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IINNTTEERRNNSSHHIIPP  HHOOSSTT  IINNFFOORRMMAATTIIOONN 

State Department / Agency: Department of Human Services  

State Division / Office: Social Security Administration Disability Determination Services  

Location of Internship: Detroit 

 

IINNTTEERRNNSSHHIIPP  SSCCHHEEDDUULLEE  

Internship Time Period: All Semesters    
Internship Hours Requested Per Week: At least 
16-24 hours per week, for at least three to six 
months. 

 

PPRREEFFEERRRREEDD  EEDDUUCCAATTIIOONN 

Major / Minor: Information Technology/ Systems or Computer Science or related field 

Level of Education:Open to Undergraduates and Graduates 

Preferred Skills / Qualifications:  

 IT webmaster skills including knowledge of modern webmaster software that works on a Windows Server 
2003 (soon 2007 64 bit) OS (Users have Windows Vista/Windows 7 computers and Internet Explorer) 

 Ability to communicate well with a variety of governmental staff and IT support staff  

 Ability to train on web site support 

 Ability to organize large amounts of web site information  

 Flexibility to deal with the limitations on a highly secure Social Security Administration network  

 Ability to identify greatest needs for improvements for the current web site and to carry out an approved plan 
to modernize it  

Through this internship, student intern will develop or further strengthen the following competencies: 

 Adaptability   Continuous Learning  Initiating Action 

 Building Strategic Working Relationships  Contributing to Team Success  Innovation 

 Building Trust  Customer Focus  Planning & Organization 

 Coaching   Decision Making  Tech/Prof Knowledge & Skills 

 Communication  Follow-Up  Work Standards 

 

IINNTTEERRNNSSHHIIPP  DDEESSCCRRIIPPTTIIOONN 

Internship Title: Web Design Intern 

Intern Responsibilities / Projects:  

 Upgrading of our multi office Intranet web site. We need to improve our current web site so that it is easier to 
navigate, removes duplication of information and has an improved search engine. It would be optimal to have 
a method to measure use of various web pages and to put a time limit of select information so it can be 
purged. Most important information needs to be easily located. Suggestions are needed to have a uniform 
layout and type of files within the web site.   

 Organize layout of the MI DDS Intranet web site 

 Suggest various more modern yet affordable web site software to use 

 Plan out methods the web site can be supported by DDS state employees when Intern assignment is 
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completed 

 Remove and purge old out of date information 

 Consolidate information where possible 

 Must document the care and maintenance of the web site and the method needed to publish updates to it  

 

AAPPPPLLIICCAATTIIOONN  PPRROOCCEESSSS  

Submit: 1) internship application, 2) résumé, 3) cover letter, and 4) academic history to: 
MCSC-CareerServices@michigan.gov or 517-373-7690 (fax).   
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