
State of Michigan 
CIVIL SERVICE COMMISSION 

Public Meeting 
September 19, 2012 

 
 
 
 

Present: Thomas M. Wardrop, Chair 
James Barrett, Commissioner 

  Charles Blockett, Jr., Commissioner 
Robert W. Swanson, Commissioner 
Janet McClelland, Acting State Personnel Director 

 
1. CALL TO ORDER 

The meeting of the Civil Service Commission was opened by Chair Thomas Wardrop at  
10:05 a.m. in Conference Room A, Lower Level, Capitol Commons Center, 400 S. Pine Street, 
Lansing, Michigan. 

 
Approval of Minutes 
Chair Wardrop requested a motion to approve the minutes of the  
May 23, 2012 meeting and the revised minutes of the December 15, 2011 meeting.  On 
motion duly made and supported, the Commission approved the minutes of the May 23, 2012 
meeting and the revised minutes of the December 15, 2011 meeting. 
 

2. AMENDMENTS TO AGENDA 
 
There were no amendments to the agenda. 

 
3. INFORMATIONAL REPORTS 

 
State Personnel Director’s Report 
The Commission received the following report from Janet McClelland, Acting State Personnel 
Director: 

Unclassified Positions Report 
Civil Service Commission Rules require the State Personnel Director to report on the 
establishment or abolishment of positions in the state unclassified service.  Since the last 
report, the following approvals were processed: 

 
• On June 1, 2012, a request was received from the Department of Human Services 

requesting the establishment of an exempt unclassified position to serve as the 
Program Specialist for interagency and private partner collaboration.  Concurrently, 
the vacant Deputy Director for Policy & Compliance position was abolished.  This 
request was approved on June 1, 2012. 
 

• On July 25, 2012, a request was received from the Department of Environmental 
Quality requesting the establishment of an exempt unclassified position to serve as 
the Legislative Affairs Director.  Concurrently, the vacant Public Information Officer 
position was abolished.  This request was approved on July 31, 2012. 
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• On August 3, 2012, a request was received from the Department of Natural 
Resources requesting the establishment of an exempt unclassified position to 
serve as the Resource Economic Development Liaison.  This request was 
approved on August 3, 2012. 
 

• On August 27, 2012, a request was received from the Department of Community 
Health requesting the establishment of an exempt unclassified position to serve as 
the Special Assistant to the Director.  Concurrently, the vacant Communications 
Director position was abolished.  This request was approved on August 28, 2012. 

 
Regulation Amendments 

Regulation 5.05, Longevity Compensation 

This Regulation modification was issued to clarify the acceptable documentation required 
for military service credit.  The change reflects the deletion of previous Standard 
A.2.e.(1)(c). 

Regulation 6.02, Unfair Labor Practice Charges (ULP) 

This modification made the following three revisions: 

1) Formally states that attorney fees and costs are not available as relief in ULP 
charges. 

2) Formally states that hearings procedures in Regulation 8.01, which have long been 
informally used to conduct ULP hearings, apply. 

3) Clarifies the standing of employees, the employer, and labor organizations to file 
and participate in ULP charges. 

 
Regulation 4.02, Preauthorized Position Classification Actions and Regulation 4.05, 
Frequency of Review of Positions 
 
• Regulation 4.02: 

The primary change recommended identifies the standards of Regulation 4.05 that 
grant the appointing authority authorization to execute an early reclassification. 

• Regulation 4.05: 
The recommended change identifies when an early reclassification is allowed.  This 
includes updates to Standard E and establishes Standard F. 

 
Regulation 1.04, Reasonable Accommodation 
 
This modification made the following two revisions: 
 

1) Removed outdated references to form names and retention schedules. 
2) Provided additional flexibility in evaluating the efficacy of accommodations. 
 

4. UNFINISHED BUSINESS 
There was no unfinished business. 
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5. NEW BUSINESS 
 

A.  Tribute to Richard I. Warner 
 
Richard I. Warner resigned from the Employment Relations Board after 13 years of service.  
On motion duly made and supported, the Commission adopted a Tribute to Mr. Warner. 
 
B.  New Appointments to the Employment Relations Board 
 
General Counsel John Gnodtke stated that ERB members have been serving in expired terms 
and now, with the resignation of board member Richard Warner, Resolution 12-03 is 
presented to reestablish the schedule of staggered appointments contemplated in Rule 1-15 
by reappointing William Braman through May 1, 2013; appointing Marie Wallkes through 
May 1, 2014, and reappointing Susan Zurvalec as chair through May 1, 2015. 
 
On motion duly made and supported, the Commission approved the appointments. 
 
C.  Proposed Fiscal Year 2013 Civil Service Commission Budget 
 
Carol Vargovich presented and requested approval of Resolution 12-04, the proposed Civil 
Service Commission budget for fiscal year 2013.  On motion duly made and supported, the 
Commission approved the proposed budget. 
 
D.  Proposed Fiscal Year 2013 Travel Rates 
 
Joyce VanCoevering of the Department of Technology, Management and Budget presented 
the proposed fiscal year 2013 travel reimbursement rates.  Ms. VanCoevering stated that the 
only change from last year is the hotel rate, which changed from $65 per night to $75 per 
night.  Commissioner Swanson and Chair Wardrop asked questions about the decision to 
establish the reimbursement rate at $75 per night.  Ms. VanCoevering answered the questions 
to the Commissioners’ satisfaction.  Upon motion duly made and supported, the Commission 
approved the proposed travel rates. 
 
E.  Letter of Understanding (LOU) between the Office of the State Employer (OSE) and 

the Michigan Corrections Organization (MCO), Department of Corrections Security 
Unit 

 
General Counsel John Gnodtke presented an LOU  between OSE and MCO, and stated that 
this LOU creates a 12-hour shift pilot program for the Muskegon Correctional Facility.  With the 
consent of the Chair, the State Personnel Director granted interim approval to this LOU in July.  
Under Rule 1-1.4, that approval is now before the Commission for consideration.  Upon motion 
duly made and supported, the Commission approved the letter of understanding. 
 
F.  Memorandum of Understanding (MOU) on Retiree Benefits:  EGWP/Wraparound 
 
General Counsel John Gnodtke presented a MOU between the Civil Service Commission and 
the Department of Technology, Management and Budget on retiree benefits.   
 
The Commission and DTMB are charged with authorizing any group health insurance for 
retirees and their beneficiaries.  This MOU approves a restructuring of the prescription drug 
benefit to institute an Employer Group Waiver Plan (EGWP) wraparound dual plan.  This 
restructuring is intended to maximize federal reimbursements.  The EGWP portion will 
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recreate the benefits Under Medicare Part D while the wraparound portion will attempt to 
replicate current parts of the existing coverage for retirees that exceed those minimum Part D 
requirements. The copays will not change.  The restructuring is intended to increase those 
payments back to the state under federal law without significantly affecting the benefits to 
retirees.  This is simply a restructuring to maximize federal reimbursement to the state but not 
an enhancement to the benefits.  Commissioner Swanson disclosed that he is a SOM retiree 
and this is his insurance, too.  Commissioner Blockett stated that as a retiree, the same 
applies to him. 
 
Upon motion duly made and supported, the Commission approved the MOU. 
 
G.  Secondary Agreements (Interim Approval Granted) 
 
General Counsel John Gnodtke presented secondary agreements (interim approval granted) 
between the Office of the State Employer and the UAW, AFSCME, MSEA, and MCO.  
Resolution 12-05 lists eleven secondary agreements that have been received since the last 
Commission meeting and were granted interim approval by the Acting State Personnel 
Director and the Commission Chair.  Upon motion duly made and supported, the Commission 
approved Resolution 12-05, secondary agreements. 
 
H.  Secondary Agreements 
 
General Counsel John Gnodtke presented secondary agreements between the Office of the 
State Employer and the UAW that are covered by Resolution 12-06.  This resolution lists nine 
secondary agreements between the UAW and various agencies that had not been granted 
interim approval.  Upon motion duly made and supported, the Commission approved 
Resolution 12-06, Secondary Agreement. 
 

6. PUBLIC COMMENT 
 
There was no public comment. 
 

ADJOURNMENT 
 
There being no further items for Commission approval or public comments to be heard,  
Chair Wardrop adjourned the meeting at 10:19 a.m. 
 
 
NOTE: 
 
Copies of any written statements, reports, or staff proposals which were presented to the Commission 
may be obtained by contacting the Civil Service Commission, Executive Office, Capitol Commons 
Center, 400 S. Pine Street, P.O. Box 30002, Lansing, Michigan, 48909, or by telephone at  
517-373-3020. 
 
I, Acting State Personnel Director, hereby certify that the foregoing are the Minutes of the Civil Service 
Commission meeting of September 19, 2012. 
 
 
_____________________________________ 
Janet McClelland 
Acting State Personnel Director 


