grantee is responsible for producing deliverables according to the timeline and failure to meet the terms of the grant agreement may result in withholding of a portion of the grant funds or termination of the grant.
CHANGE MANAGEMENT

Changes to the tasks or personnel of this project are not anticipated.  If a need for a change is identified during the grant period, grantee shall notify the Grant Administrator in writing, immediately of the identified need and recommended change(s).  Changes must be approved in writing by the Grantor’s Grant Administrator prior to implementation.

COMPENSATION AND PAYMENT
   Funds in the estimated amount of ($522,375) are budgeted for the first year of the   

   grant.  However, the grant is competitive and the amount finally approved may be 
   less than total estimated.  
                              SECTION III
APPLICANT INFORMATION

III-A
PRE-PROPOSAL MEETING/QUESTIONS
A pre-proposal meeting will not be held.  Questions from applicants concerning requirements in this RFP must be submitted by 2:00 p.m., July 8, 2008, via e-mail, to Terry J. Johnson, Departmental Specialist, Michigan Rehabilitation Services, Department of Labor & Economic Growth at johnsont4@michigan.gov
Questions must arrive no later than the date and time specified above.  Questions received after this date and time will not be answered.  The DLEG/MRS will not respond to telephone inquiries or visitation by applicants or their representatives.  Replies will be sent via e-mail by 2:00 p.m., July 15, 2008.  Only those groups submitting questions will receive e-mails containing the reply to all questions submitted.

III-B
PROPOSALS
To be considered, each applicant must submit a COMPLETE response to this RFP, using the format provided in Section IV.  No other distribution of proposals is to be made by the applicant.  The proposal must be signed in ink by an official of the applicant agency authorized to bind the applicant to its provisions.  The proposal must include a statement as to the time period during which it remains valid.  This period must be at least 60 days from the due date for responses to this RFP.
III‑C
REVIEW AND SELECTION CRITERIA
Proposals will be evaluated by utilizing the following criteria:


a.
Threshold Requirements



(
The applicant agency must have no outstanding liability or debts with the DLEG/MRS.

(
Attachment 1 must be completed, signed, and submitted as part of the RFP response. 

· Proposals must be signed in ink, submitted by the time deadline indicated, and submitted in the required format as provided in Section IV.

            b.
Review of Proposal
Joint Evaluation Committee Proposal Evaluation:  After meeting the threshold requirements, proposals will be evaluated by a Joint Evaluation Committee (chaired by DLEG/MRS) based on the following factors:












    Weight
	a.
	Statement of the Problem
	    5 points

	b.
	Project Plan Management
	   40 points

	c.
	Capabilities/Qualifications
	   25 points

	d.
	Qualified Personnel/Staffing
	   20 points

	e.
	Prior Experience
	   10 points





Total








  100 
Proposals recommended for funding will be sent to the Michigan Rehabilitation Services Director for final approval.  Once final approval has been obtained, applicant agencies will be notified.

III‑D
INDEPENDENT BUDGET DETERMINATION
l.
By submission of a proposal, the applicant certifies, and in the case of a joint proposal, each party certifies as to its own organization, that in connection with this proposal:



a.
The budget in the proposal has been arrived at independently, without consultation, communication, or agreement, for the purpose of restricting competition as to any matter relating to such budget with any other applicant or with any competitor;

b.
Unless otherwise required by law, the budget quoted has not been knowingly disclosed by the applicant and will not knowingly be disclosed by the applicant prior to award, directly or indirectly, to any other applicant or to any competitor; and

c.
No attempt has been made, or will be made, by the applicant to induce any other person or firm to submit, or not submit, a proposal for the purpose of restricting competition.

2.
Each person signing the proposal certifies that she/he:

a.
Is the person in the applicant’s organization responsible within that organization for the decision as to the budget being offered in the proposal and has not participated (and will not participate) in any action contrary to l.a., b., and c. above; or

b.
Is not the person in the applicant’s organization responsible within that organization for the decision as to the budget being offered in the proposal but has been authorized, in writing, to act as agent for the persons responsible for such decision in certifying that such persons have not participated (and will not participate) in any action contrary to l.a., b., and c. above.

III‑E
CHANGES IN THE RFP
Changes made to the RFP as the result of responses made to questions or concerns raised through correspondence will be put in writing to each potential applicant.  The DLEG/MRS will not respond to telephone inquiries or visitation by applicants or their representatives.  The DLEG/MRS does not commit to answering questions received after the date and time specified in Section III-A.
III‑F
PROPOSAL RECEIPT 

The DLEG’s Michigan Rehabilitation Services (MRS) must receive proposals by 2:00 p.m., August 12, 2008).  Applicants are responsible for the timely receipt of their proposal.  Proposals which are received after the specified due date and time will not be considered for funding.

III‑G
AWARD
The DLEG reserves the right to award by item, part or portion of an item, group of items or total proposal, to reject any and all proposals in whole or in part, if, in the department director’s judgment, the best interest of the state will be so served.  In determination of awards, the qualifications of the applicant, conformity with the specifications of services to be provided, and the delivery terms will be considered.

Bidders are advised that the State Administrative Board prior to final award must approve all contracts/grants/purchase orders in excess of $25,000.  The decision of this Board is final.

III-H
MINORITY/WOMEN/DISABLED SUBCONTRACTING
To help ensure participation on grants by minority, women, and persons with disabilities owned and operated businesses, the State of Michigan strongly encourages companies, when responding to RFPs and Request for Quotations, to subcontract with certified minority, women, and persons with disabilities owned and operated businesses.
Applicants should indicate in their response the names, addresses, and type of work assigned for each proposed minority/women/persons with disabilities owned and operated business that will be a subcontractor.  The total amount and/or percentage of dollars to be paid to such subcontractor(s) should be included with the budget submission.
SECTION IV

INFORMATION REQUIRED FROM APPLICANTS
All proposals are to be submitted in the format outlined below.  There should be no attachments, enclosures, or exhibits other than those required by the DLEG, or those considered by the applicant, to be essential to provide a complete understanding of the proposal submitted.  Each section of the proposal should be clearly identified with appropriate headings.  Do not include a cover letter and do not put the proposal in a notebook or binder.

IV-A
ECONOMY OF PREPARATION
Each proposal should be prepared simply and economically, providing a straightforward, concise description of the applicant agency’s ability to meet the requirements of the RFP.  Fancy bindings, colored displays, promotional materials, etc., will receive no evaluation credit.  Emphasis should be on completeness and clarity of content.

IV‑B
COVER/SIGNATURE PAGE
Attachment 1, Cover/Signature Page, must be prepared as the first page of the proposal.  Provide identifying information about the organization and the project contact person that will perform, or assist in performing, the work hereunder.  The Cover/Signature Page must contain the signature of the person authorized to sign official documents for the organization.  Indicate if the applicant agency is a private for-profit, private nonprofit, public nonprofit, governmental, school district, or other (specify).

Also, Attachment 2, DLEG Equal Opportunity Policy must be included with the submitted proposal package.

IV‑C
MANAGEMENT SUMMARY
1.
Proposal Format
a. Statement of the Problem:  Describe the problem addressed by the proposal.  Demonstrate an understanding of the problem well beyond a reiteration of that stated in I-A and II-A.  Statement should be logical, coherent, and appropriate to the work objectives proposed.


       b.     Project Plan Management (see Section II-C):
1.
Describe in narrative form your technical plan for accomplishing the work.    Explicitly address how you will carry out activities to achieve each objective and minimum outcome specified in Section II-C and to specific Department obligations, if any.

2. 
Include a PERT chart or similar display, time-related, showing each event, task, product and major decision point in your work plan.

3. 
Describe a formative/summative evaluation plan appropriate to the work and a brief rationale for the design proposed.

4. 
Describe procedures that will be used to maintain confidentiality of data and 
protection of personal information of customers and staff.

5.
Describe how MRS requests for changes to survey forms, manuals, report formats, data documentation and data formats will be handled, including any 
          restrictions regarding types of changes accepted or required lead times.

6.

Describe your project plan and timeline. Provide specific details in accordance with Section II-C including timing and location of meetings with MRS Grant Administrator and tentative work plan including project breakdown showing activities, tasks and resources.

7.      Describe the content, format and timetable of progress and final reports to be 
     provided to MRS.
  8.       Describe proposed approach to issue management, including proposed 


      management of foreseen issues, and methods for identifying and managing 
            unanticipated issues.  Use the requirements specified in Section II-C as a guide.



9.        Describe proposed approach to change management. Specifically address how
           changes to survey forms, manuals, report formats, data documentation, data   

formats and procedures will be managed.  Use the requirements specified in Section II-C as a guide.

c.
Capabilities/Qualifications:  State the full name and address of your organization and, if applicable, the branch office or other subordinate elements that will perform, or assist in performing, the work hereunder.  Indicate whether it operates as an individual, partnership, or corporation; if as a corporation, include the State in which it is incorporated.  If applicable, state whether it is licensed or registered to operate in the State of Michigan.  Bidders shall demonstrate their ability to handle a project of this size and scope.  

d.
Qualified Personnel/Staffing:  The grantee must be able to provide appropriate staff to properly service this project.  In particular, the agency must be able to staff a grant team which possesses talent and expertise to provide existing program evaluation and capacity to address new related evaluation and research that will provide the agency with data (quantitative and qualitative) and analysis regarding the impact of the rehabilitation services provided to citizens with disabilities in the State of Michigan.

The written proposal should indicate the competence of personnel whom the bidder intends to assign to the project. Qualifications will be measured by education and experience, with particular reference to experience on projects similar to that described in the RFP.  Emphasis will be placed upon the qualifications of bidder's Project Manager and the Manager’s dedicated management time, as well as that of other key personnel working on this project.

Resumes shall include detailed, chronological work experience, including name and phone number of person or persons who may be contacted from each project or work assignment related to similar state level projects.  Proposals containing false or misleading statements, or which provide project contacts that do not support an attribute or condition claimed by the bidder, may be rejected.  If in the opinion of the state, such condition to mislead the state in its evaluation of the proposal, and the attribute, condition of capability as a requirement of this proposal, the proposal shall be rejected.

List all subcontractors, including firm name, address, contact person, and a complete description of the work to be performed.  Include descriptive information concerning
subcontractor's organization and abilities.  
List the executive, professional, and technical personnel who will be employed, noting individual skills and qualifications, which apply to the work proposed.  Show where these personnel will be physically located when they are working on the grant.  Identify key individuals by name and title.  Indicate the amount of dedicated management time for the bidders’ project manager and other key individuals.

Describe the need for consultants, if any, and show how their hire is directly related to the objectives of the project. 
e.
Prior Experience:  Indicate the prior experience of your firm, which you consider relevant to your ability to successfully manage a project for the commodity or service defined by this Request for Proposal.  Include sufficient detail to demonstrate the relevance of such experience.  Proposals submitted should include, in this section, descriptions of qualifying experience to include project descriptions, costs, and starting and completion dates of projects successfully completed.  Also, include the name, address, and phone number of the responsible official of the client organization who may be contacted.

IV‑D
APPLICABLE STATUTES/FEDERAL AND STATE ASSURANCES AND CERTIFICATIONS
The following statutes, rules, and laws are applicable to the performance of this grant; some statutes are reflected in the clauses of this grant agreement. This list is NOT exhaustive.

MI Uniform Commercial Code (MIUCC) MCL 440. (All sections unless otherwise altered by agreement)

MI OSHA MCL §§ 408.1001 – 408.1094

Freedom of Information Act (FIOA) MCL §§ 15.231, et seq.

Natural Resources and Environmental Protection Act MCL §§ 324.101, et seq.

MI Consumer Protection Act MCL §§ 445.901 – 445.922

Laws relating to wages, payments of wages, and fringe benefits on state projects MCL §§ 408.551 – 408.558, 408.471 – 408.490, 1965 PA 390. 

Department of Civil Service Rules and regulations

Elliot Larsen Civil Rights Act MCL §§ 37.2201, et seq.

Persons with disabilities Civil Rights Act MCL §§ 37.1101, et seq.

MCL §§ 423.321, et seq.

MCL § 18.1264 (law regarding debarment)

Davis-Bacon Act (DBA) 40 USCU §§ 276(a), et seq.

Contract Work Hours and Safety Standards Act (CWHSAA) 40 USCS § 327, et seq.

Business Opportunity Act for Persons with Disabilities MCL §§ 450.791 – 450.795

Rules and regulations of the Environmental Protection Agency

Internal Revenue Code

Rules and regulations of the Equal Employment Opportunity Commission (EEOC)

The Civil Rights Act of 1964, USCS Chapter 42

Title VII, 42 USCS §§ 2000e et seq.

The Americans with Disabilities Act (ADA), 42 USCS §§ 12101 et seq.

The Age Discrimination in Employment Act of 1967 (ADEA), 29 USCS §§ 621, 623 et seq.

The Old Workers Benefit and Protection Act of 1990 (OWBPA), 29 USCS §§ 626, et seq.

The Family Medical Leave Act of 1993 (FMLA), 29 USC §§ 651 et seq.

The Fair Labor Standards Act (FLSA), 29 USC §§ 201 et seq.

Pollution Prevention Act of 1990 (PPA) 42 U.S.C. §13106

Sherman Act, 15 U.S.C.S. § 1 et seq.

Robinson-Patman Act, 15 U.S.C.S. § 13 et. seq.

Clayton Act, 15 U.S.C.S. § 14 et seq.

Single Audit Act of 1984, P.L.  98-502 & Single Audit Act Amendments of 1996, P.L. 104-156

FEDERAL AND STATE ASSURANCES AND CERTIFICATIONS

Certification Regarding Lobbying for Grants and Cooperative Agreements

No federal, appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of a federal agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the making of any federal grant, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment or modification of any federal grant or cooperative agreement. If any funds other than federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a member of Congress, in connection with this federal grant or cooperative agreement, the undersigned shall complete and submit Standard From-LLL “Disclosure Form to Report Lobbying”, in accordance with its instructions. The undersigned shall require that the language of this certification be included in the awards documents of all sub-awards at all tiers (including sub-grants, contracts under grants and cooperative agreements, and subcontracts) and that all sub-recipients shall certify and disclose accordingly.

Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion – Lower Tier Covered Transactions

The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participating in this transaction by any Federal department or agency. Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

Assurance with Section 511 of the U.S. Department of Education Appropriation Act of 1990

When issuing statements, press releases, requests for proposals, solicitations, and other documents describing this project, the recipient shall state clearly: 1) the dollar amount of federal funds for the project, 2) the percentage of the total cost of the project that will be financed with federal funds, and 3) the percentage and dollar amount of the total cost of the project that will be financed by nongovernmental sources.

Assurance Concerning Materials Developed with Funds Awarded Under This Grant

The grantee assures that the following statement will be included on any publication or project materials developed with funds awarded under this program, including reports, films brochures, and flyers: “These materials were developed under a grant awarded by the Michigan Department of Labor & Economic Growth."

Assurance Concerning Non-Construction Programs

The grantee assures that compliance will be met with all related federal and state laws regarding non-construction programs.

Certification Regarding Nondiscrimination Under Federally and State Assisted Programs

The applicant hereby agrees that it will comply with all federal and Michigan laws and regulations prohibiting discrimination and, in accordance therewith, no person, on the basis of race, color, religion, national origin or ancestry, age, gender, height, weight, marital status or disability shall be discriminated against, excluded from participation in, denied the benefits of, or otherwise be subjected to discrimination in any program or activity for which it is responsible or for which it receives financial assistance from the U.S. Department of Education or the Michigan Department of Labor & Economic Growth.


Recipients of federal funds are required to issue notice of nondiscrimination to applicants, participants, beneficiaries and others in a continuous manner. Regulations require that the name or title, address, and telephone number of the employee designated to coordinate compliance efforts be included. A statement of nondiscrimination must be included in all bulletins, announcements, publications, catalogs, applications, agreements, and recruitment materials. Additional forms of notification (publication in newspapers, cable public access, web sites, etc.) may also be used. 

Assurance Regarding Access to Records and Financial Statements

The applicant hereby assures that it will provide the pass-through entity, i.e., the Michigan Department of Labor and Economic Growth, and auditors with access to the records and financial statements as necessary for the pass-through entity to comply with Section 400 (d) (4) of the U.S. Department of Education Compliance Supplement for A-133. 

Audit Requirements

All grant recipients that receive $500,000 or more in federal funds from all sources are required to have an audit performed in compliance with the Single Audit Act (Effective January, 2004).

Certification Regarding Title II of the Americans With Disabilities Act (ADA), P.L. 101-336, State and Local Government Services (for Title II applicants only)

The Americans with Disabilities Act (ADA) provides comprehensive civil rights protections for individuals with disabilities. Title II of the ADA covers programs, activities, and services of public entities. Title II requires that “No qualified individual with a disability shall, by reason of such disability be excluded from participation in or be denied the benefits of the services, programs, or activities of a public entity, or be subjected to discrimination by such entity.” In accordance with Title II ADA provisions, the applicant has conducted a review of its employment and program/service delivery processes and has developed solutions to correcting barriers identified in the review.

Certification Regarding Title III of the Americans With Disabilities Act (ADA), P.L. 101-336, Public Accommodations and Commercial Facilities (for Title III applicants only)

The Americans with Disabilities Act (ADA) provides comprehensive civil rights protections for individuals with disabilities. Title III of the ADA covers public accommodations (private entities that affect commerce, such as museums, libraries, private schools and day care centers) and only addresses existing facilities and readily achievable barrier removal. In accordance with Title III provisions, the applicant has taken the necessary action to ensure that individuals with a disability are provided full and equal access to the goods, services, facilities, privileges, advantages, or accommodations offered by the applicant. In addition, a Title III entity, upon receiving a grant from the Michigan Department of Labor & Economic Growth, is required to meet the higher standards (i.e., program accessibility standards) as set forth in Title II of the ADA for the program or service for which they receive a grant.
IV-E
BUDGET/COMPENSATION AND PAYMENT 
All prices/rates quoted in bidder’s response to this RFP will be firm for the duration of the grant. No price changes will be permitted.

Provide the cost/rate/price information required in the pricing section for all firms/persons named in your technical proposal to demonstrate the reasonableness of your price proposal. Follow the form outlined below:

a. Personnel Costs. Itemize so as to show the following for each category of personnel with a different rate per hour:

i. Category; e.g., project manager, senior analyst, etc.

ii. Estimated hours

iii. Rate per hour

iv. Percent of effort (for example, if a staff person works a total of 20 hours per week, and 10 hours per week will be devoted to this project, percent of effort would be 50%). 

v. Total cost for each category and for all personnel

b. Cost of Supplies and Materials. Itemize.

c. Transportation Costs. Itemize by person and task to make clear that the amount and nature of travel is directly linked to the accomplishment of the objectives of the project. Show travel costs and per diem separately. Present rates and multipliers (e.g. miles, days, persons) such that reviewers can see how the amounts prepared were arrived at.

d. Equipment Costs. Itemize.

e. Other Costs. Itemize.

General and Administrative Burden or Overhead. The link between the work to be done and need for indirect cost should be made clear. Indicate the percentage and total. 

f. Total Price Bid for Project.

2. Independent Budget Determination. Include a statement substantially as follows:
“This cost and price analysis is submitted in full compliance with the provisions of the paragraph titled, ‘Independent Budget Determination’ in Section III-D of the RFP to which this proposal is a response.”

IV‑F
SUBMISSION OF PROPOSAL
Submitting Bids and Proposals




SEALED BID RECEIPT

SEALED BIDS (PROPOSALS) MUST BE RECEIVED AND TIME‑STAMPED IN MICHIGAN REHABILITATION SERVICES ON OR BEFORE THE DUE DATE AND TIME SPECIFIED ON THE COVER PAGE OF THE RFP.  Bidders are responsible for timely receipt in MRS of their proposal.  PROPOSALS WHICH ARE RECEIVED AFTER THE SPECIFIED DUE DATE AND TIME CANNOT BE CONSIDERED.  Late bids will not be accepted or considered except under the following circumstances:  (a) bids received on time do not meet specifications, or (b) no other bids are received.
        
PROPOSAL SUBMISSION

One Step.  Submit 8 copies of Proposal in accordance with the following instructions, which will ensure that the integrity of the sealed bid process is protected:

1.
BIDS (PROPOSALS) MUST BE RECEIVED AND TIME-STAMPED IN MRS NOT LATER THAN 2:00 P.M. ON THE DUE DATE SPECIFIED IN ORDER TO BE CONSIDERED FOR AWARD.  Bidders are responsible for timely receipt of their bid in MRS.  This responsibility rests entirely with the bidder, notwithstanding delays resulting from postal handling or for any other reasons.  Late bids will not be accepted or considered except under the following circumstances:  a) bids received on time do not meet specifications, or b) no other bids are received.
2.
Each envelope/container submitted must contain the response to only one RFP.  Do not submit responses to more than one RFP in one envelope/container.  Also, faxed bids will not be accepted.

3.
BIDDERS ARE RESPONSIBLE FOR ASSURING THAT THE FOLLOWING IDENTIFYING INFORMATION APPEARS ON THE OUTSIDE ENVELOPE:  The Request for Proposals (RFP) Name (Program Excellence); The Date Due; and Bidder Name and address.  If a delivery service is used which prohibits such markings on their envelope or package, this information must be placed on the outside of an interior envelope or package.

4.
The bid may be submitted utilizing one of the methods below:

a.
Bids may be delivered to the receptionist desk of MRS (Victor Office Building, 4th Floor, Lansing, Michigan).

b.
MRS address for proposals submitted by CONTRACT CARRIER, COURIER DELIVERY, or PERSONAL DELIVERY, is:






       Terry J. Johnson
State of Michigan

Department of Labor & Economic Growth

Michigan Rehabilitation Services

Victor Office Center, 4th Floor

201 North Washington Square

Lansing, Michigan 48909

c.
Proposals submitted through the US. POSTAL SERVICE should be addressed as follows:










       Terry J. Johnson
State of Michigan

Department of Labor & Economic Growth

Michigan Rehabilitation Services

Victor Office Center, 4th Floor

201 North Washington Square

Lansing, Michigan 48909


Additional Considerations

        
SITE VISIT

The State may conduct a site visit to tour and inspect the bidder’s facilities.  DLEG/MRS will schedule these visits, if required.

ATTACHMENT 1
COVER/SIGNATURE PAGE

PROGRAM EXCELLENCE PROPOSAL
October 1, 2008 through September 30, 2011
Applicant Agency:















Address:

















Proposal Contact Person: 






Title:






Telephone No.: 
(

)





Fax No.: 
(
)





E-mail Address:________________________________________________________________

Type of Organization (Check One):
             Private-for-Profit 

              Private-Nonprofit                             Public-Nonprofit

             Governmental
      

            School District

                 Other (Please Specify)

Amount of Funds Requested:                                  

I hereby attest that the applicant agency, as described above, has no outstanding liability or debts with the Michigan Department of Labor & Economic Growth.

Authorized Official                                                                         
Title: 






(Type or Print)

Authorized Official                                                                        
Date: 






(Signature)
	ATTACHMENT 2
DEPARTMENT OF LABOR & ECONOMIC GROWTH

EQUAL OPPORTUNITY POLICY
This policy applies to all programs administered by the Michigan Department of Labor & Economic Growth.  It is the policy of the State of Michigan to assure that equal opportunity will be provided under any contract, grant, program, or activity funded in whole, or in part, with funds made available by, or through, any state department, institution, or agency.

All recipients of financial assistance are required to assure the equitable treatment of all persons in the opportunity for employment as well as their access to, and receipt of, program services without discrimination based upon religion, race, color, national origin, age, sex, height, weight, marital state, arrest record, disabled, or other non-merit factors.

This policy applies to all programs administered by the state, sub-grantees, contractors, and subcontractors.  All personnel will actively promote equal employment opportunity within their respective organizational units.  This policy extends to the active recruitment of female and minority-owned enterprises in the delivery of services related to employment and training.

This policy will affect all employment and training practices including, but not limited to:  recruitment, hiring, transfer, promotions, training, compensation, benefits, layoffs, placements, and selection of sub-grantees and contractors.

To ensure compliance with the established policy, a goal-oriented program has been structured with specific targets and timetables.  Failure on the part of sub-grantees and contractors to comply with this policy will jeopardize initial, continued, or renewed funding under federal and state funded programs.

The Workforce Investment Act (WIA) further requires for all programs receiving financial assistance under Title I of the WIA the following assurance:

As a condition to the award of financial assistance from the United States Department of Labor under Title I of the WIA, the grant applicant assures that it will comply fully with the nondiscrimination and equal opportunity provisions of the following laws:

• Section 188 of the WIA of 1998, which prohibits discrimination against all individuals in the United States on the basis of race, color, religion, sex, national origin, age, disability, political affiliation or belief, and against beneficiaries on the basis of whether citizenship/status as a lawfully admitted immigrant authorized to work in the United States or participation in any WIA Title I–financially assisted program or activity;

• Title VI of the Civil Rights Act of 1964, as amended, which prohibits discrimination on the basis of race, color, or national origin;

• Section 504 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination against qualified individuals with disabilities;

• The Age Discrimination Act of 1975, as amended, which prohibits discrimination on the basis of age; and

• Title IX of the Education Amendments of 1972, as amended, which prohibits discrimination on the basis of sex in educational programs.

This grant applicant also assures that it will comply with 29 CFR Part 37 and all other regulations implementing the laws listed above.  This assurance applies to the grant applicant’s operation of the WIA 
Title I–financially assisted program or activity, and to all agreements the grant applicant makes to carry out the WIA Title I–financially assisted program activity.  The grant applicant understands that the United States has the right to seek judicial enforcement of this assurance.
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