REPLICATION AND EXPANSION GRANT APPLICATION CHECKLIST
2012-2013

Completing each of the action items listed below will help ensure timely and accurate submission of all subgrant materials.

 FORMCHECKBOX 
 Obtain a DUNS Number. 

(Suggested completion: 30 days prior to application due date)
To get a DUNS number go to: http://fedgov.dnb.com/webform/index.jsp then click the text “Click here to request your D-U-N-S Number via the Web.” and then follow the instructions. 
 FORMCHECKBOX 
 Request Access to Replication and Expansion Grant Application 

(Suggested completion: 20 days prior to application due date)
To receive access to the Replication and Expansion Grant Application, please contact Kim Sidel at (517) 373-3345, or sidelk@michigan.gov. 

 FORMCHECKBOX 
 Submit the Charter Replication and Expansion Application to the PSA’s current Michigan Authorizer 

(Required on the application due date)
The applicant must have applied to their PSA authorizer to expand or replicate within the 12-month period BEFORE the grant application due date.  

 FORMCHECKBOX 
 Formally notify authorizer of intent to apply for federal grant funds 


AND
 FORMCHECKBOX 
 Provide the authorizer with a copy of the replication and expansion grant application, and provide MDE with a copy of the signed notification/transmittal letter.   A copy of the signed authorizer notification/transmittal letter, which accompanies the copy of the planning grant application, must be uploaded into MEGS+, as part of Question #29 of the narrative responses.  MDE will check to ascertain that these steps have been completed before the review of any subgrant application.  If MDE is unable to confirm that the identified authorizer has received both an application to replicate or expand and a copy of the replication and expansion grant application by the next business day following the application due date, the application will not be reviewed by MDE.
 FORMCHECKBOX 
 Complete and upload narrative responses in MEGS+. Adhere to page limitations.  (Required on the application due date) APPLICATIONS CONTAINING MORE THAN 50 PAGES OF NARRATIVE WILL NOT BE REVIEWED.
 FORMCHECKBOX 
 Receive and upload Authorizer Support Letter in MEGS+. 

(Required on the application due date)  The applicant must provide a copy of the authorizer’s letter of support for the PSA’s intent to expand or replicate as part of Question #29 in the narrative.
 FORMCHECKBOX 
 Procure and submit copies of all applicable partnership agreements, letters, waivers and notifications certifying eligible applicant status.  

(Required on the application due date.  Submit as exhibits to your narrative application).   With the exception of the items required in Question #29, additional exhibits do not count toward the 50 page limit.
 FORMCHECKBOX 
 Complete and upload Management Plan template in MEGS+. 

(Required on the application due date)
 FORMCHECKBOX 
 Complete the MEGS+ “Budget Summary” and “Budget Detail” 

(Required on the application due date)
 FORMCHECKBOX 
 Commit to the required assurances and certifications in MEGS+.  

(Required on the application due date. The assurances and certifications display automatically when you submit your application in MEGS+.)
 FORMCHECKBOX 
 Be certain that Application Status in MEGS+ indicates “Application Submitted.”  Applications not properly submitted will not be considered for review.  
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