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Logging into MEGS+
Go to: https://mdoe.state.mi.us/megsplus

Use the Login and Password 
obtained from the MEIS 
registration process to login.
Remember, the MEIS password 
is case sensitive.
You cannot log in until your 
Authorized Official has 
entered your MEIS account 
into MEGS+.
If your MEIS account is 
entered in MEGS+ you can 
log in.

If you receive an error message 
that you have a valid MEIS 
account but are not authorized in 
MEGS+, contact your Authorized 
Official.



MEGS+ Home Page:
Header Details

Agencies:  Data from the Educational Entity Master (EEM) must be 
maintained in EEM and will be reflected in MEGS+.

Profile:  Certain data (name, address, phone number, valid email) must be 
maintained in MEIS and will be reflected in MEGS+ upon your next login.  
Other profile items (salutation, county, picture) may be maintained in MEGS+.



MEGS+ Home Page

Quick Search

• To view existing applications/tasks.

• To initiate amendments.

Tip: This option will 
also list and provide 
access to legacy 
MEGS applications.



MEGS+ Home Page

View Available 
Applications/Tasks

• Used to initiate

• Option will only appear 
if you have 
applications/tasks to 
initiate

My Inbox
• Emails generated 

automatically by MEGS+ 
may be visible here in 
addition to your normal 
email account

My Applications/Tasks
• Dependent on authority, 

application/task statuses

• After initiating an 
application/task check 
here FIRST for any 
pending actions



MEGS+ Home Page:

• Select View Available Application/Tasks.

• Options available, if any, dependent upon program 
requirements and user’s security level.

• Certifications will also be handled in the common 
Application/Task structure.

Initiate an Application/Task (Level 4 or 5)

View Available Applications/Tasks

NOTE: For the first grant 
year, Level 5 must initiate.



MEGS+ Home Page:
View Available Applications/Tasks

• Follow the prompts to 
confirm.

Initiate an Application/Task (Level 4 or 5)
• Click the Initiate button.



MEGS+ Home Page:
My Inbox

• Some messages for 
user’s action may 
appear here.

• May also be received in 
user’s normal email 
account.



MEGS+ Home Page:
My Applications/Tasks

• Applications for which the user has access and 
current status requiring applicant agency action.



MEGS+

The browser’s Back button will simply load the cached (or saved) version of 
the page that exists on the local hard drive as it was the last time the page 
was accessed.
By using the browser’s Back button, the user is not getting the latest 
information from the website, but rather an “older” saved version of the page.
Avoid the Back and Forward buttons in order to always see the latest 
information. 

Avoid Back and Forward

It is highly recommended that users use the navigation provided within the 
application. 



MEGS+ Application Menu
All 
applications 
have a 
similar look.

Each 
application 
type has its 
own unique 
features.

Check the 
“Description” 
for details on 
the specific 
application. 



MEGS+ Application Menu

Select 
“View / Edit” 
to begin 
completing 
the 
application.. 



MEGS+ Application Menu:
View/Edit

To complete and 
review the 
application.

“Related Pages” 
navigation is 
located at the 
bottom of forms 
pages.



MEGS+ Application Menu:
Project Director and Local Evaluator Information 

Completing page:

Access the page.

Enter data.

Save.

Errors will be shown 
on the page when it 
is saved.



MEGS+ Application Menu:
Project Director and Local Evaluator Information

OR



MEGS+ Application Menu:
Add/Review Co-Applicant and Consortium Members

Check each co-applicant 
page:

use the drop down 
arrow
Click GO

Designate each page “Has 
Been Reviewed”
SAVE



MEGS+ Application Menu:
Project Abstract

Review the Project 
Abstract.

Enter an up dated 
Project Outcome/ 
Evaluation Plan

Change to “Has 
Been Reviewed”

SAVE



MEGS+ Application Menu:
Sites for the Grant

Select the 
site name
Click GO
UPDATE all 
information



MEGS+ Application Menu:
Sites for the Grant Complete this 

new chart with 
relevant 
information for 
each site
Use an actual 
school calendar 
and calculate the 
total hours  
(subtracting 
scheduled days 
off) 
programming 
will be offered 
for the school 
year and 
summer 
separately.
SAVE



MEGS+ Application Menu:
Staff Plan

Select the staff type 
for each site (there 
will be multiple pages 
for each site)
Click GO
UPDATE all 
information
SAVE 
This will automatically 
populate and update 
the “staff plan 
download”



MEGS+ Application Menu:
Staff Plan Download

The “Staff Plan Download information will be used to 
complete the Budget.
The lines described as “Site/Function Subtotal” will 
provide the information for Salaries and Benefits in the 
Budget.



MEGS+ Application Menu:
Contractors/Vendors

Select the Vendor for 
each site (there may 
be multiple pages for 
each site)
Click GO
UPDATE all 
information
SAVE 
This will automatically 
populate and update 
the 
“contractor/vendor 
plan download”



MEGS+ Application Menu:

The “Contractor/Vendor Download information will be 
used to complete the Budget.
The lines described as “Site/Function Subtotal” will 
provide the information for “Purchased Services.”

Contractors/Vendors Download



MEGS+ Application Menu:
Budget The last approved 

budget will pull 
forward when the 
2013 application is 
initiated.

Edit this budget to 
match any 
changes made to 
the staff plan and 
contractor/vendor 
plan 

Indirect costs 
must be entered 
again.  (8% of 
subtotal is the 
max)

10% max on 
Admin and indirect 
combined



MEGS+ Application Menu:
Budget

Budget Summary

The budget totals are 
displayed with the function 
codes along the left side 
and object codes across 
the top.

“Tens” function codes.

Budget totals are changed 
automatically when new 
budget items are added to 
the grant.

You must complete 
Contact Information at 
the bottom of the page.



MEGS+ Application Menu:
Budget To Add/Change a Budget 

Item:

Select the appropriate 
function code.

Provide a description.

Enter amount(s) in the 
box(es) beneath the 
appropriate Object Code(s).

- Only one entry unless 
personnel.

-All personnel entries 
must have Salaries and 
Benefits.

After completing the entries, 
click the Save Budget Item
button.



MEGS+ Application Menu:
Budget Detail

The Budget Detail page is an 
in-depth look at all budget items 
for the grant.

Each budget item is listed by 
function code, with the 
description, any associated FTE 
and the budgeted amount.

As items are entered into the 
system, this page is 
automatically updated and 
displays the totals.

The title of the item provides a 
link to the page where the 
entries for that budget item can 
be edited.



MEGS+ Application Menu:
Budget

To Edit a Budget Item:
Access the budget item from 
the Budget Detail screen or 
the Edit Budget Items
button, make the changes, 
and click Save Budget Item.

To Delete a Budget Item:
From the Budget Detail 
screen click Edit Budget 
Items then select which 
item(s) to delete and click 
Delete Checked Budget 
Items.



MEGS+ Application Menu:
Budget

Indirect Costs: Enter indirect 
costs on the Budget Summary 
Page.

Indirect costs are not 
pulled forward these must 
be entered again  (8% of 
subtotal is the max).

10% max on 
Administration (230, 
240,250,260, and 280 
except 281) and Indirect 
combined.

CBO’s may use Function 
Code 259 for 
Administrative expenses 
over the 8% indirect up to 
10% total.



MEGS+ Application Menu:
View/Edit

Global Errors

• While working in an application you can check for all errors 
remaining.  Use Global Errors.  Links are provided to the 
relevant application pages.

You can NOT
submit the 
application/ 
task until all 
Global Errors 
have been 
resolved.



MEGS+ Application Menu:
Change Status

Change the Status

All Status Changes are made within 
this section.

Statuses available depend upon 
contact access and application/task 
status.

Only an Authorized Official may submit 
an application/task.

If an application/task has errors, you 
will be returned to the Global Errors 
page.



MEGS+ Application Menu:
Change Status*

Status levels are used to track applications 
within MEGS and are applied at every step 
of the process.
There are two distinct status categories: 
Applicant and Consultant.
Applicant status levels that are “in 
progress” allow the user full access to the 
application.  Submission will “lock” the 
application to further changes.
Consultant status levels are used to show 
the level of review or to return the 
application (e.g. Modifications Required) to 
the user.

Applicant Set Status Levels
• Application In Progress
• Application Submitted
• Modifications In Progress
• Modifications Submitted
• Amendment In Progress
• Amendment Submitted
• Report In Progress
• Report Submitted

Consultant Set Status Levels
• Review In Progress
• Modifications Required
• Program Office Review 

Complete
• Grant Funds Available to The 

Applicant
• Report Due
• Report Accepted

*CNAP process flow is similar but different.



MEGS+ Application Menu:
Change Status

Submission of the Application/Task
Review Global Errors on the application/task 
menu.
Notify Authorized Official (AO) that the 
application/task is complete. 
AO clicks the Application Submitted button on the 
Change Status menu.
If there are any errors, an error list will be 
generated.
Once all errors are corrected, return to the 
Application Menu and click Application Submitted.
The next page will present conditions to which you 
must agree upon when submitting the application.
After reading and agreeing with the conditions, 
click the I Agree button to continue.
MEGS will notify the district Level 5s and the 
application designated contacts by email that the 
application has been received.



MEGS+ Application Menu:
Change Status

Modifying an Application/Task

• If Program Office reviewers indicate that modifications are 
needed:

- You will receive an email and/or My Inbox message.

- The application/task will appear in My Applications/Tasks.

- Use Review Comments to review and respond to reviewer 
notes.

- Access follows the original submission procedures to correct 
and resubmit.



MEGS+ Application Menu:
Change Status

Amending an 
Application/Task

If you need to amend a 
previously approved 
application.

Use Quick Search to find 
the application.

Level 4s or 5s use Change 
Status to select Amendment 
in Progress.

Access follows the original 
submission procedures to 
correct and resubmit.



MEGS+ Application Menu:
View Management Tools



MEGS+
Questions?

Program specific questions, contact your 
lead consultant:

Pat Hennessey 
hennesseyp1@michigan.gov

John Taylor 
taylorj8@michigan.gov

Lorraine Thoreson 
thoresonl@michigan.gov

MEGS+ technical questions, contact:  
(517) 373-1806.


