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Learning Management System (LMS) Quick Reference

Password

e Confirm Password

e Optional fields (Email, Middle Initial, Address, City,
State/Province, Zip/Postal, Country, and Phone).

Create Mew User

Click on the Create New User button.

When the Terms of Use pop-up message displays, click on
the Accept button. Your account is now created. Next you
will need to launch your course.

Action Create New User Account Notes
Open your Internet browser and go to the View of Create New User button.
training.mihealth.org website. You will see a message T Y T W Y e P e
regarding the change and be automatically redirected to the Password
new Learning Management System (LMS) where you will
create your account. [ Go ] [ Create New User ]
NOTE: CourseMill works in any Internet browser (Internet Forgot your User ID or Password?
Explorer, Firefox, Google Chrome, etc.). You are no longer . .
limited to only using Internet Explorer. Users of the previous LMS system will need to
create a new user account.
Click on the Create New User [ Craatebieabises ] button. .
If you have already registered, but have forgotten your User ID
Complete the required and desired optional fields: I‘?rlf’asﬁwmd, click on the FOdr/got your Uzer ID _(I)rdPassword?
¢ Email (User ID) — which will be your User ID ink to have your User ID and/or Password emailed to you.
e First Name
Last Name N
Create New * . . )
e e Email (separate from above “Email (User ID)” field —
ARG required in case of forgotten User ID / Password) et P
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View of the Terms of User Accept button:

T s
Agreement I;\Essencial to o e a base lewvel of t;:;?“an

understanding amongst the members of the Service to preserve the
integrity and security of the e-learning platform. -

_’ l Accept ] [ No
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Action Launch Course Notes
1. From the My Courses tab, click on the Launch Course e View of the Launch Course icon:
g icon next to the desired course. The course will open
In a hew WlndOW and begln to play For example, In the Click the "Launch Course" icons below to launch courses. The icon looks like: Eb
picture on the right, the Birth Defects Registry course is
being launched or opened. My Courses Show Options:  Expired Ct
Lau nc h Catalog ID Name % Complete Status
Course DB cowo  SHAMPSYY nhosand Do o
T oo MMM e o
Eb 0200 l\:fll—WIC All Clinic Staff Training - 10% Started
E& BO100 Birth Defects Registry - A001 100% Completed
Action View Certificate Notes
1. From the My Courses tab, click on the Report Card e View of the Certificates pop-up:
Report Card . . .
button. The Transcript window will open. T
Birth Defects Registry {B0100) 2013-0313
. g i CHAMP Inb dD in Admini F i Co100 2013-03-13
View 2. Click on the Certificates | C8Mificates | ) yion ocated at the y Inbox and Domain Administrator Functions (C0100)
Eeritiesie bottom of the screen.
3. Select the Certificate and click on the View Certificate
= = N N
MewCetbeale ] button. The certificate will display. You View Ceriicate | | Close | [ Help | MMM SN SN
can print, save, or close the certificate.
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