Michigan Department of Education

Office of School Support Services
School Nutrition Programs

2012 Summer Camp Special Milk Program

HOW TO SUBMIT CLAIM SM-4012-SC
INFORMATION NEEDED BEFORE SUBMITTING A CLAIM
1.  Maintain accurate daily records of the amount of milk served to eligible children.
2.  Milk served to children under the age of 19 years can be claimed.

· Milk served to children participating in the Summer Food Service Program cannot be claimed.
· Milk served to adults cannot be claimed.
3.  Use the Special Milk Worksheet to determine the amount of milk served to eligible children.
4.  Multi-site sponsors must report the milk totals separately for each site.  
· Do not combine months/reporting periods on the claim.
SUBMITTING THE SM-4012-SC
Log on to:  www.michigan.gov/meis.  Scroll down to Child Nutrition Programs (CNP).
Under Claim Forms, click on:  Summer Camp Special Milk Program – SM-4012-SC.
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LOG IN SCREEN:
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· Type in established MEIS Login and Password.  Click Login box. 
MAIN MENU SCREEN:
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Claim Certification
Reimbursement Total Amendments
Month | Year Date Time.
@ | ume 2010 To Be Completed Certify - o
@ v 2010 Sep 02, 2010 2230m Certify $2.671.02 o
@ | Auwust 2010 Sep 29, 2010 10:108M | Certify $1.498.46 o
Total Claim Reimbursement Year To Date. 54,169.48





· To begin claim, click on desired month.

· This takes you to the Site Edit screen

SITE EDIT SCREEN:
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Fiscal Year: 2010 (October 1, 2000 - September 30, 2010)

Claim Month: July

Edit On: Sep.

A. Total half pints served in July B. Number of days milk served in July





· Enter the total half pints of milk served in the month.

· Multi-site sponsors should click Enter/Edit Site button for desired site.
· Enter the number of days milk was served in the month.

· Click Save button after entering or amending the data.

CERTIFY SCREEN:
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= Site information saved successfully.
= Remember to Certify this claim after all the site data has been entered and saved. If you are amending the original claim, it must be recertified.

A. Total half pints served in July B. Number of days milk served in July

Special Milk 15048 20

* * Click Save Button After Entering or Amending Above Data * *





· You are now ready to certify the claim.  Click the “You may certify this claim.”
· Remember to certify the claim after all data has been entered and saved.

· If you are amending the original claim, it must be recertified.

VERIFY SCREENS:
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Sponsor Tot:

\Verify that total is correct, then dlick the "Yes" button on the bottom of this page. If incorrect, return to Site Edit screen and enter correct number of half
pints served.

Total Half Pints Served in July Number Of Site(s)

Special Milk 15048 1

1 certfy that this claim is true and correct, that records are available to support it, and that it is in accordance with the terms of the existing agreement. I
am aware that deliberate misrepresentation or withholding of information may result in prosecution under applicable state and federal statutes.
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· After clicking the “You may certify this claim” or Certify on the Main Menu, you will            see this screen.

· Click the YES box at the bottom of page to certify the claim is true and correct.
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· This screen shows the date and time the claim was certified and the amount of reimbursement.
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