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Michigan Disease Surveillance System

A tool for public health surveillance in Michigan

e Makes reporting of diseases/conditions easier, more efficient, and
closer to real-time so public health interventions can be implemented

e Reduces delays in initiation of public health follow-up by correctly
reporting to county of residence rather than county of diagnosis

* Allows reporting 24 hours/day from any computer with an internet
connection

* Clarifies whether the case reported involves multiple
providers/facilities

e Provides documentation of a facility’s role in reporting for regulatory
and accreditation agencies

e Allows instantaneous retrieval of summary reports of diseases

e Reduces the volume of necessary telephone communications for
additional information between LHD and facility-based ICP



MDSS Healthcare Provider (HCP) Responsibilities

e Confidentiality

e MDSS contains confidential public health information on
reported individuals. Data are protected by system security
and role-defined access, but participants will continue to be
bound by rules of confidentiality while accessing system
information

 MDSS does comply with HIPAA regulations

* Participation
 To realize the goals of this system, patient information must
be entered in a timely manner

 HCP reporting responsibilities remain unchanged
(Communicable Disease Rules R325.171 et al.)

* Your enthusiastic support helps make MDSS a more
productive and effective method of communicable
disease surveillance



Accessing MDSS

e Software and System Requirements
* Internet Access — preferably high-speed

* Internet Explorer 8.0 or later (IE 8 is the officially
supported browser for the system, but there are
currently no known issues with any other versions)

* MiLogin User ID and Password

e Authorization to use the MDSS

* Healthcare providers must partner with their local
health department to register and use MDSS



MDSS User
Rights and Privileges



User Privileges Assigned Based on Four Areas

*RRoles
* Based on the organization type of the user
* Geography
e Statewide vs. county/jurisdiction
* Program Area
e Limits the user based on diseases that can be
viewed
Job Function

* Based on the level of access to the system, i.e.
administrator vs. edit only



Roles

* VIDCH — BOE
e Access to statewide data
eLHJ

e Access to data for assigned geographies

*HCP
e Access to data associated to assigned facility or
facilities
eLab

e Access to data associated to the assighed
laboratory or entered by the user



Geography

* Predefined as statewide for all but LHJ users

e LHJ users can now be assigned to more than one
jurisdiction with the preapproval of the other
jurisdiction

e A MDHHS user must assign cross-jurisdictional access
after receiving the proof of approval

e Users will have the same functions and program areas
across these jurisdictions, i.e. an admin in county A will
also be an admin in county B



Program Area

e Limits the disease groups a user can access, intended to
increase confidentiality and privacy

Program:

\General CD-STD-TH 'I

Foodborme OR
General CD Program: All

meneral CD-=2TD

Ceneral CD-2TD-TB is selected if HIV/AIDS

Ceneral CO-TB module is approved for user

Mo Access
Fabies

=10

=T10-TB
Tuberculosis




Job Function

e System Administrator — MDHHS Level User
e Administrator

* Epi Staff — CD Nurse

* General — Data Entry

e Limited Access

*View Access

e Reports Only

* No Access — Default for new registrants



Job Function Privileges

Administrator

Epi
Staff/CD
Nurse

General/
Data Entry
Staff

Limited
Access

View
Access

Reports
Only

View Case Listing

X

X

X

X

View/Edit Case
Details

X

>

X

X

Export Cases

Assign Investigator

Aggregate Cases

View Reports

XX [X]X

Complete Cases

Entry De-duplication

Pending Work Que

Create Alerts for Self

XXX |X[X]X][]X][X

XXX |X[X]|X][]X][X

Create Alert for
Others

X

Manage Users

Review Replaced
Patients

Run Admin Reports

View Unassigned
Cases




How to access, navigate
N,
and exit
the MDSS



Entering MDSS

MILogin for Non-Michigan.gov emails - https://milogintp.michigan.gov/

MILogin for Michigan.gov emails — https://miloginworker.michigan.gov/
Log in with your MILogin User ID and Password

e o
Home Help ff Migov

MIiLogin

* for Third Party

Login to your account

* = Required Fields

*User ID
[ |

*Password

Forgot your User ID?
Forgot your password?

MNeed Help?

© If you have accessed applications using Single Sign On (SSO) that have now migrated to the MiLogin portal, please use your
550 user ID and password here rather than creating a new account.



System Use Notification

e Before accessing the
MDSS, and other MlLogin
applications, users are
required to acknowledge a
set of system use
requirements regarding
secure access, data use,
and system monitoring

e Click Acknowledge/Agree
to continue

Terms & Conditions:Michigan Disease Surveillance System

The Michigan Department of Health and Human Services (MDHHS) computer
information systems (systems) are the property of the State Of Michigan and
subject to state and federal laws, rules and regulations. The systems are
intended for use only by authorized persons and only for official state business.
Systems users are prohibited from using any assigned or entrusted access
control mechanisms for any purposes other than those required to perform
authorized data exchange with MDHHS. Logon IDs and passwords are never
to be shared. Systems users must not disclose any confidential, restricted or
sensitive data to unauthorized persons. Systems users will only access
information on the systems for which they have authorization. Systems users
will not use MDHHS systems for commercial or partisan political purposes.
Following industry standards, systems users must securely maintain any
information downloaded, printed, or removed in any format from the systems.
When no longer needed, this information must be destroyed in an appropriate
manner specific to the format type. All users of the systems give their
expressed consent to the monitoring of their activities on the systems. If such
monitoring reveals possible evidence of unauthorized or criminal activity, the
evidence may be provided to administrative or law enforcement officials for
disciplinary action and/or prosecution. By accessing information provided by
the Michigan Department of Health and Human Services computer information
systems and clicking on the button below, | acknowledge and agree to abide by
all governing privacy and security terms, conditions, policies and restrictions for
each authorized application.

Acknowledge/Agree
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The Top Navigation Bar

MDSS TEST APPLICATION Y '

ﬁiDHHS Michigan. 0t

Adminisnﬁiiun
The Top Navigation Bar links to different modules:

e Case Investigation

Contains all of the functions to enter and manage cases. Add, change, and
search the communicable disease information stored within MDSS

e Administration — only visible for Administrative Level Users

Provides the functions to manage MDSS user accounts and perform
administrative tasks such as resolving De-duplication deferrals as well as
access to administrative and completeness reports

e Messages
System maintenance notifications
e Reports

Contains most of the reports available on MDSS. Specify the type of
report you wish to create and what information you would like to include

e Logout
Terminates your session and returns you to the MILogin Portal



The Side Navigation Bar

The Side Navigation Bar displays links to available functions within the current module

: : Reports
Case Investigation

Cases Administration 1. Line Listing

New Case

Hew Aggreqate
Caszes

Searches
New Search

Hew Aggreqate
Search

Dizsease Specific
Search

Search Field
Records

Case Definitions
Alert Rules
Display
supplemental
Forms

Uszer Profile
User Directory

Uzers
User Audit Search
Admin S5earches

Pending Work
Cueue

Review Replaced
Patients

Administrative
Reports

Field Record Report
Interview Record
Report

Completeness
Report

2. Dizeases by
Demoqgraphics

3. Disease= ¥YTD

4. Diseases - 5 Year
Histonry

5. Diseases YTO by
Geoqraphy

b. Disease Historny

by Geography

T. Diseases by
Geoqraphy

8. Epi Curve

Aqqreqate Case
Report

GIS Map of
Diseases by
Geoqraphy




On Line Help

* The User Guide is accessible on-

line. It can be searched by the
table of contents, by the index, or

by keyword

e The HELP button is present
throughout the application for
assistance relative to the current

screen

Referral | Investigator
Date

N\

All Open Investigations =

Jurisdiction

& ndex [ search

[ﬂl Application User Guide
@ 1 Preface—Disease Surveillance Systems
@ 2 About the Guide
@ 3 About the MDSS Application
@ 4 fccessing & Logging Into the Application
S Case Investigations Menu
g CASES (Viewing Case Listings)
NE'W CASE (Adding)
% BGEREGATE CASES (Entering)
@ SEARCHES (Saved)
@ NEW SEARCH
% DISEASE SPECIFIC SEARCH
7| CASE DEFIMNITIONS
ALERT RLLES

DISPLAY SUPPLEMENTAL FORMS

& Feparks
7 Getting Help
& Logout

@ System Administration Guide
@ Appendices




MDSS Security

* Browser buttons (Back, Forward, Refresh, etc.) are
not available for use in MDSS

* For security, MDSS and MIlLogin Portal will
automatically log you out if your session remains
inactive for more than 30 minutes

e Save your work frequently

* You will lose unsaved work if you’re automatically logged
out

* Always save your work and log out of MDSS and the
MILogin portal if you leave your computer



Clearing Your Browser’s Temporary
Internet Cache

A full memory (cache) can interfere with
uploading the case investigation data

We recommend that you periodically empty this
cache

e Open your internet browser

e Select ‘Tools’ then ‘Internet Options’

e Select ‘Temporary internet files,” ‘Delete files,” and
check ‘Delete all offline content’

Click OK

Temparary Intermet files

Fages you view on the Intermet are stored in a zpecial folder
& for quick wiewing later,

Delete Cookies. .. Drelete Files. .. Sethings. ..




Logging Out

1 4&q 1) Click Logout in
MDSS,

AND

2) Click Logout in the
MILogin Portal



The Message Function

* This function allows MDHHS Administrators to
create messages that are displayed for all users

* The Messages module will display all of the System
Messages from the past several months

*The ‘New Messages Waiting’ link displayed on
bottom of case listings page to indicate new
messages have been added since your last login

* These messages are rare and likely important
* Messages are seen by ALL MDSS users
* Messages cannot be edited or created by LHJ users



New Message Waiting
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This link indicates that there is a new message
waiting to be viewed in the Messages Screen.
This link disappears once the user logs out.




Cases
Hew Case

Hew Aggregate
Cazes

Searches
Hew Search

Hew Agqreqgate
Search

Disease Specific
Search

Case Definitions
Alert Rules
Dizplay
Supplemental
Forms

Uzer Profile
User Directory

Casze Investigation

Me=s=zages List

Messages

Syztemn Adminigtration Mes=sages Reports Logout

L bate | Userfame | Subjest [ active | |

Mon Dec 25 10:23:04 EST 2005

hon Dec 28 10:12:56 EST 2005

hon Feb 18 14:29:15 EST 2008

Tue Dec 04 12:45:35 EST 2007

MARTEMC Mesw Message YWaiting true Wiy |

MARTEMC MDSE Version 2.3 true Wiewny |

KELLERRE1092 Important Announcement true Wiy |

BOLEMTY fews message feature true i I

View Message Print Message
Diate |Fri Oct 26 163207 EDT 20

User|D ICARLSONEIR

Subject  [MDSS Version 2.3

Welcorme to MDSS version 2.3 This latest release of the MDSS includes several ;l
enhancements including the addition of a system messaging module, a change in
aggregate reporting, and the addition of a case report form for the reporting of active

cases of Tuberculosis as of January 1, 2008. Far additional details on this relelase

please see the News and Mates section of aur website at www.michigan. gow/mdss.

Meszage
Text

[~
Cancel | ﬂl




Entering
a New Case



4 Hew Case

Hew Aggreqgate
Cagses

New Case Entry

e The New Case function
allows new cases to be
manually added to

Searches
Hew Search

Hew Aqggreqgate

search MDSS

Disease Specific

search *The New Case entry
Case Definitions process is divided into
Alert Rules three sections

Display
supplemental
Forms

U=zer Profile
User Directony



Cazes

New Case

Hew Aggregate
Cases
Searches

Hew Search

Hew Aggregate
Search

Dizeaze Specific
Search

Search Field
Records

Case Definitions
Alert Rules
Display
Supplemental
Forms

User Profile
User Directory

New Case Entry — Screen One

Investigation Information
Reportable Condition®:

+ | Detail
D State Prison Case

- SELECT -

Casze Status™
- SELECT - -

. SELECT- ~ Patient Status Date® (mmiddiyyyy) :  11/23/2016
First® Last®: Widdle :
Street :
City : County : State : Zip:
- b
Home Phone (#RE-EE-EEE) Other Phone (FE-EE-HERE)
Ext: Ext:
Onset Date (mmiddiyyyy) : Referral Date (mmiddivyyy) :
Diagnesis Date (mmiddiyyyy)

*indicates required tems

e | I

eBesides entering required fields, make sure
address fields on this screen are also completed

*This allows case to be sent to the proper LHD




Clicking SAVE &
FINISH or
CONTINUE
initiates a
validation
process

You must
correct errors
prior to
proceeding

Validation

Inusstimatinm Infrrmatinmn

Error: You must correct the following error(s) before proceeding:

« A value for Reportable Condition must be selected.
» A value for Patient Case Status must be selected.
« A value for Patient Status must be selected.

+ Patient First Name is required.

« Patient Last Name is required.

Example error message

Reportable Condition*: Case Status™
- SELECT - - - SELECT- -

D State Prison Case

Patient Information

Patient Status™: - SELECT- « Patient Status Date* (mmiddiyyyy) © 110232016 28
First®: Last*: Middle :
Street :
City : County : State : Zip:
- b
Home Phone (38 3EEREE) Other Phone (355 8R 865
Ext: Ext:
Onset Date (mm/ddiyyyy) EE Referral Date (mmiddiyyyy) - EE
Diagnosis Date (mmiddiyyyy) EE

findicates required items

- | ] I




Screen One Key Field Definitions

* Fields in Red with * are required fields. Case entry will not
proceed unless they are completed (Unknown is generally an
option)

e Case Status — refers to the case definition criteria (Confirmed,
Confirmed-Non Resident, Not a Case, Probable, Suspect,
Unknown)

* Patient Status — indicates the present condition of the patient
(Inpatient, Outpatient, Died)

* Patient Status Date — automatically set to current date during
case entry and updated when a change is made to the “Patient
Status.” Can also be entered directly

* Referral Date — is an editable field generally indicating the date
the case was referred to the LHD



New Case Entry — Screen Two

African American -
American Indian or Alaska Mative Sext -3ELECT - -
Asian
Race* : Caucasian ) : .
Hawaiian or Pacific Islander Hispanic Ethnicity” SELECT T
Other Arab Ethnicity : ~ Unknown -
LInknown -

Date of Birth / Age

Date of Birth {mm/ddfyywy ) Age at Onset (if DOB unknown) Age Unit -

Parent/Guardian (required if under 18)

First Last : Middle :

Work | Occupation or School | Grade

Worksites / School

Ocecupations / Grade :

Patient ldentifiers

MOOC 1D :

*indicates reguired items.

CDntinueIEFﬂckICanDellHeh




Date of Birth/Age Information
Reminder Box

If Date of Birth, Age, and Age Units information is not supplied,
the Date of Birth/Age Information Reminder Box will display
when you continue to the next entry screen.

Microsoft Internet Explorer ) ‘Ej

Meither Date of Birth nor &ge were entered.
,_-r/ Flease enter Date of Birth or Age Information, if wou have that information available,

- Press Cancel ko enker the Date of Birth or Age information,
- Press QK to continue to the next page.

(0] 4 Zancel ]

e |f that information is available, click the CANCEL button to
return to the New Case Entry screen and enter the
information

e |f that information is not available, click the OK button to
continue to the next screen



Screen Two Key Field Definitions

e Age - Reflects the age at illness onset by subtracting Onset
Date from Date of Birth (when available). Referral Date is
used if no Onset Date is available

e Age Unit: Pertains to the measurement of the age of the
patient at illness onset (in days, months, or yearsif Date of
Birth is not available, Age and Age Units can be entered
directly. Age units should be:

e Days if Age is less than or equal to 30 days
 Months if Age is less than 2 years

* Years if Age is greater than or equal to 2 years



New Case Entry — Screen Three

e Enter your information
under the “Person
Providing Referral” or you
can enter it into the “User
Profile” and have this be
auto-populated each time
you enter a new case

e Enter Primary Physician
Information: Name and
Phone Number at
minimum

e Enter lab data by clicking
the “Enter Lab Data”
option

" First:

Referral received via Electronic Laboratory Reporting .

Perzson Providing Referral

ICarIa Last: Ir-.ﬂar‘ten
Phone (A -ty [248-858-0732  Ext | Email: |
Primary Physician
First : ID::u: Last: IElaker
A ffilistion IWaInut Grove WDz
Phane (H#-#ta-sate). | Ext: Email: |
Street I
City Cournty State Zip:
|Grand Blanc | Genesee | |Michigan =] |s8507

Caze Hotes

=

=
Erter Lak Data )I Back I Cancel I Helg _




1. Click Create New
Lab Report

Lab Reports

Date Received Ordered Test Name | Cicurohic

”" Create New Lab Repart D

oave & Finish I Back I Cancel I Help _

2. Add Lab Order
info with pull-
down menu or
manually by
choosing ‘Other’

3. Add Ordering
Provider info

4. Enter Lab info
with pull-down
menu or
manually by
choosing ‘Other’

5. Add Specimen __,
info

6. Click New Result

Filter Test List By: | || Fifter || Clear |
Select Ordered Test* :
| Chlamydia trachomatis+Neisseria gonorrhoeas rRMNA [Fresence] in Unspecified specimen by DNA probe s |

Test Name* ; |Ghlarrryd'|ﬂ frachomatiz+Neizseria gonomhoeae rRMNA [Presence] in Unzpecified specimen by DNA probe

Lab Report Date (mmiddlyyyy): [ |

Frst:| | L.ast:| |

Affliation : | | Street : | |
City : County : State : Ap:

| | | v| [ ]
Phone number : Ext:

[ ]

Select Lab* -| MDCH - Lansing Bureau of Laboratories v Filter Lab List By | || Fiter || ciear |

Lab Mame* : IMDCH - Lansing Bureau of Laboratonies

Street : |335[J M Martin L King Jr Bivd Geocode Source :

City - County : State Zp
|Lansing | |Michigan [42308
Phone number :

|51T-335-EI:]63

Specimen Information

Specimen Collection Date {mmiddiyyyy) - I:I

Spetimen Source ;

|

Spetimen Site : | b |
Specimen Site Text - |
|

Specimen ID ;

Resulis



7. Add Lab Result info

8. Click Add Result

Reported Test
Name :

Coded Result

Text Result :

Mumeric Result :

Comments :

Relewvant Clinical
Information :

Filter Test List By Fitter Clear
Select Test:

Chlamydia trachomatis+Meisseria gonorrnoeae rRMNA [Presence] in Unspecified specimen by DNA probe -

IChIarrryﬂia trachomatis+MNeizzeria gonorrhoeae rENA [Presence] in Unspecified specimen by DNA probe

Filter Result List By: Fitter Clear

Select Resul: Chlamydia species -

IChIarrm:Iia species

- - -

8/14/2016 1lg Zithromax

A4l=so notified partner




9. Review Lab info

10. Click Add New Lab

Specimen Information

Specimen Collection Date (mmidd
yyy):

Specimen Source : -

[Tl

Specimen Site -

Specimen Site Text :

Specimen D :

Results Mew Result

Reported Test Name : Chlamydia trachomatis+Neisseria gonorrhoeae rRMNA [Presence] in Unspecified specimen by DMNA probe Delete

Coded Result : Chlarmydia species
Murmeric Result :

Reference Hange :
Comments : M4I2016 1g Zithromax

Alzo notified partner

o o I

Relewvant Clinical Information :

11. Click Save & Finish

b Hepks Creste New Lab Report || Help |
Ordered Test Name Elecironic
Rncawad

Chiammydia frachomatiz+MNeisseria gonomrhoeae rRMNA [Prezence] in Linspecified specimen by Mo

DMA probe
e ————

8182016




Background Processing

Once a case is entered, the following processes occur behind
the scenes:

e Geocoding: Validates address, assigns coordinates to map
address, supports LHJ referral

e De-Duplication: The process of identifying and merging
duplicate patients and case reports. If a case must be de-
duplicated it will not be immediately available for editing

e (Case Referral: Determines the referral LHJ based on the
Investigation Address and assigns the case to the LHJ
Administrator

More information about these processes can be found
in the section Background Processing in Chapter 5 of the
User Guide or by viewing Online Help.




Geocoding: Determining the
Investigation Address

e The Investigation Address is set by address
availability in the following order:

1. Patient Address

2. Provider Address (on Referral or Lab
Report)

3. Laboratory Address (for electronic
laboratory reports only)

* Investigation address determines LHJ referral



Geocoding — Multiple Address Matches

If the investigation address matches multiple coordinates returned by the
Geocoder, the matching addresses are presented to the user for mandatory
selection:

200 E HOLMES RO
Pos=sible Patient Address 1 o LANSING, M1 48510

Ingham County

200 W HOLMES RD
Po=sible Patient Address 2 (. LANSING, M 48310

Ingham County

Continue I Eﬂu:k| Eﬂnu:el|

. Choose the correct address by selecting the appropriate radio
button and click the CONTINUE button

. If uncertain: select the address in your LHJ, click the CONTINUE
button and investigate further by contacting the patient or provider

. If no address is offered within your LHJ: click the BACK button,
remove zip code and city, enter one of your LHJs Counties and
investigate further



Geocoding - Geocode Source

The “Geocode Source” indicates how the address was mapped

Case Address De hi Referre _ Audit Person
Reporting History EMoqraphics felerret 2 — Andi History

Patient BENN, GEORGE

Heportable Condition® : Case Status® : Investigation Status® :
[Meningitis - Bacterial Other | Detail |Probable Jctive

Patient Information

Patient Status® : IUutF'atient Patient Status Date® (mmiddiyyy) - IEI-BH?L‘ZEI-M

First® - IGEDRGE Last* : IEENN Middle - |w

Onzet Date (mmiddinyyy) I MKMWR : 33-2004 Patient id : 39911

Diagnosis Date (mmiddiyyyy) : I

Investigation Address

Street : WINDING RD gocode Source . MDSS Zip Code
City - JACKSON Wayne

Jurisdiction : Wawne County |:| State Prizon Cazse

Investigation Information

Outbreak /M : IU Outbreak Name I
Referral Date (mmiddiyyyy) IEI-EH?IEEI-M Case Entry Date (mmi/ddiyyyy) © 08172004

Inwestigation ID . 355913 NETSSID . 38 Assigned to . CARLSON, BRAD [ Statewide

Cancel Help




Geocode Source Values

* CGl — The address, county and LHJ could be mapped by the
Center for Geographic Information (CGl). The case map will
show case. This is the most accurate information

 MDSS City — A match was not identified but the county and
LHJ was assigned based on the City. The case map will not
show case

* MDSS ZIP Code — A match was not identified but county and
LHJ was assigned based on ZIP code. The case map will show
the case in the ZIP code center***

e Blank — No match, the case is referred to State personnel
—Qut of State Addresses

—Address so incomplete cannot determine county

*** Important for Jurisdiction Assignment



Case Referral to Other LH)J

e Patients and cases entered with an address outside of the
submitting LHJ will automatically be referred to appropriate
LHJ

e Can refer paper lab reports without mail or fax using Case
Notes field and patient information

e Cases will be removed from referring LHJ Case Listings and
placed in receiving LHJ Case Listings

e Courtesy call or e-mail with Investigation ID(s) to referring
LHJ is appropriate if current business practice



More About Referrals

e Health Care Providers
Physicians and ICPs can refer patients through MDSS

—Providers can add updated information to their cases

—All changes to cases are tracked in Audit tab

e Laboratory Referrals
Laboratory reports will initiate a case or match to existing
cases

—Viewable within the Case Detail Form and in the Lab
tab



De-Duplication

e MIDSS find potential duplicate patient or case records.
In that event, it places the case into the de-duplication
queue

e De-Duplication allows the user to determine

e if persons entered with similar names and/or demographics are
the same person or different

e if two separate case reports from the same person are indeed
the same case or different

Case Investigation Sy=tem Administration Messages

lUser=
e Pending Work Queue m Sort Help
‘ Queue : S lints
Date Added Type Current Jurisdiction Added By
eview Renl~qed Owner

Patients Mo Pending Work Giueue Records.,
Administrative

Reports



De-Duplication Overview
e De-duplication - Identifying and merging duplicate patient and
case information™®**
—Associate one patient’s CD medical history
—Avoid/Remove duplicate reported conditions

e Cases are de-duplicated at the time of case entry except:

—Health Care Provider and Laboratory reports deferred to
LHJ or State Administrator if cannot be resolved
automatically

* Notes from the notes tab are kept during a case merge

*** Note: this is a 2-step process -2
de-duplication of patient AND case information



Enhanced De-Duplication

Patient Dedup Screen 1

Pleaze =elect the records to merge with the data entered.

oo e |~ trstome. | o e esin | o[}

—emllll] Ca=c Status | Investigation Status | Dizease | Referral Date | Investigator | Jurisdiction
X 100.0% AMELLA BEDELLA 03131963 FEMALE
) 100.0% AMELLA BEDELLA 03131963 FEMALE
I Confirmed Active =almonelioziz 11152010 HEMDERSON, TIFFANY A Livingston County
Confirmed Completed Chlarmydia (Genital) 12012010 HEMDERSON, TIFFANY A Livingston County
@) 92.06745% AMELLA BEDELLA 04122006 FEMALE
Confirmed Mew Chickenpox (Varicella) 12152010 HEMDERSON, TIFFANY A Ingham County

- EOomomommn

eUse the radio button in the “Merge” column to select a potential patient to
merge

eClick the CONTINUE button to see more patient information

*Click the No Merge button if the patient does not match to an existing patient



Enhanced De-

Duplication
Patient Dedup
Screen 2

Uncheck address box if
current residency has not
changed

Click Continue to review
before merging

Click Back to try another
patient

Click Defer to send to
Administrator

Click No Merge to create
new patient

Faflent Resand ID o
Crezten Date 12152010 12152010
Last Wadified Daie 12152010 12152010
Firss Name O AMELIA {3} AMELA
Milddle Name i %
Last Kame (@) BEDELIA {3} BEDELA
D of Sirm O N39S ) mEMEeEs
@enoer O rEmaE B FEMALE
Rae = [CALCASIAN] ) [AMERICAN INDIAN OF ALASKA NATIVE] [CALCASIAN]
ExvilcRy O UNKNOWN (5 UINBCNOWN
Arab Exnilchy O UNKNOWN {5} NON-ARAS
Hiome Prons O {3 735555555
Omer Phane o @
ParertiSuandin First Name O o)
FarentGuandian Mikidle Name () (03]
FaremtGuandien Lzst Name O =

S (@) OUTPATIENT {3} INPATIENT

[] MAKE CURRENT ADDRESS 12356 WAATN 5T

Agdreszes L] WHITMORE LAKE, kI

LIVINGSTON DOUNTY

Corfinmed
InesRIgation Stous Acthe
Diszzse Saimoneliosls

Refrral Dt 11152010

Inestiganr HENDERSON, TIFFANY A
Liingsion Couny

Confimed
Inestigation Siats Comgleted

Diseasa Chtamydly [Cankal)

Referral Cate 12001,2010

Investigaior HENDERSON. TIFFANY A
Livingaion County




Enhanced De-Duplication
Patient Dedup Notes

e Options default to data from existing patient unless it is
blank or unknown; then it defaults to new data

e Patient Status will automatically select ‘Inpatient’ if
available

* The bottom of the page shows information on previously
reported cases of disease for this person

* When two home phone numbers are listed, the MDSS will
leave the selected phone number as the home number and
move the second phone number to ‘Other Phone’ during
the merge



Enhanced De-Duplication
Patient Record Merge Confirmation

Patient Record Merge Confirmation

Patient Record #5033297 will be replaced with the merged Patient Record.
A new patient record will be created with the following merged patient data.

Merged Record Detailz

Status INPATIENT
Firzt Name AMELLA
Middle Mame
La=st Hame BEDELLA
Date of Birth 03131963
Gender FEMALE
Race [CAUCASIAN]
Ethnicity UNKMNOWN
Arab Ethnicity MON-ARAB
Home Phone T34-555-5555
Other Phone
Parent/Guardian Firzst Name
Parent/Guardian Middle Name
Parent/Guardian Last Name

12356 MAIMN 5T
Address(es) WHITMORE LAKE, KI

LAINGSTON COUNTY

— oo




Enhanced De-Duplication
Automatic person De-Duplication

Automatic patient deduplication completed successfully.
Lab Reports
e
0811172018 HCV 4B SER QL Hepatitis C, Acute

Patient Information

| Firsthame | lastheme |

Existing Investigations

Case Investigation Status Dizease Referral Investigator
Status Date

Probable Completed Hepatitis C, Chronke 0672472013  BAUMAN, LAURA Washtenaw Counqu laiches Existing I

e oo [ R

Administration System Administration Messages Reports L ooy

Cases that have 100% match in personal demographic

information are automatically de-duplicated for the
first steps



Enhanced De-Duplication
Case Dedup Screen 1

Case Deduplication for AMELIA BEDELIA

=elect an existing AMELLA BEDELLA case ag 4 match or choose to create a new case from the entered data.

7~ "\
Investigation Case Dizease Referral Investigator
Status Status
MNew - sdalmonelloziz 12152010 TBD [‘.reate
. . HENDERSON Living=ston e
' Matches Exizt
Active Confirmed Salmonellosiz 111152010 11122010 TFEANY A County alches CxElng |
Chlamydia HEMDERSON Living=ton —
' Matches Existin
Completed Confirmed (Genital) 12012010 120172010 TEFANY A Counlty g |

—



Enhanced De-Duplication
Case Dedup Screen 2

Allows you to view and print associated case detail
forms and pick which one you want to keep.

Case Record Merge

Caze Mew Data Existing
Investigation Status New Active

Caze Sfatus Confirmed
Condition salmonellosis salmonellosiz
Referral Date 12M 52010 111572010

Onzet Date

Investigator TBD TIFFANY A HENDERSON
Jurizdiction TBD Livingston County
case Dt
Case to Keep O —a—— ®

Merge |N Back [§| Defer | Help




Enhanced De-Duplication
Case Dedup Notes

* If you choose to merge two cases with different conditions
you will be warned with a popup when you press the merge

button
x|

. ?r/ These two cases have a different condition. Are you sure you want to merge them?

................................

(a4 Cancel |

.................................

e Regardless of which case you decide to keep the following
fields will be kept from the existing MDSS Case: case status,
investigation status, MMWR_week, MMWR_YEAR, Referral
date, completion_date and diagnosis_date



Enhanced De-Duplication
Dedup Option from Case Report Tab

e ‘Dedup’ button on

the first page of the

case editing screen

allows the case to be

resubmitted for de-
duplication

* Once the button has

been pushed
everything behaves
as if the case had
just been entered

Case Address
Reporting History

Demographics Referrer

Patient BIRD, BIG Locked by CARLSONER (BRAD CARLSON)

Reportable Condition™® Case Status*: Inwestigation Status™® .

|Campylﬂbac’[er j | Detail confirmed Jd Iﬁ.ctive 'I

Patient Information
Patint Status* | OutPatient ] Patient Status Date* (mmiddiyyyy) : [07/22/2009

Fist*: [BIG Last: [BIRD Middle = |
Onset Date (mmfdafyyyy) | MMWR : 29-2009  Patient Id : 4239992
Diagnosis Date (mmiddAyyy) I

Investigation Address
Street : Geocode Source © MDSS City
City : ANN ARBOR County : Wazhtenaw State : Kichigan Zip :

Jurizdiction : Wazhtenaw County

Investigation Information
Outbreak M IU”k”UW” 'I Outbreak Name : I

Investigation ID : 4250930 MNETSSID: 2882 Assigned to : MDSSTES, TEST [/ Wazhtenaw County Re-aszign |

*indicates required items

I e | e | cone | oo ]




Enhanced De-Duplication
Dedup Option

Important Notes about the Dedup Button

e If the Dedup button is clicked and there are no potential matches
identified the user is returned to the case edit screen

* If the Dedup button is clicked and there are potential matches
identified a new popup is presented addressing the fact that the
existing case will be deleted and that attached documents will be lost

Microsoft Internet Explorer x|

] By sending this case badk for deduplication the existing case will be deleted and any attached documents will be lost,
~—',// Do you want to continue?

Cancel |

e Attached documents will not make it through the de-duplication
process

e |f there are attached documents or notes on the case detail form,

save/print the documents or case detail form before resubmitting
the case using the Dedup button



Enhanced De-Duplication
Dedup Option

Important Notes about the Dedup Button Continued

e The dedup button will only show up for users who have access to
the pending work que (i.e. Admins and Epi/CD Nurse job
functions

* CAUTION - Sending existing cases back for de-duplication is
intended for recently added cases on MDSS (those less than 90
days old). Sending older cases back for de-duplication will allow
you to merge duplicate patients effectively but will result in
revised Case Entry Dates that correspond to the date the case
was sent for de-duplication




Assigning a Condition

If there is no existing link between a lab report and a reportable
condition, the MDSS will ask the user to assign a condition.

AIDS, Adult :l

[ | 032211948 Statewide zfcfzum AFB IDENTIFICATION g’l Note: |t ma be
i 03722/1948 Statewide  12/10/2004 EEE'WCDL'C T ~ y
necessary to
EEEE:EHIW VieW the IabS

il before

Blastormycosis

Eotulism - Foodborne . .
Batulism - Infant a SSIgn I ng a
Botulism - Other
Brucellosis | o g .
Azsign || Cancel I Condltlon

e MDHHS will take responsibility for dealing with these
situations if they are to be assigned outside your jurisdiction

e Click on Cancel to send the case to the Pending Work Queue



Unassigned Cases for HCP & Lab Roles

e As HCP and Lab users
cannot view the de-
duplication queue, any
cases that are potential
duplications will be listed
in Unassighed Cases until
addressed by the LHD or
MDHHS

e To access the list click on
the Unassigned Cases
button

_Hlcs

ey

ey

ey

ey

ey

ey

ey

ey

ey

IEnwy

Case Iﬁuest'i'-a-tinn

MDSS TEST APPLICATION v '

D EIUTIETLOTLOMMUNIYSedits

]F{eferraIDate :]ﬂ] JAIIOpen Investigatiuns:] Search Jﬂl

Batulizm - Foodbarne

Tetanus

Strep Pneumo, Drug Resiztart JAM BRADY 03/02/2005 HOFFMAM, TRAYIS Kent County

H. influenzae Disease - Inv.
Kawvazaki

Legionelozis

Rocky bt Spotted Fewver
Brucellosis

Syphiliz - Congenital

Chalera

MARCIA BRADY 03/02£2005 BULL, SHERRI Kent Courty

GREG BRADY  03/0272005 USER, SUPER Kent Courty

m m m m m
fr fr = fr fr

CIMDY BRADY 030252005 BULL, SHERRI Kent County
BOBBY BRADY 03M02i2005 USER, SUPER Kent County
PETER BRADY  0302:2005 HOFFMAN, TRAWIS Kert County  Edlit
MKE BRADY  0302:2005 BULL, SHERRI Kert Courty  Eclt
CAROL BRADY 03/0272005 USER, SUPER Kert Courty  Eclt
TEST ING 03/25/2005 STAFF, STOPROG  Statewide Ecit

TOM JOMES 07726872005 BULL, SHERRI Wiayne County  Eclit



Electronic Lab Reporting

* Some commercial and public health laboratories
around the state are entering disease reports
electronically into MDSS via ELR

* This type of reporting is generally automatic and
happens once the lab enters the results into their
computer system

*This is the fastest form of reporting as it is entered into
the MDSS as soon as the case is confirmed



ELR and the HCP

o If the laboratory enters the case before the HCP, the
case will need de-duplication

THUS:

*If you are a HCP whose facility uses a lab that reports
via ELR and you cannot see a case that you have
entered, check the Unassigned Cases queue

* Once the LHD (or MDHHS) de-duplicates the case, the
HCP will have access to it



More About ELR

e ELR utilizing laboratories are likely to report cases into
the MDSS prior to an HCP

e |f a case is to be merged during the case de-duplication
process, only one Case Detail Form can be selected. The
other will be discarded

e Recommendation: HCPs who work in facilities that
regularly use ELR labs should enter only minimal
information upon initial case entry. If the case is
immediately available in the “All Open Cases” search,
then enter the remaining data. If the case is found in the
“Unassigned Cases” queue, wait until de-duplication is
complete



Hew Case

Hew Aggreqgate
Cases

searches
Hew Search

Hew Aggreqgate
Search

Disease Speciic

search

Case Definitions
Alert Hules
Display

supplemental
Form=s

User Profile
User Directory

CDC Case Definitions

e MIDSS provides a link to the
available CDC Case Definitions

e LHDs can use to determine how to
report a case (i.e., confirmed,
probable, suspect)

e Helpful for HCPs to know what
laboratory and clinical criteria are
required to confirm a case



Aggregate Reports

* On a normal basis aggregate reports are used to report the
generally school-based aggregate counts of “flu-like disease”
that come in on a weekly basis to each LHD

* This function would be relied on heavily in the event of a
pandemic or other large scale epidemic when individual case
reporting becomes impossible or unnecessary

e Aggregate count entry is very similar to individual case entry

e Aggregate reports can be submitted from multiple sources like
schools or long-term care facilities and by multiple users

e Counts can be entered on a daily or weekly basis and then
totals modified after the current MMWR week

e Aggregate counts can be searched and exported in a manner
similar to individual case reports



Aggregate Case Entry



Aggregate Data Entry

e Provides way to enter aggregate case information

e Examples of Aggregate Data:
* Influenza-Like lliness (ILI)
e Gastrointestinal-Like lliness
e Others: scabies, etc.
 Among hospitalized: isolated, quarantined, new

* If you receive counts of ‘flu like disease’ etc after the MMWR
Week cut-off, you can still enter data for the correct week

e Counts can be added up to 90 days prior to the current date by
changing the referral date to a date from the correct MMWR
week



Ca=ze Investigation

How to Enter Aggregate Cases

Administration

Cazes
New Case

New Aggregate
Cazes

Searches

Dizeaze Specific
Search

Search Field
Records

Case Definitions
Alert Rules

User Profile
User Directory

Aggregate Investigation Information

Reportable Condition®: - SELECT - - Case Status®:  Confirmed -

Total Number Il (Cases)®: Deaths: 0 Reporting Perind®; - SELECT - -

Referral Date (mm/iddiyyyy) :

New Information

Hospitalized(New). 0 Izolated(Mew ). 0O Quarantined(New ). 0

Totals

Hospitalized(Total): 0 lzolated(Total): 0 Quarantined(Total). 0

Investigation Information

Outbreak ¥iN : Mo - Outbreak Mame :

findicates required items

- e

eClick on Left Column “New Aggregate Case”
eEverything in red and asterisked is required
e Reportable Condition
e A number in “Cases”,
e Reporting Period (Weekly/Daily),
e (Case Status (leave “Confirmed”)




Aggregate Entry
Screen One Details

e LHJs with more than one county will need to enter an
aggregate report for each county in their jurisdiction

* The Reportable Condition shows this condition being
entered in aggregate. Additional conditions can be
added on an as needed basis

* |t is important to enter at least one aggregate report
each week for ‘flu-like disease’ reporting. The case
count can be 0 and can be edited at a later point in

time

e ‘Daily’ or ‘Weekly’ refers to the time period in which
the case counts have occurred



Aggregate Entry
Screen One Details — Cont.

e A single LHD or reporting site can have multiple
entries of information on either a daily or weekly basis

e During a typical flu season, aggregate reports of ‘flu-
like disease’ should be assigned a ‘weekly’ reporting
period. Multiple aggregate reports from the same
weekly reporting period will be aggregated together in

the reports
e For ‘flu-like disease,” the ‘daily’ reporting period will
generally only be used during a pandemic



First :

Phone (FE-HE-085E)

County=® ;

-

School District : -

Phone (#0085

Street :

City :

(i.e., LHD or Hospital name)

Last :

Ext: Email :

Reporting Source® ;

- SELECT - -

School Name : -

Ext: Email :

State :

Source Description :

School Closed

@ll Cancel || Help |

e Reporting Source (Required): Drop down field listing local public health,
physician, hospital, etc.
e Reporting Source Description: Free text field to enter name of reporting source

Zip :

Person Providing Referral:
Contact information for
person entering the report
into the MDSS. Will auto-fill
with information from user
profile, if completed

Case Notes: Same notes field
that is on all case reports.
Stamped with time, date, and
User ID

e Address Information (Only County is Required): Complete address information
for the reporting source. Will auto-fill address from Primary Physician information

from the user profile if completed

Once all information is filled in, select “Save &
Finish” on the bottom of Screen Two




Type of Outbreak: || Gastrointestinal |_|Respirstory || Rash || Gther

Facility/Event Information

Facility/Event Name :

Stieet : City -

County : - ________
State : - Zip -
-
Contact First Name: Contact Last Name: Phone:

Afiected Unitfs)Floorls)
Type of Facility

[ Healthcare &

[T acult Day care  [“|child Day Care/k12 School || Event (e.g.. wedding perty, funeral)

[ senior Center [l Callege/University || Other

Onset Date of First Case (mmiddiyyyy) - Date of Last Onset (mmiddiyyyy) : Date of Exposure (mmiddiyyyy) :

Duration Units ion Units
= = Incubation Period: = =
O tours ) Days O tiours ) Days

Durstion of Symptoms :

Suspected Etiology :
Total Number |1l (Cases): 58 1l Adults Il Children
Il Residents /Patients/ Patrons Total Population :
Il Employess : Total # Employed :

Il Food Hendless: Secondary Cases :

Hospitalized Cases : Desaths © a

Symptom Presentation

[Symptamis) [Symptom present | [Number of Cases with Symptom [Total # of Cases with Information Avsilable ‘

Nomiting [®vee ® e ‘ [

[5éin and soft tisue woundidamage |Oves Do | |
|Otr|a g

Specimen Testing

[Ove O | |

D Declined D Stool - Norovirus D Stool - Bactesial D Stool - Ovum and Parasites

[T Respiratory Swab/Semstion [Tl Wound /skin Cultures:
[ Food [T other
Numnber of Laboratory - —

shi Date : Results :
Specimens Colleded : Pesforming Tests : Ipping Uate S
[7] Environmental cleaning guidelines |l Infection control i [ ici
D Patient isolation and DVISItﬂ D Closed units to transfer and admits

and issi Dolhel

Additicnal Actions and Notifications

[Tluo  [TnHHs Bureau of Leboratories || parp [T MpLaRA Burssu of Hesith Systems
[Tl Federsl Agencies (9., cDC, FDA, USDA)  IMDHHS PublicInformation Officer || Other

Person Providing Report to Public Health

First : Last: Phone :

E-mail : A

[oeern ]| Y | coreet [ v
—-—

e Third Screen of Aggregate

Case Report Form

Enter any additional

information and click
‘Save & Finish’ at the
bottom of the screen



New Aggregate Search

In order to find an
aggregate case report,
run an aggregate
search by selecting
“New Aggregate
Search” from the left
hand column of the
Case Investigation
function

This search will only
search aggregate
reports entered using
this type of entry — it
does not search
individual case reports

Case Definitions
Alert Rules

User Profile
Uszer Directory

Hame of Saved Search — Default Sea

Case Stalus - Investigation Status

Irvestigation 10 :
I Confirmed = Artive -
Mota Case - Canceled -

Reportable Condition :

Amebiasis il

&nimal Bite Reporiing Source : | =]
Anthrax

Blastomycosis ;I
Cases:l 1o I Dadhs:l ta I

Date Criteria
Referral Date (mmiddiyyyy
I . I E Reporting Period : I v|

Entry Date (mmiddiyyyy T e

| tol 2L | to |

Local Health Jurisdiction - County - Region : Facility -
Allegan Courty fl Alcona i’ 1 | [ALLEGAN GENERAL HOSP
Barry-Eaton Alger 2 Morth _| |ALPENA GEMERAL HOSP
Bay Courty Allegan 2 South BARAGA COUNTY MEM HOSP
Benzie-Leelanau | |aipena =l |3 | |BATTLE CREEK HLTH 5¥5

Hospitalized(Mew): | Isalated(New): | to |

Cuarantined(Mew I

Totals

Hospitalized(Total): |

| Isolated(Total): | to |
|

to
Quarartined(Total): | to

Investigator

Investigator First Mame : Investigator Last Mame : Investigator Userid

| | |
N s | e roon | coce | oo [




e A New Aggregate Search will return all aggregate
reports according to the selected criteria in the format
shown below.

e To edit the information in a specific report click edit

Case Listings Referral Date * m

Investigation Dizease Subject Referral Investigator Jurizdiction
Status Date

Completed Flu Like Dizeaze AGGREGATE ENTEY OMAMCO0E COLLIMNS, Jikd Geneses County Ediit
Completed FluLike Dizeaze AGGREGATE EMNTEY MASCA0ES CARLZON, BRAD Genesee County ﬂ
Active Fiu Like Dizease AGGEEGATE ENTRY MAS2008 COLLINS, Jikd Geneses County ﬂ
Completed Flu Like Dizeaze AGGREGATE ENTEY OMEMA00E CARLZOM, BRAD Midland Courty Ediit

completed Flu Like Dizease AGGREGATE ENTRY 020172006 COLLIMNS, Ji Central Michigan District  Eclit

completed Flu Like Dizease AGGREGATE ENTRY 020172008 MERRITT, CARLA Central Michigan District  Edlit

Superceded  FluLike Dizease AGGEEGATE ENTRY 02A1°2008 LHDADRI, M Wesztern UP District Ediit
Completed FluLike Dizeaze AGGREGATE ENTEY 02A10°2008 LHDADMI, M Wesztern UP District Ediit
Canceled Fiu Like Dizease AGGEEGATE ENTRY 02812008 LHDADMI, M Western UP District ﬂ
Completed FluLike Dizeaze AGGREGATE EMTEY 0201052008 LHDADMI, M Wesztern UP District Ediit



Feportable Condition®

IFIu Like Dizeaze

Aggregate Information

rbAAE . 23-2005

Cazes™ IT"5

Hew Information

Hospitalizedi Mew: I':'

Totals

Hospitalized(Total): |0

Investigation Address
Street . 3415 28TH =T

iCity PORT HURCN
Jurizdiction ;. St Clair County

Investigation Information

Referral Date (mmiddisyeyy) - Im 0272003

Investigation 10 4056164 METSS 1D : 2679

Investigation Status* :
| Completed j

Reporting Perioc [Weskly Report

QuarartinediMew): |0

Quarartined(Total): |0

Lip: 45060

Casge Entry Date : 0110272009

Assignedto: CARLSOM, BRAD ! Statewide

L el evees JlewilfEy




Notes on Editing Aggregate Reports

e Case Status is preset at Confirmed and should not
be edited

* Investigation Status defaults to ‘Completed’

* In order to edit an entry this much be changed to
“Active” or “Completed-Follow up”

e At the LHD, an Administrator is the only role able to open
an aggregate report for editing

* Don’t forget to change the aggregate report to
‘Completed’ again after editing is complete!



Time Saving Step - The User Profile

The User Profile allows
users to set default
setting to certain case |
entry fields that are Uinassigned Cases

Hew Case

re p eate d Wit h e a C h n eW Searches Thiz information will automatically populste fields when referralzs are added to the system. Complete thesze fields only if you

Hew Search routinely use the same referral values.

case, such asreferrer [0t ma | st |

Search

an d p ri ma ry p hysicia N Case Definitions Phare (#ie-se i) | Ext | Email: |
Display
Supplemental Default Primary Physician Information

sutiis hiz infarmation will automatically populate fields when primary phyzician iz added to the system. Complete theze figlds
‘ User Profile

gy if wou routinely use the same physician values.

MDSS TEST APPLICATION
DEEIIMEntonLommumtyeditn

Case Investigation

Once complete, the
user profile will
automatically populate
the appropriate fields
on the case entry form

First : | Last : |

Atfilistion - |

Phane (HeR-#eR-#): | Ext Email: |

Street I

These fields are
modifiable, in the event
that changes are
needed



Auto-Completed Information
The User Profile

Person Providing Referral

First:  [Jane Last:  |Doe e Thisis Page 3
Fhione ot e tee: |EEE-555-1212 Email © |jane.doe@anyhospital.com Of the New
Ext: |
Case Entry
First:  |Doc Last:  [Baker Form
Affiliation : [Walnut Grove ER

e All saved
Phone (FREERAEREE: | - | .
Bt | =il profile
Street - | information is
City County : State Iip: -
[Mt. Clemens [Macomb =] [Michigan ~ auto

s populated

L|

[
_ Save & Finish I Enter Lab Data IEaDR-;I Cancel IHe‘]p _




How to
Work With Your Case



Case Listings - Sort Option

iﬁe.férrai.lﬂ:.a.’.[e -

=

Surt]

Investigation Status
1Disease
Fatient Mame

Referral Date

Investigator

1Jurisdiction

e The default display option for Case
Listings is to show the cases in order
of Referral Date

 To select a different Sort Order click
the down arrow next to “Referral
Date” and choose one of the options
from the drop down list then click
SORT

* Investigator and Patient Name are
sorted on last name

e See the section Cases in Chapter 5 of
the User Guide or view Online Help
for more details




Case Listings - Search Option

I

All Open Investigations || >earch |
Conf Movel Flu

Wy Open Investigations

Mot a Case Comp CARLA Inoh
Mowel Flu

SCCHD Lab Cases FIAEL 5"5’#

 The cases that appear on the
Case Listings screen are initially
based on the default search
criteria and your jurisdiction,
role and permissions

e When your User ID was
created, the system
automatically created some
default searches for you

e When you change the Case
Listings search option, the
selected search becomes your
assigned search for the duration
of your session or until you
select another search option



Accessing the Case Details

Displaying results 1-10 of 2091 found
[l«First] 12345678 31011121314151617181320 [Mext »>] [Last =||

|Referra| Date ﬂ, pen Investigations J Search | Export | Help |
Active Salmonellosis JOE SCHMOE 08372004 MERRITT, CARLA Ingham Courty ﬂ]
Active Salmanellogis FRAME WRIGHT 051 372004 GRIM, MICHAEL — Stateswide
ey Cryptosporidiosis DUKE EINSTEIN 081 372004 COLLING, Jin Detrait City @
Active Pertussis GERALDO RMWERA 08372004 CARLSON, BRAD Ingham Courty
New Streptococeal Dig, Inv, Grp & FRANCIS COPPALLAE 08M3/2004 CARLSON, BRAD Ingham Courty @
Pl Syphilis - Primary WLLIAM KELLOGG 084302004 COLLINS, JM  Calhoun Courty ﬂ
Active Hepatitiz B, Chronic GILDA RADMER 081 372004 CARLSON, BRAD Detroi City Exit
ey Salmaonellosis LIS& SIMPSOM 051372004 LUTZKE, MARY  Kent Courty Exit
ey Blastomycosis BRAD CARLZOM 0aM 32004 CARLSOMN, BRAD YWayne County %
ey Diphtheria JASOM BRITTOM 051 372004 COLLIMNS, Jin Detroit City Exlit

<First] 1234567831

1121

14

—

5161

18 19 20 [Mext ==] [Last =]

1. Locate the
specific case you
want to access

2. Click the EDIT
button. The "Case
Detail" screens
appear

When you select a case, all cases associated with that
patient will be unavailable by any user



Case Locking

* When a case is selected for editing or viewing, all
cases linked to the associated patient are locked by
the user accessing the record. This lock remains in
effect until the user cancels, saves the changes, or
otherwise navigates away from the record

e |If the user’s MDSS session terminates before the lock
is released, the lock will be released automatically
when the user’s session times out

* For more information on session timeouts, refer to the
section Session Timeout in the User Guide or view
Online Help




e All of the screens

within “Case
Details” will
indicate that the
case is locked
and by which
user

*On
wh
loc

yt
oh

ne user
as the case

KEC

can edit it

Case Locking

<« patient COPPALLA, FRANCIS Locked by MARTENC {CARLA J MARTEN:

Fepottable Condition® : Case Status®: Imvestigation Status® :

|EtreptncnccalDis,lnv,Grpﬁ. j Detail' |Cnnﬂrmedj |New j

Patient Information

patiert Status* - | OUPatient ] pafiort Status Dater (mmicdiiyyyy) |08 372004

First®:  [FRANCIS Last®:  |COPPALLA Middle :  [FORD

Onget Date (mmiddiyyyy) - IUEN 112004 fdbffuF . 32-2004  Patient Id @ 9132

Investigation Address

Street . 300 E MICHIGAM &WE Geocode Source | Col

City : LANSING County Inggham State Michigan Zip: 43933
Jurizdiction - Inghiam County

Investigation Information

Outbresak M I LInknown 'I Outbreak Mame : I
Referral Date (mmiddisyy) IDB” 312004 Case Entry Date: 0301 372004

Imvesticgation 1D : 9134 METSSID: 12 Aszigned to . CARLSON, BRAD § Statewide Re-azsign |

Yindicates required items

Reset Submit Changes Cancel | Help




Viewing a Locked Case

* While a case is locked, other users will be able to view the case information but
will not be able to edit any of the field values

» All of the fields appear “grayed out.” This indicates that all of the fields are
disabled to the user until the case is unlocked

* This lock remains in effect until the user navigates away from the record
Patient COPPALLA, FRANCIS Locked by LALIOY {JOYCE LAl

Reportable Condition® Caze Stahus* - Inwestigation Status*
|S‘treptl:u:|:u:|:al Dig, I, Grp  Detail | |C~Jnfmmd |New

Patient Information

Patient Status* IC"JH:'EMEI'It Patient Status Date* (mmiddfryyy) - [0813/2004

First*:  [FRANCIS Last*: |COPPALLA Micelle :  [FORD

Onset Date (mmiddhsyyy) - J0511172004 MMAR: 322004  Patientld: 9132

Investigation Address

Street . 300 E MICHIGARN AVE Geocode Source - CGl

City - LAMSING Coaurnty : Ingheam State : bichigan Zip 45933
Jurizdiction ;. Ingham County

Investigation Information

Outbreak Y U Outbresk Name = |
Referral Date (mmiddfyyyy): 0611372008 Case Eniry Date:  08/13/2004

Investigation 1D : 9134 METSSID: 12 Assigned fo : CARLSOM, BRAD § Statewide

Reset | Cancel | Help




The “Case Reporting” Tab

Case Address
Reporting History

Demoqgraphics Referrer Lab Hotes
- Reports -

Patient COPPALLA, FRANCIS Locked by MARTENC (CARLA J MARTEN)

Feportakble Condition® Caze Status* Imvestigation Status*

|EtreptucuccalDis,Inv,GrpA j Detaill |Cunﬂrmedj |New j

Patient Information

Patient Status* I CutFatient "I Patient Status Date® (mmiddiseyy) ; IEIE:H 32004

First*:  [FRANCIS Last*: |COPPALLA Miclle :  |FORD
Onset Date (mmiddiyyyy) : [06/11/2004 MMVF : 32-2004  Patient Id: 9132

Investigation Address

Street : 300 E MICHIGAN &VE Geacode Source | CGl

City L&MSIMNG Cournty Ingham State Michigan Zipr: 45933
Jurisdiction . Ingham County

Investigation Information

Outhreak YN IUnkﬂDWﬂ 'I Outhresak MName : I

Referrsl Date (mmiddisyy ; IDBH 2004 Caze Entry Date : 054 352004
Imvestigation 1D : 9134 METSSID: 12 Azzignedto . CARLZOMN, BRAD [ Statewide Fe-azsign |

findicates required tems

Reset Submit Changes Cancel | Help

*The first tab
contains the basic
information about
the case

*From this screen,
you can monitor the
Investigation Status

*This is also where
you can access the
case detail form



Case Reporting
Key Field Definitions

* Investigation Status: refers to the stage of the investigation
(Active, Canceled, Completed, Completed — Follow Up, New,
Review, Superceded)

—Resolved cases should be marked “Confirmed” or “Not a
Case” for Case Status and “Completed” for Investigation

Status. (Some reportable conditions can be completed as
“Probable” or “Suspect”)

—|f duplicate cases are entered, all but one should be
marked “Superceded” for Investigation Status with one
case investigated to resolution. The dedup button can
also be used to merge duplicate cases.

—Select “Canceled” if the case cannot be investigated to
resolution (e.g., cannot contact patient or provider).



Case Status

Confirmed-Non Resident

 Created for use by the TB program to indicate that a case
is being managed in MI, but is the resident of another

state

e Only TB cases can be assigned this case status. If this
status is used with a non TB case an error message will

appear

=rror; You must comect the following emor(s) before proceeding:

« Pateient Caze Status cannot be set to Confirmed Mon Resident unless this iz & TB casse.

Reportable Condition®

Campylobacter Detail

Case status®

Confirmed-Non Resident




Investigation Status
Review

* The “Review” status Example:

identifies a case that is An LHD CD supervisor would like
ready for final review by to review cases that are

an LHD supervisor or investigated by a new staff

MDHHS staff member before they are marked
as ‘completed’. The new staff
e After the case is reviewed member marks the case
the investigation status Investigation s’gatus as ‘review'.
should be changed The.CD supervisor then reviews
appropriately the investigation information and

changes the investigation status
appropriately.



Investigation Status
Completed-Follow Up

*Created for use by the TB program,
but available to all users

*Allows users to identify a case as
‘completed’ but needing additional
information

*First, mark the investigation status
as ‘completed’; change the status to
‘completed-follow up’ to make
edits; after edits are made, change
the status back to ‘completed’

Example:

An LHD completes the investigation
for a Salmonellosis case, the only
information still needed is the
salmonella serotype. The LHD
marks the case as ‘completed’ and
then as ‘completed-follow up’ to
indicate that additional information
is needed. Once serotype
information is received, the
information is added to the case
detail form and the investigation
status is changed back to
‘completed’



Re-Assigning Cases to a Different User

Lab

Reports

Case
Reporting

Address

= Referrer Hotes
Hizstory - -

Demographics

Patient COPPALLA, FRANCIS Locked by MARTENC {CARLA .J MARTEN)

Reportable Condition® : Caze Status®

Imvestigation Status® :

|Streptncnccal Dis, v, Grp A j Dretail | |C|:|nﬂrmed j

Patient Information

Patient Status® |0utF'atient vI

Patiert Status Date® (mmidofyyyy : I':'EJ‘1 372004

|New

[

First*:  [FRANCIS Last*: |COPPALLA Middle:  |FORD
Onset Date (mmiddiyyyy) - |05/1172004 MR . 322004 Patient ld: 9132

Investigation Address
Street . 300 E MICHIGAN ANE
City LAMNSIMG

Geocode Source | CG

Courty Ingham State : Michigan Zi

Jurisdiction ;. Ingham County

Notice the Re-assign button.
This allows the case to be
assigned to a different
Investigator

Investigation Information

Outhreak M ; | LInkrown *I
Referral Date (mmiddd iy o IDBN 312004

Investigation IO ;. 9134

Cuthresk Mame : I

Case Entry Date © 081372004

METSZID: 12 Azsigned to : CARLSON, BRAD § Statewide

*indicates reguired items

Reset Submit Changes Cancel || Help

Re-azzign |




Re-Assigning a Case

1. Click the name
of the person

Investigation Jurisdiction : Qakland County

you wish to Re-assign to : ADMIN, LHJ / Berrien County
CLERICAL, LHJ / Berrien County
1 EF1, HVIAIDS [ Statewide
assign the case e
STAFF, GENEP! / Statewide
to STAFF, STDOPROG / Statewide

STAFF, TBPROG [ Statewide
USER, SUPER / Statewide

2. Click the
SU BMIT Reset | Submit Changes cancel | Help

CHANGES

button




Case Detail Forms

e Each disease has an associated case investigation
form called a Case Detail Form. These forms are
accessed through the Case Reporting tab

* These forms can be saved to MDSS and printed out
at any time during the investigation

* Most diseases have unique forms, but some use a
“basic” form

o All of the fields required to report to MDHHS and/or
CDC are contained on the Case Detail Form

 All data from the basic case entry is auto-populated
somewhere on the Case Detail Form



Case Detail Forms

* Provide a common format for handwritten and
computer data entry

e Use a web interface for basic intake information

* Allow for supplemental data for reportable
conditions requiring detailed information

* Eliminate the need for mailing case investigation
forms



Case Detail Forms

Caze Address : : Person
B ] ) ; ; =E= L=t
e 1 Histo Demographics Referrer Histo

Patient SANDERS, COLONEL Locked by LAILJ (JOYCE LAI)

TO aCCGSS the |HEpD.I'tﬂh+E! Condition™ ; [ J |I:ase Status®; | |In'.'e:3tigﬁt'run Status®:
. Chickenpox (Varicella) Detail Frobable i Mew
form, click the e

“ H 1 =
d etal I b utton Patient Status® : Patient Status Date® (mmiddiyyyy) : _

on the case Fist: [COLONEL | Lese: [sAwoeRs | e |
re pO rt| N g ta b Onset Date (mmiddiyyyy) - MMWR: 37-2004 Patient Id : 93787
Diagnoziz Date (mmiddfyyyy)

Inve=stigation Addre=ss

Street . 19185 MALLINA 5T Geocode Source . CGl

City : GROSSE POINTE County : Wawyne Michigan
Jurizdiction : Wayne County

Investigation Information

Cutbreak /M Cutbreak Name : | |
Referral Date (mm/ddfyyyy) : |09/17/2004 Caze Entry Date (mmiddiyyyy): |0217/2004

Investigation ID : 93789 NETSS D : 82 Assigned to © CARLSON, BRAD | Statewide

*indicates required items

Re=set Submit Changes Cancel [ Help




Case Detail Forms

| Submit Changes | | Cancel Changes | [ Print |

Varicella (chickenpox)
Michigan Department of Community Health

Communicable Disease Divisicn

s M e Diagnosis Date Referral Date Case Entry Date Case Completion Date
mmyddyyy mmddiyey

mm/ddiyyy iy mmddineyy
93789 ] I |osr17r2004 |oor 72004 [

Caze Status
() confirmed ) Mot a Caze ! Probable ) Suspect ! Unknown

Inwestigation Status
| NEW v |

Patient Status Date Ca=e U,ﬂ-ﬂﬂtﬂﬁ Date
Patient Status Part of an outbreak? Outbreak Name
| | s

mmsddinyyy
_UUTP.&TIENT [ E T E UNKMNOWMN %
08172004 |u~3r1?m}u4
|

Niddle

Last
|SANDERS |

First
| COLONEL |

Patient ID

IEB?E?

Street Address
|19188 MALLINA ST

County ' State | Zip

City _
Wayne ‘ Michigan | [aazae

|aRoSSE POINTE

Home Phone

| [

AT

Other Phone ‘




Working with Case Detail Forms

The Details button opens an HTML page of the detailed
disease specific form. This retrieves the data from the
database

You can add or edit data to form as required

Click the SUBMIT CHANGES button to save changes

Save changes frequently — this is key as your session
may time out before you return to the MDSS

To print a copy of the form at an time in your progress,
click the PRINT button in the upper right corner

Details are provided in the section Disease Specific Forms
in Chapter 5 of the User Guide or by viewing Online Help




Case Detail Form: Basic Information

Each form
contains basic
information
applicable to all
diseases . ..

[ Submit Changes ][ Cancel Changes ][ Print ]

Gastrointestinal lliness Case Investigation

Salmonellosis
Michigan Department of Community Health

Communicable Disease Division

Onzet Date | Diagnosiz Date . Referral Date Case Entry Date Case Completion Date
mmiddiyyy | mm/ddyyy

mmddlinyy _ | mmiddinyy _ | mmiddfyyyy
7576893 [0arzaz012 . : . [0arz1iz013 [0321/2012 |

Inve=tigation 1D

Inve=stigation Status Case Status
|NEW Vl @Cunﬂrmﬂd ONutaCas.e OF‘rubabl& C}Suspect DUnkann

| Patient Status Date Case Updated Date

: | ?
Patient Status | E‘Eft_uf_a_n outbreak? |Uutbreak MName | | mmiddiny

Fatis | mmiddfyyyy |
INPATIEMT e [ unKnowN :
INPATIENT & | ‘_—\nam_@m ; n | [oarz8r2013

Patient ID First [ Last | migdle

7576390 |cLnTon | |BARTON | | |

Street Address
[1283 VALLEY AVE

City County State Zip

|pon Michig [

Home Phone | | Other Phone
A R e i —
|000-123-9878 | |

|




Case Detail Form: Supplemental

as well as specific
information only
pertaining to the
specific disease

For example:
Clinical data
Laboratory data
Epidemiological data

Information

| Patient Hospitalized [ Hospital | Hospital City [ Haspital Record Mo,
Oves O o O Unknown || | !| | | |
| Admission Date | Discharge Date
| mmvediyyy | mmddyy Days Hospitalized Patient Died
@& @ | s
|

[ 5
; | Symptoms
l Date Recovered: (Check all that apply)
| mmiddinyy
| [ o symptoms [ Abdominal Pain [ gody Ache [piarrhea [ niarrhea wiblood
| | | [ chite [ ratigue [ Headache Cuausea [ vomiting
l Other Symptoms? If yes, please specify:

Fever? I If yes, specify highest fever: | Scale
[

OYE:S O No C‘ Unknown

|
‘DF OC DYE:S OND DUI‘IkI‘IDWI‘I il:l

|u

[Specimen Collected  |Collection Date [Test Result [Test Name [Laboratory Name

7] ((mmisdiyyyy) o ) @

oos —— | |

- ||
||
|

N
= —

Salmonella =erotype:

O Typhimurium D Enteritidiz D Newport 0 Heidelberg

D Javiana D Montevideo D Muenchen D Oranignburg

0 Saintpaul O Infantiz O Thomp=son 0 Paratyphi B var L (+)tartrate+ (Formerly Java)
D Braenderup OAgDn& O Hadar D WMizsiz=ippi

O perta O e izi- ) Poona () other, specify:

(‘} lnknnwn




The Address History Screen

e Addresses are associated with a patient, not a case, thus a
patient can have multiple address, but a case is only associated
with one

e Date ranges, onset if available, referral if not, are used to
define which address a certain case is affiliated with

e When viewing the Address History on a case, the patient’s
entire address history is shown, but only the official case
address has an “X” by it

Case Address . Lab

Reporting History Demoqraphics Refe rrer Reu s Hote=s

Patient COPPALLA, FRANCIS Locked by MARTENC (CARLA J MARTEN,)

Addresses Create Neww Address
—Stes | o[ | Cosei Garess | Fromose | Tonwe |

201 TORARSEMD LAMSIMG bl 01011300 o1a1na o Eciit

1200 M TELEGRAPH PORTIAC 0102910 120311919 Eclit

210 QUMY ST HAMCOCHK 01/11320 126311979 Eciit

300 E MICHIGAN AWE LARSIMG 01101 r2000 121 62003 Eciit




Change of Jurisdiction Warning

The Change in Jurisdiction Warning occurs if you change the Onset
Date, Investigation Address, or Home Address
“From and To Dates” as the address and Onset Date (or Referral Date
if Onset Date is blank) determine case address and therefore LHD
jurisdiction

Microsoft Internet Explorer x|

P You have changed data that may affect the assignment of this
- n") case and possibly other cases. Are you sure you wish to submit
your changes?

- To submit your changes, press QK
- To go back without saving your changes, press Cancel

‘ Ok I Cancel




Adding a New Address

Ccase Address
Reporting History

Patient COPPALLA, FRANCIS Locked by MARTENC {CARLA J MARTEN)

Demographics Referrer

Addresses

| steet | City [State [ CaseAddress

201 ToARSERD LARSING bl 01401 11900 0101910
1200 K TELEGRAPH PORTIAC bl 01m21310 120311319

210 QUIMCY =T HAMCOCH, Ml 01113920 12311973

300 E MICHIGARN AWE LARSIMG bl 0101 72000 121 62003

1. Before you add a new address, each existing address must
have a “To Date.” Use the EDIT button to modify an

existing address

2. Click the CREATE NEW ADDRESS button



Adding a New Address

o
Th e C re ate Re%n Ar'lji::sfi Demographics ' Referrer
N ew Patient COPPALLA, FRANCIS Locked by MARTENC {CARLA J MARTEN)
Ad d reSS” Address Information
window Stret: |
City County : State . Zip:
appears | | . H |
E t t h “alid Dates far the.ﬂ-.ddress (s syl _
n e r e from I to I
new address | I cessfasese | coce [ oo [

Click the IMPORTANT
CREATE If multiple addresses exist for the patient, use the
ADDRESS “Valid From” and “Valid To” date fields to supply the

dates when these addresses were the patient’s

button primary address.




Demographics

Address
History

Demographics Reports

Patient SQUIRREL, ROCKY Locked by REIMINKB (BETHANY G REIMINK)

African American -
American Indian or Alaska Native Sext*: Male -
Asian

and Referrer Screens

Person

Audit History

Race*: Caucasian

Hawaiian or Pacific Islander

Arab Ethnicity :  Unknown

Unknown -

Home Phone (#RE-RE-555E) Other Phone (#RE-EE-5E5E)

Hispanic Ethnicity*: Mot Hispanic or Latino -

-

Date of Birth (mmiddiyyyy): 05181968 Age at Onset (if DOB unknown) : IE-?

Ext: Ext:
Date of Birth | Age

Age Unit : IYears :

Parent/Guardian (required if under 18)

First : Last: Widdle :

Work | Occupation or School / Grade

COPILOT WITH MOOSE
Worksites / School :

Occupations / Grade :

Patient Identifiers

MDOC ID

*indicates required items

N e | s | s e

Address . - Person
y Demographics HNotes Audit v
Histol Demographics Referrer Notes Audit Histo!

Patient SQUIRREL, ROCKY Locked by REIMINKB (BETHANY G REIMINK)

First : Last:

Phone (#EEEEEERE): Ext: Email :

Primary Physician

First : Last:

Affiliation :

Phone (#5585 Ext: Email :

Street : Geocode Source :

City County : State : Zip:

- -

L DEmEess




Lab Reports

* The Lab Reports Tab is the primary place to view Electronic
Laboratory Reports (ELR) and/or manually entered Laboratory
Reports though a summary is available in the Case Detail Form

e Laboratory tests can be entered into MDSS three ways:
—Manually upon case entry, on the 3™ screen

—Manually using the “Lab Reports” tab after it is already in the
system

—Electronically via Electronic Laboratory Reports

* MDHHS Bureau of Laboratories and several commercial or public
health laboratories are using electronic reporting



Lab Reports Screen
Case Y Address ‘Y-Dem raphics l HeferrerT - YI.'IntesY;i;Thu__d;

Reporting History Reports

Locked by SUPERUSER (SUPER USER)

Lab Reports Create New Lab Report
Dere Receves T T |

051842004 MEISSERIA - REFERRED Yes Edit |

e (Click CREATE NEW LAB REPORT button to add a lab report
e Click EDIT to view or edit an existing lab report

e Laboratory reports are associated to the patient, not the
case

— Multiple cases can be associated with a single patient

— Any changes or additions of laboratory reports will be associated
with that patient



Lab Report ELR Example

Address Lab
Reporting History

Demographics Referrer Notes
- Reports —

Patient BUNNY, BUGS Locked by HENDERSONT1 (TIFFANY A HENDERSON)

Lab Order Information

Test Name® : ISALMONELLATYPING- HUMAN

Lab Report Date (mmiddfyyyy) : |ﬂ'9-f1ar2007

Ordering Provider

First : [JOANNE Last : [MORRIS

Affiliation - IWILLIAI'-'I BEAUMONT HOSPITAL-TROY Sireet - |44201 DEQUINDRE ROAD

City : County : State : Zip :
ITROY IOakIand IHichigan |4BEI'93
Phone number : Ext:

Laboratory Information

!
1

Name* ; [MDCH REGIONAL LAB LANSING
Street ISBSD N. Martin Luther King, Jr. Blvd. Geocode SOUDE -
EvE County : State : Zip :

ILansing Ilngham IMichigan |4B‘3l]'9

Phone number :
|51?-335-54?1

Specimen Information

Specimen Collection Date (mmiddiyyyy) : |02/08/2007

Specimen Source : I
Specimen Site ; I

Specimen Site Text: |FECES

Specimen D : IMD?STI}M Mz

Results

Reported Test Name : GENUS (BACT),SPECIES (BACT),SEROTYPE (BACT)
Coded Result : Salmonella
Alternate Coded Result : Salmonela,zp. Mewport
Numeric Result :

Reported Test Name @ RESULT PRE-COMMENT (BACT)

Coded Result : CULTURE IDENTIFICATION :
Numeric Result :

|
e




Notes Screen

e The Notes screen works like nursing notes — saved notes cannot be
changed so a new note must be added to update information

e Each note is time and date stamped with the entering person’s User ID

e Electronic/scanned documents can be attached to each case using the
“Attach New Document” function — similar to an en‘nail attachment

Case Address

S, Histo Demographics Referrer

Patient CHEESEY, JOHN Locked by LALJ (JOYCE LAl)

MNews Mote :

Telephone Call attempt on August 8. 2016 - left voicemail message|

Save MNote I | Help |

Prewvious Caze Motes :

*** Added by LAIJ on 08/08/2016 at 01:18:05 PM ™

Complained of diarrhea and abd pain - went to ED but due to fluid loss and extended
symptoms admitted

Case Documents Attach Mew Document I

o [ hame Desorption 1




Map Screen

iV ot Y g V sV p328 Vs YooY s |

: = ographics Referrer
Reporting History Reporis

Locked by CHERYL (CHERYL MCDIARMID)

e MDSS displays
the location of
the case on an
interactive map,
as indicated by
the green star

* Only cases with
valid ZIP Codes or
Addresses are
mapped

-Shnw Legend

W

o o
H N
H B
H H
5 H
H H
H H
H N
H B
v
o
H H

Refresh Layers

e Other cases with the same
disease or condition within
the last 7 days are also
visible on the map. These
cases are indicated by the
blue star




Using the Map

e Select Zoom In and click on the star
for more detail

e Zoom to Selected Rectangle allows
you to select your zoom area

¢ Select Zoom Out and click on the star
for less detail

e Select Pan and click on map to shift
map center

e Select Full Extent and click on map to
move out as far as possible. Full
Extent for LHJs is just the LHJ, not the
entire State

¢ Select Show Overview to see location
within State

Show Overview



Map - Layers

Map layers are like overlay
transparencies

The more map layers you select,
the longer it takes to re-draw the
map

Add or remove layers using the
Visible checkboxes and clicking
REFRESH LAYERS

Add or remove Labels using the
Labels checkboxes and clicking
REFRESH LAYERS

v
|
|
i
i
i
B
|
|
v
|
i

The All Roads option is available
only after Zooming In 2-3 times

g
5
5
5
5
5
5
5
5
v
v
I
_Refresh Layers |



Audit Screen

Caze Address

Reporting History Demographics Referrer

Patient CHEESEY, JOHN Locked by LALJ {JD‘I'EE LAI}

B T T TS BT N P

08/08/2016 01: 14 58 PM MDSS5 TEST Wayne C.Dunhr Add Case

08/08/2018 01:14:59 PM MDS5 TEST Wayne County LHJ Lab Added With New Case
08/08/2016 01:16:46 PM JOYCE LAl Statewide MOCH-BOE Update Address
08/08/2016 01:18:05 PM JOYCE LAl Statewide MDCH-BOE Add Note

08/08/2016 01:22:16 PM JOYCE LAl Statewide MOCH-BOE Add Note

Help

e Whenever any changes are made to a case, MDSS
time and date stamps the audit trail with the UserlD,
the name of the individual who made the change and
some basic information about the change



User Directory

U=er Directory
[ Userid | teme  [ursdiston]  Emar
Cases |_Phone [Active|

ew Case e A user directory is available

Hew Aqqreqgate

s e To access it, see the link at the bottom

Searches

Hew Search of the left side navigation bar under
S the Case Investigations tab

e | * It will provide each user’s UserlD, name,
e jurisdiction, email address, phone

Display number and their MDSS status

Forms e |t can be used in conjunction with the audit
trail to contact individuals who

have edited a particular case

‘User Directory



Closing a Case

* To close a case:

e Set Case Status to “Confirmed”, “Probable” or “Not a
Case” — Note the case definition acceptable options

e Some cases can be completed as “Suspect”
* Set Investigation Status to “Completed”
* Click Submit Changes

* A closed case cannot be edited until an LHJ or state
Administrator changes the Investigation Status from
“Completed” back to “Active” or “Completed-Follow Up”
and clicks Submit Changes



Reporting Closed Cases to CDC

e Only cases with Case Status “Confirmed” or “Probable” and
Investigation Status “Completed” or “Completed Follow-
Up” are reported to the CDC

* Please note the CDC Case Definition for acceptable options. Certain
diseases will only be reported if marked Confirmed/Completed, only
select cases can be closed with a Probable or Suspect

e Changes made to cases that have been reported to the CDC
will be resolved during annual data cleaning

e Efforts should be made to minimize changes to core data
elements on closed cases



Mycobacterium — Other than
tuberculosis (MOTT)

Creation of a new category Mycobacterium-Other than
tuberculosis (MOTT) — do not need to complete the entire RVCT
investigation form for these cases

Please use the following process to complete MOTTs in MDSS:

1. Review the laboratory information to make sure the case is correctly
classified

2. Mark the case status as confirmed

3. Mark the investigation status as ‘Review’; the MDHHS TB program
will review the laboratory information and then mark the case and
investigation status as appropriate



MDSS Searches

“Where did my case go?”



N ew Hew Case

Hew Aggreqate

Searches Casys

searches
Hew Search

Hew Aqgreqgate
The New Search Cearch

function allows one to ! .
Disease Specific
create a new search

search

Case Definitions
There are two levels of Alert Rules
search options, basic Display
and advanced Supplemental
Forms

User Profile
User Directory




Basic Searches

Pressing the New Search function, opens "Basic Search" screen

Basic Searches allow
the user to search by:

Name
Investigator
Disease or Disease
Group

Hame of Saved searcn [ Default Search M

Investigation ID : Case Status Inve@gatu:un Shatus
I Caonfirmed = Active -

MHota Case - Canceled -
Patient First Matne Patiert Last Mame

/ Investigatar First Mame Investigator Last Mame Investigator Userid :
Reportable Condition : Dizease Group :
Arnehiasis il Rahies - Outbreak -
WED

/

Animal Bite I—
Anthrax Tuberculosis

Blastomyeasis ;l Meningitis ;l

Date Criteria

Onset Date (mmidd by Referral Date (mmiddfyyyyl

| to | I o |
l Ernitry Date (mmdddfyeyy Birth Drate (mmidhdbeyyy

Dates
Geographic or

I to I I to I
TArTE Wk (el

| to |

Geographic Criteria

Political Region

_> Local Health Jurizdiction : Cournty Region : Facility :
Allegan County ﬂ Alcona il 1 il ALLEGAN GEMERAL HOSP ﬂ
Barry-Eaton Alger 2 Morth ALPEMA GEMERAL HOSP
Bay County Allegan 2 South ASFPIRUS KEWEENSW HOSP
Benzie-Leelanau x| |Alpena x| |3 ~| |ASPIRUS ONTONAGON HOSF =|

_ Search I Save & Finizh I Advanced l Cancel lHeIp_




Accessing Advanced Search Options

Click on the Advanced
button along the
bottom of the screen

‘ Name of Saved Searcn I

Default Search

Patient First Name ;
Inwestigator First Name ;

Reportable Condition ;

N . Ca=ze Status : Inveztigation Status :
Investigation D -
I Confirmed = | Active =
Mota Case - | Canceled -

Patient Last Name :

Inwestigator Last Name ;

Inwestigator Userid ;

prosiater e

Dizeaze Group :

Amebiasis
Animal Bite
Anthrax
Blastomycosis

Local Health Jurizdiction :

Allegan County
Barry-Eaton

Bay County
Benzie-Leelanau

Foodborne
Meningitis
Other

Rahies ;l

Outbreak :

Referral Date (mmiddiyyy):

r E.r =

County :
Alcona i’
Alger

Allegan




Additional

. ° I
. . Days -
NETSS ID Age to P Zip -
Ad Va | l ‘ e d Include Aggregates B

City :
Sex: Race : Ethnic Group : Arab Ethnic Group :
Female African American Hispanic or Latino Arab
e a r( e S Male American Indian or Alaska Mative Mot Hispanic or Latino Mon-Arab

Investigation Closure Date (mm/ddiyyyy) :

to Hospitalized :
Yes
Case Update Date (mm/iddiyyyy) : Mo
to

S e a rC h Travel History : I

Specimen ID :

By Demographics

Search Electronic Laboratory Reporting cases only

Search Non Electronic Laboratory Reporting cases only

Se a rC h Search both ELR and non ELR cases

Referring Criteria

By Physician or

— Laboratory Name :

Re po rti ng La b ).  Fhysician First Name :

Physician Last Mame :

Michigan Department Of Correction

S e a rC h "l;m;c:me MDOC cases ) Include MDOC cases
By Geography

Onty MDOC cases
Geographic Criteria

Geographic Extent : g x: ¥ to X v

o [ s [ e | o e I




Advanced Search - Key
Field Definitions

e Age and Age Unit: “Age” provides a numeric range search, while
“Age Unit” works in conjunction with the “Age” field to
determine the correct measurement for the age provided. The
patient’s reported age is not converted to “days,” “months,” or
“years” during the comparison

e Zip: Searches against the “Investigation Address.” The “Zip”
search allows single, multiple, and range selection

e City: Searches against the “Investigation Address.” The “City”
search allows single, multiple and wildcard (*) selection

* Investigation Closure Date: Searches against the system
generated value of “Investigation Closure Date.” This search
automatically limits the results to “closed” cases



Advanced Search — Key
Field Definitions (Cont.)

* Include Aggregate: Determines whether the search will include only
individual case reports or both individually reported cases and
aggregate reports

e Outcome, Hospitalized, and Hospital Name: Compares against the
values entered in the appropriate field (“Patient Died,” “Patient
Hospitalized,” or “Hospital”) on the Case Detail Form. Using these
fields as search criteria will automatically limit the results to
reportable conditions that request this information on the Case
Detail Form

e ELR: Allows the user to select cases based on how lab results were
added to the case. The default option is to include both ELRs and
non-ELR cases

e Laboratory Name: Compares against the values entered in the Lab
Reports screen (basic case entry) not the information provided on
the Case Detail Form



Existing Advance Search

e Aggregate Reports can
be included in case
listings with individual
case reports by utilizing
the ‘Include Aggregates’
checkbox on the
Advanced Search page

e Example: User wants to
display a listing of
individually reported
influenza cases and
aggregate reports of flu
like disease

= — —

NETSS ID : Age to Age Unit: Zip:
< Include Aggregates D )
City :
Sex Race :

: : Ethnic Group : Arab Ethnic Group :
Female African American Hispanic or Latino Arab
Male American Indian or Alaska Mative Mot Hispanic or Latino Mon-Arab

Investigation Closure Date (mm/

):
o Outcome : Hospitalized :

Died Yes
Case Update Date (mmiddiyyyy) : Survived Mo

tu

Travel History : |

Electronic Laboratory Results

Ci o ]
i o ]
Ci (-]

Search Electronic Laboratory Reporting cases only

Search Mon Electronic Laboratory Reporting cases only

Search both ELR and non ELR cases @
Referring Criteria

Affiliation :

Laboratory Mame :

Physician First Name :

Physzician Last Name :

=
=

Michigan Department Of Correction

MDOC 1D

@  Exclude MDOC cases ) Include MDOC cases ©) Only MDOC cases
Geographic Criteria
Geographic Extent : g x: ¥ to X ¥

N o | oo [ e | o | e




Geographic Map Search

The Geographic Extent icon on the Advanced Search Screen allows
you to search for cases within a geographic boundary using the
GIS Map to select the coordinates.

. Geographic Extent . @’
-:_.




Using the Geographic Search

1. Click the Geographic
Extent icon located at the
bottom of the Advanced

Search screen @

2. The “Map Search”
screen opens in a new
window

3. You can include
additional map data to
better visualize your
selection area by checking
the Visible checkbox and
click the Refresh Layers
button

Show Qverview

Refresh Layers
Help




Selecting the Geographic Boundaries

4. Click the Select Search Area
by Rectangle icon. This icon
is located at the top, left of
the map screen

elect Search Area by Bectangle
==

5. Within the map, point the
mouse cursor to the top,

leftmost corner of the desired - L},
zoom area .
6. While continuing to hold -
down the left mouse key, , 2

drag the selection area to the
bottom, rightmost corner of
the desired search area and
release your left mouse key

Refresh Layers
Help

Show Overview




Returning the Coordinates

A confirmation screen opens to verify your search area selection

“p ,  Areyou sure you want bo continue with the selected arear.
- - Press Cancel bo select a new search area.
- Press QK to continue ko the next page.

| 2K, | | iZancel |

If you click CANCEL, you will return to the “Map Search” screen to
reselect your search area

If you click OK, you will return to the Advanced Search screen and the
beginning and ending “X” and “Y” coordinates will be placed within the
coordinate search fields

'Physiu:iﬂn Firzt Hame : 1
Phy=ician Lazt Name : 1

Geographic Extent™




Saving & Creating a

In order to save a
search for future use
enter a name in
Name of Saved
Search box

Select all criteria

Click on Save &
Finish to save

In order to make a
search your default
search Check the
Default Search box
prior to saving

Default Search

Investigation 1D : Case Status

I Caonfirmed

Patient First Name ; Patient Last Name :

Mota Case - |

-

Inwestigator First Name ; Inwestigator Last Name

Inwestigator Userid ;

Reportable Condition ;
Amebiasis

Animal Bite
Anthrax
Blastomycosis

3 mmiddiyyyy
o

MIWR Week (ww-yyyy)

prosiater e

Dizeaze Group :
Foodbormme

Inveztigation Statuzg

Outbreak :

Meningitis I
Other
Rahies ;l

Referral Date (mmiddiyyy):

| ) o |

| to |

|Geuqr=|ﬁ_cﬂﬁtﬂli!

Local Health Jurizdiction : County : Region :
Allegan County ﬂ Alcona i’ 1
Barry-Eaton Alger 2 Morth
Bay County Allegan 2 South
Benzie-Leelanau ;l Alpena ;l 3

Search Save & Finizh Advanced Cancel || Help




Notes on Searching

e The user will only be able to view cases assigned to their
jurisdiction

e Wild Card searches allow the user to perform searches when the
complete term is not known.

o »$

 This type of search uses an asterisks “+” to signify unknown
strings

* For example: L* gives all entries that start with L

e Date searches:

e Enter only “From Date” to find all cases after and including that
date

e Enter only “To Date” to find all cases before and including that
date



Notes on Searching

e Each new variable added operates like an “and” . . . that is
the search becomes more restrictive (Male and 2-6 YOA
and Salmonella)

e Each selection within a variable operates like an “or”... that
is less restrictive (Detroit or Jackson or Alpena)

* Try to limit the size of searches as extracting extremely
large datasets is very time consuming and taxes the system

e |f large searches are needed, split them up into multiple
small searches and merge them later or perform them only
during off peak hours such as first thing in the morning or
last thing at night



Tricks of the Trade

Selecting Multiple Sequential Options

1. Move the mouse cursor to first desired option on
the list and click left mouse button

2. Move the mouse cursor to the last desired option of
the list and hold down the SHIFT key while clicking
the left mouse button

Dizeaze Group .
AIDSHY

Foodhorne

Selecting Multiple Non-Consecutive Options

1. Move the mouse cursor to first desired option on
the list and click left mouse button

2. Move the mouse cursor to the next desired option
on the list and hold down the CTRL key while clicking
the left mouse button. Repeat until all desired
options are selected

andhnrne
M eningitis
Cther

Al

De-Selecting Options

1. Move the mouse cursor to option you want to de-
select and hold down the CTRL key while clicking the
left mouse button




Executing a Saved Search

There are two ways to execute a saved search:

From your case listings

Case Listings Referral Date m All Open Investigations | ’

All Open Investigations :
Investigation Dizeasze Subjet Conf Movel Elu i .
Status My Open Investigations

Py Streptococcal Dis, Inv, Grp A FRANCIS COBMot a Case Comp BRAD Ingham Courty  Edit

Active malmonellosis JOE S ARLA Ingham County  Edit

YHSCCHD Lab Cases
Active Salmonelosis FRAMK YWRIGHT 08A 32004 GRIM, MICHAEL  Statewide Eclit

From your saved searches
U-_
=earch Edit

All Open Investigations 01042006

Conf Mavel Flu Q51652007 Search Eclit Delete
by Open Investigations 01042006 =earch Edit Delete
Mot & Caze Comp 0SM 62007 =earch Edit Delete
Mowel Flu Q51652007 Search Eclit Delete
SCCHD Lah Cases Q5052007 Search Eclit Delete




Executing a Temporary Search

Name of Saved Searcn I

e When creating a New
Search, you can click the
Search button to execute
the search immediately.
However, the search
criteria are NOT saved

To save criteria, click the
SAVE & FINISH button
and execute search from
your saved searches or
the case listings

Investigation 1D : Case Status :

Patient Firzt Name : Patient Last Mame

I Confirmed |~
Mota Case =

Default Search

Inveztigation Status :

Active =
Canceled -

Inwestigator First Name ; Inwestigator Last Name

: Inwestigator Userid ;

Reportable Condition ;

r E.r @

MIWR Week (ww-yyyy)

| to |

Dizeaze Group :

Amebiasis E’ Foodborne = Ok
Animal Bite Meningitis I
Anthrax Other
Blastomycosis ;l Rahies ;l
| Date Criteria
On=et Date (mmiddiyyyy ) Referral Date (mmiddiyyy):

| ) o |

County :

Save & Finizh

ﬂ Alcona i’ 1 -
Alger 2 Morth
Bay County Allegan 2 South
Benzie-Leelanau ;l Alpena ;l 3 ;l
Search Advanced | Cancel || Help




Editing and Deleting Searches

The Saved Searches function provides access to your saved
searches to order to execute, edit, or delete them.

All Open Investigations 01042006 i =earch Edit

Conf Mavel Flu Q51652007 Search Eclit Delete
by Open Investigations 01042006 =earch Edit Delete
Mot & Caze Comp 0SM 62007 =earch Edit Delete
Mowel Flu Q51652007 Search Eclit Delete
SCCHD Lah Cases Q5052007 Search Eclit Delete

e You cannot delete your default search, but EDIT allows you to
select a new default search

e The EDIT Search screen looks just like the New Search screen but
pre-selects that searches existing search criteria



Exporting Your Data
for Use and Analysis

or
“Now that I've found it how can | use it?”



Basic Exports



Exporting Selected Cases

e These are o
Displaying results 1-10 of 19 found
the results [ First] 1 2 [Mext »>] [Last =[]

Case Listings Feferral Date * || Sort Search | Export | Help

for a search g Sort| parary earch | Export | Help |
. Investigation Disease Referral Investigator Jurigdiction

of statewide (i I ] s B

M D H H S Ia b A ctive Samonelosis JOE SCHMOE 051372004 MERRITT, CARLA  Ingham County ﬂ
Mew Salmonellosis DaW SIEVERT 10062004 COLLIMS, Jif Ingham County ﬂ
re po rte d Mlewy Salmonellosis BRAD CARLSOM 02072003 CARLZON, BRAD  Detroi City ﬂ
cases of e Salmonellosis D& SIEVERT  O0207/2005 COLLINS, JIM Ingham Courty Eciit
food borne ey Salmonellosis PRAIRIE DG 0Sf24/2005 CARLSOM, BRAD  Statewide ﬂ
. I I Completed Salmonellosis DOMALD DUCK OFr22005 COLLIMS, Jif Tuzcola County ﬂ
I n eSS Completed Campylobacter DOMALD DL 07212005 CARL=ON, BREAD  Tuszcola County ﬂ
([ J NO te g Th [S My Campylobacter MAGNOLLIA BUSH  08f172005 CARLZON, BRAD  Washtenaw County ﬂ
da ta iS from Mew Botulizm - Foodborne  TERREMCE JOMEZ 0943022005 COLLIMS, JIM Wazhtenaw County ﬂ
Active Salmonellosis JERMY TWWOTEST 0302120068 CARLZOMN, BRAD ‘Washtersw County  Edit
the test -
server and is

bogus



Exporting Selected Cases

Displaying results 1-10 of 19 found
[l= First ] 1 2 [Mext ==] [Last =]]

[Formporan ]| Saaen({ &0 | Yoo

Investigation Disease Referral Investigator Jurigdiction
Status Date

Arctive Salmonellozis JOE SCHMOE 05M 372004 MERRITT, CARLA  Ingham County Ediit
Mew Salmonellosis DaW SIEVERT 10062004 COLLIMS, Jif Ingham County ﬂ
fleny Salmonellozis BRAD CARLSOMN 02072005 CARLZON, BRAD Detroit Ciy ﬂ
Mewy Salmonellosis LAWY SIEVERT 02072005 COLLIMS, JiM Ingham County ﬂ
e Salmonellozis PRAIRIE D 052472005 CARLSOM, BRAD  Statewide ﬂ
Completed Salmonellosis DOMALD DLICK OFr22005 COLLIMS, Jif Tuzcola County ﬂ
Completed Campylobacter DOMALD DL 07212005 CARL=ON, BREAD  Tuszcola County Edit
My Campylobacter MAGHOLLA BUSH 08112005 CARLZOMN, BREAD Washtenaw County  Edit
Mew Botulizm - Foodborne  TERREMCE JOMEZ 0943022005 COLLIMS, JIM Wazhtenaw County ﬂ
Active Salmonellosis JERMY TWWIOTEST 03052120068 CARLZOM, BRAD Washtensw County ﬂ

*This data can be exported and saved to a comma separated values file (.csv),
which can then be imported into other data analysis programs for further
manipulation.

e|n order to begin the process click on the “Export” button



Exporting the File

After you click Export you will receive the pop up box message
shown below. Click SAVE to proceed.

B

o Some files can ham your computer. if the file information below
"‘"-'r') looks suspicious, or you do not fully trust the source, do not open or
save this file.

File name: Temporary.csv
File type: Microsoft Office Excel Comma Separated Values Fil

From: mdss-devel.stchome. com

Would you like to open the file or save it to your computer?

Cancel More Info

IV | Glways aszk before opening this brpe of file




«You must save the
file to your
computer

«Select a name
and location for
the file

«You cannot alter
the file type

Saving the File

Cave As

Sawve in: |§ Desktop

i E3

E—jhﬂy Computer

| lApplications
| |From Disk

File name:

Save as type:

7% Netwark Meighborhood

FERMN MDCH LABS cav

tdicrosoft Excel Comma Separated YValues File

Save

Cancel |

Select your filename and location and click the SAVE
button (you can rename the file)




Viewing the Export File

The following is an example of an export file
as viewed with Microsoft Excel”

|
ii—‘_rl File Edit WView Insert Format Toole Data  Window Help Adobe POF Type a gue Elp
=R R -4l [l .0 -|B ZU|EES=ES % E 5
TEYE
Al - & InvestigationiD
A B | ¢ | b | E | F | &6 [ H [ t [ K |
1 |investigatidPart of an Outbreak IInvestigatic Case StatiPatient St: Patient St: Diagnosis Onset DatFirst Last
2 689142 MNew Suspect | 5772004 TESTA  |[CASA
3 689776 MNew Suspect O 51772004 FRED FLINTST]
4 691053 MNew Suspect O 51772004 JESSE | JAMES
5 630414 MNew Suspect |l 51772004 CHANG ENG
-




Your Exported Data

e Once the file has been opened in excel it can be formatted and
saved as an excel file if desired

e 140 variable are exported ranging from Name, Demographics,
Address and GIS information, Laboratory data, Investigation and
Cases status, Referring persons contact information and
jurisdictional data

e A data dictionary is available at click
on the Guides and References link

e NOTE: It is important that exports are not so large that the
number of cases will not fit in an excel spreadsheet

e If your analysis requires such a number of records consider
breaking up the exports and recombining them in Access, a
program which can accommodate larger numbers



Disease Specific Searches
and Exports



Cases
Hew Case

Hew
Lases

Searches
Hew Search

Hew g
search

Disease Specific
Search

L Ans et NS

Alert Rules
Digplay
supplemental

Forms
User Profile

User Directony

Disease Specific Search

* The Search and New Search functions
limit the selectable criteria to basic
case information - information that is
common to all diseases such as the
patient last name

* The Disease Specific Search expands
the selectable criteria to include all of
the data collected for a particular
reportable condition

e Data from the Case Detail Form



Performing a Disease Specific Search

e Click the Disease § FrETE—— 5
Specific Search
link on side bar

system Administration

Reportable Condition :
Shiga toxin-producing Escherichia coli —(STEC) »

e Select the
reportable
condition

* Click the SELECT
button and the
Disease Specific
Search form wiill
open

| select || Help |

NOTE: You may only search one reportable condition at a
time.



Disease Specific Search

[ Submit Query ”_ Cancel ]

STEC Case Investigation Search . . g
Michigan Department of Community Health ° The Dlsease Specrflc

—— ~ Search forms look like
the communicable

: : - . o . disease forms used in a
—— — ~case investigation

Onzet Date Diagnosis Date | Referral Date Caze Entry Date Case Completion Date
Investigation | mm/ddiinyyy mm/ddyyy | mmddnyy mmidddyy mmddyyy

= i |:| Confirmed |:| Mot a Case D Probable D Suspect D Unknown
| Patient Status Date | Case Updated Date
: Part of an Q
Patient Status mmiddlyyy | Qutbreak Name mmiddiyyy ° h f h b
Patient Status 5 Outbreak Name
| = to e 0 | t ['his form has been

= accommodate ranges
s - and wildcards

City County State Zip
| | [ =]

[ e L = [
Home Phone Ext Other Phone | Ext
R i

FParentfGuardian (required if under 18



Disease Specific Search Form:

POSSIBLE
SEARCH
CRITERIA:

Person
Place
Time

Symptoms
Labs
Treatment
Risk Factors
Vaccine History

[ Submit Query ”_ Cancel ]

STEC Case Investigation Search

Michigan Department of Community Health

Communicable Disease Division

Onszet Date Diagnesiz Date | Referral Date Case Entry Date Case Completion Date
Investigation | mmdd/yyy mmiddfyyy | mmiddiyyy mmgdiyyy mm/ddiyyy
D to to to to to
Investigation Status Caze Status

_:'| |:| Confirmed |:| Mot a Caze D Probable |:| Suspect D Unknown
| Patient Status Date | | case Updated Date
Patient Status mmiddiyyy ot | Outbreak Name mmiddiyyyy
— outbreak? |
| T—| to ; =) | | to
Patient ID | First Last | Middle
| | | | | |

Street Address
City County Stat Zip

Parent/Guardian (required if under 18}



Disease Specific Search Criteria

To match all of the
data stored for the
particular field,
leave the form field
empty

To match all data that has the exact value
of the particular word or phrase, enter
the word or phrase

First

To match all data
that starts with a
particular word or
phrase, enter the
word or phrase
followed
immediately by the
wildcard (*)

First

$ La*®

Street Addres=

City

Person Providing Referral

Primary Physician

| st Fhone

pimim i s i
Smith-Patel '
Last Fhone

pimim i s

E.uunt',r_

St



Date and Numeric Search Criteria

Selecting a range of values

Enter the beginning range in the space preceding the ‘to’ label

Date of Birth

mm/ddiyyy Ag-_e ,
[ Vo 50 lio 60
iI}E.I'I}“IJ'“IEIE-E |tugl.‘rﬁ.l'l]1;'1ﬂﬁ5 |

Enter the ending range in the space following the ‘to’ label




Checkbox Search Criteria

If one or two values are checked, only cases with those selected values will

be returned

i

Vase Status :
¥| Confirmed || Mot a Case i[¥|Probable [¥] Suspect || Unknown
Case Updated Date
e Qutbreak Name mmddiyyyy
outbreak? - -
If none or all

of the values

are checked,
cases with any
value for that

field will be

In this example, all Confirmed, Probable, or
Suspect cases will be returned, regardless of
whether a case was part of an outbreak

returned

'tu



Drop-down Box Search Criteria

If none or all
of the values
are selected
from the County : £iia
drop-down > i as
option list,
cases with
any value for
that field
will be If one or more values are selected, only
returned cases with those selected values will be
returned

NOTE: The blue background indicates that a
drop-down option is available or has been selected.



Table Search Criteria

e Search criteria fields can be represented in a table

format as a string, phone number, date, or as drop-
down boxes

e Drop-down box options are listed in the column

e To select a drop-down option within a table, click the
option you wish to select

Animal Contacts

Type of Animal Contact? Specify
i) i'¥=Yes N=No UNK=Unknown) i)
Heptiles (=nake, turtle, lizard, etc.) w =

Livestock (cattle, =heep, etc.) =



Table Search Limitations

Table searches are limited to searching
for the data as it was entered on a given row.

* If you are looking for cases where the patient was in contact
with “John Doe”, you must supply the name “John Doe” to
the exact row within the contact table where it was entered

e Specifying “John Doe” as the search criteria on the first row
of the table will only return cases where “John Doe” was
listed as the first contact during case entry, it will not return
cases where “John Doe” was listed as the second, third, or
fourth contact. Similarly entering “John Doe” on each line
will only return cases where “John Doe” was entered on
each line

* For efficiency, don’t place selection criteria in these fields;
you can export and view the data in a spreadsheet



Disease Specific Search Results

= When yOU are (.E-E-ubm'rtﬂuery)[ Cancel ]
finished

supplying the STEC Case Investigation Search
search criteria,
click SUBMIT

QUERY

e The search

executes and Case Listings
launches the

Michigan Department of Community Health

Investigation Disease Referral Investigator Jurisdiction
Status Date

T .
Case Listin gS Escherichia coll 1S7:H7 LANCE BONEMEAL 11/02/2005 COLLINS, JM  Livingston Courty  Eit

d iS p I ay t h e ey Ezcherichia coli M 87:HF  SICK SOy 122202006 CARLSOM, BRAD Ingham County Ediit

[ e E=cherichia coli 0157 HFY ROSE BUSH 080520058 COLLIMS, Jik Wayne County Eclit
search results



Disease Specific Export

* The Disease Specific Export expands the subset of
exportable data to include all of the data collected
on the associated Case Detail Form

* The Disease Specific Export is accessible from the
“Case Listings” screen after the search results are
displayed from a Disease Specific Search



Performing a Disease Specific Export

1. Following a Disease Specific Search, from the “Case
Listings” screen, click the EXPORT button

Casze Listings Feferral Date i M‘

Investigation Disease Referral Investigator Jurizsdiction
Status Date

Ezcherichia coli 0157 HY  LAMCE BORMEMEAL 110272005 COLLIMS, Jik Livingston County Ed'rtl

Mewy Ezcherichia coli 157 HY  SICK COovy 1202272008 CARL=ZOM, BRAD Ingham County Edit

Petwy Ezcherichia coli 137:HY  ROSE BUSH 0052003 COLLIMS, Jik Wayne County Edlit

2. The Disease Specific Export form appears



Selecting the Fields to Export

Either click the SELECT ALL button located at the top of the
export form or click the appropriate checkboxes next to the
fields desired. Only the selected fields will be exported

[ Export || selectan | [ cancsl |

Gastrointestinal lliness Case Investigation

Shiga toxin-producing E. coli (STEC)
Michigan Department of Community Health

Communicable Disease Division

Investigation Information

— Onzet Date Diagnosiz Date Referral Date Caze Eniry Date Caze Completion Date
Investigation | mm/ddimyyy mmddiny mm/ddyy mmvddy mmddd iy
Al |:| export as D export as ; |:| export as |:| export a2 |:| gxport as
Investigation Status Caze Status
. export as ] export as
Patient Status Polien ol Dale Part of an outbreak? Outbreak Mame e Hncacd Dene
|:| mmvddfinnny |:| D mmicdinny

export as |:| e poit s export as : export as |:| export as



Disease Specific Export

You may supply alternate export column titles by
overwriting the column title that appears next to the
“export as” label within each field

Click the EXPORT button

On certain computer systems one must hit and hold down
the Ctrl button until the export is COMPLETE

[ Export | [ selectan | [ cancel |

Gastrointestinal lliness Case Investigation

Shiga toxin-producing E. coli (STEC)
Michigan Depariment of Community Health

Communicable Disease Division

Investigation Information

On=et Date Diagnosiz Date Referral Date Case Entry Date Case Completion Date
Investigation | mmiddiyyy Ay iy mmddryyyy oy
£ export as export as export as |:| export as export as
On=et Date Diagno=iz Date Referral Date Case Completion D
Inwestigation Status Case Status
export as | Inwvestigation Status export as |Case Status

Patient Status Date

Patient Status Part of an outbreak? Outbreak Mame e ol
|:| mmdd ey |:| I:I o ey
export as |:| BT export as sxport as I:I st s



Exporting the File

6. When you click Export you will receive the message below.
Click SAVE to proceed
If your system requires the Ctrl Button method
continue to hold it down here.

i

> Some files can ham your computer. If the file information below
._"r/ looks suspicious, ar you do not fully trust the source, do not open or
save this file.

File name: Temporary.csw
File type: Microsoft Office Excel Comma Separated Values Fil

From: mdss-devel.stchome. com

Would you like to open the file or save it to your computer?

Open I

V¥ | Alwavs ask before opening this e of file

Cancel Mare Info




Saving the File

7. Save the file on your computer

If your system requires the Ctrl Button method
you can release at this point.

Savein: |3 Temp = QL
Select your
filename and
location and click
the SAVE button
(you can rename
the file)
R
File name: Temporary.csv -] Save
Save as type: icrosoft Ofi £l Comma Separated Value ¥ Cancel




Viewing the Disease Specific Export File

The following is an example of an export file
as viewed with Microsoft Excel”

1RSI SQUIVE & R-F 9 - AL -z 5B - @K
i i # < (i) +
Arial -0 - B JU|IEE=$ % » HMIEE|EH-D-A-E
H13 - fx

A, B o D E F 5 H | I d
1 |lnvestigationlD NETSSID JURISDICTION  Onset_Date Diagnosis_Date EEF DT INY_STAT CASE STAT FMAME Last
2 2008674 1600 Livingston County - 11412006 112022006 Mew Confirmed  LAMCE BOMEMEAL
3 2035835 1821 Ingham County 12M156/2006 1272272008 Mew Confirmed SICK.  COWY
4 3819355 2BBE Wayne County 8/8/2008 Mew Confirmed  ROSE  BUSH
5
4]

e There is a data dictionary available to help interpret these
export results. You can find it at
Click on MDSS Guides and References



Administrative Tools



(382 Ivesfiga Administraton

Administrative Tools

e Administrative tools are available under the System
Administration link along the top navigation bar
— A list of all local users, public or private

— User Audit Search + the ability to save searches (Admin
Searches)

— The de-duplication queue or “pending work queue”
— A tool to review replaced patients

— A link to the administrative reports (timeliness)

— Field and interview record reports — DIS # needed
— A link to the completeness report



User Audit Search

* Allows users the ability to search for activities
performed by a specific MDSS user in your
jurisdiction

e Can be used to search for all activities performed or

for specific activities such as Merge Case or Add
New Patient Data

e Searches can be narrowed according to date,
reportable condition/disease group or by
case/investigation status



User Audit Search

Case Investigation Administration leports Logout

—
—

User Audit Search ] ame of Saved sarch [

o—in Caarrhas
Pending Work
Queue

Review Replaced
Patients
Administrative
Reports

Field Record Report
Interview Record
Report
Completeness
Report

Ca=e Information

Reportable Condition : Dizease Group :

Amebiasis - Tuberculosis = Caze Sfatus : Inwestigation Status :
Animal Bite |:| Vectorborne |:| Confirmed Active

Anthrax Rabies Confirmed-Mon Resident Canceled
Babesiosis - STD -

Audit Log Criteria

Audit Action Type : U=zer in Audit Log:

Add Address - ADAMSC -
Add Case |:| AGYD |:|
Add Case Death AHRENTTZ930

Add Case Electronic Lab - AKERSAB41Z2 -

Date Criteria

Audit Date (mmiddiyyyy):
L to &

= | s | e [ e I

[ni=]




Review Replaced Patlents

l_ M&DHHS Michigan Disease Surveillance System

Case Investigation Administration Administratio Messages

leporis ogo .
Replaced Patient Search Criteria

! Date of Merge (mmiddinyy):
e I— Y —
Queus User:
Review Replaced ._-'!«.EIEDR'IQH
Patients ABRAMSR4444 e
A ABUIHMOUDAZ016 W
Reports ADADOD
Field Record Report : : :
Patient First Name : Patient Last Name : Date of Birth (mm/dddyyyy):

Interview Record :
ot | | | | E.[  ]E

Report

e Review Replaced Patients (or “unmerge”)
e Patient first name
e Patient last name
e Date range of merge
e Date range of birth
e User that performed the merge



Uzers
Uzer Audit Search
Admin Searches

Pending Work
Queue

Review Replaced
[
Adminizgtrative
Reports

Field kecord Report

Interview Record
Report

Completeness
Report

Administrative Report

Caze Investigation Administration Messages Reporis Logourt

Case Referral and Investigation Timeliness Summary

Time Period

& Jonth: | September | Year(yyyy): |2010
r Viiesk: |35“-2|:|1|:|

' From Date (mmiddivyyy): | To Date (mmiddiyyiy): |

Geographic Breakdown

¥  State Wide T County

- Region " Local Health Jurisdiction

Dizease or Disease Group

Amehiasis i’ Rahies i’
* Reportable Condiion  [Animal Bite " Disease Group |VPD
Anthrax ;l Tuberculasis ;l

View HTML Report I View PDF Report I View CSV Heport I Rezet I Help_

Number of cases in the report, average, median and
maximum days for: Onset to Referral, Referral to Entry,
Referral to Completion, and Onset to Completion




Completeness Report

Messages

Logout ]

Users

User Audit Search
Admin Searches
Pending Work
Queue

Review Replaced
Patients
Administrative
Reports

Field Record Report
Interview Record
Report
Completeness
Report

Administration

MNovember Year(yyyy) 20186

@ Month:

O Week: 48-2016

© From Date (mmiddfyyyy): ToDate (mmiddhyyy)l:

Time Period Based On

(©) Specimen Collection Date if available, otherwise Referral Date (©) Specimen Collction Date @ Referral Date

Case and Investigation Status

Confirmed - Active -
Case Status Confirmed-MNon Resident Investigation Status Canceled
Mot a Case - Completed -

Geographic Area

Alcona - 1 -
@ state Wide ) County Alger ) Region 2 MNorth
Allegan - 2S5outh -
Allegan County - .
) Local Health Jurisdiction Barry-Eaton ) Zip
Bay County -
® City Township
Adrian city - Acme township -
Albion city Ada township
Algonac city - Adams township (Arenac County) -
ADAMS TOWNSHIP SCHOOL DISTRICT -
) School District ADDISON COMMUMITY SCHOOLS
ADRIAN CITY SCHOOL DISTRICT -

Dizease or Disease Group

Amebiasis - AIDSHIV -
@ Reportable Condition Animal Bite ) Disease Group Foodborne
Anthrax - Influenza -

View HTML Report l View PDF Report l View CSV Report I Reset l Help

Output is
percent
complete for:
Age, Sex,
Ethnicity, Race

In addition to
above, STI cases
will also have
data on percent
complete for:
info source,
specimen
collection date,
treatment date,
and sex with a
M/F




STD Tabs on Patient Record

* Three tabs are available on the patient record:

1. Person History Tab (Available with all MDSS case reports)

2. Field Record and Interview Record (Available with STD case
reports only)

Caze Address Demoaraphics Referrer _ ‘ . Interview

Reporting History - — i Record

Patient SMITH, JOE

Reportable Condition™ Caze Status® ;

Il:hlﬂmydiﬂ (Genitaly Detail ICunﬂrmed

Patient Information
Patient Status*® . IDutP‘ati&nt Patient Status Date* (mmiddiyyyy) : II:IE.-'IZIE.I‘ZIJIH
First*:  |JOE Last::  |SMITH Middle: |

Onszet Date (mmiddiynyyy) - 012302004 MKWR © 3-2004 Patient Id . 55841



Person History Tab

* In general, this tab shows a listing of all MDSS reports associated
with the person. However, you are only able to view cases that
you typically have access to: jurisdiction and program settings

Case Address D " -
i i 3 C. . . .
Reporting History emoqraphics eferrer

Patient HISTORY, PERSON

Person Case History

Referral Date

Investigation Investigation ID Dizease Referral Investigator
Status Date

Completed 4308803 Giardiasis HISTORY, PERSOMN 02012010 CARLSON, BRAD Statewide
Mew 4307582 Salmonellosis  HISTORY, PERSON 020372010 COLLINS, JIM Statewide Wiew
Superceded 43105943 Salmonellosis  HISTORY, PERSON 02032010 COLLINS, JIM Statewide Wiew

Example: if your program
setting role is general CD,

you won’t be able to view
any history of STD reports.



Person History Tab Continued

e The View Button brings up the MDSS Case Detail Form

* No changes can be made to the Case Detail Form when viewing it
from this link

* You can sort the cases shown on the person history tab by a number
of options including disease name

Case Address D " -
i i 3 C. . . .
Reporting History emoqraphics eferrer

Patient HISTORY, PERSON

Person Case History

Investigation Investigation 1D Disease Subject Referral Investigator
Status Date

Completed 4308803 Giardiasis HISTORY, PERSOMN 02012010 CARLSON, BRAD Statewide

Mew 4307582 Salmonellosis  HISTORY, PERSON 02032010 COLLINS, JIM Statewide

Superceded 43105943 Salmonellosis  HISTORY, PERSON 02032010 COLLINS, JIM Statewide




Running Reports

“What is happening around the State?”



MDSS Reports
Quick Reference

In the examples shown below, settings have been chosen arbitrarily and numerous options are available for
each report. Geographic breakdown includes state, regicn, local health jurisdiction, county, or city. Time
interval includes year, month, and week. Reports #2-7 can be run for either count or rate per 100,000.
*Note: Reporis 3, 4, 5, 6, and Aggregate aufomatically use onsef dale if avallable, otherwise referral date.

Eeport 1: Line Listing
Irvest. ID Age Sex  Condition

230144 (3 W |amebiasis Confinmed. 05132010
B13E Aclive
EER N NS |L,"ar'||:r,'-:-!:.}'_'.5' Confirmed 0532010
Active
TaY | M |Campyiobacier  |Probable Q&DEZ010
| Mew

Line bist of mdividusl
cases from selected
dizeasa(s) or disease
Froup. You chooss
which fislds'columns o
display

Eeport 6: Dizeaze Hiztory by Geography*

2006

-

[

7

20006

2005

ABTD 4848 4RAE 43W
Birav a4 [l Ba63
I 2IEW ITME AN
nif 6860 6647 68l

Statewide 5 vear history
for a selected diseass or
dizsaze group. Select
geozraphic breakdown
and dme interval

Report I: Dhizeaszes by Demographics

Fc-: dinidomTy Cosis
E-i-.mm-nmu
CEALE 1

Counts/rate for a selected
e peried soatifed by
58X, AE, TACE, of
ethnicity. All disease
dizease gToups are
dizplayed.

Report 7: Diseases by Geography

Lrpmeetenss
Cinsponass

Coumts'rate for a selecied
time period for all
dizsazaidizeate mroups.
Salact overall geographic

ares and geographic
breakdown.

Lr,lp‘p:rnr-.:rm ]
yciospariass b 1 0 0

Year-to-date agzrezate
counts'rate for all
dizease/disease groups
Salect geography and
tme interval (week or
mionth)

Eeport 8: Epi Curve

Epi curve of case count
over time for a selected
dizsgze or disesse gToup.
Select ime period, tims
mterval, and gecgraphic
ares.

Report 4: Dizeases - 5 Year History*®

20T | o

209 | A0

5 year history of counts
rate for all dissase
disesse groups. Select
geography and tme
mterval.

Aggregate Caze Report®
05

Regions Eﬂﬂﬂ

JI]II]'4 "'EI[

992

HTE
1682

Statewide counts for
aggregate condifions.
Select time period,
geographic breakdown,
condition, and reporiing
SuICe

Report 5: Dhseaszes YTD by Geography*

| Regon | | b i o iy Tt

B4 3 Ml
M7 614 79
2400 2262 2678

64 183 1674
703 487 3314
2189 1040 10547

Statewide year-to-date
counts/rates for a
selected disease or
dizesse group. Select
geographic breakdown
and fime inferval

GIS Map of Diseases

L b

Map of count or rate for
salected dizease or
dizsaze group. Select
time period and
geographic breakdown.




Reports

There are several reports formats available within the
MDSS Reports module:

e Report 1 - Line Listing

e Report 2 - Disease by Demographics

e Report 3 - Diseases YTD

e Report 4 - Diseases — 5 Year History
eReport 5 - Diseases YTD by Geography
e Report 6 - Disease History by Geography
e Report 7 - Diseases by Geography

e Report 8 - Epi Curve

e Aggregate Case Report

e Audit Report

e GIS Map of Diseases by Geography

e [B Reports



Case Status and Report Security

e Report 1 — Line Listing - presents patient-level data. Therefore,
this report has the same security as the “Case Listings” (i.e.,
patient level data reports can only be viewed and exported by
users with authorized roles to view that data in the system)



General Characteristics of Reports

Each report provides a report parameter screen — the selected parameters
are used to identify which cases are included in the report and to determine
the format of the report.

s Report 2 - Table of Diseases by Demographics for a Given Time Period

Aggregate ! Individual Cazses
The default is to include both aggregrate and individual cases

2. Diseases by
Demongraphics

3. Diseases YTD - Aggregste cases only [T Individual cases anly

4. Diseases - 5 Year Table Type

Higtory

* Counts ' CasesPer 100,000 | Census Year |2000 ¥
5. Discases VID by
Geography
& honth: IJanuaW | Year(yyyy), |2009

6. Disease Histo
by Geography C eek |m-2009
1. Dizeases by
Geography © From Date immddiesy: I To Date (mmdcdd ey I

. Time Period Based On:
8. Epi Curve

' Onset Date if available, otherwise Referral Date ' Onset Date " Referral Date

Aggregate Case
Report

GIS Map of
Diseases by
Geography

Allegan County il
" Local Health Jurisdiction Barry-Eatan © zip |
Bay County hd|
© City Township
Adrian city il Actne township il
Alhion city Ada township
Algonac city LI Adams township (Arenac County) LI
ADAMS TOWNSHIP SCHOOL DISTRICT fl
" Schaal District ADDISON COMMUMNITY SCHOOLS
ADRIAMN CITY SCHOOL DISTRICT ;I
(ol Sex o Age Group o Race o Ethnicity
© Sex (& Age Group ' Race o Ethnicity & None

*indicates required tems

- View HTML Report | Wiew POFReport | Wiew CSW Report || Resst || Hel -




Selecting the Report Parameters

Although each report is distinct, many of the report parameters are
common. These common parameters are:

Aggregate / Individual Cases

The default is to include both aggregrate and individual cases

Aggregate vs.

I nd |V|d ual Cases |_ Aggregate cazes only |_ Individual cazes only

Counts vs. Rates *  Courts " Cases Per 100,000 | Census Year: IQDDD "’I
@ onth |January  v] Vearyyyy) |2009
Desired Time Period
Wiaak: ||:|1—2|:||:|E|
© From Date (mmiddiyyy) | To Date (mmiddiyyyy): |

Which dates to use

to select cases ¥ Onzet Date it avaiable, otherwise Referral Date " Onzet Date " Referral Date



Report Parameter Commonalities

What status cases to
choose from

Where should the
cases be from

Cont.

Ca=e and Investigation Status

Confirmed
Mota Case
Probable ;l

Artive
Canceled
Caompleted ;l

Casze Status

Investigation Status

Geographic Area

Alcana i’
% State Wide  County Alger " Region
Allegan j
Allegan County i’
" Local Heatth Jurisdiction Barry-Eaton  zip |
Bay County ;I
. City Towenzhip
Adrian city i’ Acrme township il
Alhion city Ada township
Alganac city ;l Adams township (Arenac County) ;l
ADAMS TOWYRSHIP SCHOOL DISTRICT i’
" School District ADDISON COMMURNITY SCHOOLS
ADRIAM CITY SCHOOL DISTRICT ;l



Beware of Report Quirks . . .

e Radio buttons

* Unlike some other web applications, the MDSS does not
automatically highlight the radio button when a selection
is made within that box

You must make sure that the appropriate radio buttons
are correctly highlighted.

'ﬂxlcnna -

Allegan j

7 stite Wide ¥ County




Aggregate vs. Individually Reported Cases

| Agoregate cases only | Individual cazes anly

e Individually reported cases are name-based cases
put in the MDSS on a daily basis

* Aggregate cases are generally based on school based
counts of flu-like disease and other illnesses

* The user has the ability to select only aggregate
cases or only individually reported cases

e The MDSS default is to include both



Selecting the Table Type

f* Count= i Ca=zes Per 100,000 | Cen=u= %ear: 2000

The user has the ability to select the type of information
contained on the report

e Count - the report will contain disease count
information

e Rate - the report will contain rate information
calculated from disease counts and population
data as of the Census Year selected

e The rate information displays cases per 100,000
population




Selecting the Time Period

& worh: |January ¥ Year(yyyy) [2009

7 Week: |I:I1-2EIEIE|

" From Date (mmiddyyyy): | To Date (mmiddiyyyy) |
*  Onszet Date if available, otherwize Referral Date {"  Onzet Date {"  Referral Date

 Month — limits the report to cases within the month selected
e Year — limits the report to cases within the year provided

* Five year period ending Year — limits the report to cases within the
specified year and preceding four years (the beginning year is
automatically calculated from the ending year provided)

* From Date / To Date — limits the report to cases within the date range
provided

e Week — limits the report to cases within the “MMWR Week” provided

* Onset vs. Referral — This option allows you to run the report based on
disease onset or referral of the case into the LHD



Beware of Report Quirks . .. (2)

Dates

 When you enter a date range as the “Time Period”
parameter, the default operation for MDSS is to selects
cases with Onset Dates that fall within that range. If Onset
Date is unavailable (missing), MDSS will use Referral Date
instead or the user can dictate this in some of the reports

* Many reports have the option of breaking down numbers
by Month or by MMWR Week. Month is determined by
Onset Date (or Referral Date if Onset Date is unavailable).
MMWR Week is always determined by Referral Date

e Therefore, there can be situations where numbers can
change from report to report, based on differences in the
Onset Date and Referral Date



Case and Investigation Status

Canfirmed =
Mot a Case Invvestigation Status

Frobahble j

Arctive il
Canceled

Completed j

Case Status

e Case Status defines if a case is confirmed,
probable, suspect or not a case according to the
appropriate case definition

* Investigation Status identifies what stage of
investigation the case is in, whether Active, New or
Complete

* The user can search cases in any combination of
case status or stage of investigation



Selecting the Geographic Area

Alcona -
{*  ctate Wide {°  County Alger "  Region
Allegan i

* You may only select from one of these
boundary groupings at a time

» Cases will be mapped based on the
“Investigation Address”

* Only the cases that fall within the selected
geographic boundary will be included on
the report




Geographic Area Options

The geographic area options limit the report to the

geographic area selected. These areas may be a selection of:
e State Wide

e Pubic Health Preparedness
Regions

* Local Health Jurisdictions

* County

e City/Township*

e Zip

* School District*
*Cases entered into MDSS that are Geocoded (the “Geocode Source” is
“CGI"”) can be reported by “City/Township” and “School District.” Currently,
data that was originally entered into LHDSURV cannot be displayed by

“School District” or “City/Township” as this historical data has not been
Geocoded.



Selecting the Disease or Disease Group

AIDSHIV il
Foodharne

AIDS, Adult i‘l
AlDS, Pediatric { " Dizease Group
- Meningitis =]

Amebiasis

= Reportable Condition

This section provides fields for choosing the Reportable
Condition or the Disease Group for the report.

e You may only select from one of these radio buttons at a
time

* Only the cases of the selected reportable condition or
conditions will be included on the report

* Multiple disease or disease group selections are allowed
except for Report 8 — Epi Curve

e Making no selection indicates all diseases or disease
groups will be included in the report



Running a Report

Case Investigation System Administration Messanes Reports Logout

1. Line Listing

2. Diseases by
Demographics

1. From the Top Navigation bar
click the REPORTS link

_ 2. Click the Report Name link in
Ceopenty the Side Navigation bar

3. Diseases Y10

4. Diseases - 5 Year
Histony

6. Dizsease History
by Geography

1. Dizseases by
Geoqraphy

8. Epi Curve

Aggregate Case
Report

GIS Map of
Diseazes by
Geoqraphy




Running a Report

The Report
Parameters screen
appears

Select the
parameters you
would like to use
for your search

1. Line Listing

Report 2 - Table of Diseases by Demographics for a Given Time Period

Aggregate ! Individual Cases
The default is to include both aggregrate and individual cases

2. Diseases by
Demoqraphics

3. Diseases YTD r Aggregate cazes anly [T Individual cases anly

Table Type

4. Diseases - 5 Year
History

[0 Courts ' Cases Per 100,000 | Census ear: IEDDD 'l
Geography

& month; IJanuanr | Wear(yyyyr |2009
b. Disease Histo

by Geography O \esk [01-2008

1. Diseases by
Geography " From Date Cmmiciciiyyyey' I

Time Period Based On:

To Date (mmiddiyyyy I

8. Epi Curve

' Cnset Date if available, othetwise Referral Date ' Onaet Date ' Referral Date
Agqregate Cage
Report

GIS Map of
Diseases by
Geography

Allegan County ﬁl
' Lacal Hestth Jurisdiction Barry-Eaton  Zip |
Bay County LI
0 City Township
Adrian city il Acrre township i’
Alhion city Ada township
Algonac city j Adams township (Arenac County) LI
ADAMS TOWMSHIP SCHOOL DISTRICT i’
" School District ADDISON COMMUNITY SCHOOLS
ADRIAN CITY SCHOOL DISTRICT ;l
® gSex e Age Group T Race [ Ethnicity
© Sex [ Age Group " Race L8 Ethnicity % None

*indicates reguired tems

- View HTML Report || View PDF Report || View CSvReport || Reset || Help -




Selecting a Report Format

Each report (with the exception of the GIS Map of Diseases
by Geography report and the Epi Curve report) can be
presented in three different formats.

. HTML REPORT — displays the report output as a
standard web document

. PDF REPORT — displays the report output as a PDF
file in Adobe Acrobat

. CSV REPORT — creates a Comma Separated Value
file. The display of this format depends on the
configuration of your PC, but usually (and often
best) in Excel or other spreadsheet applications

5. Select the report format by clicking the appropriate
button:

View HTHKL Report View PDF Report View CSV Report




Running a Report

6. The following dialog box will appear asking you to
confirm your choice of the report output file:

x|

o Some files can ham your computer. i the file information below
-l looks suspicious, or you do not fully trust the source, do naot open or
zave this file.

File name: report2.himl
File type: HTML Document

From: mdss-devel, stchome. com

Would you like to open the file or save it to your computer?

Open Cancel More Info

W | Always azk before opening this bype of file




Viewing Report Output

CI |Ck the Report 1: Line list of Disease Cases for a Given Timeframe and Geographic Location

Start Date: Mon Jun 7, 2004

OPEN button End Date: Tue Jun &, 2004

Reportable Conditions: All conditions
Geographic Area; The State of Michigan
There are 11 cases listed in this report,

A neW Race Ethnicity S Condition

1]

341834 FLINTSTONE, ar Caucasian Mot M Amebiasis Confirmed
browser FREDICK ¥ Hispanic
or Latino
. . 343725 BOOP, BETTY 53 031519245 Caucasian Hispanic F Botulism - Confirmed
Wlndow WI” b or Lating Foodborne
340554 FILBERT, ? Asian Mot M Campylobacter Suspect

JEFFREY Hispanic
Open tO or Lating

. 342530 WEYERHAEUSER, 88 08/24/1935 Hawaiian Hispanic M Animal Bite Susped
d Isplay the GRAYLING b d or Pacific or Lating
Islander
re po rt 343127 MEWMAN, ? American Unknown U Blastomycosis Probable
ALFRED Indian or
Alaska
Output Mative
341372 FILBERT, ? Asian Mot M Brucellosis Probable
JEFFREY Hispanic
or Latino
344324 MAY, DAISY ? Crther Unknown F Brucellosis Probable

e b i o - Lp - P




Saving a Report

OR

oClick the SAVE
button in the “File
Download” box

eThe “Save As”
Dialog box opens

Save in; Il,_‘,l Report Files j o F -

eSupply a file name
and select a location
on your computer to
store the report

R0 Th -l File name: Irepu:urtE.I‘rtmI
|HTML Document

Save as type:

10. Click the SAVE button. Your report output file will now reside
on your computer in the location that you specified



Report 1 — Line Listing

Line List of Disease Cases for A Given Timeframe and Geographic Location

. This is this only report limited based on geography because it returns
identified case information. Users will be limited to their own
geography of privilege

. This report creates a patient-level list of all cases that fall within the
specified time period, geographic area and disease selection

. Display Columns: This section of the screen allows for the selection
of fields to include on the report

e Toinclude a field on your report, activate that field’s checkbox

e To exclude the field, remove the checkmark from the
checkbox by clicking on the checkmark associated with the
field you wish to exclude



Report 2 — Diseases by Demographics

Table of Diseases by Demographics for a Given Time Period

* Creates a table of count or rate information for all diseases that fall
within the specified time period and geographic area

 Demographic Variable 1 & 2- These sections of the screen allow for the
breakdown of count or rate information within the report by the chosen
demographic variables. The demographic variables include:

e Sex — provides a breakdown by Male, Female, and Unknown

e Age Group — provides an incremental age breakdown (e.g., less than
1 year, one through four years, five through nine years, etc.)

* Race — provides a breakdown by race (e.g., Caucasian, Asian, African
American, etc.)

 Ethnicity — provides a breakdown by ethnic groups of Hispanic or
Latino, Non Hispanic or Latino, and Unknown



Report 3 - Diseases YTD

YTD Table of Diseases for a Given Year

Creates a table of year-to-date count or rate information for all
diseases that fall within the selected year and geographic area

Display Interval: These sections of the screen allow for the
breakdown of count or rate information on the report into
columns of By Month or By Week information

e Monthly information is presented from January through
December of the year selected

e Weekly information is presented from the first to the last
MMWR Publication Week of the year selected

e Only one radio button may be selected from this section



Report 4 - Diseases — 5 Year History

Table of Diseases Comparing a selected 5 Year Period

e Creates a comparison table of count or rate information for all diseases
reported for the selected year and preceding four years within the geographic
area.

{e By Year
" By Marth From morth; |January x| through marth: |January )
£ By Week From week: | through week: |

 Display Interval: This section of the screen allows for the breakdown of count
or rate information within the report as follows:

* Year - Information is presented with a column for each year

e Month - Monthly information for the beginning month (From Month) to ending
month (Through Month) is presented in columns for each year

 Week — Weekly information for the beginning MMWR week (From Week) to the
ending MMWR week (Through Week) is presented in columns for each year within
the five year time span



Report 5 - Diseases YTD by Geography

Year to Date Disease by Geographic Area and Timeframe for a Given Year

* Creates a table of count or rate information for all cases that fall within the
selected time period and disease information

e Data are not presented in the report for a given geographic level if the count or
rate is equal to zero

 Display Interval: This section of the screen allows for the breakdown of count or
rate information within the report as follows

e Month - The monthly information is presented in columns from January of
the year selected through the selected ending month (Through Month)

e Week — The weekly information is presented in columns from the first
MMWR week of the year selected through the ending MMWR week
(Through Week)



Report 5 — Geographic Breakdown

O Fegion - County £ ity - Zip

e Geographic Breakdown: This section of the screen allows for the
breakdown of count or rate information within the report as follows

* Region — Counts or rates are presented in columns by Public Health
Preparedness Regions within the report

e County — Counts or rates are presented in columns by counties within
the report

e City — Counts or rates are presented in columns by cities within the
report

e Zip — Counts or rates are presented in columns by zip codes
within the report



Report 6 - Disease History by Geography

Displays selected Diseases or Disease Groups
by Geographic Area and Timeframe

» Creates a comparison table of count or rate information for all cases that
fall within the specified year and preceding four years

e Data are not presented in the report for a given geographic level if the
count or rate is equal to zero

* Display Interval: This section of the screen allows for the breakdown of
count or rate information within the report as follows

* Year - The yearly information is presented in columns for each
year within the five year time span

 Month - The monthly information allows for selection of the
beginning month (From Month) and ending month (Through
Month). Monthly information is presented in columns for each
month within the five year time span

 Week — The weekly information allows for selection of the
beginning MMWR week (From Week) and ending MMWR week
(Through Week). The weekly information is presented in
columns for each MMWR week within the five year time span



Report 6 — Cont.
Geographic Breakdown

e Geographic Breakdown: This section of the screen allows for the
breakdown of count or rate information within the report as
follows

* Region — Counts or rates are presented in columns by Public
Health Preparedness Regions within the report

e County — Counts or rates are presented in columns by
counties within the report

e City — Counts or rates are presented in columns by cities
within the report

e Zip — Counts or rates are presented in columns by zip codes
within the report



Report 7 - Diseases by Geography

Table of Diseases by Geographic location

e Creates a table of count or rate information for all diseases that fall within the selected
time period and geographic area

* Geographic Breakdown: This section of the screen allows for the breakdown of count or
rate information within the report as follows:

e State Wide — Counts or rates are presented as totals for the State

* Region — Counts or rates are presented in columns by Public Health Preparedness
Region within the report

e Local Health Jurisdiction — Counts or rates are presented in columns by local
health jurisdictions within the report

e County — Counts or rates are presented in columns by counties within the report
e City — Counts or rates are presented in columns by cities within the report
e Zip — Counts or rates are presented in columns by zip codes within the report

e School District — Counts or rates are presented in columns by school districts
within the report



Report 8 - Epi Curve

* Creates a graph showing the number of cases over time for a selected
reportable condition or disease group and time period

* The PDF format provides both a graph and data while the CSV format only
provides data and the user can prepare the graph

* Time Interval: This section of the screen allows for graphing the count or rate
information by the selected interval

e By Month — Information is presented for each month within the time
period selected

* By MMWR Week - Information is presented for each MMWR week within
the time period selected

e By Day — Information is presented for each day within the time period
selected

» Disease or Disease Group: Only one reportable condition or disease group
may be selected at one time



Aggregate Case Reports

Aggregate Reports

Time Period
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Audit Report

* Generates information on
audited activities for users

|nCIUd|ng @ Month: August - Year(yyyyl: 2016
° AUdit Date (5] From Date (mmiddiyyyy): To Date (mmiddiyyyy):
i Case ID Allegan County =
° Patient N ame ) Local Health Jurisdiction g:;rggsm U
. Benzie-Leelanau *
° Patlent DOB ACA_INTERNS -
. . ~ ALLEGAM GEMERAL HOSP [
e Audit Action @ Faciity ALPENA GENERAL HOSP m
ASPIRUS KEWEENAW HOSP -

L The report can be run by _ Vigw HTML Report I View PDF Report l View CSV Report I Resst l Help _
LHJ Administrators for their — R
. . . . Audit Report: List of Audited Cases for Users Associated with Specified Facility/Jurisdiction
J u ri Sd | Ct | O N Time Period: 01/20/2012 - 01/27/2012

Jurisdiction: Statewide
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GIS Map of Diseases by Geography

Provides statewide maps of individual cases or diseases groups
based on user selected time periods, case and investigation
status and geographic breakdowns.

2008 Flu-Like Disease, Counts vs. Rates
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TB Reports

Tuberculosis Reports

Select Indicator

Completion of Therapy Report -

Geographic Area

County: Alcona -

Time Period

From Date (mm/ddfyyyy): To Date (mmiddiyyyy):

e | e

e The Tuberculosis Reports creates the ‘Completion of Therapy’ and
‘Sputum Culture Conversion’ reports for the TB cases that fall within the
selected time frame and geographical area

 Statewide TB results are also displayed



I’'m having a problem. ..
Who can help me?



Support and Help Contacts

e ook at the available User Guides and
the FAQs

* For browser, adobe or connectivity
issues contact your local IT support

* For general questions your local
administrator can help

e Regional Epidemiologists are always
available for assistance



Regional Epidemiologists

Region Name Phone/Cell E-Mail Counties
517.887.4615
(Ingham) . : .
1 Carly 517552 6878 AdamsC@michigan.gov Clinton, Eat_orl, Gratiot, I—_hllsdale, Ingham, Jackson,
Adams - Lenawee, Livingston, Shiawassee
(Livingston)
Nicole s
248.452.9936 ParkerstrobeN h .
2N | Parker- 8.452.9 I arkerstrobeN@michigan.gov Macomb, Oakland, St. Clair
Sl 517.930.6906 (Cell)
2S | Joyce Lai 734.727.7204 LaiJ@michigan.gov Detroit City, Monroe, Washtenaw, Wayne
y 517.930.6958 (Cell) gan-g . ! R
089 8326690 Alcona, Arenac, Bay, Genesee, Gladwin, Huron,
3 Tim Bolen DO BolenT1@michigan.gov losco, Lapeer, Midland, Ogemaw, Saginaw, Sanilac,
517.930.6910 (Cell)
Tuscola
5 Bethany 269.373.5293 R ey Allegan, Barry, Berrien, Branch, Calhoun, Cass,
Reimink 517.719.0407 (Cell) gan.g Kalamazoo, St. Joseph, Van Buren
Fatema 616.632.7245 o Clare, lonia, Isabella, Kent, Lake Mason, Mecosta,
6 MamouF@michigan.gov Montcalm, Muskegon, Newaygo, Oceana, Osceola,
Mamou 517.204.6086 (Cell) Gitiane
Alpena, Antrim, Benzie, Charlevoix, Cheboygan,
. Roger 231.995.6106 G RSy Crawford, Emmet, Grand Traverse, Kalkaska,
Racine 517.930.6914 (Cell) gan.g Leelanau, Manistee, Missaukee, Montmorency,
Oscoda, Otsego, Presque Isle, Roscommon, Wexford
Alger, Baraga, Chippewa, Delta, Dickinson, Gogebic,
906.643.1100x108 . :
8 §C0tt - I SchreiberS@michigan.aov Houahton, Iron, Keweenaw, Luce, Mackinac,
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