Michigan Department of Education

Office of Field Services


Materials District Must Submit to the Office of Field Services

At least three weeks prior to the review, the district electronically submits the following documents to Team1OSR@michigan.gov, Team2OSR@michigan.gov, Team3OSR@michigan.gov, Team4OSR@michigan.gov or Team5OSR@michigan.gov (OSR for On Site Review) for each participating school.  In an effort to keep e-mail accounts clear of large documents, please do not copy your Consultant when
e-mailing these materials.
1. The District Improvement Plan, plus district Professional Development Plan (if this is a separate document)
2. The local district Board Policy on Parental Involvement, if the Michigan Department of Education (MDE) has not already requested it for a separate audit
3. The written district plan to ensure all core academic teachers meet the highly qualified requirements

4. The name of the district liaison for the McKinney-Vento Homeless Act

5. The district McKinney-Vento Homeless Act Dispute Resolution Process

6. The district Title I Homeless Set-Aside Formula

7. The local district Board Policy on Homeless Education

8. The On Site Review District Study Guide, including the names of participants who generated the consensus Study Guide
9. Documentation on private school consultations

10. A list of staff funded by each program, including FTEs and assignment, organized by school

11. Business Office spreadsheet printout for all district staff funded through Federal programs, Section 31a, and Section 32e that shows how the staff is being paid
12. The Annual Education Report for the district and all schools that will be visited, if MDE has not already requested it for a separate audit
13. The Title III Plan, if applicable

14. Notification Letter sent to parents of limited English proficient (LEP) students to inform them of the district’s LEP program and the right to decline services, if applicable

15. The On Site Review School Study Guide(s), including the names of participants who generated each Study Guide

16. The School Improvement Plan(s) for all schools that will be visited, if MDE has not already requested it for a separate audit
17. A list of staff and their position, who have been identified to attend the On Site Review, for each school and for the district
These additional documents are required for all Title I Schools:
1. School-level Parent Involvement Policy/Plan
2. School-Parent Compacts, if MDE has not already requested it for a separate audit
3. Notification sent to parents informing them of their right to request information regarding the professional qualifications of their child’s classroom teacher(s) and, where appropriate, the paraprofessional working with their child
4. Notification sent to parents if their child was taught by a teacher who is not highly qualified for four or more consecutive weeks

5. The two-year School Improvement Plan for each school identified for improvement in Phase 1 or 2 under NCLB
