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WHO IS ELIGIBLE TO REQUEST A DELAYED REGISTRATION OF BIRTH?
Q: Who is eligible to request a delayed registration of birth?

A: The following individuals are eligible to request a delayed registration of a
Michigan birth:
e Parent to be named on the record
e Child to be named on the record if they are over the age of 18
e Legal guardian of the child
e Legally licensed representative of the person or parent that will be listed
on the record.

HOW TO REGISTER A BIRTH IN THE STATE OF MICHIGAN
Q: I was born in the State of Michigan but my birth was never recorded. How
do I get my birth registered in Michigan?

A: The following are steps must be completed before the birth can be recorded:

e A search for the birth record must be completed by the State Vital
Records office. Please use the application for a certified copy of a
Michigan birth record which can be located at
http://www.michigan.gov/documents/birthapp 6360 _7.PDF

e You may also call 517-335-8656 to request that an application be mailed
to you.

e When you submit the birth application, you will need to provide a current,
valid photo identification, the required fee, and the complete and signed
application.

¢ If no birth record is found, you will receive an official no find letter and an
application for a delayed registration of birth, along with instructions
regarding the required documents needed to record the birth.

Once you receive the delayed registration application, submit the following to the
state vital records office:

o Completed and signed Delayed Registration of a Michigan Birth
application (signature must be notarized)

o Documentation supporting the facts of the birth, including:

Full name

Date of birth

Place of birth (including city and state)

Gender

Parents’ full names, including mother’'s maiden name

Place of parents’ births

e Avalid, unexpired government issued photo identification, such as a
driver’s license, state-issued photo identification or passport.

o A check or money order made payable to the State of Michigan for $40
(fee established by law).
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COST FOR REGISTERING A DELAYED MICHIGAN BIRTH RECORD
Q: How much will it cost me to have a delayed registration of birth registered?

A: The fee for the initial search to conduct the statewide search and receive the
official no-find letter is currently $26.00. This fee is non-refundable. If you wish
to expedite the request, there is an additional $10.00 rush fee.

Once you receive the official no find letter and the application for a delayed
registration of birth, the fee to process your request to establish a birth is $40.00.
This fee is also non-refundable. There is no expedited process for a request for
a delayed registration of birth, due to the fact that all documentation submitted
must be authenticated by our Changes Unit.

INITIAL SEARCH FOR THE RECORD IF THERE IS NO RECORD FILED
Q: If I already know that the birth record is not recorded, do | still need to
request and pay for the search for the record?

A: Yes. Michigan law requires that you have the statewide search completed and
an official no-find letter in order to apply for the delayed registration of birth.

REQUESTING AN APPLICATION FOR A DELAYED REGISTRATION OF BIRTH
Q: Where can | get the application for a delayed registration of birth?

A: The application for a delayed registration of birth will not be available to you until
you request a statewide search for your birth record and the state vital records
office issues an official no-find letter to you. Once the no-find letter has been
issued, the delayed application will be mailed to the address specified on the
application, along with the no-find letter. Specific instructions and a listing of
acceptable documentation to assist you in applying for a delayed registration of
birth will also be included.

PROCESS AFTER APPLYING FOR A DELAYED REGISTRATION OF BIRTH
Q: When | send in my application to apply for a delayed registration of birth,
what happens next?

A: Once the delayed registration of birth application is received, the changes
specialist will review the application and verify that you have submitted all of the
required items listed below:

The signed and notarized application for a delayed registration of birth
The required fee established by law

A valid unexpired photo identification of the eligible applicant

The official no find letter

Required documentation to verify the facts of birth

If there are missing items, the changes specialist will send a letter requesting the
additional documents needed, or additional fee, if required.



Once the determination is made that the application and other requirements are
complete, the request will be processed. Processing can take 6-8 weeks to
complete.

EXPEDITING THE PROCESS TO CREATE A DELAYED REGISTRATION OF BIRTH

Q:
A:

I need a birth certificate as soon as possible. How can | rush the process?

The only portion of the process that can be “expedited” to establish a delayed
registration of a Michigan birth is the initial search that is required for the record.

There is no rush service for establishing a delayed registration of a Michigan
birth. Since this process creates a new record that establishes citizenship, the
changes specialist must verify that all of the documentation submitted is valid,
before allowing it to be used to create the new record. To avoid any delays,
please make sure that you submit the correct fee, a valid, unexpired photo
identification, the completed delayed registration application with a notarized
signature, and all the documentation needed to establish the record. This
process can take 6-8 weeks to complete.

WHY DOCUMENTATION IS NEEDED

Q:

A:

Why do | need to provide documentation to establish my delayed
registration of birth?

Since a birth record is used to provide legal proof of citizenship, it is imperative
that all the facts of birth are accurate. The documentation required by this
process will enable the changes specialist to make the correct determinations.

PROCESS FOR ESTABLISHING A DELAYED REGISTRATION OF BIRTH WITHOUT
DOCUMENTATION

Q:

A:

How can | get a delayed registration of birth if | don’t have the
documentation needed?

Once you have taken the first step and received the official no-find letter, a
changes specialist will be available to assist you. If the changes specialist
determines that you do not have the documentation needed to support the
minimum requirements for establishing a birth record, you will be issued an
official denial letter, which, by law, is required. The $40 fee is non-refundable.

At that point, the changes specialist will discuss various options with you, and as
a follow-up, you will be sent a letter, along with all of your documents and
additional instructions that explain the next process.



