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DCH/LAT-020 (04/11)       Michigan Department of Licensing and Regulatory Affairs 
Athletic Trainer Board 

P.O. Box 30670 
Lansing, MI  48909 

 (517) 335-0918 
www.michigan.gov/healthlicense  

 
 

ATHLETIC TRAINER LICENSURE INSTRUCTIONS 
Authority:  P.A. 368 of 1978, as amended 

This form is for information only. 

 

NOTE: It is your responsibility to have all required documentation sent to the Athletic Trainer Board.  Questions 
regarding your application can be directed to the Athletic Trainer Board at (517) 335-0918 three weeks after 
the date you submit the application.  Please allow 6-8 weeks processing time.  If an applicant fails to complete 
the requirements for licensure within two years from the date of filing the application, the application is no 
longer valid. 

 
 In order to work as an Athletic Trainer in Michigan, you must be licensed by January 1, 2011. 

 
ATHLETIC TRAINER LICENSE BY EXAMINATION: 
 

1. Complete the application and return it to the Athletic Trainer Board with the appropriate fee.  A check or money 
order drawn on a U.S. financial institution and made payable to the STATE OF MICHIGAN must accompany the 
application.  An application accompanied by the appropriate fee is valid for two years.  Applications received 
without a fee will be returned. 

 
2. All applicants for a health profession license in Michigan are required to submit fingerprints and undergo a 

criminal background check.  Please see the attached instructions. The Michigan Board is not able to accept 
fingerprints that have been obtained for any other purpose. Your license will not be issued until this process is 
complete. 

 
3. Arrange for the Board of Certification, Inc (BOC) to provide official verification of your current certification status to 

the Michigan Board.  The official written verification must be submitted directly from BOC.  You may contact BOC 
via their website:  www.bocatc.org.  Please select Athletic Trainers on the left side of the page and then click on 
Certification Verification.  The Michigan Athletic Trainer Board requires official written verification sent directly 
from BOC.  

 
 NOTE:  Effective January 1, 2011, licensure applicants will also be required to provide transcripts from the 

school where the Commission for Accreditation of Athletic Training Education (CAATE) or Canadian Athletic 
Therapists Association (CATA) approved athletic training degree was completed.  If an applicant did not graduate 
from a CAATE or CATA approved educational program, in addition to final transcripts, the Certification of Athletic 
Trainer Education form must be received from the educational institution to verify completion of the required core 
curriculum.   

 
4. Submit a photocopy of documentation of current certification in emergency cardiac care from an organization that 

provides training using the standards of emergency cardiac care for professional providers from either the 
American Heart Association or the American Red Cross.   

 
5. Submit a photocopy of documentation of a minimum of 1 hour of first aid training received in the 3 years 

immediately preceding the date of submitting this license application.  The first aid training must be offered by the 
American Red Cross or another organization that provides substantially equivalent first aid training. 

 
6. Send the enclosed Verification of Licensure or Registration form to any state or province where you currently hold 

or have ever held a permanent athletic trainer license.  The form may be duplicated as needed.  As most 
states/provinces charge a fee for this service, you should contact each state/province to determine if a fee is 
required before sending them the form for completion.  The verification form must be sent to the Michigan Board 
directly from each state or province where you have been licensed.  

http://www.michigan.gov/healthlicense
http://www.bocatc.org/
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ATHLETIC TRAINER LICENSE BY ENDORSEMENT (You must be currently licensed in another state or 
Canadian province.) 

 

1. Complete the application and return it to the Athletic Trainer Board with the appropriate fee.  A check or money 
order drawn on a U.S. financial institution and made payable to the STATE OF MICHIGAN must accompany the 
application.  An application accompanied by the appropriate fee is valid for two years.  Applications received 
without a fee will be returned. 

 
2. All applicants for a health profession license in Michigan are required to submit fingerprints and undergo a 

criminal background check.  Please see the attached instructions. The Michigan Board is not able to accept 
fingerprints that have been obtained for any other purpose. Your license will not be issued until this process is 
complete. 

 
3. Send the enclosed Verification of Licensure or Registration form to any state or province where you currently hold 

or have ever held a permanent athletic trainer license.  The form may be duplicated as needed.  As most 
states/provinces charge a fee for this service, you should contact each state/province to determine if a fee is 
required before sending them the form for completion.  The verification form must be sent to the Michigan Board 
directly from each state or province where you have been licensed.   

 
4. Arrange for the Board of Certification, Inc (BOC) to provide official verification of your current certification status to 

the Michigan Board.  The official written verification must be submitted directly from BOC.  You may contact them 
via their website:  www.bocatc.org.  Please select Athletic Trainers on the left side of the page and then click on 
Certification Verification.  The Michigan Athletic Trainer Board requires official written verification sent directly 
from BOC.  

 
 
GENERAL INFORMATION 
 
 

1. NAME AND/OR ADDRESS CHANGES: If there is a change in your name and/or address, please notify the 
Athletic Trainer Board in writing.  To change a name or address, you can download the Data Change/Duplicate 
License Request Form from our website www.michigan.gov/healthlicense and fax it to (517) 373-2179 or mail the 
form to Bureau of Health Professions, PO Box 30670, Lansing, MI 48909. Telephone calls are NOT accepted for 
these changes.   

 
2. REFUND POLICY: If you wish to withdraw your application, you may be eligible for a partial refund.  You must 

notify the Athletic Trainer Board in writing to request a refund. 
 
3. NOTE:  If you have ever been licensed in another state and you have a current disciplinary sanction on that 

license, (even if the license is inactive), you are not eligible for licensure in Michigan according to the Public 
Health Code, PA 368, as amended, Section 333.16174 (2).   Sanctions include probation, limitation, suspension, 
revocation or fine.   Upon resolution of the sanction and verification that the license is active with no disciplinary 
action in effect, you can proceed with the filing of an application for a Michigan license. 

 
4. CONTINUING EDUCATION: This license will have a continuing education requirement for renewal starting with 

the licensing cycle from October 1, 2011 to September 30, 2014.  Please check our website at 
www.michigan.gov/healthlicense for more information. 

 
 PLEASE NOTE: You are not required to complete any continuing education credits in order to renew your 

license for the first time because you will not have held the license for a full three-year period.  Licensees 
will be expected to maintain current certification in first aid and emergency cardiac care in order to renew. 

 
5. FULL ATHLETIC TRAINER LICENSES ISSUED FOR THE FIRST TIME IN 2010 WILL BE VALID UNTIL 

SEPTEMBER 30, 2011; SUBSEQUENT RENEWALS ARE VALID FOR A THREE-YEAR PERIOD. 

http://www.bocatc.org/
http://www.michigan.gov/documents/addchfm_34327_7.pdf
http://www.michigan.gov/documents/addchfm_34327_7.pdf
http://www.michigan.gov/healthlicense
http://www.michigan.gov/healthlicense
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TEMPORARY ATHLETIC TRAINER LICENSE 
This license is available to applicants who have been continuously employed (at least 6,250 hours) as an athletic trainer 
for the 5-year period immediately preceding the date of application, but do not meet all the requirements for a full license.  
The temporary license is valid for a one-year period and can only be renewed two times.  You must apply for the 
temporary license prior to January 1, 2011. 
 

1. Complete the application and return it to the Athletic Trainer Board with the appropriate fee.  A check or money 
order drawn on a U.S. financial institution and made payable to the STATE OF MICHIGAN must accompany the 
application.  An application accompanied by the appropriate fee is valid for two years.  Applications received 
without a fee will be returned. 

 
2. All applicants for a health profession license in Michigan are required to submit fingerprints and undergo a 

criminal background check.  Please see the attached instructions. The Michigan Board is not able to accept 
fingerprints that have been obtained for any other purpose. Your license will not be issued until this process is 
complete. 

 
3. You must possess at least a bachelor’s degree from a regionally accredited college or university.  Arrange for the 

school where you completed your degree to submit final, official transcripts directly to the Michigan Board.  The 
transcript must show the degree earned and date conferred. 

 
4. Submit the Certification of Athletic Trainer Education form to your educational institution for completion.  The form 

must be completed and sent to the Board office directly from the educational institution.  If your educational 
program was not CAATE approved, you must document the completion of courses in all required subjects listed 
on the form. 

 
5. Submit the Verification of Athletic Trainer Employment form to your employer(s) for completion.  The completed 

form must be completed and sent to the Board directly from your employer(s).  If you have had more than one 
employer during the last 5 years, please make sure that a completed form is submitted by each employer. 

 
6. While holding the Temporary Athletic Trainer license, you must be supervised by a physician or athletic trainer 

who is currently licensed in Michigan.  Submit the Supervision Confirmation form to the licensee who will provide 
supervision while you hold the temporary license.  The completed form must be submitted to this office directly 
from your licensed supervisor. 

 
7. You must pass the Michigan Temporary Athletic Trainer Examination before the temporary license can be issued.  

Once all required documentation for the temporary license is received, you will be sent information about how to 
register for this examination.   
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EDUCATIONAL LIMITED ATHLETIC TRAINER LICENSE 
This license is available, but not required, for students who are enrolled in the last semester of their athletic trainer 
educational program and will be gaining practical experience through their educational program at an off-site location.  
Whether to obtain the educational limited license is at the discretion of the educational program and the individual.  An 
educational limited license is issued one time only and is valid for 6 months from the date it is issued. 
 

1. Complete the application and return it to the Athletic Trainer Board with the appropriate fee.  A check or money 
order drawn on a U.S. financial institution and made payable to the STATE OF MICHIGAN must accompany the 
application.  An application accompanied by the appropriate fee is valid for two years.  Applications received 
without a fee will be returned. 

 
2. All applicants for a health profession license in Michigan are required to submit fingerprints and undergo a 

criminal background check.  Please see the attached instructions. The Michigan Board is not able to accept 
fingerprints that have been obtained for any other purpose. Your license will not be issued until this process is 
complete. 

 
3. Submit a photocopy of documentation of current certification in emergency cardiac care from an organization that 

provides training using the standards of emergency cardiac care for professional providers from either the 
American Heart Association or the American Red Cross. 

 
4. The Program Director of your CAATE accredited educational program must submit an official letter directly to the 

Michigan Board.  The letter must clearly state that you are enrolled in the last semester of your educational 
program and that you will be participating in off-site training that is approved by the educational program.  The 
letter should also include the date the off-site training will begin and the location of the training. 

 
5. In lieu of providing the documentation in #3 and #4 above, an applicant may submit documentation of eligibility for 

the BOC certification examination. 
 
 
GENERAL INFORMATION FOR TEMPORARY AND EDUCATIONAL LIMITED LICENSE 
APPLICANTS 
 
 

1. NAME AND/OR ADDRESS CHANGES: If your name and/or address changes please notify the Athletic Trainer 
Board in writing.  To change a name or address, you can download the Data Change/Duplicate License Request 
Form from our website www.michigan.gov/healthlicense and fax it to (517) 373-2179 or mail the form to Bureau of 
Health Professions, PO Box 30670, Lansing, MI 48909. Telephone calls are NOT accepted for these changes.   

 
2. REFUND POLICY: If you wish to withdraw your application, you may be eligible for a partial refund.  You must 

notify the Athletic Trainer Board in writing to request a refund. 
 
3. NOTE:  If you have ever been licensed in another state and you have a current disciplinary sanction on that 

license, (even if the license is inactive), you are not eligible for licensure in Michigan according to the Public 
Health Code, PA 368, as amended, Section 222.16174 (3).   Sanctions include probation, limitation, suspension, 
revocation or fine.   Upon resolution of the sanction and verification that the license is active with no disciplinary 
action in effect, you can proceed with the filing of an application for a Michigan license or registration. 

 
4. You will not be required to repeat the fingerprint/criminal background check process when you apply for a full 

Athletic Trainer license.   
 
 
  

http://www.michigan.gov/documents/addchfm_34327_7.pdf
http://www.michigan.gov/documents/addchfm_34327_7.pdf
http://www.michigan.gov/healthlicense
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