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On Site Review

District Study Guide Items

Explanation
With Examples Substantiating Implementation

	DISTRICT REQUIREMENTS:  Part 1

	Section 1.  School Improvement Framework:  Teaching for Learning – Strand I

	Indicators
	Evidence & Explanation

	1. The district has established high academic standards for all students
	Belief statements and curriculum documents reflect the expectation that all students will master challenging content and complex problem-solving skills.  Actual content reflects these standards (e.g., copies of belief statements and curriculum).

	2. District core content standards specify expected student knowledge and performance
	Written descriptions exist that explain the core content standards and articulate by grade level what students should know and be able to do (e.g., grade level scope and sequence, grade level exit outcomes, core curriculum).  Refer to the Michigan Curriculum Framework Grade Level Content Expectations (GLCEs) for the core curriculum areas.

	3. District performance benchmarks reflect student achievement of content standards
	District benchmarks are used to reflect student performance of the content standards and the GLCEs (e.g., grade level exit tests, scoring rubrics).

	4. The district’s standards are communicated effectively to all staff
	Evidence exists that the district has a process to communicate core content standards and the GLCEs effectively to all staff (e.g., written procedures that define the district’s process, agenda/minutes of meetings where standards have been communicated).

	5. The district has a procedure in place to ensure that instruction is aligned with the core academic curriculum
	There is evidence that the written (intended) curriculum is being taught in all classrooms (e.g., samples of lesson plans cross-referenced to district standards and benchmarks, assessment documents, log of team planning).

	6. The district has a written plan to ensure all core academic teachers meet the highly qualified requirements of NCLB at the beginning of each academic school year
	Documentation submitted to MDE three weeks prior to On Site Review.  MDE consultant will rate this indicator.

	7. The district ensures that all Title I teachers and paraprofessionals meet Section 1119 qualification requirements
	Teachers with Title I teaching assignments must not only be certified for the position, but also highly qualified.  Instructional paraprofessionals working in schoolwide schools and instructional paraprofessionals funded with Title I in targeted assistance schools must meet the qualification requirements. (i.e., internal lists, spreadsheets, records of currently hired Title I paraprofessionals with credential descriptions, hiring descriptions indicating credential requirements).


	Section 2.  Annual Education Report (School Improvement Framework:  Data and Information Management – Strand V)

	Indicators
	Evidence & Explanation

	1. Report at State, district and school levels the percentage of students tested/or not tested in English language arts and in mathematics
(Include data for ALL students and for the following subgroups when there are 30 or more students in the group: major racial and ethnic groups, students with disabilities, students with limited English proficiency, economically disadvantaged, migrant status and gender)
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	2. Report at State, district, school and grade levels the percentage of students achieving at each proficiency level on state assessments in English language arts and in mathematics
(Include data for proficiency levels 1-4 for ALL students and for the following subgroups when there are 30 or more students in the group: major racial and ethnic groups, students with disabilities, students with limited English proficiency, economically disadvantaged, migrant status and gender)
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	3. Report at State, district and school levels the most recent 2-year trend data in student achievement in English language arts and in mathematics for each grade assessed
(Include aggregate student achievement data for ALL students reaching proficiency levels 1 and 2)
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	4. Report at the district level, district student achievement compared to State achievement in English language arts and in mathematics for all students and for subgroups where there are 30 or more students, including migrant status and gender
(Include aggregate and disaggregate student achievement data for students reaching proficiency
levels 1 and 2)
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.


	Indicators
	Evidence & Explanation

	5. Report at the school level, the school’s student achievement compared to district and State achievement in English language arts and in mathematics for all students and for subgroups where there are 30 or more students, including migrant status and gender
(Include aggregate and disaggregate student achievement data for students reaching proficiency
levels 1 and 2)
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	6. Report at the district and school and/or grade levels a comparison between the State’s annual measurable objectives and student achievement in English language arts (ELA) and in mathematics for each subgroup, excluding migrant status and gender
(The State’s objectives for 2008-09 by school, expressed as the percentage of students considered proficient, are: ELA – 59% Elementary, 54% Middle, 61% High; Mathematics – 65% Elementary, 54% Middle, 55% High.  This comparison may also be made by grade level using the State’s objectives for 2008-09.  The table may be located here: http://www.michigan.gov/documents/mde/Proficiency_Index_233031_7.xls)
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	7. Report at district and school levels the high school graduation rate for all students and for subgroups where there are 30 or more students, excluding migrant status and gender
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	8. Report at district and school levels the elementary and middle school attendance rate for all students and for subgroups where there are 30 or more students, excluding migrant status and gender
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	9. Report at the school level whether a school is identified for school improvement, corrective action, or restructuring, designating the current phase from 0-6
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	10. Report at the district level the number, percentage and names of the Title I schools identified for improvement, corrective action, and restructuring, designating the current Phase from 0-6
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.


	Indicators
	Evidence & Explanation

	11. Report at district and school levels the professional qualifications of all public elementary and secondary school teachers (e.g., percentage with bachelors and advanced degrees)
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	12. Report at district and school levels the percentage of all public elementary and secondary school teachers with emergency or provisional credentials
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	13. Report at district and school levels the percentage of core academic subject classes NOT taught by highly qualified teachers
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	14. Report at the district level a comparison between high-poverty and low-poverty schools indicating the percentage of core academic classes NOT taught by highly qualified teachers
(High-poverty refers to top quartile schools and low-poverty refers to bottom quartile schools)
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	15. District has a process to ensure that all Federal and State supplemental programs/services are evaluated annually for effectiveness and impact on student achievement
	District school improvement meeting agenda, notes.


	Section 3.  School Improvement Framework:  Leadership – Strand II

	School(s) Identified for Improvement – No Child Left Behind

	Indicators
	Evidence & Explanation

	1. Are any Title I, Part A schools Identified for Improvement under NCLB?


If  FORMCHECKBOX 
 Yes:
1. Attach a list of schools

2. Indicate School Improvement status

3. Complete Indicators 2-16 below

If  FORMCHECKBOX 
 No: Skip this Section
	Respond as appropriate for the district.

	2. A notification letter was mailed at the beginning of the academic year, to the parents of each child stating that the school is identified for improvement
	Documentation was previously sent to MDE Supplemental Educational Services (SES) Education Consultant.  Office of Field Services (OFS) Consultant will review the notification letter prior to the On Site Review.  A notification letter has been sent to parents informing them that their child’s school was identified for improvement (e.g., copy of letter).  MDE consultant will rate this indicator.

	3. The notification letter informed parents of transfer options
	Documentation was previously sent to MDE SES Education Consultant.  OFS Consultant will review the notification letter prior to the On Site Review.  A notification letter has been sent to inform all parents of transfer options for students (e.g., copy of the letter).  MDE consultant will rate this indicator.

	4. A notification letter was sent to inform parents of low-income students about supplemental educational services (SES), if the school is identified for improvement the second year
	Documentation was previously sent to MDE SES Education Consultant.  OFS Consultant will review the notification letter prior to the On Site Review.  If the building was identified for improvement for a second year, a notification letter was sent to low income parents informing them of the SES option (e.g., copy of the letter).  MDE consultant will rate this indicator.


	Indicators
	Evidence & Explanation

	5. The district has set aside a minimum of 5% for transportation, 5% for SES, and 10% for transportation/SES, if needed
	MDE OFS Consultant will review this indicator by checking for a Budget Detail item in the Title I, Part A District Budget of the Consolidated Application.  The OFS Consultant will also look for an explanation comment in the View Comments Checklist of the Consolidated Application.  In the event that the information provided in the Budget Detail does not satisfy the indicator requirements, No Child Left Behind requires that a district with schools identified for improvement set aside funds to provide the transfer option.  The transfer option is available to all students in a Title I building identified for improvement.  A minimum of an amount equal to 5% of the Title I allocation must be available for transportation if parents request the transfer option.  If one or more schools are in the second year of being identified for improvement then SES must be provided.  Priority for these services is given to low-income, low-achieving students.  To provide SES, an amount equal to 5% of the Title I allocation must be set aside for this purpose.  If more parents request SES than the district set-aside can fund, then priority for SES must be given to low-income, low-achieving students.  An additional amount equal to 10% of the Title I allocation must be set aside to provide either transportation or SES or both.  MDE consultant will rate this indicator.

	6. The two-year school improvement plan includes all required elements
	Documentation submitted to MDE three weeks prior to On Site Review.  The school identified for improvement must develop a two-year school improvement plan.  The plan must be developed and reviewed no later than 3 months after being identified.  The plan must include strategies based on scientific research that will strengthen the core academic subjects.  Strategies that are adopted must have the greatest likelihood of success for all students.  No less than 10% of the funds must be spent on providing teachers and principals high-quality professional development that directly addresses the academic achievement problem that caused the school to be identified, that meets requirements for activities to ensure teachers are highly qualified and in a manner that increases opportunity for participation in the professional development.  All elements of the plan will be used to remove the school from improvement status.  The plan will specify annual measurable objectives for continuous progress, and will describe how written notification to the parents about the identification will be done, including strategies to increase parental involvement, incorporate opportunities for extended day or extended year and a teacher monitoring program.  MDE consultant will rate this indicator.


	Indicators
	Evidence & Explanation

	7. If a school is identified for improvement (Phase 1), a peer review process was used to review the two-year school improvement plan
	The school identified for improvement must develop a two-year school improvement plan that incorporates NCLB criteria, within 30 days of the identification.  The district must develop a peer review process and review and approve the school building plan within 45 days of its receipt (e.g., copy of peer review process).

	8. The Phase 1 two-year school improvement plan was approved by the district.
	The district approves the plan in the 45-day timeframe using a peer review process (e.g., copy of plan).

	9. The district provides technical assistance to the school to develop, implement and evaluate the Phase 1 two-year plan.
	The district works with the school building staff on a regular basis to implement each component of the plan.  Periodic evaluation of progress and revisions to the plan are ongoing.

	10. If a school is identified for improvement (Phase 3 – Corrective Action), the district has identified which corrective actions will be implemented
	The district must select and implement at least one of the corrective actions from the Selected Corrective Action Options.  (See MDE Technical Assistance Packet in MEGS for list of potential options).

	11. If a school is identified for improvement (Phase 4 – Restructuring Planning), the district has prepared a plan to carry out an alternative governance arrangement
	The district must establish a restructuring plan.  (See MDE Technical Assistance Packet in MEGS for suggested plan steps).

	12. If a school is identified for improvement (Phase 5 – Restructuring Implementation), the district has implemented an alternative governance arrangement
	The district must implement the planned alternative governance arrangement.  The alternative governance arrangement must be implemented no later than (NLT) the start of the school year following the year that the school building was identified for Restructuring.

	13. If a school is identified for improvement (Phase 6 – Continued Implementation of Restructuring Plan), the district has provided a restructuring update
	The district must provide an update report to MDE.  (See MDE Technical Assistance Packet in MEGS for required components of update report).

	14. Guidance is provided to schools regarding the appropriate use of school improvement funds
	District’s documentation indicates how schools identified in Phase 3 and above were guided in the use of 2008-09 School Improvement funds [entire amount of funding ($30-$45K) was to be made available to the AYP Phase school; district is familiar with school improvement uses of funds detailed in School Improvement Application help screen; direct services to students was not an option].  School Improvement Application budget detail, School Improvement Plan (SIP) Meeting notes.

	15. School(s) in Phases 1 and 2 must spend at least 10% of its school-level Title I, Part A allocation each year on professional development that directly addresses the achievement problems that caused the school(s) to be identified for improvement
	Budget detail items in school level budget in Consolidated Application.


	Indicators
	Evidence & Explanation

	16. A district in Phases 1 or 2 must spend at least 10% of its Title I, Part A allocation each year on professional development that directly addresses the achievement problems that caused the district to be identified.  The district may apply the 10% professional development set-aside of each school in Phases 1 and 2 toward meeting the district’s 10% set-aside requirement.
	Budget detail items in school level budget in Consolidated Application, SIP Meeting notes.


	DISTRICT REQUIREMENTS:  Part 2

	District Interviews:  Federal and State Supplementary Programs
School Improvement Framework:  Teaching and Learning – Strand I, Leadership – Strand II, Personnel and Professional Learning – Strand III, School and Community Relations – Strand IV, Data and Information Management – Strand V

	Intended Audience – Superintendent (if involved in Federal Programs), Federal Programs Coordinator and/or staff responsible for individual Federal/State programs, staff members who implement district-level programs.

Goals:

· To gain a broader understanding of how each program supports the district improvement plan

· To gain a broader understanding of how each funding source’s budget items support a coherent program

· To verify stakeholder involvement in program design and evaluation

· To understand the staffing and staff responsibilities for each program to ensure that services are allowable in accordance with program legislation

· To understand how the district provides program oversight to ensure the district is providing support for school’s programs

· To ensure that supplement, not supplant legislative requirements are met

· To verify site-based program design (for Title I)

	


	Section 1:  Title I, Part A (Disadvantaged)

Interview Materials:

· A list of staff funded by each program, including FTEs and assignment, organized by school

· Business Office spreadsheet printout for all district staff funded through Federal programs, Section 31a, and Section 32e that shows how the staff is being paid

· LEA Planning Cycle Application

· Title I School Selection Application – Screens 5 & 6

· Consolidated Application Title I District Budget Detail

· Targeted Assistance and/or Schoolwide Rubric

· Overarching Questions

· How do you carry out your oversight responsibilities for this program?

· What activities are funded with the parental involvement set-aside (for districts with allocations greater than $500,000)?

	Indicators
	Evidence & Explanation

	1. A process is in place to monitor implementation of the Title I, Part A program at the school level
	SIP Meeting notes.  Time and effort activities log of Title I administrative staff.

	2. Guidance and technical assistance is provided to schools to assist in the evaluation and revision of Schoolwide and/or Targeted Assistance components of the school-level School Improvement Plans
	SIP Meeting notes.  Evaluation tools.  Revised schoolwide and/or targeted assistance plan components.

	3. The district provides technical assistance and support to schools to ensure that school-level Title I budget requests are allowable in accordance with program legislation and are in compliance with the supplement, not supplant requirements
	Description of internal controls to ensure supplement, not supplant.  SIP Meeting Notes.  Record of communication with MDE OFS consultant (e-mails, phone logs).  Time and effort activities logs of Title I staff.  A review of the Business Office spreadsheet printout FTE/partial FTE for each staff member employed with Federal funds.

	4. The district has established a process to ensure that school-level decision-making authority exists for Title I program design
	Teachers, principals, and other school staff, parents and other community members, and students, where appropriate, are involved in the research-based decision-making process of the school for the design of these supplementary programs (e.g., minutes of SIP meetings showing participation of all stakeholder groups, Title I parent input documentation, parent advisory committee meeting minutes, grade level meeting minutes).

	5. The district has established a process to ensure that school-level decision-making authority exists for Title I program implementation
	Teachers, principals, other staff, parents, community members, and students, where appropriate, are involved in the implementation of the program (e.g., meeting minutes of SIP committee, parent advisory committee meeting minutes, surveys or questionnaires).


	Indicators
	Evidence & Explanation

	6. The district has established a process to ensure that school-level decision-making authority exists for Title I program evaluation
	The school-level school improvement plan provides an evaluation process for meeting regulation 200.26(c) that indicates that school-level staff are involved in evaluation of Title I program.  District reviews supplemental diagnostic assessments for students served in Title I.  If Title I schoolwide schools have implemented Class-Size Reduction initiatives, the district assists in evaluating the interventions to determine effectiveness over time in student achievement.

	The local district Board Policy on Parental Involvement includes all of the required components:
	Documentation submitted to MDE three weeks prior to On Site Review or previously reviewed by contracted auditors.  MDE consultant or contracted auditor will rate this indicator.

	7. Shall develop jointly with parents a written parental involvement policy as part of the Title I plan
	Written parental involvement policy distributed to parents of participating children.  MDE consultant or contracted auditor will rate this indicator.

	8. Shall describe how the LEA will assist schools in planning and implementing parental involvement activities to improve children’s academic achievement
	Coordination and support by assisting schools in planning and implementing activities to involve parents in their children’s learning.  MDE consultant or contracted auditor will rate this indicator.

	9. Shall provide parents with tools needed to understand achievement standards and assessment of standards
	Capacity building by assisting parents in monitoring their children’s academic progress.  MDE consultant or contracted auditor will rate this indicator.

	10. Shall provide parents with grade-level materials and training to help them support their children’s learning at home
	Capacity building by providing parents with appropriate materials and training enabling them to support their children’s academic progress.  MDE consultant or contracted auditor will rate this indicator.

	11. Shall provide training for all staff in how to effectively communicate and work with parents as partners
	Ongoing professional development for staff in how to work with parents as partners.  MDE consultant or contracted auditor will rate this indicator.

	12. Shall describe how the LEA will support preschool parental involvement in the education of young children
	Coordination with early childhood programs to encourage early and sustained involvement of parents in their children’s education.  MDE consultant or contracted auditor will rate this indicator.

	13. Shall provide support for schools to use effective communication strategies, especially for parents from diverse cultural, socio-economic and language backgrounds
	Capacity building by ensuring that all information related to school and parental activities is in language all parents can understand.  MDE consultant or contracted auditor will rate this indicator.

	14. Shall conduct with parents an annual evaluation of effectiveness of the parental involvement policy in improving academic quality of the schools, revising parental involvement policy, if necessary
	Annual evaluation of parental involvement policy, including programs/activities and identifying barriers to greater participation by all parents.  MDE consultant or contracted auditor will rate this indicator.


	Indicators
	Evidence & Explanation

	15. Shall convene an annual meeting at a convenient time to which all parents of children participating in the Title I program are invited
	Annual meeting to inform parents of their school’s participation in the Title I and their right to be involved.  MDE consultant or contracted auditor will rate this indicator.

	16. Shall jointly develop with parents of participating students a school-parent compact that outlines how parents, staff and students will develop a partnership to help children achieve the State’s high academic standards.  Shall discuss, during parent-teacher conferences, the compact as it relates to the individual child’s achievement
	Shared responsibility for high student academic achievement, including parent-teacher conferences at least annually.  MDE consultant or contracted auditor will rate this indicator.

	17. Shall provide such other reasonable support for parental involvement activities as parents may request
	Additional support for parents.  MDE consultant or contracted auditor will rate this indicator.

	18. The district ensures that all Title I schools have written parental involvement plans
	Section 1118 of Title I legislation uses the word, “policy” for school-level parental involvement documentation.  MDE has chosen to use the word, “plan” in lieu of, “policy” to clarify that school-level parental involvement documents are not formal board-approved “policies”.  Section 1118 legislation requests school staff and parents to plan, implement and evaluate planned parental involvement activities.

	19. For all Title I schools, notification has been sent to parents informing them of their right to request information regarding the professional qualifications of their child’s classroom teacher(s) and, where appropriate, the paraprofessional working with their child
	Documentation submitted to MDE three weeks prior to On Site Review.  A letter is sent at the beginning of each school year notifying parents of their right to request information regarding the professional qualification of the student’s classroom teacher(s) and, where appropriate, the paraprofessional working with their child (e.g., a copy of the letter).  MDE consultant will rate this indicator.

	20. For Title I schools, a timely notice has been sent to parents if their child is taught by a teacher who is not highly qualified for four or more consecutive weeks
	Documentation submitted to MDE three weeks prior to On Site Review.  If the child is taught by a teacher who is not highly qualified for four or more consecutive weeks, parents must be notified (e.g., a copy of the letter).  District should have a template letter on file to be utilized in the event that the district is faced with such an occurrence.  MDE consultant will rate this indicator.

	21. The district has set aside at least 1% of its Title I allocation for parental involvement, if the allocation is more than $500,000
	MDE OFS consultant will review Screen 5 of the Title I School Selection Application and the Title I Budget details of the Consolidated Application to verify this indicator.  If the Title I allocation to the district is more than $500,000 the district must set aside 1% of the allocation.  The 1% must be spent to build capacity of parents to support the child’s education.  Parents must have the opportunity to be involved in the planning activities and to evaluate the effectiveness of the activities (e.g., list of capacity, building activities, agenda, minutes, surveys).  MDE consultant will rate this indicator.


	Indicators
	Evidence & Explanation

	22. In districts where the Title I allocation is more than $500,000, parents are involved in the decision of the use of the 1% set-aside for parental involvement initiatives/activities
	District SIP Meeting notes, attendance sign-in sheets.

	23. If district sets aside more than 1% for parental involvement initiatives/activities, collaboration with stakeholders was conducted and support from stakeholders was received
	District SIP Meeting notes, attendance sign-in sheets.  Private school representatives, school-level representatives and parents are considered stakeholders.

	24. The district has distributed at least 95% of the parental involvement set-aside to its Title I schools
	Consolidated Application school-level Budget Detail parental involvement activities.

	25. Private school representatives are included in program planning and evaluation
	District SIP Meeting notes, attendance sign-in sheets.

	26. The district and the private school have ongoing communication
	Consultation Meeting notes.

	27. A needs assessment for the private school in the core academic curriculum areas is used to determine services
	Consultation Meeting notes.

	28. Private schools are notified annually by the district of services to private school students/teachers
	Documentation submitted to MDE three weeks prior to On Site Review.  An annual notification letter inviting the private schools to participate in services available to their students/teachers (e.g., copy of the letter) is available for verification.
Letter(s) uploaded in the Consolidated Application.  MDE consultant will rate this indicator.

	29. Local district Board Policy on Homeless Education is on file
	Documentation submitted to MDE three weeks prior to On Site Review.  The LEA Policy on how it will assure compliance with the McKinney-Vento Legislation.  MDE consultant will rate this indicator.

	30. District McKinney-Vento Homeless Act Dispute Resolution Process is on file
	Documentation submitted to MDE three weeks prior to On Site Review.  The district process that parents and students can use to appeal their Homeless status and eligibility for McKinney-Vento services within the district.  MDE consultant will rate this indicator.

	31. A district liaison is identified for the McKinney-Vento Homeless Act


Name:       
	Documentation submitted to MDE three weeks prior to On Site Review.  Each district must identify the person as the district liaison responsible for the McKinney Vento Homeless Act.  This person coordinates services in the district for identified homeless students.
Updated annually from the Special Populations Unit of the OFS.  MDE consultant will rate this indicator.


	Indicators
	Evidence & Explanation

	32. Title I funds are set aside for services to homeless students attending non-Title I schools, if applicable
	The MDE OFS consultant will review the Consolidated Application Title I Budget or will look for an explanation in the View Comments checklist if the Title I Budget Detail information does not verify this indicator.  Title I funds must be identified to service homeless students.  The funds must be available for each homeless student in the district and must be in place in the building the student attends even if this building is not providing Title I services to the students (e.g., log of service).
Note: Federal funds may not be used for transportation of homeless students to their home school.

* (See McKinney-Vento Guidance Question H-3 http://www.ed.gov/programs/homeless/guidance.pdf)
MDE consultant will rate this indicator.

	33. Title I Homeless Set-Aside Formula is on file
	Documentation submitted to MDE three weeks prior to On Site Review.  The method used to set-aside funds for students in non-Title I schools.  MDE consultant will rate this indicator.

	


	Section 2:  Title II, Part A (Teacher and Principal Training and Recruitment)
Interview Materials:

· A list of staff funded by each program, including FTEs and assignment, organized by school

· Business Office spreadsheet printout for all district staff funded through Federal programs, Section 31a, and Section 32e that shows how the staff is being paid

· LEA Planning Cycle Application

· District Professional Development Plan

· Consolidated Application Title II, Part A Budget Detail

· Title II, Part A Class-Size Reduction Guidelines, if applicable
· Overarching Questions

· How do the needs and goals contained in your LEA Planning Cycle Application submission impact the design of the Title II, Part A program?

· How do you carry out your oversight responsibilities for this program?

	Indicators
	Evidence & Explanation

	1. A needs assessment is conducted to determine the focus of professional development efforts
	District professional development is based on a comprehensive needs assessment [e.g., needs assessment survey, AdvancEd tools/Comprehensive Needs Assessment (CNA)].

	2. The district professional development plan is collaboratively designed to support building level school improvement efforts
	The professional development plan is designed through a process that encourages the collaboration of the stakeholders.  The plan must support the school improvement efforts.  Professional development is ongoing and sustained.  One-day workshops not related to sustained efforts are not allowed (e.g., copy of the plan, District School Improvement Plan with embedded professional development descriptions, list of participants in plan development).

	3. The district professional development plan is aligned to State standards
	Copy of the plan, District School Improvement Plan with embedded professional development descriptions.

	4. Professional development activities are based on scientifically-based research
	List of professional development activities, with descriptions supporting scientifically-based research.

	5. The district has a process in place to evaluate how
Title II, Part A activities will impact student achievement
	Evaluation tools, SIP Meeting notes to support discussion of professional development evaluation and impact on student achievement.


	Indicators
	Evidence & Explanation

	6. If applicable, Title II, Part A Class-Size Reduction initiative follows MDE policy requirements and the district has a process in place to evaluate the effectiveness of the initiative
	District is knowledgeable of Title II, Part A guidelines for Class-Size Reduction.  District has evaluation tools developed to evaluate effectiveness of Class-Size Reduction.  Evidence that data has been collected.  The district assists the school staff to evaluate the interventions and data to determine the effectiveness of student achievement over time.

	7. Private school representatives are included in program planning and evaluation, if applicable
	Consultation Meeting notes.

	8. The district has a process in place to ensure that Title II, Part A programs and initiatives meet supplement, not supplant requirements
	District knowledge of State legislative requirements for professional development days, new teacher mentoring requirements, time and effort logs.  Time and effort activities logs of Title II, Part A staff.  A review of the Business Office spreadsheet printout FTE/partial FTE for each staff member employed with Federal funds.

	


	Section 3:  ARRA Title II, Part D (Enhancing Education Through Technology)
Interview Materials:

· A list of staff funded by each program, including FTEs and assignment, organized by school

· Business Office spreadsheet printout for all district staff funded through Federal programs, Section 31a, and Section 32e that shows how the staff is being paid

· LEA Planning Cycle Application

· Consolidated Application ARRA Title II, Part D Budget Detail

· Overarching Questions

· How do the needs and goals contained in your LEA Planning Cycle Application submission impact the design of the ARRA Title II, Part D program?

· How do you carry out your oversight responsibilities for this program?

	Indicators
	Evidence & Explanation

	1. Professional Development is provided for teachers to integrate technology into curriculum and instruction
	Professional development activities are designed to increase use of technology in the classroom and to communicate to parents student academic progress (e.g., video streaming, computer assisted instruction, web quests, online courses, graphing calculators, smart boards, immediate student response systems, etc.).  District has process in place to determine specific technology purchases, given the needs identified in the LEA Planning Cycle Application compared against district demographics and achievement trends.

	2. Private school representatives are included in program planning and evaluation, if applicable
	Consultation Meeting notes.

	


	Section 4:  Title I, Part A/D (Neglected/Delinquent)

Interview Materials:

· A list of staff funded by each program, including FTEs and assignment, organized by school

· Business Office spreadsheet printout for all district staff funded through Federal programs, Section 31a, and Section 32e that shows how the staff is being paid

· LEA Planning Cycle Application

· Consolidated Application Title I, Part A/D (Neglected/Delinquent) Budget Detail

· Overarching Questions

· How do the needs and goals contained in your LEA Planning Cycle Application submission impact the design of the Title I,
Part A/D (Neglected/Delinquent) program?

· How do you carry out your oversight responsibilities for this program?

	Indicators
	Evidence & Explanation

	1. The district has a process in place to provide oversight for Title I, Part A (Neglected)/Title I, Part D, Subpart 2 (Delinquent) programs and initiatives
	District is knowledgeable of Title I, Part A/D (Neglected/Delinquent) legislation and guidance documents.  Program design is data-driven and includes a formal agreement between LEA and institution, transition services, services to identified students and parent communication, if applicable.

	2. The district has a process in place to evaluate the Title I, Part A (Neglected)/Title I, Part D, Subpart 2 (Delinquent) programs and initiatives
	District has tools in place to evaluate effectiveness of the program and services’ design and delivery systems.

	3. The district has a process in place to ensure that Title I, Part A (Neglected)/Title I, Part D, Subpart 2 (Delinquent) programs and initiatives meet supplement, not supplant requirements
	District has internal controls to ensure that programs and services supplement, not supplant the regular education programs.  Budget Detail item descriptions in the Consolidated Application.  Time and effort activities logs of Title I, Part A (Neglected)/Title I, Part D, Subpart 2 (Delinquent) staff.  A review of the Business Office spreadsheet printout FTE/partial FTE for each staff member employed with Federal funds.

	


	Section 5:  Title I, Part C (Migrant)

NOTE:  District will receive specific instructions on how to prepare for the Title I, Part C review.  The review may be conducted at the same time as the regular On Site Review or it may be conducted at a different time by the Migrant Consultant from the OFS, Special Populations Unit.  If the Title I, Part C review is conducted by the OFS Consultant, the district will be given a list of Title I, Part C indicators in advance, to prepare for the review.

Interview Materials:

· Business Office spreadsheet printout for all district staff funded through Federal programs, Section 31a, and Section 32e that shows how the staff is being paid

	Indicators
	Evidence & Explanation

	1. 
	

	2. 
	

	3. 
	

	

	Section 6:  Title III (Language Acquisition Program)
NOTE:  District will receive specific instructions on how to prepare for the Title III review.  The review may be conducted at the same time as the regular On Site Review or it may be conducted at a different time by the English Language Learner (ELL) Consultant from the OFS, Special Populations Unit.  If the Title III review is conducted by the OFS Consultant, the district will be given a list of Title III indicators in advance, to prepare for the review.
Interview Materials:

· Business Office spreadsheet printout for all district staff funded through Federal programs, Section 31a, and Section 32e that shows how the staff is being paid

	Indicators
	Evidence & Explanation

	1. The Title III Plan, if applicable
	District should have on file, a Plan that meets the Title III Federal requirements for services to ELL.

	2. Notification Letter sent to parents of limited English proficient (LEP) students to inform them of the district’s LEP program and the right to decline services, if applicable
	If the district has limited English Proficient students and provides a program for the students, the district must inform parents in a language understandable to the parents, of the services available.  The district also communicates to the parents their right to decline the services (e.g., copy of letter).

	3. 
	

	


	Section 32e (State Small Class Size)
Interview Materials:

· A list of staff funded by each program, including FTEs and assignment, organized by school

· Business Office spreadsheet printout for all district staff funded through Federal programs, Section 31a, and Section 32e that shows how the staff is being paid

· Overarching Questions

· How do you carry out your oversight responsibilities for this program?

	Indicators
	Evidence & Explanation

	1. The district Section 32e Small Class Size initiative follows State legislative requirements
	School poverty percentage is 50% free breakfast, lunch, milk eligibility.  Section 32e classrooms are between 17 and 19 students.  Section 32e Small Class Size initiatives are K-3 only unless a waiver is granted by the OFS.

	2. The district has a process in place to ensure that the
Section 32e Small Class Size initiative meets supplement, not supplant requirements
	The collective bargaining agreement for maximum class size must first be met.  The legal number of classroom teachers must first be hired before Section 32e teachers can be hired.  Time and effort activities logs of Section 32e staff, if applicable.  A review of the Business Office spreadsheet printout FTE/partial FTE for each staff member employed with State funds.

	


	Section 31a (State At Risk)
Interview Materials:

· A list of staff funded by each program, including FTEs and assignment, organized by school

· Business Office spreadsheet printout for all district staff funded through Federal programs, Section 31a, and Section 32e that shows how the staff is being paid

· LEA Planning Cycle Application

· Section 31a Program Report(s)

· Section 31a Original Application (if available)
· Section 31a Allowable Costs Document

· Title II, Part A Class Size Reduction State Guidelines
· Overarching Questions

· How do you carry out your oversight responsibilities for this program?

	Indicators
	Evidence & Explanation

	1. A process is in place to provide oversight for Section 31a programs and initiatives
	District has process in place to provide oversight.  District is knowledgeable of Section 31a allowable cost document and Section 31a Reporting Form.

	2. The district uses Section 31a eligibility criteria to determine student eligibility for programs and services
	District uses Section 31a selection criteria worksheets.

	3. The district ensures that (name of activity or service) services are allowable and in accordance with
Section 31a legislation
	The district has internal controls in place to ensure that the services/programs reported on the Section 31a Reporting Form meet legislative requirements.

	4. The district has a process in place to ensure that the Section 31a programs and initiatives meet supplement, not supplant requirements
	The district has internal controls in place to ensure that the services/programs reported on the Section 31a Reporting Form do not supplant district responsibilities in curriculum, instruction and assessment or are not activities that were funded by the district in the prior year.  Time and effort activities logs of Section 31a staff, if applicable.  A review of the Business Office spreadsheet printout FTE/partial FTE for each staff member employed with State funds.
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