CAFAS®, PECFAS® and FAS Outcomes are copyrighted by Multi-Health Systems, Inc.

Generating CAFAS® and PECFAS ® Aggregate Reports
NOTE: Only persons with the role of Business Administrators are able to view Aggregate Reports.  See left navigation bar to begin the process.  If you do not have this access, then contact your IT department or your CAFAS lead at your site.  
This guide will walk you through the process to generate three different kinds of Aggregate Reports:

· Report 1: An Aggregate Report of Initial Assessments for Active and Inactive Cases

· Report 2: An Aggregate Report of Outcomes for Inactivate (Closed) Cases

· Report 3: An Aggregate Report of Outcomes for Active and Inactive Cases

Generating an Aggregate Report is a very straightforward task. Simply specify your criteria and choose to generate the report. We’ll go over each option here to make sure you understand every selection fully.
1. Choose a report type
Click the radio button to specify whether you want an Intake Report of only Initial assessments or an Outcomes Report that compares clients’ most recent assessments with their Initial assessment.
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For Report 1, choose “Intake Report”
For Reports 2 and 3, choose “Outcomes Report”

2. Select a date range
Type in the start and end dates you would like to use, or click the calendar icon to use the calendar tool to pick a date from the calendar.
If you are doing an Intake Report, then any Initial assessments found in the time period that meets the other criteria will be included in the report. If you are doing an Outcomes Report, any non-Initial assessment found in the time period that meets the other criteria will be included and compared to the Initial assessment even if the Initial assessment is not in the specified time frame.
Note: You cannot export data over more than a one year period. You may specify any time frame that you have data for, but the difference between the two dates cannot be more than one year.
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For Reports 1, 2, and 3, choose the dates for the fiscal year for which you want the reports run.
3. Select a Client Status
Click a radio button to indicate the Case Status of clients you would like to see included in the report (Active, Inactive or Both). This allows you to report on active cases, closed cases, or both.
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For Reports 1 and 3, choose “Both”
For Report 2, choose “Inactive”
4. Select the Service Areas/Programs
Check or uncheck boxes to indicate the Service Areas and Programs to include on the report. The Aggregate Report will be limited to only cases in the selected Service Areas and Programs.
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For Reports 1, 2, and 3, check “All” and ensure that every check box is checked
5. Click Generate Report. A printable PDF report will appear in a separate window.
Note: You must have pop-up blockers disabled for the PDF to appear, or you must choose to allow https://app.fasoutcomes.com as an allowed site. If the PDF is blocked, a bar will appear at the top of your internet browser with suggested actions that will allow you to open the PDF.
6. You now have the report based on the specified criteria in a convenient PDF format. This PDF can be easily saved and e-mailed or printed.
7. REPEAT THIS PROCESS FOR BOTH THE CAFAS® AND THE PECFAS® TO GENERATE A TOTAL OF 6 REPORTS (3 CAFAS® and 3 PECFAS®.) 
8. Email the PDF files to Jennifer Stentoumis at MDCH at stentoumisj@michigan.gov 

If you want examples of the state aggregate reports, contact Jennifer Stentoumis at the Michigan Department of Community Health at stentoumisj@michigan.gov or 517-335-6258.  

