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	Agreement Number	School Year	SFA Name
	Verification Official’s Name	Title
	Enter verification date 	
	Number of applications approved as of Oct 1st	
	Number of Schools	
	Number of enrolled students with access NSLP/SBP

Type of Verification of Sampling Used:

1. Standard Sample Size:  
☐ Number of error prone income applications verified: Click here to enter number.  (lesser of 3% or 3,000)
· Error prone applications must be selected from income applications with total household income within $100 monthly or $1,200 annually of the Income Eligibility Guidelines (IEG) for free and reduced price meals. 

2. Alternate One (Random Sampling):
☐ Number of SNAP/TANF income applications verified: Click here to enter number.(lesser of 3% or 3,000)

3. Alternate Two (Error Prone Sampling):
☐ Number of error prone income applications verified: Click here to enter number (lesser of 1% or 1,000)
Applications must be selected from income applications with total household income within $100 monthly or $1,200 annually of the Income Eligibility Guidelines (IEG) for free and reduced price meals. 
☐ Number of SNAP/TANF applications verified: Click here to enter number(lesser of 0.5% or 500)

4. No Verification Performed if:

 ☐ The SFA only has children that are free eligible and are not subject to verification:

· All schools/institutions participate in Community Eligibility Provision (CEP)
· Residential Child Care Facilities with students that are institutionalized and do not have day students.
· Children approved through direct certification procedures such as SNAP, TANF, Food Distribution Program on Indian Reservations (FDPIR), and Foster Children 
· Children directly certified through other programs including children that are documented as eligible migrant, runaway, homeless, foster children and children participating in Head Start, Even Start. 

☐ SFA had free/reduced price students eligible by application, but failed to perform verification.


Method of Income Confirmation Used:

1. Written Evidence:
☐ Received directly from the household, including Supplemental Nutrition Assistance Program (SNAP) and Temporary Assistance for Needy Families (TANF) documentation.
· Make sure the document specifies the assistance programs listed above.

2.  Agency Records:
☐ Received from the Michigan Department of Human Services or other Government Agency.

3.  Collateral Contact:
☐ A person outside the household who is knowledgeable about the household’s circumstances.
☐ A collateral contact can be an employer, social service agency, religious, or civic organizations.
☐ Collateral contacts should only be used in cases when the household has not been able to provide written evidence.
☐ Information can be accepted verbally or in writing and must be documented, dated, and initialed.

4.  Documentation:
☐ SFAs must maintain records that document the reasons for any changes in household benefits as a result of verification.
☐ The documentation must be kept on file for three years including the current year.



Verification Worksheet for the School Food Authority-Verification Collection Report

1. Complete this summary worksheet after November 15.
2. Use the verification worksheet to report results to MDE.
3. Do not send this information to MDE; keep with the verification file for review.

		
	
	Original Approval
(Select only one for each application)
	Results of Verification
(Select only one for each application)
	Reinstated on or before
Feb. 15

	Application ID
	# of Students Approved on Application
	Free Based on SNAP/ TANF/FDPIR Case #
	Free Based on Income/
HH Size
	Reduced Price
	NO Change
	Responded Changed
to FREE
	Responded Changed
to Reduced Price
	Responded Changed
to PAID
	Did
NOT Respond
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Certification:

This is to certify that income verification for free and reduced price school meal applications have been completed as indicated above.

	Enter Signature.	
	 Enter title.	
	 Enter date.

End of document
