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\Welcome/Announcement Screen

= FIrst screen after logging in to the OEAA Secure Site.

= Contains Impoertant messages In relation to the OEAA Secure
Site.

s Contains impertant deadlines and dates;ini relation to tasks on
the OEAA Secure Site.

s Contains information for all assessments:
MEAP

MME

ELPA

MI-Access

ELPA Screener

SCAS



\Welcome/Announcement
SCKeen

VWelcome to the QOEAA Secure Site

To view important information and documents pertaining to a specific assessment: select the
assessment from the dropdown menu below,

To begin working on the OEAA Secure Site: please click on the appropriate link from the menu at the left,

Announcements
Assessment:

Assessment ME.ﬁ.P ment Task Start Date Task End Date

E'El;imess ess contractar will praovide preprinted materials for
ho are 1) pre-identified in the OE&AS Secure Site

Eqﬁg'g ay 15 and September 12, 2008 and 2) assigned to

MI-Sccess SrAS I-Access test type (Participation, Supported 5,/15/2008 Q12,2008
mepermence, of Functional Independence), Districts will need
to locally print pre-10 student barcode labels for students pre-
identified at the QEAS Secure Site after September 12, 2002,

dssessments for local districks that wish to assess students’

achievernent at the end of Algebra I, Geometry, Biology andfor

Enaglish 2 this spring are now available by selecting SCAS from

the Assessment drop down on this page. We ask that yvou not

post these assessments electronically nor circulate therm to 5/8/2008 5/9/2009
staff, parents, or students. We appreciate your cooperation in

this matter. Also, any printed copies of the booklets should be

kept in secure storage except when being used with students.

Printed barcode |abels will be shipped from the contracktor for

students identified for Fall 2008 MEAP testing prior to August 1,

2008, Printed barcode labels will be sent from the contractor in

a second shiprment for students identified August 2 - 5/12/2008 11/7 /2008




Additional Viaterialf ©raering

= Orndering will be open onithe OEAA Secure
Site atter materials arrive 1n districts/schools —

MEA
s Butto

DI Appr. Sept. 22

N Name for additional materials =

“Materral Orders™



Additional Orders

A MEAP - Microsoft Internet Explorer

Tools

Favarites

Michigan.gov Home
| Online Registration

Announcerments

‘Student Search
'SRSD Gapy
‘Student

Shipping Destination Last Update: 5/15/2008 9:47:53 AM User: William Wilcox

Select Shipping [Iestlnatlun
: Destina |lectio r the entire District)

District
ELP# Screener Entry
MME Youchers

E i _ Student Counts
Student Counts
ELPA - Harcourt

Tested Roster Future notes can be added for the materials.

Tested Roster School/Grade Class/Group MEAP Security Special handling Return Materlal., Coordinator
FedEx Airbi Header Sheet Header Sheet Compliance Form envelnpes rable Handbook

MME Tested Roster

Roster Issues @@@@ @@@@

Roster Issues

Grade 3

R
aports English English English i isl i Spanish || Spanish || Makeup
Pre-Identified Students Admin. Test Enlarged | Reader Audio Audio VHS Test Accommodated || Mathematics
Manual | Booklets Elrallle Prlnt Script cD Tape | Test Booklets Ovwerlay

Student Test Scores

UpiDown Demo Status [

Barcode Labels

@ E=IE=N [

ELP& Screencr Reparts Grade 4

English English English English English
Administration
Admin. Test Enlarged | Reader Audio Audio DVD WHS
EreER e e Manual || Booklets | Braille Print Seript Tape video video
- - @@@l
Users

# Internet




Orader Summary/Shipment Fracking

= Y OU can now. track your order and shipment of
dsSessment materials on the OEAA Secure Site.

s Button Name = “Shipment Tracking/

s [[he fellowing information will be available when
tracking your order/shipment:
= Materials ordered
s Current status ofi ordered, I.e. pending, shippead

= Date shipped

= [racking number with link to track the package through the
shipping vendor I.e. FedEXx



Orader Summary/Shipment Fracking

8 MEAP - Microsoft Internet Explorer
File  Edit orites  Tools  Help

> RE BE

& snaglt @ = %'
' N Department of 4
:Mtcn—gGAN}.‘&!\ f P rhigan
X geiducation - .Michigangou
P O rder Sum mary

‘Announcements | Search Criteria
Student Search
SRSD Gopy

‘Studert Test Gycle Gop Ckemos Publ
Order Number

Search Results [ New

Shipment
Order Number Order Status  Order Detail Ordered By Order Date Processing Date Completion Date Detail

40 mplete william

Preld Mass Updates
Niass Demao Updates
ELPA Screener Entry
MME-Wouchers
Student Counts
“Student Counts
ELPA, - Harcourt
Tested Roster
Tested Roster
MME Tested Roster
Foster |ssues
Roster lssues
Reports
Pre-Identified Students
Student Test Scores
Up/Dawn Demo Status [
Bamode Labels
Student Recard Labels
ELPA Screener Reports:
Administration
‘Mmnage Test Rostzrs
Role=

Users



Pre-ldentified Student Report

Always run a Pre=ldentified Student Report well in advance of
deadlines.

Schools will receive printed barcode: lalkels fior students listed on the
report, prier te pre-1D deadlines set by OEAA.

Students who will not, or should not, be assessed and Who are :
unassigned fromithe test cycle, will not be Incltideadion the report. This
Includes students taking an alternate assessment o any. student Whoshas
moved.

Tfhe report can e used as a tooel to ensure that all'answer documents are
returned and accounted for. If a student did not test, you can.noete on the
report, by hand, the-reason. This can be very useful when verifying
tested roster after the assessment.

You should print and keep a final copy of the report. Once the testing
ends, schools will no longer have access to the Pre-ldentified Student
Report.



Pre-ldentified Student Report

Pre-/dentified Student Report

Fall 2008 MEAP Grades 39
SO Branch[50

District Cocwater Community Schools
School Jefferson Elementary Sehoal
Grade (3

Ethnic Codes
1 Amencan Indan or Alaskan
2 Keian or Pac efander
3 Black, nat of Hipanic Crign
4 Hspani
£ Ve, mat of Hpanic Crign
i Multracial
T Cther

Subjects
M Maih
Eﬁmm
55 Sorial Studes
R Reaing

W: Wring

Report Codes
=5 Home Sehaol Shudent
NG: Nomstanaard

5 Sandar
P3: Prohizitve Behavior
X Test Schedusd




Barcode Labels

All'answer decuments MUST have a barcode label.

Reprnt and replace any damaged'harcode labels. 1.e. student tried
10 peel lakel off;, student marked threugh barcode, ete.

Reprint and replace incorrect barcode labels. I.e. bancode was
placed on answer document but a different student used the
answer document.

Barcode labels are not specific to content area but they are specific
to school'and test cycle. I.e. ELPA, Ml-Access, MEAP, and
MME.,

All'students not on the Pre-ldentified Student report will need to
be assigned to the school and test cycle prior to printing barcode
labels.

Only print barcodes locally using a laser printer, NOT INKIET!




Barcode [Lanel Prnting

Search Criteria

15D District

Calhoun IS0 (13 Harper Creek Cornmunity Schools (13070)
School Test Cycle

Beadle Lake Elementary School (0234) Fall 2008 MEAP Grades 3-9

Last Mame First Narme Middle Initial Birth Date

- ] [ L |B

Grade Gender After Date

) ~ M

Pre-Reqistered For Subject / Class Group Code

Math [ / |:| Science | / l:l Social Studies [ / l:l

Search Results

Numnber of Copies for Each Student: Start Print Position:




Barcode Lanel Prnting

Printer

Mame: | “HCS088SMAPFOOZAEAS_F2C15_HPAZ » |

Statuz  Feady Comments and Forms:

Type:  HP Laserlet 4350 PCLE

'ur
Subz rimi.p ages in range |:|F_._r._|: AE:

Fage Har‘u:lling
Copies i1 *|

Page Scaling: |H e
Auto-Fotate and Center

[] Choose Paper Source by PDF page size

[ Print ta file S
|:| Print color as black, F apEr:
145 (1]

I Document and Markups

w11.00n
11II|r

7lx| Make sure that Page

Scaling is set to
“None” and that Auto-
Rotate and Center Is
checked.

If you have an older
version of Adobe you
will not have a Page
Scaling field but
Instead will have
Shrink to Fit or Shrink
Oversized Pages.
These will need to be
unchecked.




Updating Student Demograpnics

= Do not update student demographics prior to the tested roster
(TR) pened. Tested roster occurs after all answer documents
have been scanned by the contractor.

= OEAA will' update the following demographics using|the
September 2008 SRSD sulbmission just prior to TR:

Economically Disadvantaged (ED)
English Language LLearners (ELL)
Ethnicity

Homeless (HL)

Migrant (MS)

Special Education (SE)

Feeder School Code

|_ess than a Full Academic Year (LTFAY)



Updating Student Demograpnics

s Demographics can be updated during the
tested roster period by schools, hewever, If the
SRSID data Is sulbmitted correctly, schools
shiould not need to Update demographics.

s Feeder School Code and LTEAY cannot he
updated or changed by schools.

= Demographics can be updated through the
IMass Demo Update screen or the individual
student’s demographic screen.




15D
Berrien RESA (11)

Viass DemoerUpdates

District

Primary Ethnic Graup

Migratory Status

Feeder Schoal Code Grad Month

Research

Social Studies I:I ELA l:l Math I:I cience I:I Social Studies I:I ELA

Home Schoo

Social Studies I:IELA [H|| ¥ Math m Cienc mE:n:n::ial studies | [Al] » [ELA

Research C

Social Studies I:IELF\ l:IH th l:l cienc I:I:Eh:u::ial Studies I:IELF\

Grad Manth crad Year
cial Studies

Migratary Status

All fields in the “Update
Field” section can be
updated for a group of
students at one time.

Student’'s names will be
listed as a blue link and
can be clicked on to go to
that student’s
demographic screen for
updates. This would save
time rather than doing a
student search for
multiple students.



Tested Roster

= [ he tested roster period Is after answer documents have been
leturned and scanned by the contracter. Scheoels have aceess to
the Trested Roster on the OEAA Secure Site.

= Answer documents received by the contractor are listed on the
Tiested Roster along with the student’s demographic
Information.

s [his Is the schools LAST epportunity to review the data and
make corrections or report missing answer documents prior to
the reports being printed and the AYP file being created.



Tested Roster

= Students that have been bubbled with a non-standard
accommogdation (NS) and/or. prenibitive behavior (PB) will need
to be verified and Iff marked incorrectly, willineed to e appealed
to OEAA using the Tested Roster screen.

= Y OU can submit an Issue for missing test, missing students, student
that should be moved, and student test records that need to be
combined from the Tested Roster Screen.

= YOou canview.-the outcome of a submitted issue using the “Roster
ISSUES’™ screen.

= [Vlake sure you print the Tested Roster report once you have
completed your view. This report will not be avarlable once the
Tested Roster period has closed. The repoert can be used as a tool
when verifying your AYP.



Tested Roster

Tested Roster £33 This Is a
— sample of the

150 istrict

Ingnam 150 (23 | i MEAP Tested

Sehael Tl Dy ln

Attwned Schoal {1184) Fall 2005 MEAF Grades 3 -5 + R O Ste l.

Pnmary Ehnic Group . arage eEnger Tist Dscrep Acoomm FLE®
LA W A = LAl [Al) ) | [All] = (AT =)

LEP i " Faeliss LTFAY Uneih. Fract. e 3 t
| [4l] T ERITE: | | The “Tests

[all) | [al] [al] » fall] ¥ fall »

.'i:i-:-sslr.'in:l.uf!uﬁ: - . . Taken” CO|umnS

Soence . Social Studies | W|” be Sp@lelC
' ] to the

Teits Taken
Schoal UiC Studert & Student Name GndrEth  DOB  Grade M 5C 55 R W L 5P FLEP LER LTFAY ED 5E M5 HL assessment

ARLD, Misky Mouis Fo30ifqnmme 03 YN NYYNN N B N Y NNK .

Abraham, Lingei | M ZONMOL1993 03 YN NYYNN N Y M Y NNK type .€. ELPA’
dgam, Mirpis Moyze | M SoLfoL19%8 03 YN ONYFYMNN Y Y Y YYNN |\/||-ACC€SS,

B, Vit M5 OUOLI089 03 YN NYYNN N N ¥ YN NN MEAP’ and

MME.




Student Test Scores

USsers cam access score reports on the OEAA Secure Site using
the Student Test Scores link once noetification Is sent out that
Score reports are available.

Electronic reports are always available on the OEAA Secure
Site prior te the hardcopies that are shipped to school.

Downloadable Student Data file 1s also available on'the
Student Test Scores screen.

Once youiselect the Test Cycle from the dropdown, the'links at
the bottom of the page will change specific to the test cycle.
These include the Student Data File Layout, Guide to Reports,
etc.




Student Test Scores

Student Test Scores

Test Cyole
Test Cycle: |Spring 2005 MME

Feport Type: |Please Choose a Report Type %

FReport PararnetlEls

) Individual
Grade: School Roster
Parent Report
Comprehensive Report
Cemographic Report
Surmrnary Report
Student Data File
Home Schoaol: Test Type:

Entity Information
IE=10F

District:
School:

Report Descriptions
PDOF documents regquire Adobe Acrobat Reader 6.01 or higher

Score Cateqgaories and Scale Score Ranges A

MME Cormrment and Condition Codes

MME Score Component Chart IR




OEAA Secure Site User Manual

s [[he user manual for the OEAA Secure Site
canibe found in several locations on the site.
= |_0g Inipage prior to logging in
= [he ? button at the bottom of thie. menu on; the: left,
once you have logged In

s e “Support” link at the top of each page of the
Site




Program contact information

Office of Educational Assessment
andl Accountability

Michigan Educational Assessment Program

87 7-560-8378 (toll free)
517-335-1186 (fax)
OEAA@michigan.goV.




