FRESH FRUIT AND VEGETABLE

PROGRAM (FFVP) Reimbursement Form
Prototype
SCHOOL YEAR ______________ SPECIFY FISCAL YEAR FUNDS:_________________

Name of School___________________________________________________________

Address_________________________________________________________________

Name of District__________________________________________________________

Agreement Number _____________________
CLAIM INFORMATION:      

Month/Year ______________

Number of Days of Operation in Report Month ________________

OPERATING COSTS 
Please itemize expenses for operating costs
-- Fruits/Vegetables




$_________________ 

-- Labor (ONLY for preparation and service of
$_________________


Fruits & Vegetables)

-- Small supplies/other



$_________________


TOTAL OPERATING COSTS


$_________________

ADMINISTRATIVE COSTS


$_________________




 Please itemize expenses for operating costs

Equipment, leasing, labor such as; planning, ordering, reporting, tracking, inventory, etc. total limited to 10% of grant**

SIGNATURE

Food Service Director ______________________________ Date_________________
(Please print name)__________________________________Phone#____________________
	OPERATING COSTS: 

Product Description
	Total Cost

	Fruits
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Sub-total fruits:
	


	OPERATING COSTS:
Product Description
	Total Cost

	Vegetables
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Sub-total vegetables
	


	OPERATING COSTS:
Product Description
	Total Cost

	LABOR: Itemize (Wages/salaries and benefits for employees who do tasks of washing and chopping produce, preparing trays, etc.)
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	SMALL SUPPLIES/OTHER: Itemize (Small supplies – e.g. napkins, paper plates, utensils, bowls, pans; Other items - such as LOW FAT dips for vegetables, etc.)

	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	  Sub-total operating costs

	

	ADMINISTRATIVE COSTS:  (Limited to 10% of the grant.)
Product Description
	Total Costs

	LABOR: Itemize (Labor cost not related to the preparation and serving of fruits and vegetables;  labor includes but not limited to planning, ordering, writing menus, reporting, billing, tracking, inventory, etc.  
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	LARGE EQUIPMENT/OTHER: Itemize (Costs such as equipment purchases and leasing.  For large equipment purchases, include FFVP Justification of Large Equipment Purchase Form)
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Sub-total administrative costs
	


