
FUNCTION AND OBJECT CODES

CTE Perkins Grants

This document is intended to provide information on the appropriate use of allowed function and object codes in the preparation, review, and approval of CTE Perkins grant budgets.
The Michigan Public School Accounting Manual is a mandatory guide for recording accounting transactions by Michigan school districts.  Function codes are used to record expenditures in broad areas of programs and activities.  They are structured on a three-digit basis.  The first digit (starting in the hundreds position) designates the major activity category.  The middle and third digits are used to designate subsets of the major activity by narrowing the scope of that activity.  All instruction is represented as a major activity designated with the number 100.  Added Needs (120) is a subset of all instruction.  Career and technical education, a subset of 120, is a program within the Instruction activities.  
Function codes defined in the accounting manual cannot be changed by OCTE.  The following chart shows what the most commonly used CTE function codes mean:

	1st digit
	100 = Instruction
	200 = Supporting Services
	200 = Supporting Services

	2nd digit
	120 = Added Needs
	210 = Pupil Support Services
	220 = Instructional Staff Support Services

	3rd digit
	127 = Career & Technical Education
	212 = Guidance Services
	221 = Improvement of Instruction


All implementation strategies in the CTE Perkins and Tech Prep grant applications can be classified as either CTE Instruction (127) or Support Services (2xx).  The following diagrams demonstrate the relationship between related function codes.
INSTRUCTION

SUPPORT SERVICES


Federal secondary CTE Perkins funds are distributed on a reimbursement basis through the Department of Education’s Cash Management System (CMS) at https://mdoe.state.mi.us/cms/.  Reimbursement requests may be initiated by selecting “Requesting Funds for a Project (DS-4492)” from the CMS Main Menu.  

At the end of the grant year, fiscal agents must complete the Expenditure Summary Report on MEGS+ as well as the Final Expenditure Report through the CMS. The expenditure function and object codes in this section will assist in the completion of budgetary and expenditure reports.
Refer to the Use of Funds Guide for a list of required and permitted activities
	Function Code
	Activity Category

	127
	Added Needs Career and Technical Education (Instruction)

· Integration of Academics - Instruction

· Use of Technology - Instruction

· All Aspects of Industry – Instruction

	212


	Pupil Guidance Services

· Services to Special Populations

· Guidance & Counseling for CTE Students

· Career Plans/EDPs

	221


	Improvement of Instruction

· Use of Technology – Professional Development for Instructional Personnel

· All Aspects of Industry – Program Improvement

· Program Improvement

· Secondary/Postsecondary Linkages

· Professional Development for Instructional Personnel

· Parents/Business/Labor Organizations

· Education/Business Partnerships

· Program Improvement to Strengthen Secondary/Postsecondary Linkages

	226
	Instructional Staff Supervision and Direction
· Administration

	271
	Pupil Transportation Services

· Use of Technology – Pupil Transportation

· All Aspects of Industry – Pupil Transportation

	281
	Central Planning, Research, Development and Evaluation

· Evaluation & Assessment

	283
	Central Staff/Personnel Services

· Professional Development for Non-Instructional Personnel

	411
	Flow-through Funds (payments to other public school districts)


FUNCTION CODE DEFINITIONS
127
Added Needs Instruction - Career and Technical Education 

Instructional activities which provide laboratory, simulations or instruction offered at the secondary level, based upon individually designed learning experiences in a career and technical education subject preparing the pupil for competencies required in a recognized occupation coded in accordance with recognized and approved Classification of Instructional Programs (CIP) codes.

212
Guidance Services

Consist of those activities of counseling with pupils and parents, providing consultation with other staff members on learning problems, evaluating the abilities of pupils, assisting pupils to make their own educational and career plans and choices, assisting pupils in personal and social development, providing referral assistance, and working with other staff members in planning and conducting guidance programs for pupils.
221
Improvement of Instruction

Consist of those activities that are designed primarily for assisting instructional staff in planning, developing, and evaluating the process of providing challenging and natural learning experiences for pupils.  These activities include curriculum development, techniques of instruction, child development and understanding, in-service training for instructional staff.

226
Supervision and Direction of Instructional Staff

Directing and managing instructional services.  Includes the activities of program coordination and program compliance monitoring (example:  Career and Technical Education Director).

271
Pupil Transportation Services

Activities concerned with the conveyance of pupils to and from school.  It includes trips to school activities.

281
Planning, Research, Development and Evaluation

Activities, on a system-wide basis, associated with conducting and managing programs of planning, research, development, and evaluation for a school system.

283
Staff/Personnel Services (Non-Instructional)


Activities concerned with maintaining an efficient staff for the school system.  It includes such activities as recruiting and placement, staff transfers, in-service training, health services, staff accounting, and staff relations and negotiations.  In-service training and professional development for non-instructional staff should be recorded here.

411 Payments to Other Public Schools within the State of Michigan–Flow-Through Distributions Only.

EXPENDITURE OBJECT/ACTIVITY DEFINITIONS
1000
Salaries

Amounts paid to employees of the school system who are considered to be in positions of a permanent nature or hired temporarily, including personnel substituting for those in permanent positions.  This includes gross salary for personal services rendered while on the payroll of the school system.

2000 
Employee Benefits

Amounts paid by the school system on behalf of employees; these amounts are not included in the gross salary but are over and above.  Such payments are not paid directly to employees, nevertheless are part of the cost of salaries and benefits.  Examples are:  a) various types of employee insurance, (b) special leave payments, (c) special allowance for tuition, d) the various mandatory coverage including retirement, reimbursed from federal funds as well as non-federal contributions, and c) special professional services.

3000/
Purchased Services
4000
Amounts paid for services rendered by persons who are not on the payroll of the school system.  While a product may or may not result from the transaction, the primary reason for the purchase is the service provided in order to obtain the desired results.

5000
Supplies and Materials

Expenditures of items that are consumed, worn out, or deteriorated in use, or items that lose their identity through fabrication or incorporation into different or more complex units of substances (books, paper, software, etc.)  See page 4 of the 2012-13 CTE Perkins Use of Funds Guide for more information on this subject.
6400
Capital Outlay:  Instructional Equipment

Expenditures for the initial, additional, and replacement items of instructional equipment.  In order to differentiate between initial or additional equipment purchases and replacement equipment purchases, it is recommended that sub-accounts be established with those titles.  See page 4 of the 2012-13 CTE Perkins Use of Funds Guide for more information on this subject.

7000
Other Expenditures

Amounts paid for goods and services otherwise not classified above.

8510
Flow-through disbursements
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