
 
 

Michigan Nursing Licensure Survey Request for Proposal 
 

and  

Michigan Nurse Mapping Request for Proposal 

 

 

Issued by: 

Michigan Department of Health and Human Services 
Bureau - Planning and Policy 

Division - Office of Nursing Policy 

 

 

 

Intent to Apply Form Due:  
June 1, 2015 by 3:00 p.m. 

 

Full Proposal Due: 
June 15, 2015 by 3:00 p.m. 

 

Only electronic grant applications will be accepted. 

 
 

  

   



Michigan Nursing Licensure Survey Request for Proposal 
and  

Michigan Nurse Mapping Request for Proposal 

TABLE OF CONTENTS 

 

PART I:  GENERAL GUIDELINES AND INFORMATION .................................................................... 4 

 A.  Background and Introduction ...................................................................................... 4 

  Component I – Michigan Nursing Licensure Survey ............................................. 4 

  Component II – Michigan Nurse Mapping ............................................................ 4 

 B.  Target Applicants ......................................................................................................... 5 

 C.  Available Funds ............................................................................................................ 5 

 D.  Statement of Work to be completed by Bidder .......................................................... 6 

  Component I - Michigan Nursing Licensure Survey .............................................. 6 

   Review of Proposal ................................................................................... 7 

  Component II - Michigan Nurse Mapping ........................................................... 10 

   Review of Proposal ................................................................................. 11 

 E.  Use of Funds ............................................................................................................... 13 

PART II:  APPLICATION PROCESS ................................................................................................. 14 

 A.  Notice of Intent to Apply ........................................................................................... 14 

 B.  Questions Regarding the RFP ..................................................................................... 14 

 C.  Submission and Review Requirements ...................................................................... 15 

  1.  Submission ..................................................................................................... 15 

  2.  Award Notification ......................................................................................... 15 

PART III:  FORMAT REQUIREMENTS ............................................................................................ 15 

 A.  Content of Proposal Package ..................................................................................... 16 

2 
MI Nursing Licensure Survey RFP and MI Nurse Mapping RFP - 2015 



 B.  Formatting/Packaging ................................................................................................ 16 

PART IV:  CONTRACT MANAGEMENT ......................................................................................... 17 

 A.  Distribution of Funds ................................................................................................. 17 

 B.  Fiduciary Role ............................................................................................................. 17 

 

 

 

 

  

3 
MI Nursing Licensure Survey RFP and MI Nurse Mapping RFP - 2015 



PART I:  GENERAL GUIDELINES AND INFORMATION 
 

A.  BACKGROUND AND INTRODUCTION 

A separate proposal will be required for each component.  Each proposal shall be specific to the 
component as described below.  Any proposal received describing a combination of 
components described below will not be considered. 
 
Component I – Michigan Nursing Licensure Survey: 
 
To inform healthcare stakeholders and the general public, the Michigan Department of Health 
and Human Services (MDHHS), Office of Nursing Policy (ONP) is soliciting applications to design 
and update a data collection instrument to be administered at the time of nursing licensure 
renewal, coordinate data collection with the Department of Licensing and Regulatory Affairs 
(DLARA), Bureau of Health Care Services, Health Professions Division (BHCS), clean, aggregate 
and analyze the resultant data and provide survey results and associated data analyses both in 
hard copy report format, suitable for publication and searchable, electronic, graphical 
representations. The survey shall be administered in coordination with the BHCS, licensure 
renewal process. These data must be accessible for use by healthcare stakeholders and 
members of the general public through an online tool providing nursing workforce data that 
will meet informational needs on a statewide and regional basis through an interactive, 
graphical display.  The data shall reflect the demographic and professional characteristics of the 
nursing workforce in Michigan and functionally support inclusion of previous data gathered to 
analyze trends over time and projected changes.  
 
Component II – Michigan Nurse Mapping: 
 
The MDHHS, ONP is also soliciting applications to obtain, clean and aggregate licensing data of 
all licensed nurses in Michigan, separately mapping statewide distribution and demographic 
characteristics for licensed practical nurses and registered nurses licensed in Michigan and 
presenting the data through online searchable maps, tables, and charts.  Licensure data shall be 
obtained from the BHCS to map the geographical distribution of licensed registered nurses and 
licensed practical nurses throughout the state to determine age distribution, population rates, 
supply and demand, and nursing workforce planning.  These data must be accessible for use by 
healthcare stakeholders and members of the general public through an online tool providing an 
interactive graphical display of nursing workforce data that will meet informational needs on a 
statewide and regional basis. 
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The ONP seeks to provide healthcare stakeholders and the general public tools for easy access 
to nursing workforce data in a format that enables them to generate answers to statewide and 
regional questions about the current characteristics of the nursing workforce in Michigan. 
 

 

B.  TARGET APPLICANTS 
 
Eligible private, nonprofit, or public entities with expertise in data development, collection, 
methodology, abstraction, and analyses.  
 
The award/s shall be made to eligible private, nonprofit, or public entities that have expertise 
and proven experience in survey development, data cleaning, data abstraction and aggregation, 
analytic methodology development, assessment and interpretation, and preparation of 
associated, comprehensive reports suitable for publication as well as interactive, online 
representation of data to allow for geographic display of data suitable for user analysis. 
 

C.   AVAILABLE FUNDS 

The MDHHS intends to fund up to two awards not to exceed $118,000 per year for a three-year 
period.  An applicant may apply for one or both of the components available for funding.  The 
maximum award per year for component one is $70,000 and $48,000 for component two for a 
period of three years (36 months). 
 
Grants awarded under this RFP are based on availability of funding and subject to State 
Administrative Board approval.  Successful applicants will receive three years of funding 
beginning October 1, 2015 through September 30, 2018 and will be issued twelve-month 
agreements starting with the period of October 1, 2015 to September 30, 2016.  Funded 
applicants will submit a non-competitive renewal application for each subsequent year of 
funding.  Ongoing funding after year one will be based on documented performance meeting 
grant deliverables and may be extended for a total of three additional one-year contract 
periods. 
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D.  STATEMENT OF WORK TO BE COMPLETED BY BIDDER  
      (The following components may be bid jointly or separately) 

Component I - Michigan Nursing Licensure Survey (three- year contract with three 
optional one-year extensions) Bid not to exceed $70,000 

 
The ONP is soliciting applications to design a data collection instrument, coordinate collection 
with BHCS, analyze data and provide survey results and associated data analyses both in hard 
copy report format and searchable, electronic, graphical representations. The project must be 
administered in a manner that maximizes efficiency in use of ONP funds and the quality and 
breadth of data and analyses provided. Resultant information must be available in a form that 
can be readily accessed and utilized by healthcare stakeholders and members of the general 
public. The ONP seeks to provide healthcare stakeholders and the general public easy access to 
nursing workforce data in a format that enables them to generate answers to statewide and 
regional questions about the current demographic and professional characteristics of the 
nursing workforce in Michigan as well as trends over time and projected changes in 
characteristics. 

 The applicant must possess the appropriate expertise and a demonstrated ability to efficiently 
complete both the analytic and technological components of the scope of work. During the 
course of the project, the ONP will make personnel available for meetings to determine the 
specific data elements to be analyzed and aggregated, the final content and layout of the 
dashboards, as well as the addition of any additional data from past years.   All funds obtained 
through the awarded contract must be utilized to fund the design and administration of the 
data collection instrument, data entry of historic data, analysis and presentation of resultant 
data, associated communication with staff from the Michigan DLARA and ONP.  The bidder will 
include a description of software to be utilized to provide online capability for dashboard 
display of the statewide information as well as data analysis and aggregation to facilitate 
display of searchable dashboards presenting the aforementioned characteristic of regional, 
retiring, new graduate and advanced practice nurses with an emphasis on the efficiencies and 
functionality to be realized by utilization of proposed technology.  The functionality must 
support the inclusion of data over multiple years and multi-year comparisons of data. ONP may 
modify the workplan during the year with suitable notification to the bidder. Tasks to be 
completed by the bidder will include: 

• Survey design, based on the 2015 survey with modifications approved by the ONP. 
Nurses shall be provided the opportunity to complete the survey online or return a 
paper copy by mail. By December 1st of the year prior to the administration of each 
survey, the contractor must provide DLARA a link to the survey to embed in the online 

6 
MI Nursing Licensure Survey RFP and MI Nurse Mapping RFP - 2015 



licensure renewal application and the Department of Technology, Management and 
Budget 90,000 paper copies of the survey instrument as a Scantron form to be mailed 
with licensure renewal notices.  

• Data collection shall be completed by the end of May of the year corresponding with the 
nursing licensure renewal period. Information from the paper and electronic survey 
responses will be designed, cleaned and analyzed, including running statewide 
frequencies for use in preparing a statewide hard-copy report of the characteristics of 
the nursing workforce in Michigan as well as aggregating and analyzing data for 
presentation in searchable, online dashboards. The analyses will include running 
statewide and regional frequencies for use in preparing separate hard copy reports of 
the demographic, geographic and professional characteristics of the Michigan RN and 
LPN workforce, respectively.   

• By September 30th of the year corresponding with the most recent licensure renewal 
period, the contractor will provide a hard-copy narrative report of the statewide and 
regional findings suitable for publication, similar to past statewide and regional reports 
funded by the ONP.  The bidder will include a description of software to be utilized to 
provide online capability for dashboard display of the statewide information as well as 
data analysis and aggregation to facilitate display of searchable dashboards presenting 
the aforementioned characteristic of regional, retiring, new graduate and advanced 
practice nurses.  Brief narrative descriptions highlighting key findings and guiding the 
user’s interpretation of the data shall be developed for inclusion in the dashboard 
displays. The functionality must support the inclusion of data over multiple years and 
multi-year comparisons of data. The specific data elements to be analyzed and 
aggregated, the final content and layout of the dashboards, as well as the addition of 
any additional data from past years will be determined in discussions with ONP Staff.   

 

Review of Proposal 
Proposals submitted in response to this RFP will be reviewed and evaluated by a panel 
comprised of individuals who have expertise/experience in relevant areas. Reviewers will be 
required to disclose any potential conflict of interest and reviewer assignments will be made in 
light of this information. All proposals will be scored to pre-established criteria. Scoring criteria 
will be responsive to the requirements of this RFP. The relative weight that each component of 
the proposal will receive in the review process is described below. MDHHS will make all final 
funding and allocation decisions. 
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Proposal Evaluation Criteria 

Formatting/Packaging 5 points 
Organization  Description, Qualifications, and Experience 30 points 
Efficiency and Functionality of Proposed Software 35 points 
Proposed Analytic Approach 35 points 
Workplan and Timeline 20 points 
Staffing Plan 15 points 
Budget Preparation 10 points 
Total Possible Points 150 points 

 
 
Formatting/Packaging   (5 points):  Proposal is received by the specified due date, is in the 
specified format with all components of the bid present. Components of the bid are organized 
and labelled in a way that facilitates readability and comprehension of the information 
presented. Neatness and readability of the information will help earn maximum points.  

 
Organization Description, Qualifications, and Experience (30 points):  Overview of the 
organization including a description of the proven ability to collaborate in finalizing survey and 
reporting specifications and layouts and production of publishable reports.  In addition, the 
description shall include the qualifications and experience of the organization demonstrating a 
proven ability to successfully collaborate with a contracting organization, protect the 
confidentiality of sensitive data, administer and implement the program and perform the work 
described within the specified timeframes and budget. 

 
Efficiency and Functionality of Proposed Software (35 points):  Bidder’s overview of the 
rationale behind selection of the proposed software including a description of the software 
capability for data analysis and aggregation as well as presentation of the resultant data and 
information.  The overview shall include the ease of use for end users wishing to obtain data 
and information, and the security, efficiencies, functionality and flexibility to be realized by the 
proposed software. 

 
Proposed Analytic Approach (35 points):  Provide a clear description of methods used to 
develop and implement the survey and aggregate and analyze the resultant information 
providing: 

• details of the analytic approach to be utilized in refinement of the survey tool;  
• data cleaning and analysis tasks to be completed; 
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• considerations and limitations to be applied in determining which breakouts are 
possible;  

• mechanisms to ensure protection of confidentiality of individual responses.  
 

Workplan and Timeline (20 points):  Provide a clear description of the outcomes to be achieved 
by the project, include: 

• Clear goals and measurable objectives; 
• Timelines and assignment of responsibility for completion of objectives and activities; 
• Description of how the results of the project will be shared with MDHHS/ONP and end 

users of the analyses. 
 

Staffing Plan (15 points):  Provide a clear description of the qualifications and experience of 
staff to be utilized for completion of each subtask of the project, including: 

• Planned level of staff support and how the levels were determined;  
• Position descriptions of key project personnel, and knowledge and experience of key 

project personnel related to the project;   
• Inclusion of Bio-sketches for all key personnel. 

 
 

Budget Preparation (10 points):   
Applicants must submit a proposed budget for this project that is comprehensive and complete.  
The budget format can be found in Appendix F.  A corresponding Budget Narrative must also 
accompany the budget forms with sufficient detail to enable the State to evaluate all costs. 
 
If applicable, travel expenses will not be reimbursed at rates greater than the State of Michigan 
Travel Rates.   
 
The program budget and budget narrative must demonstrate: 

• The level of funding requested is reasonable to achieve the proposed outcomes; 
• Proposed costs are aligned with project objectives, personnel needs and other resources 

required to complete project activities; 
• Proposed costs identified as those needed specifically for this project and the rationale 

for expenditures.  Program costs should not be utilized to cover current program 
capacity; 

• Line item costs are specified on appropriate forms and include only eligible items from 
the funding section of the RFP; 

• Description of planned level of staff support, key project personnel and how key 
personnel were determined. 
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Component II - Michigan Nurse Mapping (three-year contract with three optional one-

year extensions) Bid not to exceed $48,000 

The ONP is soliciting applications to utilize data obtained from the Michigan BHCS, including all 
nurses currently licensed to practice in Michigan to separately map the distribution of licensed 
registered nurses and licensed practical nurses throughout the state in absolute numbers, by 
available demographic characteristics and relative to the state’s population.  The project must 
be administered in a manner that maximizes efficiency in use of ONP funds and the quality and 
breadth of data and analyses provided. Resultant information must be available in a form that 
can be readily accessed and utilized by healthcare stakeholders and members of the general 
public. The ONP seeks to provide healthcare stakeholders and the general public easy access to 
nursing workforce data in a format that enables them to generate answers to statewide and 
regional questions about the current characteristics of the nursing workforce in Michigan 
relative to the Michigan population as well as trends over time and projected changes in 
characteristics. The bidder shall include the software to be utilized to facilitate presentation of 
the information online in searchable maps, tables and charts.  

The applicant must possess the appropriate expertise and a demonstrated ability to efficiently 
complete both the analytic and technological components of the scope of work. During the 
course of the project, the ONP will make personnel available for meetings to determine the 
specific data elements to be analyzed and aggregated, the final content and layout of the 
graphical representations, as well as the addition of any additional data from past years.   All 
funds obtained through the awarded contract must be utilized to fund the data entry of current 
and historic data, analysis and presentation of resultant data, associated communication with 
staff in the Michigan Department of Licensing and Regulatory Affairs (LARA) and ONP 
personnel.  The bidder will include a description of software to be utilized to provide online 
capability for display of the statewide and regional information as well as data analysis and 
aggregation to facilitate display of searchable views presenting the data with an emphasis on 
the efficiencies and functionality to be realized by utilization of proposed technology.  The 
functionality must support the inclusion of data over multiple years and multi-year comparisons 
of data. ONP may modify the workplan during the year with suitable notification to the bidder. 
Tasks to be completed by the bidder will include: 

• Licensure data shall be obtained by June 30th of the year corresponding with the 
nursing licensure renewal period. Information from DLARA will be cleaned and analyzed 
to separately ascertain characteristics of the licensed practical nurse and registered 
nurse workforce in Michigan, respectively, as well as aggregating and analyzing data for 
presentation in searchable, online graphical representations.   
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• By September 30th of the year corresponding with the most recent licensure renewal 
period, the contractor will provide graphical presentations separately mapping the 
distribution of licensed registered nurses and licensed practical nurses throughout the 
state in absolute numbers, by available demographic characteristics and relative to the 
state’s population.   The bidder will include a description of software to be utilized to 
provide online capability for graphical display of the statewide information as well as 
data analysis and aggregation to facilitate display of searchable views presenting the 
aforementioned characteristic of licensed practical nurses and registered nurses 
licensed in Michigan.  Brief narrative descriptions highlighting key findings and guiding 
the user’s interpretation of the data shall be developed for inclusion in the displays. The 
functionality must support the inclusion of data in two- year cohorts and multi-
year/multi-cohort comparisons of data. The specific data elements to be analyzed and 
aggregated, the final content and layout of the displays, as well as inclusion of any 
additional data from past years, will be determined in discussions with ONP Staff. 
 
 

Review of Proposal 

Proposals submitted in response to this RFP will be reviewed and evaluated by a panel 
comprised of individuals who have expertise/experience in relevant areas. Reviewers will be 
required to disclose any potential conflict of interest and reviewer assignments will be made in 
light of this information. All proposals will be scored to pre-established criteria. Scoring criteria 
will be responsive to the requirements of this RFP. The relative weight that each component of 
the proposal will receive in the review process is described below. MDHHS will make all final 
funding and allocation decisions. 

Proposal Evaluation Criteria 

Formatting/Packaging 5 points 
Organization Description, Qualifications, and Experience 30 points 
Efficiency and Functionality of Proposed software 35 points 
Proposed Analytic Approach 35 points 
Workplan and Timeline 20 points 
Staffing Plan 15 points 
Budget Preparation 10 points 
Total Possible Points 150 points 
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Formatting/Packaging (5 points):  Proposal is received by the specified due date, is in the 
specified format with all components of the bid present. Components of the bid are organized 
and labelled in a way that facilitates readability and comprehension of the information 
presented. Neatness and readability of the information will help earn maximum points.  

 
 
Organization Description, Qualifications, and Experience (30 points):  Overview of the 
organization including a description of the proven ability to collaborate in finalizing survey and 
reporting specifications and layouts.  In addition, the description shall include the qualifications 
and experience of the organization demonstrating a proven ability to successfully collaborate 
with a contracting organization, protect the confidentiality of sensitive data, administer and 
implement the program and perform the work described within the specified timeframes and 
budget. 

 
 
Efficiency and Functionality of Proposed Software (35 points):  Bidder’s overview of the 
rationale behind selection of the proposed software including a description of the software 
capability for data analysis and aggregation as well as presentation of the resultant data and 
information.  The overview shall include the ease of use for end users wishing to obtain data 
and information, and the security, efficiencies, functionality and flexibility to be realized by the 
proposed software. 

 
 
Proposed Analytic Approach (35 points):  Provide a clear description of methods used to clean, 
aggregate, analyze and present the data providing: 

• details of the approach to clean data;  
• data analysis tasks to be completed; 
• considerations and limitations to be applied in determining which breakouts are 

possible;  
• mechanisms to ensure protection of confidentiality of individual responses.  

 
 
Workplan and Timeline (20 points):  Provide a clear description of the outcomes to be achieved 
by the project: 

• Clear goals and measurable objectives; 
• Timelines and assignment of responsibility for completion of objectives and activities; 
• Description of how the results of the project will be shared with MDHHS/ONP and end 

users of the analyses. 
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Staffing Plan (15 points):  Provide a clear description of the qualifications and experience of 
staff to be utilized for completion of each subtask of the project, including: 

• Planned level of staff support and how the levels were determined; 
• Position descriptions of key project personnel, and knowledge and experience of key 

project personnel related to the project;  
• Inclusion of Bio-sketches for all key personnel. 

 
 
Budget Preparation (10 points):   
Applicants must submit a proposed budget for this project that is comprehensive and complete.  
The budget format can be found in Appendix F.  A corresponding Budget Narrative must also 
accompany the budget forms with sufficient detail to enable the State to evaluate all costs. 
 
If applicable, travel expenses will not be reimbursed at rates greater than the State of Michigan 
Travel Rates.   
 
The program budget and budget narrative must demonstrate: 

• The level of funding requested is reasonable to achieve the proposed outcomes; 
• Proposed costs are aligned with project objectives, personnel needs and other resources 

required to complete project activities; 
• Proposed costs identified as those needed specifically for this project and the rationale 

for expenditures.  Program costs should not be utilized to cover current program 
capacity; 

• Line item costs are specified on appropriate forms and include only eligible items from 
the funding section of the RFP; 

• Description of planned level of staff support, key project personnel and how key 
personnel were determined. 

 
 

E.  USE OF FUNDS 

Funds available under this announcement for the Michigan Nursing Survey and Michigan Nurse 
Mapping should be used only for costs involved to generate a comprehensive report and 
interactive online format of the results of the data aggregation and analysis from the Michigan 
nursing survey and costs associated with producing an interactive online depiction of data 
associated with licensure information for all nurses licensed in Michigan. 
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Funding awarded under this RFP may only be used to pay for: 
 

• Staff Salaries/fringe; 
• Meetings; 
• Equipment, supplies, and materials. 

 
Consultation costs and sub-contracting costs will be excluded.  Installation costs and testing 
equipment may be considered upon approval of MDHHS, if funding is available. 
 
Any funds received by the recipient of the award but not spent for the specific purpose must be 
returned to MDHHS.  In submitting the application the applicant assures that funds will only be 
used for the intended program.  The MDHHS will not assume any responsibility or liability for 
costs incurred by the recipient of the award prior to the signing of an agreement.  Funds will be 
set-aside at the discretion of MDHHS for an independent analysis of program expenses, staffing 
and operating expenses of funded programs.  Relative merits of the program funded will be 
evaluated. 
  

PART II: APPLICATION PROCESS 
 

A.  NOTICE OF INTENT TO APPLY 

Notice of Intent to Apply in Appendix A must be submitted.  Appendix A must be completed by 
your organization indicating your intent to apply for one or both components of this Request 
for Proposal.  Appendix A is due on June 1, 2015 by 3:00 p.m., via email 
to mcnurem@michigan.gov.  Receipt of “Intent to Apply” forms will be confirmed via email 
within two business days of receipt.  If confirmation is not received in this time period, contact 
Michelle McNure at 517-335-3141.   

 

B.  QUESTIONS REGARDING THE RFP 

The Michigan Nursing Licensure Survey and Michigan Nurse Mapping, Question and Answer 
Forum will be the ONLY opportunity to ask questions related to this RFP. All questions about the 
Michigan Nursing Licensure Survey and Michigan Nurse Mapping must be emailed to Michelle 
McNure at mcnurem@michigan.gov.  Answers will be posted within 5 business days to the 
“Question and Answer Forum” document on the MDHHS website at: 
 

http://www.michigan.gov/mdch/0,1607,7-132-2946_43858---,00.html 
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All questions must be submitted by May 21, 2015 by 3:00 p.m. to be considered.  Questions 
submitted after the designated date will not be answered.  MDHHS staff cannot answer any 
questions related to this RFP through any means other than the question and answer forum.   
 

C.  SUBMISSION REQUIREMENTS  

1. Submission 

Only electronic grant applications will be accepted.  Proposal packages must be RECEIVED via 
email by 3:00 p.m. Eastern Standard Time, on June 15, 2015.  LATE, FAXED, MAILED, OR HAND 
DELIVERED APPLICATIONS WILL NOT BE ACCEPTED OR REVIEWED. 
 
Applicants are required to submit proposal packages to Michelle McNure 
at mcnurem@michigan.gov. 

 

2.   Award Notification 

 a.  Rejection 

MDHHS reserves the right to reject any and all proposals received as a result of this RFP or to 
negotiate with any source in any manner necessary to serve the best interests of the ONP.  All 
timely proposals will be initially reviewed to determine compliance with the minimum 
requirements outlined in the Proposal Checklists (Appendix C and D).  Incomplete proposals 
may not be reviewed and notification will be provided.   

 b.  Notification of Award  

Notices of Award are expected to be made by August 17, 2015 with work anticipated to begin 
on October 1, 2015.  All grant award decisions by MDHHS are final.   

 

PART III:  FORMAT REQUIREMENTS  

NOTE:  A separate proposal will be required for each component.  Each proposal shall be 
specific to the component as described above.  Any proposal received describing a combination 
of components described above will not be considered. 
 
Each section of the proposal must be numbered to match and address those elements noted in 
the Statement of Work to be completed by Bidder, above.  Be specific and direct in your 
narrative description.  This narrative is limited to 15 pages.   
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A.  CONTENT OF PROPOSAL PACKAGE 

A complete proposal package will consist of: 

1. Intent to Apply Form (Appendix A, Due June 1, 2015, by 3:00 p.m.) 
2. Proposal Coversheet (Appendix B(I) and/or B(II)) 
3. Proposal Checklist - Component I –Michigan Nursing Licensure Survey (Appendix C) 

and/or 
4. Proposal Checklist – Component II – Michigan Nurse Mapping (Appendix D) 
5. Table of Contents 
6. Narrative 

a. Organization Description, Qualifications, and Experience 
b. Efficiency and Functionality of Proposed Software 
c. Proposed Analytic Approach 
d. Workplan and Timeline 
e. Staffing Plan 

7. Budget Preparation: Budget Forms, can be found in Appendix F, and instructions in 
Appendix E 

8. Detailed Budget Narrative 
9. Required Attachments 
10. Optional Attachments 

 
Applicants are encouraged to refer to the Proposal Checklists (Appendix C and/or D) when 
preparing their proposal package, and order the documents according to this guideline. 

 

B.  FORMATTING/PACKAGING 

1. Sequentially number all pages, including attachments; 
2. Include a table of contents and a list of attachments for the entire package submitted; 
3.  Use 8 ½ by 11 inch paper size; 
4. Use 12 point font; budget, figures, charts, tables, figure legends, and footnotes may be 

smaller in size, but must be readily legible; 
5. Use 1 inch margins on all four sides; 
6. The narrative section is not to exceed 15 pages; 
7. The structure and lay out of the proposal must follow the format outlined in this RFP. 
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PART IV:  CONTRACT MANAGEMENT 

A.  Distribution of Funds 

The award of funds will be reimbursed upon receipt of a monthly Financial Status Report (FSR) 
by MDHHS. Final payment will be made upon completion, submission, and acceptance of a final 
report, link to the final online information and FSR. FSR instructions and forms will be sent to 
successful grantees awarded funding for this work.   
Organizations will be eligible to receive funding when minimum requirements are met, State 
Administrative Board approval is obtained and a grant agreement is signed by all required 
parties. 

Any funds received by the recipient of the award but not spent for the specific purpose must be 
returned to MDHHS.  In submitting the application the applicant assures that funds will only be 
used for the intended program.  The MDHHS will not assume any responsibility or liability for 
costs incurred by the recipient of the award prior to the signing of an agreement.  Funds will be 
set-aside at the discretion of MDHHS for an independent analysis of program expenses, staffing 
and operating expenses of funded programs.  Relative merits of the program funded will be 
evaluated. 
 
 
B.  Fiduciary Role 

The bidder who receives the award through the Request for Proposal process will enter into a 
Grant Agreement (Addendum F), will be held to the terms of the agreement, and will be 
considered the Grantee.  The Grantee shall monitor performance to assure that time schedules 
are being met and projected work by time period is being accomplished. 

The MDHHS will consider the applicant to be the sole point of contact with regard to 
contractual matters, including payment of all expenditures resulting from the award. Successful 
grantees receiving funds will be contractually required to provide services as approved through 
the proposal process unless modifications are approved by the Director, ONP. If the work is not 
completed by the dates specified and completed in full by the end of the contract period, a 
financial penalty may be assessed. Successful grantees will also be expected to submit annual 
plans, quarterly and annual progress reports, required forms, and budget reimbursements by 
the deadlines specified by MDHHS. 

In order to assure quality services and adherence to State and Departmental requirements, 
service reviews will be conducted at least annually during the funded period of performance. 
The Director, ONP will provide technical assistance, consultation and program monitoring on an 
ongoing basis throughout the entire project period. 
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APPENDIX A 

Michigan Nursing Licensure Survey Request for Proposal 
and  

Michigan Nurse Mapping Request for Proposal 
 

Notice of Intent to Apply 
 

 
Date:  
 
Name of Organization: 
 
Contact Person:  
  
Title: 
 
Contact Address, City, State, Zip Code: 
   
Contact Telephone Number:  
 
Contact Fax Number: 
 
Contact E-mail Address: 
 
 
 
The above named organization intends to apply to bid on the following: 
 

� Full Project (Component I and Component II) 
 

� Component I – Michigan Nursing Licensure Survey 
 

� Component II – Michigan Nurse Mapping 
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  APPENDIX B(I) 

Component I - Michigan Nursing Licensure Survey 
COVER SHEET 

 
Date:  
 
Name of Organization: 
 
Contact Person:  
 
Title: 
 
Contact Address, City, State, Zip Code: 
 
Contact Telephone Number:  
 
Contact Fax Number: 
 
Contact E-mail Address: 
 
Person Responsible for Project Reporting: 
 
Name: 
 
Contact Address, City, State, Zip Code: 
 
Contact Telephone Number: 
 
Contact Fax Number: 
 
Contact E-mail Address: 
 
Note:  MDHHS/ONP must be notified in writing of any changes / revisions of the above contact 

information. 
 
 
The above named organization is bidding on:  
 

� Component I – Michigan Nursing Licensure Survey  
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 APPENDIX B(II) 

Component II - Michigan Nurse Mapping 
COVER SHEET 

 
Date:  
 
Name of Organization: 
 
Contact Person:  
 
Title: 
 
Contact Address, City, State, Zip Code: 
 
Contact Telephone Number:  
 
Contact Fax Number: 
 
Contact E-mail Address: 
 
Person Responsible for Project Reporting: 
 
Name: 
 
Contact Address, City, State, Zip Code: 
 
Contact Telephone Number: 
 
Contact Fax Number: 
 
Contact E-mail Address: 
 
Note:  MDHHS/ONP must be notified in writing of any changes / revisions of the above contact 

information. 
 
 
The above named organization is bidding on: 
 

� Component II – Michigan Nurse Mapping  
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APPENDIX C 

 
Component I - Michigan Nursing Licensure Survey 

 
Proposal Checklist 

 
� Intent to Apply Form (Appendix A) [Due June 1, 2015 by 3:00 p.m.)  
� Proposal Cover Sheet (Appendix B(I))  
� Proposal Checklist – Component I (Appendix C) 
� Table of Contents 
� Proposal Narrative 

� Organization Description, Qualifications, and Experience 
� Efficiency and Functionality of Proposed Software 
� Proposed Analytic Approach 
� Workplan and Timeline 
� Staffing Plan 

� Budget Preparation (Budget forms can be found in Appendix F and instructions in 
Appendix E 

� Detailed Budget Narrative  
� Required Attachments   
� Optional Attachments 
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APPENDIX D 
 

Component II - Michigan Nurse Mapping 
Proposal Checklist 

 
� Intent to Apply Form (Appendix A) [Due June 1, 2015 by 3:00 p.m.)  
� Proposal Cover Sheet (Appendix B(II))  
� Proposal Checklist – Component II (Appendix D) 
� Table of Contents 
� Proposal Narrative 

� Organization Description, Qualifications, and Experience 
� Efficiency and Functionality of Proposed Software 
� Proposed Analytic Approach 
� Workplan and Timeline 
� Staffing Plan 

� Budget Preparation (Budget forms, can be found in Appendix F and instructions in 
Appendix E)  

� Detailed Budget Narrative  
� Required Attachments   
� Optional Attachments 
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