September 2012
Teacher Certification for Instructors in 

State-Approved Career and Technical Education (CTE) Programs

In order to maintain Career and Technical Education state-approved program status and remain eligible for Added Cost funding, the program’s teacher(s) must possess one of the following current and valid credentials (attached is the 2012-13 Secondary CTE Program CIP Code List):   
1. State secondary provisional certificate with a vocational endorsement(s); and interim occupational certificate (IOC) for the content area; 
2. Interim occupational certificate (formerly known as temporary vocational authorization document);  

3. State secondary or continuing or professional education certification with a vocational endorsement;  and interim occupational certificate in the content area; 
4. Occupational education certificate; OR Full vocational authorization document.   

5. If the teacher holds none of the credentials listed above, an evaluation of the teacher’s credentials and work experience can be requested and if deemed appropriate, a 1-year vocational annual authorization may be issued to the school district.   (Please see the attached work experience worksheet.)    
· All Annual Authorization for Vocational Education and Annual Authorization for Less-Than-Class-Size programs are processed by the Office of Professional Preparation Services (OPPS) via web based submission at www.michigan.gov/moecs.  The processing of the application can only be done by authorized school personnel who have a MEIS account and must not be applied for by the instructor at the training site.  In order to receive a MEIS account, go to:  www.mi.gov/meis.  The status of individual applications can be checked at the teacher personnel web site at www.michigan.gov/moecs.

· After the annual authorization is approved, an e-mail will be sent with a pay fee link in the amount of $40 to the address in the applicant’s profile.  Please note that if these fees are not paid to the Office of Professional Preparation Service (OPPS) for approved programs, there can be a financial penalty imposed by OPPS and/or by Pupil Accounting.  Any questions regarding this process should be directed to:
Debbie Ryan, Department Analyst

Michigan Department of Education

Office of Professional Preparation Services

Post Office Box 30008

Lansing, Michigan 48909

Phone:  517-335-0585

Email: ryand@michigan.gov
Beginning school year 2012-13 school districts no longer have until December 1 to apply for Annual Vocational Authorizations (AVAs).   School districts must apply for Annual Vocational Authorizations (AVAs) and Credit Track Annual Vocational Authorizations PRIOR to the instructor being placed in the classroom (see attached notice 8/22/12).  
